
CITY OF OAK GROVE COUNCIL MEETING 
CITY COUNCIL CHAMBERS 

19900 NIGHTINGALE ST. NW 
Budget Work Session 5:00 PM 

Monday, September 11, 2023, at 6:00PM 

AGENDA 

CALL TO ORDER; PLEDGE OF ALLEGIANCE 

ROLL CALL: Present Absent 
Mayor Rolf   □ □ 
Councilmember Bray Johnson  □ □ 
Councilmember Tradewell    □ □ 
Councilmember West    □ □ 
Councilmember Wylie    □ □ 

1. PUBLIC FORUM
Speakers are requested to come to the podium, state their name and address for the clerk’s record,
and limit their remarks to three minutes.

2. ANNOUNCEMENTS

3. SETTING OF REGULAR AGENDA
This is an opportunity to approve the regular agenda as presented or add/delete an agenda item by a
majority vote of the Council members present.

4. APPROVAL OF AUGUST 14, 2023 COUNCIL MINUTES

5. ACKNOWLEDGE RECEIPT OF COMMISSION MINUTES
A. Parks Commission – August 16, 2023
B. Planning Commission – August 17, 2023

6. PETITIONS,INDIVIDUALS, PRESENTATIONS, AND INQUIRIES
A. Constitution Week Proclamation Requested by Daughters of the American Revolution, Anoka

Chapter- Proclamation 23-01

7. SHERIFFS REPORT – AUGUST.
A. 2024 Contract Discussion – Sheriff Brad Wise, County Commissioners Julie Braastad & Mike

Gamache

8. CONSENT AGENDA
The Consent Agenda contains several items, which are acted upon by the Council in one motion.
Upon request by any one Councilmember, City staff, or the public a consent agenda item may be
removed and put on the regular agenda for discussion and consideration.

A. Claims and Accounts
B. Ordinance 23-04 Amending Chapter 105 Wetlands, Shoreland and Floodplain Areas and 109

Environmental & Natural Resources Protection
C. Ordinance 23-05 Amending Chapter 109 Accessory Buildings under 200 square feet
D. Resolution 23-102 Accepting Resignation of Administrative Assistant
E. Resolution 23-103 Appointing an Administrative Assistant
F. Resolution 23-104 Approving State of Minnesota Joint Powers Agreement with the City of Oak

Grove on Behalf of its City Attorney.

9. CITY ENGINEER
A. Resolution 23-105 Updating Public Works Design Manual



10. FIRE CHIEF 
A. Updates 

 
11. CITY ADMINISTRATOR UPDATES & DISCUSSION ITEMS 
A. Resolution 23-106 Anoka County Assessment Services Agreement 
B. Administrator Updates 

 
12. MAYOR/COUNCIL REQUESTS/UPDATES  

A. Accessory Buildings- Council Member Bray Johnson 
 

The next Regular Meeting is scheduled for Monday, September 25, 2023, at 6:00 p.m. 
13. ADJOURNMENT 
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OAK GROVE COUNCIL 
Regular Meeting Minutes 

Monday, August 14, 
2023 

 
The Regular Meeting of the Oak Grove City Council was called to order by Mayor Rolf at 6:00 p.m. on 
Monday, August 14, 2023. Pledge of Allegiance was said, and roll call taken. 

 
Present: Weston Rolf, Mayor 

Angie Bray Johnson, Council Member 
Paul Tradewell, Council Member 

 
John West, Council Member 
Mike Wylie, Council Member 

Also Present: 
 
Loren Wickham, City Administrator 
Rob Engler, Fire Chief 
Justin Nelson, ACSO Seargeant 
Bill Jacobson, ACSO Chief Deputy 

Chuck Schwartz, City Engineer 
Matt Anderson, Public Works Director 
Paul Lenzmeier, ACSO Commander  
Julie McMackins, Abdo Financial 
Solutions 

 
1. PUBLIC FORUM 

2. ANNOUNCEMENTS 

Council Member Wylie mentioned cast fishing went well this year.  

Council Member West thanked everyone who put on a Night to Unite party. Council Member Bray Johnson 
added her thanks to the Sheriff and Fire department for their appearances.  

Mayor Rolf stated the Fire Department pancake breakfast would be on October 1, 2023 from 8 a.m. - 1 p.m. 
He added that the City website lists local businesses that can help with storm clean up.  
 

3. SETTING OF REGULAR AGENDA 
 

Administrator Wickham noted he pulled Item B “Resolution 23-096 Hiring Street Maintenance Worker” from the 
Consent Agenda. In order to keep the resolution numbers in order, he swapped Resolution 23-096 with Resolution 
23-100. He added that he included additional information about the City Clerk they are hoping to hire.  

 
MOTION MADE BY COUNCIL MEMBER WEST, SECOND BY COUNCIL MEMBER WYLIE TO 
APPROVE THE REGULAR AGENDA. All in favor. 

 
4. APPROVAL OF COUNCIL MINUTES FOR July 31, 2023 

 
MOTION MADE BY COUNCIL MEMBER TRADEWELL, SECOND BY COUNCIL MEMBER BRAY 
JOHNSON TO APPROVE THE REGULAR MEETING MINUTES. All in favor. 

 
5. SHERIFF’S REPORT FOR July 2023 

 
Deputy Nelson reported that in July, 2023 there were reported 6 deaths, 1 criminal damage to property, 5 
personal injury accident, 10 property damage accidents, 35 medicals, 20 animal complaints, 18 alarms, 1 
felony arrest, 3 gross misdemeanor arrests, 5 misdemeanor arrests, 2 DUI arrests, 2 warrant arrests, 147 
traffic stops, and 23 traffic arrests. 
 
Mayor Rolf asked if during the compliance check it was verified that businesses were not selling THC 
products. Deputy Nelson replied that he did not have the information and would follow up.  
 
Deputy Jacobson provided an update on the cast fishing event and noted the longest fish caught was 30 
inches.  
 

A. 2024 Contract Discussion 
 
Chief Deputy Jacobson introduced Commander Lenzmeier. Commander Lenzmeier stated they entered into 
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a contract with Oak Grove for 2 years and also had a contract with the deputy union for 2 years. It was 
anticipated that there would be a 3% increase with the contract in 2023 and 2024. However, due to the hiring 
market and raises it is now anticipated to be an additional 11% increase with a difference of $88,568 and a 
total of a 14% increase. He noted they are looking to figure out the $88,568 deficit and asked if the City 
would consider reopening the contract that is established for 2023-2024 in order to help with costs totaling 
$44,284.  
 
Council Member Wylie asked why the County Commissioner’s office did not come up with the money for the 
raises. Commander Lenzmeier replied that he did not know. Council Member Wylie suggested asking the 
office since the City already made the budget and went off of the two year contract.  
 
Council Member Tradewell agreed with Council Member Wylie and mentioned he would be interested in 
continuing the contract but to do smaller percentage increases each year instead of the full 14% in order to 
have a benefit for the City.  
 
Council Member West agreed and stated he would not be open to paying the $44,284 but would be open to 
discussing other options within the contract. Commander Lenzmeier replied that they do not make money 
from the contracts. Council Member West stated a 3% to 14% change in the middle of a contract is a big 
difference and would need to consider the constituents.  
 
Commander Lenzmeier explained that he only has control over the costs of vehicles. The vehicles are 
typically replaced every two years, but even extending the life by a year would not cover the costs. He noted 
that he does not have much room to make deals or negotiate. Council Member stated contracts are there to 
protect the City from those increases.  
 
Council Member Bray Johnson agreed with the comments and added that she is in favor of police coverage. 
She added it would be about a $14 increase per homeowner in order to have police coverage. Council 
Member Wylie stated the County Commissioner should figure out how to pay for it. Commander Lenzmeier 
replied that he came in order to provide transparency and explained that it was needed in order to retain 
employees.  
 
Council Member Wylie suggested going to the County Commissioner’s office to explain that the City is not 
willing to cooperate and see if they will give more money and would be willing to have additional discussion 
during budget talks. Council Member West agreed.  
 
Mayor Rolf thanked the Chief Deputy and Commander for coming and explained that the City would like to 
have a good working relationship. He agreed with the other Council Members comments and explained that 
the Sherriff should be at the meeting having the discussion. He asked if the County received Public Safety 
funds from the state and what they were doing with the money. Commander Lenzmeier replied that they 
received money and did not know where the money was directed towards. Chief Deputy Jacobson stated 
that the Sherriff wanted to attend the meeting but was at a charity event that he was already committed to.  
 
Mayor Rolf asked how much money was allocated to the Sherriff’s office for recruiting and pay increases. 
Chief Deputy Jacobson explained that the money goes to the County board and that the board controls the 
money. The funds have not been received yet and he does not know how it will be allocated.   
 

6. PETITIONS, INDIVIDUALS, PRESENTATIONS, AND INQUIRIES 
A. 2nd Quarter Financial Report – Abdo Financial Solutions 

 
Abdo Financial Solution Representative Julie McMackins presented the 2nd Quarter Financial Report.  
 

B. Cedar Creek Conservation Area Memorial Fund Presentation  
 

Brad LeTourneau, Oak Grove resident, explained that they are looking to have a memorial for the two Anoka 
County men that were killed in Vietnam since the two men have received no recognition. The County’s Parks 
Department is on board with the memorial. The memorial would be for all who have provided services for the 
County, State or the City. It opens other opportunities to memorialize police officers or fire fighters.  
 
Dennis Berg, stated the memorial would be managed by the County’s Parks Department. The County has 
passed an ordinance that does not allow memorials to be named after certain individuals. He explained it would 
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be a conservation area with the center piece of the monument being an engraved stone that reads “Cedar 
Creek Conservation Area Dedicated by Anoka County to honor individuals who made the ultimate sacrifice to 
protect community and Country.” There will be a QR code next to the memorial that will share the story of those 
who lost their lives. The original estimated costs were $15,000 but believe it will cost more than that. To date, 
the total funds raised is $6,000 and have pledges for an additional $5,500. He asked the Council to help fund 
the project at $5,000.  
 
Council Member Wylie asked how they will determine what names will be included in the memorial. Mr. 
LeTourneau replied that there are 21 Anoka County Vietnam veterans. The County’s Parks department has a 
list of criteria of who qualifies to have a monument including having to be from Anoka County, and served and 
died. The County will keep the QR codes up to date. He added that the budget has increased because they 
originally wanted to do gravel, but the County stated they needed to do concrete in order to make it more 
accessible.  
 
Council Member Wylie asked how people can donate. Mr. LeTourneau replied that all donations are being 
collected by Anoka County Parks department. Mr. Berg mentioned that in order to make a donation, it is 
important to include on the check “Cedar Creek Conservation Area Memorial Fund” in the memo line. 
Donations can be payable to Anoka County Parks and be sent to 550 Bunker Lake Boulevard NW, Andover, 
MN, 55304.  
 
Council Member Wylie asked Administrator Wickham if the information could be included on the City’s website. 
Administrator Wickham replied that they would do that and could include it in the fall newsletter as well.  
 
Council Member West thanked Mr. Berg and Mr. LeTourneau for what they were doing. He asked if they have 
approached the American Legion. Mr. Berg stated they have. 
 
Mayor Rolf stated he wished they had caught this earlier so they could do it with the memorial that the City is 
doing. He asked if they would be willing to send social media information that he could share to spread the 
word. Mr. LeTourneau replied that they are hoping to do that.   
 
Mayor Rolf asked Administrator Wickham what fund the money could come from to help fund the memorial. 
Administrator Wickham replied the charitable gambling fund. Mayor Rolf stated in order to remain consistent, 
there is an application to fill out that is due in September.  
 
Council Member Bray Johnson asked if the information has been posted on any alumni pages. Mr. LeTourneau 
stated Mike Starr is working with the hall of fame alumni group and will be the point person for that.  
 

7. CONSENT AGENDA 
The Consent Agenda contains several items, which are acted upon by the Council in one motion. 
Upon request by any one Councilmember, City staff, or the public a consent agenda item may be 
removed and put on the regular agenda for discussion and consideration. 
Council Member West requested to pull item A.  
 

A. Claims and Accounts 
B. Resolution 23-096 Hiring Street Maintenance Worker  (removed upon adoption of the agenda) 
C. Resolution 23-097 Summarizing Administrator Performance Review 
D. Resolution 23-098 Appointing a City Clerk 
E. Resolution 23-099 2023 Crack Sealing Project 

 
MOTION MADE BY COUNCIL MEMBER TRADEWELL, SECOND BY COUNCIL MEMBER WYLIE 
TO APPROVE THE CONSENT AGENDA. All in favor. 

 
7A. Claims and Accounts 
Council Member West stated he pulled the item because there was a payment to IPS. He is a principal 
in IPS and asked to abstain from the vote.  

 
MOTION BY COUNCIL MEMBER TRADEWELL, SECOND BY COUNCIL MEMBER BRAY 
JOHNSON TO APPROVE THE CLAIMS AND ACCOUNTS. Motion carried 4 ayes, 0 nays, 1 
abstain. Council Member West abstained. 
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8. CITY ADMINISTRATOR UPDATES & DISCUSSION ITEMS 
A. Resolution 23-096 No Parking on Portions of Viking Blvd NW and Rum River Blvd NW 

 
Administrator Wickham explained that the County requested to post no parking signs as part of the bridge 
replacement project and the intersection project. He noted a few years ago there were requests for jake 
breaking on Viking Boulevard NW. The County stated the City does not have an ordinance against it so 
they do not enforce it. The City would have to enact jake breaking regulations similar to enacting no 
parking restrictions within the City.  
 

MOTION MADE BY COUNCIL MEMBER WEST, SECOND BY COUNCIL MEMBER WYLIE TO 
ADOPT RESOLUTION 23-096 NO PARKING ON PORTIONS OF VIKING VLBD NW AND RUM 
RIVER BLVD NW. All in favor. 

 
B. Resolution 23-100 Proposal from Buetow Architecture 

 
Administrator Wickham noted the proposal is in regard to the potential of having the Fire Department and 
City Hall together. He received a quote from Buetow Architecture at $3,750 which is about half the cost of 
the fire station study completed last year.  
 
Council Member Wylie asked if the proposed estimate was to put the building together instead of two 
separate buildings. Administrator Wickham replied that it was but the Council could continue to look at 
additional options.  
 
The Council agreed that they would prefer to have one building.  

 
The Council discussed other cities who have had one facility, and compared costs of one versus two 
facilities.  
 
MOTION BY COUNCIL MEMBMER TRADEWELL, SECOND BY COUNCIL MEMBER WYLIE TO 
ADOPT RESOLUTION 23-100 ACCEPTING PROPOSAL FROM BUETOW ARCHITECTURE FOR 2023 
FACILITY NEEDS STUDY UPDATE. All in favor.  
 

C. Administrator Updates 
 

Administrator Wickham stated the compensation study is not complete so they may need to schedule a special 
meeting between September 11-24 due to complications in getting the study completed. He added a preliminary 
levy, once adopted can be lowered but cannot be increased before the truth in taxation hearing.  
 
Administrator Wickham noted there were issues with the last two meeting recordings and half of the video feed 
was lost for both meetings. He added he believes Granicus has resolved the issues, but they are monitoring the 
meeting live tonight.  
 
Council Member West asked if there was a service agreement with Granicus. Administrator Wickham replied in 
the affirmative.  
 
Administrator Wickham stated an offer was made to a public works employee but the person declined the offer. 
The City is working to hire a new street maintenance worker and should have a new recommendation in the next 
few weeks.  
 
Administrator Wickham mentioned he has not had time to research the access on Lake George Parkway but will 
put it on an upcoming agenda. The gate has been closed at the end of Lake George Parkway but walkers are still 
able to access it.  
 
Council Member Wylie asked the Council what they would like to do with the additional space by Lake George 
Parkway and mentioned he was not in favor of giving it to neighbors for free. The Council agreed.  
 
The Council discussed the potential of making the area a little park and having the area be walking only.  
 
Parks Commission Chair Jerry Tri stated the Commission discussed placing the Lion’s Club plaques on donated 
benches. All of the park benches have been placed. He explained the limitations by the pickle ball court on where 
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trees could potentially go. He explained the Eagle Scout project and that it is not the responsibility of the City 
Council to come up with ideas.  
 
The Council discussed the Eagle Scout that has a desire to do a project in the City.  
 
Administrator Wickham stated the Planning Commission meeting is on Thursday. There are a handful of sketch 
plans and public hearings for ordinance amendments that they will review.  
 
Administrator Wickham mentioned that the donated Oak Grove sign that will go behind the dais is complete but 
the City needs to have the wood work behind the dais complete before it can be installed. Administrator Wickham 
provided a proposal from Brian Hill Construction to complete the wood work behind the dais. Council Member 
Tradewell asked if the sign would be lit up. Administrator Wickham replied that it would be back lit.  
 

MOTION BY COUNCIL MEMBER WSET, SECOND BY COUNCIL MEMBER BRAY JOHNSON TO 
APPROVE THE PROPOSAL FROM BRIAN HILL CONSTRUCITON TO COMPLETE THE WOOD WORK 
IN THE COUNCIL CHAMBERS. All in favor. 

 
9. MAYOR/COUNCIL REQUESTS/UPDATES 

 
Mayor Rolf stated the charitable gambling fund applications are due October 2, 2023.  
 
Mayor Rolf asked Administrator Wickham to verify if the City could give a 180 day notice to the Sherriff’s 
office to break the contract.  
 
Mayor Rolf noted he was opened to discussing the possibility of changing the City Council meeting days. 
The Council agreed to continue to discuss the item.  
 
Mayor Rolf explained that he had three people contact him over the last couple of months regarding 
businesses going door-to-door asking to repair storm damage to homes. He provided the Council with a 
draft peddlers ordinance that would explain to residents who is knocking on their door.  

 
The next Regular Meeting is scheduled for Monday, September 11, 2023, at 6:00 p.m. and 
there will be a work session at 5:00 p.m. 

 
10. ADJOURNMENT 

 
MOTION MADE BY COUNCIL MEMBER BRAY JOHNSON, SECOND BY MAYOR ROLF TO ADJOURN. 
Motion carried 4-1. Council Member West opposed. The meeting was adjourned at 8:07 p.m. 

 
Respectfully Submitted, 
 
Loren Wickham 
City Administrator 

 
 



 

OAK GROVE PARKS COMMISSION 
AUGUST 16, 2023 

OAK GROVE PRESERVE PARK 
 

Chair Tri called the regular meeting of the Oak Grove Parks Commission to order at 6:00 pm. 
 
Present: Jerry Tri, Chair 

Dianne Pederson, Commissioner 
Annette West, Commissioner 
Gene Hodel, Commissioner 
                 

Also present: Mike Wylie- City Council, Loren Wickham- City Administrator, 
  
APPROVAL OF MINUTES 

1. Regular meeting July 19, 2023 
Commissioner West moved, second by Commissioner Pederson to approve the July 19, 2023 
meeting minutes. Motion carried 4-0.  
 

NEW BUSINESS 
2. Eagle Scout Project 

Commissioner discussed the Eagle Scout project and decided maintenance activities are more of a community 
service project and are not in favor of that type of project for Micah. Public Works installed one of the benches 
donated by the Oak Grove Lions so a bench is not needed by the pickleball court anymore.   They also thought 
the disc golf course could use some work and updating so that is a potential project. After much discussion and 
ideas Commissioners decided Micah should come to the Parks Commission with a proposal and plan. 
Commissioner Oman moved,  second by Commissioner Hodel to have Chair Tri and City Administrator work 
with Micah on his project to plant trees and install benches at Oak Grove Preserve Park. Motion carried 4-0. 

3. Parks Commission Discussion Items 
Dunlop Park Dock System: Chair Tri gave an update. Marine Dock & Lift will install the dock system on August 
28th. Public Works did some clearing to prep the site. 
Oak Grove Lions Benches Donation 
Council Member Wylie asked if all the benches the Oak Grove Lions donated have been installed. Administrator 
Wickham stated yes. Council Member Wylie requested a map or listing of all the bench locations be included in 
the fall newsletter. Commissioner West requested we included that the Oak Grove Parks Commission is very 
grateful for the donation from the Oak Grove Lions.  
Lighting Event 
Administrator Wickham updated that the Council is recommending $4,000 in the 2024 budget for the event. 
Commissioner West will reach out to local tree service companies to see if they are interested in putting lights up 
again in exchange for event sponsorship recognition. Administrator Wickham read an email from Commission 
Oman who was unable to make the meeting.  
Seelye Brook Trail: Commissioners are interested in connecting the Seelye Brook Trail to River Meadows Park to 
create another loop in the trail system. Public Works will clear out this fall to make connection  and mow a couple 
times a year like they do at Dunlop Park.  
Commissioner Hodel met with Karen Blaska from Anoka County Parks to discuss the county trail plans. 
Administrator Wickham will reach out to Karen Blaska to attend an upcoming meeting to discuss partnerships 
with Anoka County. 

• Next meeting is September 20, 2023.  

4. ADJOURMENT 



 

Motion by Commissioner West, second by Commissioner Pederson to adjourn the meeting at 6:47 
PM. Motion carried 4-0. 
Respectfully Submitted,  
Loren Wickham, City Administrator 
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OAK GROVE PLANNING COMMISSION 
Regular Meeting 
August 17, 2023 

 
Chairperson Johnson called the Regular Meeting of the Oak Grove Planning Commission to order at 6:30 
p.m. on Thursday, August 17, 2023. Roll call was taken. 

 
Present: Brad Johnson Darrel Untereker 

 Guy Farah Joel Tjepkes 
 Alan Hall  

 
Not Present: Marshal Anson 
 
Also Present: Angie Bray Johnson, City Council Member 

Loren Wickham, City Administrator 
Claire Michaelson, MSA Professional 
Services   

 
APPROVAL OF JULY 20, 2023 MEETING MINUTES 
 

MOTION: Motion made by Commissioner Untereker, second by Commissioner Hall, to approve the 
July 20, 2023, minutes as corrected. All in favor.  
 

SKETCH PLANS 
1. Greg Hanson – PID: 18-33-24-32-0005, Verde Valley Rd NW (cul-de-sac road frontage) 

 
Administrator Wickham explained that Mr. Hanson did a small subdivision a year ago in order to carve 
out a lot for his son to build on. Since there was no road frontage, they made a cul-de-sac in order to 
have two lots. Mr. Hanson would like the Planning Commission to consider a variance  
 
Chair Johnson asked if the applicant was present. Administrator Wickham replied that he was not.  
 
Chair Johnson suggested postponing the item until the applicant was present.  
 

2. Dave Wills – PID: 36-33-24-14-0001Road frontage, access question–parcel needs access from 
East Bethel 

 
Administrator Wickham provided some background and stated Mr. Wills’ property abuts to East Bethel. 
Oak Grove would eventually have access off Swan Lake Road. Mr. Wills is proposing to subdivide a couple 
of lots on the east side of the parcel first. Since the property abuts up to East Bethel, East Bethel will also 
need to approve. The plan shows a few shared driveways but the City does not allow that.  
 
Chair Johnson noted that Mr. Wills was asking the Planning Commission for their opinion on if they would 
grant a variance for the two parcels that take access from East Bethel.  
 
Commissioner Untereker asked how many access points Mr. Wills wanted. Mr. Wills replied he would like two 
access points.  
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Chair Johnson stated he would be in favor of granting a variance.  
 
Chair Johnson noted the next steps are to work with Administrator Wickham and to speak with East Bethel’s 
Planning Commission to get them on board as well.  
 
The Commission is in favor of this application moving forward. 
 

3. Alan Nordman–18444 Cedar Dr. NW–IUP for RV Storage 
 

Administrator Wickham reviewed the application and stated Mr. Nordman has a 10 acre lot off Cedar 
Drive NW. He added that Mr. Nordman is looking to for feedback on an interim use permit for RV 
storage on his property.  
 
Alan Nordman, 18444 Cedar Drive NW, applicant, stated he is looking for RV storage to maximize 
storage on his property.  
 
Commissioner Tjepkes asked if an IUP like this has been granted in the past. Administrator Wickham replied that he 
has not seen one granted like this during his time at the City.  
 
Commissioner Farah asked Mr. Nordman if the neighbors approve. Mr. Nordman replied that he has received positive 
support from the neighbors.  
 
Commissioner Farah asked if there would be any screening provided. Mr. Nordman replied that he was planning on 
having a security fence with a sliding gate that included a code. He added that he is opened to including a screening 
where people cannot see through the fence.  
 
Commissioner Tjepkes asked how high the trailers would be. Mr. Nordman replied that having a 10 foot fence would 
be able to cover most of the trailers.  
 
Commissioner Hall asked he was aware of what insurance he needed to have. Mr. Nordman replied that he would 
cover insurance for himself and ensure that each trailer also had insurance.  
 
Commissioner Hall asked if the storage would be seasonal or year round. Mr. Nordman replied that it would be year 
round.  
 
Chair Johnson noted there are several items in the City Code that indicates that they cannot approve the project. 
Some of the items include the zoning being single-family residential, the need to have two lanes and the requirement 
for screening from the road and neighboring properties.  
 
The Commission discussed projects they allowed in the past, and provided guidance to Mr. Nordman on what they 
would approve.   
 
The Commission is not in favor of this application moving forward. 
 
Chair Johnson reordered the agenda to next consider Public Hearings.  
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PUBLIC HEARINGS 
1. Chapter 105 Environmental and Natural Resource Protection and any sections pertaining to Pet 

Feces Disposal, Salt Storage, and Stormwater Management Plan Approval Procedures.  
 
Chair Johnson read the public hearing notice for a code change chapter 105 Environmental and Natural 
Resource Protection. The principle deals with changes to bring the City Code into compliance with State 
law and requirements related to stormwater and sensitive feature requirements.  
 
Exhibits were reviewed that are on file. 

 
MSA Professional Claire Michaelson stated the amendments are State requirements. The amendments 
primarily effect stormwater management controls. She reviewed the amendments to Chapter 105.  
 
Public Comment: 
Chair Johnson opened the meeting for public comment at 7:30 p.m. No comments were made, and the 
public comment section was closed. 

 
Chair Johnson asked if the new State requirements create unfunded monitoring activities that would burden 
the City or residents. Ms. Michaelson replied that it will create unfunded activities. Chair Johnson expressed 
his concern but noted that there is not an option since the State made the law.  
 
MOTION: Commissioner Tjepkes moved, second by Commissioner Untereker, that the Planning 
Commission recommends to the City Council approval of the Chapter 105 Environmental and Natural 
Resource Protection and any sections pertaining to Pet Feces Disposal, Salt Storage, and Stormwater 
Management Plan Approval Procedures. 
 
All in favor. This item will be on the September 11, 2023, City Council Agenda. 

 
2. Chapter 109 ZONING pertaining to Shoreland, Wetland, and Floodplain 

 
Ms. Michaelson explained that the item is for alignment with the Upper Rum River Watershed Management 
Organization. A part of URRWMO’s annual review requires cities to review certain ordinances to align with 
their minimum control standards. While reviewing the ordinances, it was found that the City falls short when it 
comes to shoreland in comparison with the State’s regulations. She noted that the State’s language was 
included in the amended ordinance. The largest change to the floodplain is that the City’s code allowed 
recreational vehicle parks and plains in the floodplain while the State law prohibits that.   
 
Exhibits were reviewed that are on file. 

 
Public Comment: 
Chair Johnson opened the meeting for public comment. No comments were made, and the public 
comment section was closed. 
 
MOTION: Commissioner Farah moved, second by Commissioner Untereker, that the Planning Commission 
recommends to the City Council approval of the Chapter 109 Zoning pertaining to Shoreland, Wetland, 
and Floodplain. 
 
All in favor. This item will be on the September 11, 2023, City Council Agenda. 
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3. Chapter 109 Zoning pertaining to Accessory Building 

 
Administrator Wickham explained that state law exempted accessory buildings under 200 square feet 
from building permits in 2015. The City did not change their code at the time. He added there was another 
reference in the code that was missed and that section will be brought to the Planning Commission at an 
upcoming meeting for consideration.  
 
 
Public Comment: 
Chair Johnson opened the meeting for public comment. No comments were made, and the public 
comment section was closed. 
 
MOTION: Commissioner Untereker moved, second by Commissioner Farah that the Planning Commission 
recommends to the City Council approval of the Chapter 109 Zoning pertaining to Accessory Building. 
 
All in favor. This item will be on the September 11, 2023, City Council Agenda. 
 
SKETCH PLANS (continued) 

1. Greg Hanson – PID: 18-33-24-32-0005, Verde Valley Rd NW (cul-de-sac road frontage) 
 
Administrator Wickham stated Mr. Hanson was before the commission over a year ago. He did a small 
sub-division last year for his son to construct a house. Mr. Hanson is looking to further subdivide and is 
looking for feedback on a variance for a less than required road frontage on the cul-de-sac.  
Mr. Hanson stated that after further review they have enough road frontage and will not need a variance.  
Chair Johnson summarized that Mr. Hanson should get his property surveyed and submit a plat 
application.   
 

4. Odegaard Promotions, LLC–Concept to open disc golf course 
 

Administrator Wickham stated the property discussed is the former VisionQuest Disc Golf Course 
property. The Planning Commission entertained a conditional use permit for a campground on this 
property in the spring. There are a couple people who have come forward saying they would like to 
open the disc golf course. It would require a conditional use permit.  
 
Cale Leiviska, stated he has a disc golf course business and a property on the Mississippi River near 
Clearwater called the Airborn Disc Golf - The Preserve. He explained that the property that he would like 
to open a disc golf course has previously been overgrown and would like to revive the property. He 
added the property would strictly be a disc golf course and would like to begin working on it before the 
snow falls. The current land owner mentioned that the property could be used as a disc golf course 
through 2024 and then would be on a year by year basis since the land owner has plans to develop it in 
the future.  
 
Commissioner Untereker asked if someone would be on site to manage the property. Mr. Leiviska replied 
that a drop box would allow people to pay and during the weekends there would be someone on site.  
 
Commissioner Hall asked who would apply for the CUP. Administrator Wickham noted the land owner 
would need to sign off on it. Mr. Leiviska added that they have already received the signature from the land 
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owner.  
 
The Commissioners discussed the public perception of unruly behavior from people at the campsite where 
the disc golf course will be.   
 
The Commission is in favor of this application moving forward. 
 

5. Don Girtz–PID: 05-33-24-41-0007 Easement Concept for Landlocked parcel 
 
Don Girtz, DG Homes stated there is a 5 acre parcel that is landlocked. He has met with the wetland 
specialist and provided the survey to the commissioners.  
 
Administrator Wickham noted that the applicant is looking to gain access to the parcel. He added that the 
requirement is to have 66 feet of frontage road and that the applicant is showing 33 feet of easement. He 
noted the commissioners would need to decide if they would like to grant a variance for access to a lot 
with no road frontage.  
 
Chair Johnson summarized that Mr. Girtz would like to grant a variance for the landlocked lot and if it 
would be deemed buildable without any road frontage. A part of the variance would be for the easement 
to be recorded. He noted putting in a road would exceed the cost of the land. He added that he is pretty 
in favor of the plan since the applicant has tried to do everything else.  
 
The Commission is in favor of finding a solution for this application. Commissioner Farah stated he felt unsure 
about the applicant. 
 
ADJOURNMENT 
 
Commissioner Farah made a motion to adjourn, second by Commissioner Tjepkes. All in favor. 
The meeting was adjourned at 9:13 p.m. 

 
Respectfully Submitted, 

 
 

Loren Wickham 
City Administrator  



 
 

PROCAMATION 2023-01 
CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 

PROCLAMATION FOR CONSTITUTION WEEK 

WHEREAS: The Constitution of the United States of America, the guardian of our liberties, embodies the 
principles of limited government in a Republic dedicated to rule by law; and  

WHEREAS: September 17, 2023, marks the two hundred and thirty-sixth anniversary of the drafting of the 
Constitution of the United States of America by the Constitutional Convention; and  

WHEREAS: It is fitting and proper to accord official recognition to this magnificent document and its 
memorable anniversary, and to the patriotic celebrations which will commemorate the occasion; and  

WHEREAS: Public Law 915 guarantees the issuing of a proclamation each year by the President of the United 
States of America designating September 17 through 23 as Constitution Week,  

NOW, THEREFORE I, Weston Rolf, by virtue of the authority vested in me as Mayor of the City of Oak 
Grove do hereby proclaim the week of September 17 through 23 as  

CONSTITUTION WEEK 

and ask our citizens to reaffirm the ideals the Framers of the Constitution had in 1787 by vigilantly protecting 
the freedoms guaranteed to us through this guardian of our liberties, remembering that lost rights may never be 
regained.   
 

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Oak Grove, in the State of Minnesota does 
hereby proclaim the week of September 17 through 23, 2023 as CONSTITUTION WEEK 

 

Adopted this 11th day of September 2023. 

                                                                               ____________________________________ 

                                                                                                                                                        Weston Rolf, Mayor    

 

ATTEST: 

 

_______________________________________ 

Loren Wickham, City Administrator and Deputy City Clerk 
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PATROL DIVISION CITY OF OAK GROVE ‐ JANUARY ‐ AUGUST 2023

OFFENSE JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC
YTD

2023

YTD

2022

Call for Service 184 213 205 272 323 336 299 316 2,148 2,029

Burglaries 0 0 0 0 1 0 0 0 1 5

Thefts 8 4 5 5 2 6 6 8 44 24

Crim Sex  1 0 0 0 1 1 0 1 4 5

Assault 1 0 0 1 1 2 0 1 6 0

Dam to Property 0 0 1 4 2 0 1 2 10 14

Harass Comm 0 1 0 0 0 0 0 0 1 2

PI Accidents 1 1 1 1 5 4 5 5 23 21

PD Accidents 14 12 10 12 14 16 10 7 95 94

Medical 26 27 35 36 32 36 35 35 262 250

Animal Complaint 17 21 18 34 27 24 20 15 176 122

Alarms 8 18 7 16 17 18 18 22 124 127

Felony Arrests 2 0 4 1 1 0 1 0 9 9

GM Arrests 2 3 3 3 2 3 3 2 21 5

Misd Arrests 4 2 3 2 4 4 5 3 27 18

DUI Arrests 3 1 2 3 4 1 2 2 18 16

Domestic Arrests 0 0 0 1 1 1 0 0 3 9

Warrant Arrests 0 3 3 0 2 3 2 2 15 14

Traffic Stops 157 129 180 143 114 111 147 112 1,093 862

Traffic Arrests 30 22 36 40 43 12 23 28 234 164
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 Anoka County Contract No. C0009436 
 
 
 LAW ENFORCEMENT CONTRACT 
 
 
 THIS CONTRACT is made and entered into this _____ day of ____________________, 
2022, by and between the County of Anoka, a political subdivision of the State of Minnesota, 
and the Anoka County Sheriff, hereinafter referred to as the "County," and the City of Oak 
Grove, Minnesota, 19900 Nightingale Street Northwest, Oak Grove, Minnesota 55011, 
hereinafter referred to as the “Municipality”, for the period of January 1, 2023, through 
December 31, 2024, hereinafter referred to as the “Contract Term”. 
 
 WITNESSETH: 
 
 WHEREAS, the Municipality is desirous of entering into a contract with the County, 
through the Office of the Anoka County Sheriff (hereinafter Sheriff), for the performance of the 
law enforcement functions hereinafter described within the corporate limits of said Municipality; 
and 
 
 WHEREAS, the County is agreeable to rendering such services and law enforcement 
functions on the terms and conditions hereinafter set forth; and 
 
 WHEREAS, such contracts are authorized and provided for by Minn. Stat. §§ 471.59 
and 436.05. 
 
 NOW, THEREFORE, pursuant to the terms of the aforesaid statutes, and in 
consideration of the mutual covenants expressed herein, it is agreed as follows: 
 
 I. PURPOSE 
 
  The County, through its Sheriff, agrees to provide police protection within the 
corporate limits of the Municipality to the extent and in the manner as hereinafter set forth. 
 
 II. SERVICES TO BE PROVIDED BY THE COUNTY 
 
  A. Except as otherwise hereinafter specifically set forth, such services shall 
encompass the duties and functions of the type normally coming within the jurisdiction of the 
Sheriff pursuant to Minnesota Law, and, in addition, the Sheriff and his duly assigned deputies 
shall, within the Municipality’s corporate limits, exercise all the police powers and duties of city 
police officers as provided by Minn. Stat. § 436.05. 
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  B. The rendition of services, the standard of performance, the discipline of 
the deputies, and other matters incident to the performance of such services and the control of 
personnel so employed, shall remain in and under the sole control of the Sheriff. 
 
  C. Such services shall include the enforcement of Minnesota State Statutes 
and the municipal ordinances of the Municipality. 
 
  D. Except as otherwise noted, the County maintains control, and autonomy 
with respect to the methods, times, means and personnel to be used in furnishing services to 
the Municipality under this Contract. 
 
  E. The County shall furnish and supply all necessary labor, supervision, 
equipment, and communication facilities for dispatching, jail detention (including the cost of such 
detention), and daily patrol service as specified in Paragraph II.F. and Attachment A of this 
Contract, and shall be responsible for the direct payment of any salaries, wages, or other 
compensation to any County personnel performing services pursuant to this Contract.  All 
County property and equipment used in rendering services under this agreement is, and shall 
remain, County property. 
 
  F. The County agrees to provide law enforcement protection as follows:  
During the Contract Term, the Sheriff will provide twenty-four (24) hours per day of daily patrol 
service. The costs associated with the patrol service are set forth in Attachment A & B.  Patrol 
service shall be exercised through the employment of assigned patrol cars supplied, equipped, 
and maintained by the County, and staffed by the Sheriff’s deputies.  For the term of this 
contract the Sheriff shall provide 24 hour round the clock coverage.  The Sheriff shall determine 
the time of day and how patrol service shall be provided, and may periodically change the patrol 
schedule in order to maximize the effectiveness of the coverage. Daily patrol service will provide 
and fulfill those services and duties ordinarily provided and fulfilled by city police officers as 
provided by state law and municipal ordinances.  Notwithstanding the number of hours of patrol 
services listed in this agreement, the County agrees to provide additional law enforcement 
services and emergency assistance, as the demand arises and resources allow, at no additional 
cost to the municipality. 
 
  G. The County patrol cars used for providing the services pursuant to this 
Contract shall be stored on premises owned by the Municipality.  In the event that a suitable and 
secure storage location is not provided, in the determination of the Sheriff, the patrol cars will be 
returned to the Sheriff's Office at the end of each shift. 
 
  H. The patrol duties shall be conducted out of office space to be located at a 
suitable location in the Municipality which is sufficient to provide for the clerical needs of the 
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assigned deputies.  In the event that a suitable location is not provided, the deputies shall work 
out of the Sheriff’s Office. 
 
 III. DUTIES OF MUNICIPALITY 
 
  A. It is agreed that the Sheriff shall have all reasonable and necessary 
cooperation and assistance from the Municipality, its officers, agents, and employees, so as to 
facilitate the performance of this Contract. 
 
  B. This Contract shall not alter the responsibility for prosecution of offenses 
occurring within the Municipality as is currently provided by law.  Likewise, collection and 
distribution of fine monies and any proceeds from forfeited property resulting from violations 
occurring in the municipality shall be controlled in the manner provided by law. 
 
 IV. COMPENSATION/TERM 
 
  The Municipality hereby agrees to pay to the County the sum of One Million, Six 
Hundred Ninety Thousand Eight Hundred and Eight Dollars and 00/100s ($1,690,808). For 2023 
the sum of Eight Hundred Thirty-One Thousand Six Hundred Thirty-Three Dollars and 00/100s 
($831,633.00) and for 2024 the sum of Eight Hundred Fifty-Nine Thousand One Hundred 
Seventy-Five Dollars and 00/100s ($859,175) for the contract term for law enforcement 
protection consisting of twenty four (24) hours per day of daily and twenty four (24) hour call and 
general services from the Sheriff during the term of this Contract. Said contract sum for the year 
of 2023, as outlined by Attachment A, is payable in four (4) equal quarterly installments due on 
March 31, June 30, September 30, and December 31 in the year of 2023. Said contract sum for 
the year of 2024, as outlined by Attachment B, is payable in four (4) equal quarterly installments 
due on March 31, June 30, September 30, and December 31 in the year of 2024. 
 
  The County agrees that the Municipality will receive a credit against its contract 
price obligation as a result of anticipated Police State Aide.  The amount of the credit will be 
determined by the amount of money received per sworn officer from the State of Minnesota 
times the number of sworn officers charged for to service this Contract. 
 
 V. RENEWAL/AUTOMATIC RENEWAL 
 
  This Contract may be renewed for a successive period of one (1) year.  Said 
renewal shall be accomplished in the following manner: 
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  A. Not later than one hundred fifty (150) days prior to the expiration of the 
current Contract, the County, through its Sheriff, shall notify the Municipality in writing of its 
intention to renew.  Said notification shall include notice of any increase in total contract cost. 
 
  B. Not later than ninety (90) days prior to the expiration of the current 
Contract, the Municipality shall notify the Sheriff in writing if the Municipality does not wish to 
renew a Contract for a successive one year term.  If the Municipality fails to notify the County in 
writing that it does not intend to renew the Contract, the Contract shall automatically renew for 
another one-year period under the terms of this Contract and any increase in costs provided to 
the Municipality under the notice requirement of section V.A. of this Contract. 
 
 VI. COLLABORATION 
 
  The County, through its Sheriff or his designee(s), agrees to meet as needed 
with the governing council of the Municipality.  The purpose of said meetings shall be for the 
Municipality to provide feedback to the County and for the parties to confer and discuss 
potential improvements in the implementation of services under this Contract.  The Sheriff shall 
make reasonable efforts to consider the Municipality’s concerns or requests.  The time and 
place of these meetings shall be determined by the Municipality with reasonable notice to the 
Sheriff. 
 
 VII. DISBURSEMENT OF FUNDS 
 
  All funds disbursed by the County or the Municipality pursuant to this Contract 
shall be disbursed by each entity pursuant to the method provided by law. 
 
 VIII. STRICT ACCOUNTABILITY 
 
  A strict accounting shall be made of all funds, and reports of all receipts and 
disbursements shall be made upon request by either party. 
 
 IX. AFFIRMATIVE ACTION 
 
  In accordance with Anoka County's Affirmative Action Policy and the County 
Commissioners' policies against discrimination, no person shall illegally be excluded from full-
time employment rights in, be denied the benefits of, or be otherwise subjected to discrimination 
in the program which is the subject of this Contract on the basis of race, creed, color, sex, 
sexual orientation, marital status, public assistance status, age, disability, or national origin. 
 
 X. INDEMNIFICATION 
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  The Municipality and the County mutually agree to indemnify and hold harmless 
each other from any claims, losses, costs, expenses, or damages, injuries or sickness resulting 
from the acts or omissions of the respective offices, agents, or employees, relating to the 
activities conducted by either party under this Contract. 
 
  To the fullest extent permitted by law, and as provided in Minnesota Statutes, 
section 471.59, subdivision 1a, this Agreement and the activities carried out hereunder thereof 
are intended to be and shall be construed as a “cooperative activity” and it is the intent of the 

Municipality and County that, for the purposes of determining total liability for damages, they are 
considered a single governmental unit and liability shall not exceed the limits on governmental 
liability for a single governmental unit set forth in Minnesota Statutes, chapter 466 or otherwise.  
Further, the Municipality and County expressly decline responsibility for the acts or omissions of 
the other and nothing herein shall be construed to waive or limit any exemption or immunity 
from, or limitation on, liability available to the parties. 
 
 XI. TERMINATION 
 
  This Contract may be terminated by the mutual agreement of the parties.  This 
Contract may be unilaterally terminated by either party at any time with or without cause upon 
not less than one hundred eighty (180) days written notice delivered by mail or in person to the 
other party.  Notices delivered by mail shall be deemed to be received two (2) days after 
mailing.  Such termination shall not be effective with respect to services rendered prior to such 
notice of termination. 
 
 XII. NOTICE 
 
  For purposes of delivering any notices hereunder, notice shall be effective if 
delivered to the Anoka County Sheriff, 13301 Hanson Blvd NW, Andover, Minnesota 55304, on 
behalf of the County; and the City Administrator of the City of Oak Grove, 19900 Nightingale 
Street  Northwest, Oak Grove, Minnesota 55011, on behalf of the Municipality. 
 
 XIII. ENTIRE AGREEMENT/REQUIREMENT OF A WRITING 
 
  It is understood and agreed that the entire agreement of the parties is contained 
herein and that this Contract supersedes all oral and written agreements and negotiations 
between the parties relating to the subject matter hereof, as well as any previous contract 
presently in effect between the parties relating to the subject matter thereof.  Any alterations, 
variations, or modifications of the provisions of this Contract shall be valid only when they have 
been reduced to writing and duly signed by the parties herein. 
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 IN WITNESS WHEREOF, the Municipality, by resolution duly adopted by its governing 
body, has caused this Contract to be signed by its Mayor and attested by its Clerk, and the 
County, by resolution of the County Board of Commissioners, has caused this Contract to be 
signed by the Chairman of the County Board of Commissioners, attested by the County 
Administrator, and signed by the County Sheriff, all on the day and year first above written. 
 
 
COUNTY OF ANOKA CITY OF OAK GROVE 
 
 
By: ________________________________ By: ________________________________ 
 Scott Schulte, Chair   
 County Board of Commissioners Its: ________________________________ 
 
Dated: __________________________ Dated: __________________________ 
 
 
ATTEST 
 
 
By: ________________________________ By: ________________________________ 
 Rhonda Sivarajah  
 County Administrator Its: ________________________________ 
 
Dated: __________________________ Dated: __________________________ 
 
 
By: ________________________________ 
 James Stuart 
 Sheriff 
 
Dated: __________________________ 
 
 
APPROVED AS TO FORM 
 
 
By: ________________________________ 
 Bryan Lindberg 
 Assistant County Attorney 
 
Dated: _________________________ 
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OAK GROVE, MN

*Check Summary Register©

9/11/2023

Name Check Date Check Amt

10100   Primary Account

Unposted ABDO FINANCIAL SOLUTIONS 9/8/2023 $18,358.00

Unposted ALERT-ALL CORP. 9/8/2023 $778.00

Unposted ANOKA CTY FIRE PROTECT CO 9/8/2023 $700.00

Unposted BERGLUND, BAUMGARTNER, KI 9/8/2023 $4,663.17

Unposted BLAINE BROTHERS INC 9/8/2023 $76.40

Unposted BOUND TREE MEDICAL LLC 9/8/2023 $395.94

Unposted BRIAN HILL CONSTRUCTION 9/8/2023 $1,784.00

Unposted BUILDERS FIRSTSOURCE 9/8/2023 $284.40

Unposted CENTURY COLLEGE 9/8/2023 $4,090.00

Unposted CHAMBERLAIN OIL CO. 9/8/2023 $1,768.20

Unposted CITY OF ST PAUL 9/8/2023 $169.72

Unposted CITY OF ST. FRANCIS 9/8/2023 $34,454.40

Unposted ECM PUBLISHERS 9/8/2023 $107.50

Unposted ELITE SANITATION 9/8/2023 $583.66

Unposted FASTENAL 9/8/2023 $287.31

Unposted FEDERATED CO-OPS INC. 9/8/2023 $3,379.45

Unposted FIRST ADVANTAGE 9/8/2023 $299.83

Unposted GOPHER STATE ONE- CALL 9/8/2023 $17.55

Unposted GRANICUS, INC. 9/8/2023 $884.09

Unposted HAM LAKE HARDWARE 9/8/2023 $3.87

Unposted ITRON, INC. 9/8/2023 $1,851.23

Unposted KENNEDY & GRAVEN, CHARTER 9/8/2023 $4,054.04

Unposted KIRVIDA FIRE 9/8/2023 $1,246.22

Unposted LANO EQUIPMENT, INC. 9/8/2023 $944.95

Unposted LEAGUE OF MINNESOTA CITIES 9/8/2023 $10,088.00

Unposted LEAGUE OF MN CITIES INSURA 9/8/2023 $740.00

Unposted MARINE DOCK & LIFT 9/8/2023 $34,072.00

Unposted MED COMPASS 9/8/2023 $9,300.00

Unposted MENARDS - ELK RIVER 9/8/2023 $131.41

Unposted METRO SALES INC. 9/8/2023 $183.11

Unposted MINNESOTA EQUIPMENT 9/8/2023 $199.64

Unposted MN DEPT OF HEALTH 9/8/2023 $573.00

Unposted MSA PROFESSIONAL SERVICES 9/8/2023 $29,437.63

Unposted NCPERS GROUP LIFE INS 9/8/2023 $80.00

Unposted ODP BUSINESS SOLUTIONS, LL 9/8/2023 $118.66

Unposted OREILLY AUTO PARTS 9/8/2023 $282.05

Unposted OSI BATTERIES 9/8/2023 $812.28

Unposted PACE ANALYTICAL SERVICES IN 9/8/2023 $592.90

Unposted PC2 SOLUTIONS 9/8/2023 $187.50

Unposted RUM RIVER CONSULTANTS 9/8/2023 $27,689.84

Unposted Time Saver Off Site Secretaria 9/8/2023 $879.00

Unposted ZIEGLER INC. 9/8/2023 $456.43

Total Checks $197,005.38
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09/08/23 12:10 PMOAK GROVE, MN

*Check Detail Register©
9/11/2023

Amount CommentInvoiceCheck # Check Date Vendor Name

10100   Primary Account

0 07/31/23 ABDO FINANCIAL SOLUTIONS, LLC

$11,975.00 JULY 2023 ADDL SVC Accounting Services 475051E 101-41500-302

$6,383.00 SEPT 2023 SVC Accounting Services 475789E 101-41500-302

$18,358.00Total

0 08/15/23 ALERT-ALL

$778.00 Fire prevention material Fire Prevention 223080266E 101-42200-436

$778.00Total

0 01/01/23 ANOKA COUNTY FIRE PROTECTION

$700.00 annual membership dues Dues and Subscriptions 256E 101-42200-433

$700.00Total

0 07/09/23 BERGLUND, BAUMGARTNER, KIMBALL

$4,663.17 AUGUST 2023 SVC Legal Fees - Prosecutions 844074069E 101-41600-305

$4,663.17Total

0 08/29/23 BLAINE BROTHERS INC

$76.40 034 ABS Sensor Repairs/Maint Veh & Equi 10004381190E 101-43100-403

$76.40Total

0 09/08/23 BOUND TREE MEDICAL

$395.94 REPLACEMENT PADS FOR AEDSOperating/Office Supplies 85060939E 101-42200-210

$395.94Total

0 09/05/23 BRIAN HILL CONSTRUCTION

$1,784.00 INSTALL NEW LOGO WALL MOUNT Office Equip and Furnishin 20230905E 101-41940-570

$1,784.00Total

0 06/13/23 BUILDERS FIRSTSOURCE

$284.40 posts for new park signs Operating/Office Supplies 66080458E 101-45100-210

$284.40Total

0 08/23/23 CENTURY COLLEGE

$4,090.00 TRAINING AM/NM Conferences/Training 1175688E 101-42200-434

$4,090.00Total

0 08/17/23 CHAMBERLAIN OIL CO.

$1,768.20 Engine Oil Repairs/Maint Veh & Equi 44512500E 101-43100-403

$1,768.20Total

0 08/11/23 ECM PUBLISHERS

$107.50 2022 ANNUAL DISCLOSURE Printing/Publishing 960126E 101-41400-354

$107.50Total

0 08/10/23 ELITE SANITATION

$583.66 7/23-8/19 2023 Portables Rentals/Leases 29934E 101-45100-410

$583.66Total

0 05/22/23 FASTENAL

$287.31 BENCH ANCHORS Operating/Office Supplies MNSPR1863E 101-45100-210
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09/08/23 12:10 PMOAK GROVE, MN

*Check Detail Register©
19/11/2023

Amount CommentInvoiceCheck # Check Date Vendor Name

$287.31Total

0 08/23/23 FEDERATED CO-OPS INC.

$775.43 Diesel Fuel Motor Fuels 1854452E 101-43100-212

$2,604.02 Diesel Fuel Motor Fuels 847860E 101-43100-212

$3,379.45Total

0 07/31/23 FIRST ADVANTAGE

$299.83 DRUG TESTING RJ Professional Srvs 2502172307E 101-43100-300

$299.83Total

0 08/31/23 GOPHER STATE ONE-CALL

$17.55 August Service Professional Srvs 3080648E 101-43100-300

$17.55Total

0 08/21/23 GRANICUS, INC.

$884.09 SEPT 2023 Svc Computer Services 170032E 101-41920-309

$884.09Total

0 08/21/23 HAM LAKE HARDWARE

$3.87 Weed Whip primer ball Operating/Office Supplies 980460E 101-45100-210

$3.87Total

0 08/12/23 ITRON, INC.

$925.62 9/1/23-8/31/24 ITRON EQUIP MAINT Operating/Office Supplies 656990E 621-49510-210

$925.61 9/1/23-8/31/23 ITRON EQUIPMENT MAINT Operating/Office Supplies 656990E 622-49520-210

$1,851.23Total

0 05/07/23 KENNEDY & GRAVEN, CHARTERED

$3,955.64 AK15500001 OG GEN ADMIN Legal Fees - Civil 411225694E 101-41600-304

$98.40 AK15500166 SMITH GROVE 3RD Miscellaneous 411225694E 801-42400-430

$4,054.04Total

0 08/11/23 KIRVIDA FIRE

$650.26 repair ladder rack on E11 Repairs/Maint Equipment 11574E 101-42200-404

$595.96 Repair Turn signal on E21 Repairs/Maint Equipment 11679E 101-42200-404

$1,246.22Total

0 08/15/23 LANO EQUIPMENT, INC.

$944.95 Brush mower parts Repairs/Maint Veh & Equi 21016610E 101-43100-403

$944.95Total

0 09/01/23 LEAGUE OF MINNESOTA CITIES

$30.00 9/1/23-8/31/24 MMA DUES Dues and Subscriptions 20230901 ME 101-41100-433

$3,352.68 9/1/23-12/31/23 DUES Dues and Subscriptions 388599E 101-41100-433

$6,705.32 1/1/24-8/31/24 DUES Dues and Subscriptions 388599E 101-41100-433

$10,088.00Total

0 08/23/23 LEAGUE OF MN CITIES INSURANCE

$740.00 7/12/23 mower/rock claim Insurance 8452E 101-41400-360

$740.00Total
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09/08/23 12:10 PMOAK GROVE, MN

*Check Detail Register©
9/11/2023

Amount CommentInvoiceCheck # Check Date Vendor Name

0 08/28/23 MARINE DOCK & LIFT

$34,072.00 DUNLOP PARK DOCK Improvements 12625E 207-45200-530

$34,072.00Total

0 08/21/23 MED COMPASS

$9,300.00 Annual physicals Physicals 43946E 101-42200-491

$9,300.00Total

0 08/15/23 MENARDS - ELK RIVER

$102.94 Light Ballasts Repairs/Maint Buildings 79137E 101-41940-401

$28.47 Park Bollard Paint Operating/Office Supplies 79562E 101-45100-210

$131.41Total

0 08/21/23 METRO SALES INC.

$183.11 8/21-9/20/23 COPIER CONTRACT Repairs/Maint Equipment INV2347618E 101-41400-404

$183.11Total

0 09/08/23 MN DEPT OF HEALTH-DRINK WATER

$527.31 3RD QTR 2023 1020044Water residential 3QTR23 102E 622-49520-382

$45.69 3RD QTR 2023 1020044Water residential 3QTR23 102E 621-49510-382

$573.00Total

0 09/08/23 MN EQUIPMENT

$199.64 HYDRAULIC HOSERepairs/Maint Veh & Equi P08669E 101-43100-403

$199.64Total

0 08/09/23 MSA PROFESSIONAL SERVICES INC

$84.00 R10154090 SMITH GROVE 3RD ADDN Miscellaneous 20230809E 801-42400-430

$84.00 R10154094 THE FARMSTEAD Miscellaneous 20230809E 801-42400-430

$806.50 ANOKA COUNTY Miscellaneous 20230809E 801-42400-430

$690.00 R10154105 2023 OG GENERAL Engineering Fees 20230809E 101-43300-303

$970.50 PLANNING Engineering Fees 20230809E 101-43300-303

$168.60 MUNI STATE AID Engineering Fees 20230809E 101-43300-303

$2,971.85 CAPITAL IMPROVEMENT -PLANNING Engineering Fees 20230809E 101-41910-303

$907.50 PLANNING AT UNIVERSITY AVE Engineering Fees 20230809E 101-41910-303

$2,014.25 URRWNO &MSH CONST ORD Engineering Fees 20230809E 101-41910-303

$642.00 R10154105 MISC GEN Engineering Fees 20230809E 101-43300-303

$862.50 MS4 PERMITTING Engineering Fees 20230809E 101-41910-303

$420.00 DAVEY MITIGATION Miscellaneous 20230809E 801-42400-430

$1,041.78 R10154107 JP FARMS Miscellaneous 20230809E 801-42400-430

$1,089.70 2023 STREET IMP Engineering Fees 20230809E 402-43100-303

$10,239.57 R10154110 UNIVERSITY AVE -EB SPLIT Engineering Fees 20230809E 402-43100-303

$1,137.88 SIMS TRAIL CROSSING Miscellaneous 20230809E 801-42400-430

$342.00 FROGGY HOPS Engineering Fees 20230809E 101-43300-303

$4,965.00 MAPPING UPDATES Computer Services 20230809E 101-41920-309

$29,437.63Total

0 09/08/23 NCPERS MINNESOTA

$48.00 APR 2023 PREMIUMLife Ins-Lincoln/NCPERS 66680004202G 101-21711

$32.00 SEPT 2023 PREMIUMLife Ins-Lincoln/NCPERS 66680009202G 101-21711
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$80.00Total

0 08/15/23 OFFICE DEPOT

$118.66 PAPER Operating/Office Supplies 31909048700E 101-41400-210

$118.66Total

0 07/27/23 OREILLY AUTO PARTS

$260.85 Freon for fire trucks Repairs/Maint Veh & Equi 1539205747E 101-42200-403

$21.20 2008 Chev U joint Repairs/Maint Veh & Equi 1539213288E 101-43100-403

$282.05Total

0 08/16/23 OSI BATTERIES

$812.28 Batteries for SCBA Operating/Office Supplies INV61326E 101-42200-210

$812.28Total

0 08/30/23 PACE ANALYTICAL SERVICES INC

$592.90 July Wastewater testing SW-Monitoring and Mainte 23100426357E 611-49450-407

$592.90Total

0 08/16/23 PC2 SOLUTIONS

$187.50 8/01/23 SVC Computer Services 81223009E 101-41920-309

$187.50Total

0 08/16/23 RUM RIVER CONSULTANTS

$27,689.84 JULY 2023 SVC Building Inspection Servic 664E 101-42400-310

$27,689.84Total

0 09/08/23 ST FRANCIS, CITY OF

$22,107.72 7/1-8/1/23 USAGEWater residential 2023-33E 622-49520-382

$12,346.68 7/1-8/1/23 USAGEUtility Services 2023-33E 612-49460-380

$34,454.40Total

0 09/08/23 ST. PAUL, CITY OF

$169.72 ASPHALTStreet Improvements IN55055E 101-43100-590

$169.72Total

0 08/16/23 Time Saver Off Site Secretaria

$225.00 7/31/23 COUNCIL MTG MINUTES Professional Srvs M28472E 101-41400-300

$276.00 8/14/23 Council Minutes Professional Srvs M28508E 101-41400-300

$378.00 8/17/23 planning minutes Professional Srvs M28508E 101-41910-300

$879.00Total

0 08/22/23 ZIEGLER INC.

$456.43 Mobile Repair expense Repairs/Maint Veh & Equi SI000374089E 101-43100-403

$456.43Total

10100   Primary Account $197,005.38
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Fund Summary

10100  Primary Account

101 GENERAL FUND $110,460.02

207 PARK DEVELOPMENT $34,072.00

402 MSAS CONSTRUCTION FUNDS $11,329.27

611 SEWER - LAKE GEORGE $592.90

612 SEWER - THE PONDS $12,346.68

621 WATER - LAKE GEORGE $971.31

622 WATER - THE PONDS $23,560.64

801 DEVELOPMENT ESCROWS $3,672.56

$197,005.38



          
  CITY OF OAK GROVE                                                         

REQUEST FOR COUNCIL ACTION 
 

DEPARTMENT:  
Planning/Claire Michelson, AICP 

MEETING DATE:   
September 11, 2023 

TITLE OF REQUEST: 
Sensitive Features State Alignment for URRWMO 

BACKGROUND AND SUPPLEMENTAL INFORMATION:  
 
As a member community of the Upper Rum River Watershed Management Organization, the City of Oak Grove 
receives an annual reporting letter with questions that the organization reviews and reports to the State. In 2022 it was 
noticed that areas of the City’s wetland, shoreland and floodplain regulations were not as strict as the states and needed 
to come into compliance. The city is in the process of amending these ordinances to regain compliance with State 
Statute: 
 

1. Amending the wetland ordinance to include what is allowed within the 25 foot buffer and what is prohibited.  
2. Amending the shoreland ordinance for notification of the department of natural resources, fences in the 

shoreland, vegetative cutting and grading in the shoreland, placement of retaining walls and natural rip rap. 
3. Amending the floodplain ordinances to include lands which the regulations apply, permitted uses in the floodplain 

and evaluation criteria, and recreational vehicles in the floodplain. 
 

 
Draft revisions for these updated ordinances were discussed with the Plan Commission on July 20, 2023 and a Public 
Hearing was held on August 17, 2023. These updates to the wetland, shoreland and floodplain ordinances are important 
to be in compliance with the State and URRWMO. 
 
 

SOURCE OF FUNDING:  N/A 
 

REQUESTED COUNCIL ACTION: Consider adopting Ordinance 23-04 amending the following sections of the city 
code and publishing an ordinance summary:  
105-24 – Approval Standards 
109-288 - Ordinance for Notification to the Department of Natural Resources 
109-292 – Placement, Design, and Heights of Structures 
109-294 – Shoreland Alterations 
109-305 – Planned Unit Developments (PUDs) 
109-375 – Lands to Which This Article Applies 
109-401– Permit Required 
109-428 – Permitted Uses, Standards, and Floodplain Evaluation Criteria 
109-430 – Subdivisions 
109-431 – Recreational Vehicles 
Please see attached documents for the outline of each ordinance.  
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ORDINANCE AMENDMENTS 
Sensitive Features State Requirements 

SUMMARY 
 
Staff recommends amendments to the following sections of Part II – LAND DEVELOPMENT 
REGULATIONS in the City of Oak Grove’s Code of Ordinances to align the City’s code with State 
regulations. The suggested draft changes are below in bold and underline, and draft removal of 
language is shown as strikeout text; 

CHAPTER 105 – PROPOSED AMENDMENTS 
 
SEC. 105-24. – APPROVAL STANDARDS 

(b)Wetlands. 

(1) Runoff shall not be discharged directly into wetlands without presettlement of the runoff. 

(2) A protective buffer strip of natural vegetation at least 25 feet in width shall surround all wetlands. 
This width is consistent with the rules adopted pursuant to Minn. Stats. §§ 103G.221—103G.2375. 
The following operations and uses are permitted within 25 feet of a delineated wetland as a matter 
of right, subject to any other applicable code or law; 

a. Grazing, farming, gardening 

b. Conservation of soil vegetation, water, fish and wildlife 

c. Leisure and Recreation activities 

(3) Wetlands must not be drained or filled, wholly or partially, unless replaced by restoring or creating 
wetland areas of at least equal public value. Replacement must be guided by the allowing principles in 
descending order of priority. 

a. Avoiding the direct or indirect impact of the activity that may destroy or diminish the wetland. 

b. Minimizing the impact by limiting the degree or magnitude of the wetland activity and its 
implementation. 

c. Rectifying the impact by repairing, rehabilitating, or restoring the affected wetland environment. 

d. Reducing or eliminating the impact over time by preservation and maintenance operations during 
the life of the activity.  

e. Compensating for the impact by replacing or providing substitute wetland resources or 
environments. (Compensation, including the replacement ratio and quality of replacement should be 
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 consistent with the requirements outlined in the rules adopted pursuant to Minn. Stats. §§ 

103G.221—103G.2375.) 

CHAPTER 109 ZONING – PROPOSED AMENDMENTS 

SEC. 109-288. - NOTIFICATION TO THE DEPARTMENT OF NATURAL RESOURCES. 

(a) Copies of all notices of any public hearing to consider variances, amendments, or conditional uses 
under local shoreland management controls shall be sent to the commissioner or his designee and 
postmarked at least ten days before the hearings. Notices of hearings to consider proposed 
subdivisions/plats shall include copies of the subdivision/plat. 

(b) A copy of approved amendments and subdivisions/plats and final decisions granting variances or 
conditional uses under local shoreland management controls shall be sent to the commissioner or to 
his designee and postmarked within ten days of final action. 

(c) All amendments to this shoreland ordinance must be submitted to the Department of Natural 
Resources for review and approval for compliance with the statewide shoreland management rules. 
The City of Oak Grove will submit the proposed ordinance amendments to the commissioner or the 
commissioner’s designated representative at least 30 days before any scheduled public hearings. 

(d) All notices of public hearings to consider variances, ordinance amendments, or conditional uses 
under shoreland management controls must be sent to the commissioner or the commissioner’s 
designated representative at least ten (10) days before the hearings. Notices of hearings to consider 
proposed subdivisions/plats must include copies of the subdivision/plat.  

(e) All approved ordinance amendments and subdivisions/plats, and final decisions approving 
variances or conditional uses under local shoreland management controls must be sent to the 
commissioner or the commissioner’s designated representative and postmarked within ten days of 
final action. When a variance is approved after the Department of Natural Resources has formally 
recommended denial in the hearing record, the notification of the approved variance shall also 
include the summary of the public record/testimony and the findings of facts and conclusions which 
supported the issuance of the variance. 

(f) Any request to change the shoreland management classification of public waters within (insert local 
government name) must be sent to the commissioner or the commissioner’s designated 
representative for approval, and must include a resolution and supporting data as required by 
Minnesota Rules, part 6120.3000, subp.4. 

(g) Any request to reduce the boundaries of shorelands of public waters within the City of Oak Grove 
must be sent to the commissioner or the commissioner’s designated representative for approval 
and must include a resolution and supporting data The boundaries of shorelands may be reduced 
when the shoreland of water bodies with different classifications overlap. In these cases, the 
topographic divide between the water bodies shall be used for adjusting the boundaries. 

SEC. 109-292. - PLACEMENT, DESIGN AND HEIGHTS OF STRUCTURES. 

(1) [No changes] 
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 (2) Water-oriented accessory structures. Each lot may have one water-oriented accessory structure 

not meeting the normal structure setback as set forth in subsection (a) of this section if this water-
oriented accessory structure complies with the following provisions: 
a. The structure or facility shall not exceed ten feet in height, exclusive of safety rails, and cannot 

occupy an area greater than 250 square feet, and in the Lake George 3 (LG-3) zoning district, 
the facility shall not exceed eight feet in height, exclusive of safety rails, and 144 square feet 
in area. Detached decks shall not exceed eight feet above grade at any point; 

b. The setback of the structure or facility from the ordinary high water level shall be at least ten 
feet; 

c. The structure or facility shall be treated to reduce visibility as viewed from public waters and 
adjacent shorelands by vegetation, topography, increased setbacks or color, assuming 
summer, leaf-on conditions; 

d. The roof may be used as a deck with safety rails, but shall not be enclosed or have a roof or 
canopy used as a storage area; and 

e. The structure or facility shall not be designed or used for human habitation and shall not 
contain water supply or sewage treatment facilities. 

f. Fences. Fences between principal structures and the waterbody are allowed if fences are: 
(1) Not higher than six feet. 
(2) Not located within the SIZ and BIZ, except for farm fences.   
(3) Not located in the regulatory floodplain, except for farm fences. 

g. Lighting. Within the OHWL setback: 
(1) Lighting shall be fully shielded and directed away from the water. 
(2) Uplighting viewable from the water is prohibited. 

109-294. – SHORELAND ALTERATIONS. 

(1) [No changes] 
(2) Vegetation alterations. Vegetation removal or alteration within shore and bluff impact zones and 

on steep slopes shall be subject to the following standards: 
a. Clear-cutting of trees and shrubs is prohibited. 
b. Limited clearing, pruning, and trimming of trees and shrubs to provide a view from the 

principal site and to accommodate the placement of permitted stairways and landings, access 
paths, beach and watercraft access areas and water-oriented accessory structures or facilities 
may be permitted provided that: 
(1) The screening of structures, vehicles, or other facilities as viewed from the water, 

assuming summer, leaf-on conditions, is not substantially reduced; and 
(2) Along rivers, existing shading of water surfaces is preserved. 
(3) Cutting debris or slash shall be scattered and not mounded on the ground; and 
(4) Perennial ground cover is retained. 
(5) Picnic areas, access paths, livestock watering areas, beaches and watercraft access 

areas are prohibited in bluff impact zones. 
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 c. Controlled vegetative cutting near the Rum River shall be 150 feet from the ordinary high 

water level and 30 feet from the bluff line. Controlled vegetative cutting near Seelye Brook 
shall be 100 feet from the ordinary high water level. 

d. Subsections (a)—(c) of this subsection are not applicable to the removal of trees, limbs, or 
branches that are dead, diseased, or pose safety hazards. 

e. Violations of the vegetation standards shall be subject to a Restoration Order including 
vegetation restoration plan and a three-year maintenance plan prepared by the land owner 
and approved by the zoning administrator. Near shore or highly erodible locations are to be 
restored with a mix of deep-rooted woody and herbaceous vegetation with high stem-
density, suitable for the location. 

(3) Topographic alterations/grading and filling. 
a. Grading and filling and excavations necessary for the construction of structures, sewage 

treatment systems, and driveways under validly issued construction permits for these 
facilities do not require the issuance of a separate grading and filling permit. However, the 
grading and filling standards in this subsection must be incorporated into the issuance of 
permits for construction of structures, sewage treatment systems, and driveways. A grading 
and filling permit shall be required for: 
(1) The movement of more than ten cubic yards of material on steep slopes or within shore 

or bluff impact zones. 
(2) The movement of more than 50 cubic yards of material outside of steep slopes and shore 

or bluff impact zones. 
(3) Placement of retaining walls, including boulder walls within the Shore Impact Zone and 

Bluff Impact Zone provided that: 
(i) If the project includes work at or below the OHWL, the commissioner has already 

approved or permitted the project. 
(ii) The structures are used only to correct a documented existing erosion problem and 

not for aesthetic reasons. 
(iii) The height and length are the minimum necessary to control the erosion problem 

and are not higher than 4 feet or longer than 10 feet, unless the zoning 
administrator determines that a larger wall is necessary to correct the erosion 
problem; and 

(iv) Walls are screened by vegetation to not be visible from the waterbody. 
(4) Placement of natural rock rip rap, including associated grading of the shoreline and 

placement of a filter blanket is permitted if: 
(i) If the project  includes work at or below the OHWL, the commissioner has already 

approved or permitted the project; 
(ii) The finished slope does not exceed three feet horizontal to one-foot vertical; 
(iii) The landward extent of the riprap is within ten feet of the ordinary high water level; 

and 
(iv) The height of the riprap above the ordinary high water level does not exceed three 

feet (see Figure 10). 
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 (v) A vegetative buffer, consisting of deep rooted and woody vegetation, is to be 

established at a distance no less than ten feet from the landward extent of the 
riprap. 

(vi) Figure 10. Riprap Guidelines 

 

b. The following considerations and conditions shall be adhered to during the issuance of 
construction permits, grading and filling permits, conditional use permits, variance, and 
subdivision approvals: 
(1) Grading or filling in any wetland must be evaluated to determine how extensively the 

proposed activity would affect the following functional qualities of the wetland. This 
evaluation must also include a determination of whether the wetland alteration being 
proposed requires permits, reviews, or approvals under the Wetland Conservation Act or 
by other local, state, or federal agencies such as a watershed district, the state 
department of natural resources, or the United States Army Corps of Engineers. The 
applicant will be so advised. 
(i) Sediment and pollutant trapping and retention; 
(ii) Storage of surface runoff to prevent or reduce flood damage; 
(iii) Fish and wildlife habitat; 
(iv) Recreational use; 
(v) Shoreline or bank stabilization; and 
(vi) Noteworthiness, including special qualities such as historic significance, critical 

habitat for endangered plants and animals, or others. 
(2) Alterations shall be designed and conducted in a manner that ensures only the smallest 

amount of bare ground is exposed for the shortest time possible. 
(3) Mulches or similar materials shall be used, where necessary, for temporary bare soil 

coverage, and a permanent vegetation cover must be established as soon as possible. 
(4) Methods to minimize soil erosion and to trap sediments before they reach any surface 

water feature shall be used. 
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 (5) Altered areas shall be stabilized to acceptable erosion control standards consistent with 

the field office technical guides of the local soil and water conservation districts and the 
United States Soil Conservation Service. 

(6) Fill or excavated material shall not be placed in a manner that creates an unstable slope. 
(7) Plans to place fill or excavated material on steep slopes must be reviewed by the city 

engineer for continued slope stability and shall not create finished slopes of 30 percent 
or greater. 

(8) Fill or excavated material shall not be placed in bluff impact zones. 
(9) Any alterations below the ordinary high water level of public waters shall first be 

authorized by the commissioner under Minn. Stats. § 103G.405 or 103G.407.1 
(10) Alterations of topography will only be allowed if they are accessory to permitted or 

conditional uses and do not adversely affect adjacent or nearby properties. 
(11) Placement of natural rock riprap, including associated grading of the shoreline and 

placement of a filter blanket, is permitted if the finished slope does not exceed three feet 
horizontal to one foot vertical, the landward extent of the rip-rap is within ten feet of the 
ordinary high water level, and the height of the rip-rap above the ordinary high water 
level does not exceed three feet. 

(12) At the end of excavation or filling operations, the disturbed areas shall be restored with 
topsoil or other approved cover material and shall be reseeded within one growing 
season with native indigenous vegetation. 

(13) Excavation on shorelands where the intended purpose is connection to a public water 
shall require a permit from the city before construction is begun. Such permit may be 
obtained only after the commissioner of the department of natural resources has issued 
a permit for work in the beds of public waters. 

c. Connections to public waters. Excavations to connect boat slips, canals, lagoons, and 
harbors to public waters require a public waters permit and must comply with Minnesota 
Rules, Chapter 6115. 

SEC. 109-305. – PLANNED UNIT DEVELOPMENTS (PUDS). 

(1) [No changes] 
(2) [No changes] 
(3) Erosion control and stormwater management. 

a. Erosion control and stormwater management plans shall be developed and the PUD shall be 
designed and constructed to effectively manage reasonably expected quantities and qualities 
of stormwater runoff. 

b. For residential PUDs, impervious surface for the entire project site must not exceed 25%. 
For commercial PUDs, impervious surface coverage within any tier shall not exceed 25 
percent of the tier area. 

c. The likelihood of serious erosion occurring either during or after construction shall be 
minimized by limiting the amount and length of time of bare ground exposure. Temporary 
ground covers, sediment entrapment facilities, vegetated buffer strips or other appropriate 
techniques shall be used to minimize erosion impacts on surface water features. Erosion 
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 control plans approved by a soil and water conservation district may be required if project 

size and site physical characteristics warrant. 

SEC. 109-375. - LANDS TO WHICH ARTICLE APPLIES. 

This article shall apply to all lands designated as floodplain within the jurisdiction of the city. Floodplain 
areas within the city shall encompass all areas designated as floodway, zone AE and Zone A as shown on 
the flood insurance rate map adopted in section 109-374. 
 
Where a conflict exists between the floodplain limits illustrated on the official floodplain maps and 
actual field conditions, the Base Flood Elevation (BFE) shall be the governing factor in locating the 
outer boundaries of the one-percent annual chance floodplain. Persons contesting the location of the 
district boundaries will be given a reasonable opportunity to present their case to the Planning 
Commission and to submit technical evidence. The regulatory limits of the district boundaries shall be 
further extended outward based on the horizontal extension of the Regulatory Flood Protection 
Elevation (RFPE) (Figure 2). 

SEC. 109-401. – PERMIT REQUIRED. 

A permit issued by the building official or city administrator or designee as appropriate shall be secured 
prior to the erection, addition, modification, rehabilitation (including normal maintenance and repair), or 
alteration of any building or structure or portion thereof; prior to the use or change of use of a building, 
structure, or land; prior to the construction of a dam, fence, or on-site septic system, prior to the change 
or extension of a nonconforming use; prior to the repair of a structure that has been damaged by flood, 
fire, tornado, or any other source; and prior to the excavation of materials or the storage of materials or 
equipment within the floodplain. 
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 Certain uses or activities may be exempt from obtaining a permit, such as planting a garden, farming, 

or other obviously insignificant activities such as putting up a mailbox or flagpole. The continuation of 
existing uses, when the associated activities do not encroach further on the regulatory floodplain or 
trigger associated standards in this ordinance, do not require a permit. 
 
SEC. 109-428. - PERMITTED USES, STANDARDS, AND FLOODPLAIN EVALUATION CRITERIA. 

(a) [no changes] 
(b) Standards for floodplain permitted uses. 

(1) No fill material shall be brought on or moved from within the site to elevate structures out of the 
floodplain. Any fill or structure placed in the floodplain not in accordance with this article shall be 
removed at the property owner's expense. Fill shall be properly compacted and the slopes shall 
be properly protected by the use of riprap, vegetative cover or other acceptable method. 
Placement of fill shall include compensatory floodwater storage area greater than or equal to the 
volume the activities displace. 

(2) Storage of materials and equipment. 
a. The storage or processing of materials that are, in time of flooding, flammable, explosive, or 

potentially injurious to human, animal, or plant life is prohibited. 
b. Storage of other materials or equipment may be allowed if readily removable from the area 

within the time available after a flood warning. 
(3) No use shall be permitted that will adversely affect the capacity of the channels or floodways of 

any tributary to the main stream, or of any drainage ditch, or any other drainage facility or system. 
(4) Structural works for flood control that will change the course, current or cross section of protected 

wetlands or public waters shall be subject to the provisions of Minn. Stats. ch. 103G. A levee, dike 
or floodwall constructed in the floodway shall not cause an increase to the 100-year or regional 
flood and the technical analysis must assume equal conveyance or storage loss on both sides of a 
stream. 

(5) On-site sewage treatment and water supply systems. Where public utilities are not provided: 
a. On-site water supply systems must be designed to minimize or eliminate infiltration of 

floodwaters into the systems; and 
b. New or replacement on-site sewage treatment systems must be designed to minimize or 

eliminate infiltration of floodwaters into the systems and discharges from the systems into 
floodwaters and they shall not be subject to impairment or contamination during times of 
flooding. 

(6) The applicant must demonstrate that the development will not result in any of the following 
during the one-percent annual chance flood: cause a stage increase of 0.00 feet or greater, 
obstruct flood flows, or increase velocities. This shall be demonstrated through hydrologic and 
hydraulic analysis performed by a professional engineer, or using other standard engineering 
practices (e.g. projects that restore the site to the previous cross-sectional area). This is 
commonly documented through a “no-rise certification.” 
a. Any development that would result in a stage increases greater than 0.00 feet may only be 

allowed with a permit if the applicant has applied for and received approval for a 
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 Conditional Letter of Map Revision (CLOMR) in accordance with 44 CFR § 65.12. Map 

revisions must follow the procedures in Sections 11.15 and 14.0. 
(7) Any development resulting in decreases to the water surface elevation of the base flood 

identified in the Flood Insurance Study requires a Letter of Map Revision (LOMR) following the 
procedures in Sections 11.15 and 14.0. 

(8) Any development in the beds of public waters that will change the course, current or cross 
section is required to obtain a public waters work permit in accordance with Minnesota 
Statutes, section 103G.245 or a utility crossing license in accordance with Minnesota Statutes, 
section 84.415, from the Department of Natural Resources, or demonstrate that no permit is 
required, before applying for a local permit. 

(9) Any facility used by employees or the general public must be designed with a flood warning 
system acceptable to the Zoning Administrator that provides adequate time for evacuation, or 
be designed to ensure that within the area inundated during the base flood event, the depth 
(in feet) multiplied by the velocity (in feet per second) is less than four. 

(10) Fill and other land alteration activities must offer minimal obstruction to the flow of 
flood waters, and be protected from erosion and sediment entering surface waters by the use 
of vegetative cover, riprap or other methods as soon as possible. 

Any sewage treatment system designed in accordance with the state's current statewide standards for 
on-site sewage treatment systems, as amended by the city, shall be determined to be in compliance with 
this section. 
 

SEC. 109-430. - SUBDIVISIONS. 

(a) No land shall be subdivided and no manufactured home park shall be developed where the site is 
determined to be unsuitable by the city council for reason of flooding, inadequate drainage, water 
supply or sewage treatment facilities. The city council shall review the subdivision/development 
proposal to ensure that each lot or parcel contains sufficient area outside of the floodplain to meet 
code requirements. 

(b) In the floodplain district, applicants for subdivision approval or development of a manufactured home 
park shall provide the information required in section 109-428(b). The city council shall evaluate the 
proposed subdivision or manufactured home park development in accordance with the standards 
established in section s 109-428 and 109-429. 

(c) For all subdivisions containing land in the floodplain, the floodway, and flood fringe boundaries, the 
regulatory flood protection elevation and the required elevation of all access roads shall be clearly 
labeled on all required subdivision drawings and platting documents. 
(1) Subdivision of lands within the floodplain districts may not be approved if the cost of providing 

governmental services would impose an unreasonable economic burden on the City of Oak 
Grove. 

(2) All subdivisions must have vehicular access both to the subdivision and to the individual 
building sites no lower than two feet below the Regulatory Flood Protection Elevation (RFPE), 
unless a flood warning/emergency evacuation plan has been approved by the City of Oak Grove. 
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Ordinance Amendments 

City of Oak Grove, MN 
August 14th, 2023 

 
 
 
 SEC. 109-431. - RECREATIONAL VEHICLES. 

Recreational vehicles that do not meet the exemption criteria specified in subsection (1) of this 
section shall be subject to the provisions of this article and as specifically spelled out in subsections (3) 
and (4) of this section. 

(1) Exemption. Recreational vehicles are exempt from the provisions of this article if they are placed in 
any of the areas listed in subsection (2) of this section and further they meet the following criteria: 

a. Have current licenses required for highway use. 

b. Are highway ready meaning on wheels or the internal jacking system, are attached to the site only 
by quick disconnect type utilities commonly used in campgrounds and recreational vehicle parks and 
the recreational vehicle has no permanent structural type additions attached to it. 

c. The recreational vehicle and associated use must be permissible in any preexisting, underlying 
zoning use district. 

(2) Areas exempted for placement of recreational vehicles include individual lots or parcels of record. 

(3) There shall be no permanent structural type additions or appurtenances, such as decks, porches 
(screened in or not), patios and similar improvements on the site. 

(4) New commercial recreational vehicle parks or campgrounds and expansions to existing 
recreation vehicle parks or campgrounds are prohibited in any floodplain districts and new 
residential type subdivisions and condominium associations shall be subject to the following:  

a. Any new or replacement recreational vehicle will be allowed in the flood fringe district, provided 
that said recreational vehicle is removed from the floodplain in accordance with an evacuation plan 
approved by the city and is accessible by an elevated road access to the site in accordance 
with section 109-428. No fill may be placed in the floodway or flood fringe to meet the requirements 
of this section. 

b. The applicant must submit an emergency plan for the safe evacuation of all vehicles and people 
during the 100-year flood. Said plan shall be prepared by a registered engineer or other qualified 
individual, shall demonstrate that adequate time and personnel exist to carry out the evacuation, and 
shall demonstrate that the provisions of subsections (1)a. and (1)b. of this section will be met. All 
attendant sewage and water facilities for new or replacement recreational vehicles must be protected 
or construction so as to not be impaired or contaminated during times of flooding in accordance 
with section 109-428 (b)(5). There shall be no placement of decks, gazebos, storage buildings/sheds, 
porches, building additions and similar improvements on any recreational site in the floodplain. 

 

https://library.municode.com/mn/oak_grove/codes/code_of_ordinances?nodeId=PTIILADERE_CH109ZO_ARTXFLMA_DIV3STRE_S109-428PEUSSTFLEVCR
https://library.municode.com/mn/oak_grove/codes/code_of_ordinances?nodeId=PTIILADERE_CH109ZO_ARTXFLMA_DIV3STRE_S109-428PEUSSTFLEVCR
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Upper Rum River Watershed Management Organization 
 

Member Community Annual Report 
 
 
City or township: Oak Grove    
Completed by:  Charles Schwartz   
For year:  2022     
 
This report includes actions required of member community in the URRWMO Watershed 
Management Plan, excluding items that don’t warrant regular reporting.  It must be submitted to the 
URRWMO annually by each city.  In turn, the URRWMO includes this information in its required 
reporting to the State. 
 
1. Has your city’s Local Water Plan been updated for compliance with the URRWMO 

Watershed Management Plan adopted in 2019?   This action is required by the end of 2020. 
☐  Not Started    Anticipated start/completion dates: _______ 
☐  Preparing    Anticipated completion date: _______ 
☒  Completed and Implementing  Completion Date: October 11, 2019 

 
Note: URRWMO records as of 1/17/20 indicate the following statuses: 

Approved: Oak Grove, Nowthen, Bethel 
Approved contingent upon receipt of a revised draft addressing URRWMO comments: East 
Bethel, Ham Lake, St. Francis 

 
2. The URRWMO requires cities to complete a physical inspection of all stormwater Best Management 

Practices (BMPs) and identify deficiencies and potential retrofits to improve performance.   
Please describe your city’s inspection program, including frequency and results in the most recent 
year: Oak Grove is required to inspect all of the Structural Stormwater BMPs annually. They currently do 
not have any.  Oak Grove is required to inspect all Outfalls annually. They inspected all 18.  No issues were 
found.  The City is required to inspect 25% of their 128 Ponds.  The inspected 41 ponds in 2022.  No issues 
were found.  
 

3. The URRWMO requires cities inventory culverts by the end of 2022.  The URRWMO’s technical 
advisory committee is providing recommended methods in early 2020.  Please describe the status of 
your city’s culvert inventory: 
☐  Not Started    Anticipated start/completion dates: _______ 
☒  Underway    Anticipated completion date: May 1, 2023* 
☐  Completed    Completion Date: ________ 
 
* Culvert Inventory substantially complete, but some invert elevations need to be verified or 
obtained.  These will be surveyed this spring after snowmelt. 
 
If completed, is your culvert inventory stored on the Anoka County online Water Resources 
Mapping tool, as recommended but not required? 
☐  Yes 
☒  No 
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4. The URRWMO requires that the floodplain storage volumes are maintained to provide adequate 
conveyance for flood flows.  Was any floodplain fill allowed in your city in the last year? 
☐  Yes 
☒  No 
 
If yes, describe compensatory storage excavated. 
              
 
 
 

5. The URRWMO requires all member communities participate with education and outreach program 
about water resources on an annual basis.  Please check boxes below to describe your city’s activity in 
the last year. 
Topics covered: 

☒Hazardous waste disposal 
☐ Water conservation 
☐ Shoreline management  
☐ Aquatic invasive species 
☐ Habitat 
☒ Water quality improvement 
☐ Activities of the URRWMO 
☒ Other: MS4 Information 

Media used for public education: 
☒Website 
☒ Newsletters (# articles: 4) 
☐ Workshops (# ____) 
☐ Community events or displays (describe: _____) 
☐ Presentations to elected officials 
☐ Presentations to the public 
☐ Other: Cable Access Television 

Audience reached: 
# of households/residents (circle one): 2000 
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6. The URRWMO require cities review of the following ordinances and regulatory controls and 
modify them, if needed, to comply with URRMWO minimum contents and standards.  Please 
mark those that your city has adopted consistent with the URRWMO Plan and list the review 
date.  Deadline: end of 2020.  The URRWMO plan can be viewed at www.URRWMO.org. 
 
*Note: The URRWMO’s technical advisory committee is recommending revised URRWMO standards for 
wetlands and stormwater. Cities should delay these ordinance reviews until revised standards are received in 
2020. 

 
 

Ordinance Review Date 

Regulations/Minimum Standards 
URRWMO Goal & Strategy ID (Tables 4-1 and 5-
3) 
Website for State Regulations 

☒ Construction Site 
Erosion Control 
Ordinance Reviewed in 

2022. 

PCA Minimum Standards and those that appear in 
Appendix D of the URRWMO Plan. 
Goal F.2; Strategy ID #23 
https://www.pca.state.mn.us/sites/default/files/wq-
strm2-80a.pdf 

☒ Post-Construction 
Stormwater 
Management Ordinance 
Enforce rate control 
and infiltration 
requirements 
Enforce post 
development 
stormwater quality 
treatment practices  

Reviewed in 
2022. 

PCA Minimum Standards and those that appear in 
Appendix D of the URRWMO Plan. 
Goal A.1, B.1, and B.2; Strategy IDs #1 and #6 
https://www.pca.state.mn.us/sites/default/files/wq-
strm2-80a.pdf 

☒ Floodplain 
Management Ordinance Reviewed in 

2023. 

State Regulations. 
Goal A.2; Strategy ID #3 
https://www.dnr.state.mn.us/waters/watermgmt_sectio
n/floodplain/regulations.html 

☒ Wetland Ordinance or 
Management Plan 
Local Government Unit 
(LGU) implement 
Wetland Conservation 
Act 

Reviewed in 
2023. 

Wetland Conservation Act. 
Goal C.1; Strategy ID #18 
https://www.revisor.mn.gov/rules/8420/ 

☒ Shoreland Management 
Ordinance Reviewed in 

2023. 

Minnesota's Shoreland Management Program. 
Goal G.2; Strategy ID #25 
https://www.dnr.state.mn.us/waters/watermgmt_sectio
n/shoreland/regulations.html 

☒ Wellhead Protection 
Plan Reviewed in 

2022 

Minnesota Wellhead Protection Rule  
Goal D.1; Strategy ID #20 
https://www.pca.state.mn.us/water/wellhead-and-
source-water-protection-programs 

 
If your city does not have one or more of the above, or they do not meet the minimum contents and 
standards, please describe the current plans to develop them. 
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ORDINANCE NO. 23-04 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 

AN ORDINANCE AMENDING CHAPTER 105 AND CHAPTER 109, BY  
AMENDING SECTIONS 105-24, 109.288, 109-292, 109-294, 109-305, 109-375, 109-401, 109-428, 

109-430 AND 109.431 THERETO, REGULATING 
WETLANDS, SHORELAND AND FLOODPLAIN AREAS IN THE CITY OF OAK GROVE 

 
THE CITY COUNCIL OF THE CITY OF OAK GROVE, ORDAINS AS FOLLOWS: 
 
Section 1.  City Code Section 105.24 is hereby amended as follows (deletions shown as strikethroughs 
and additions shown in bold/underline): 

 
 Sec. 105-24 Approval Standards 

(b)Wetlands. 

(1) Runoff shall not be discharged directly into wetlands without presettlement of the runoff. 

(2) A protective buffer strip of natural vegetation at least 25 feet in width shall surround all 
wetlands. This width is consistent with the rules adopted pursuant to Minn. Stats. §§ 
103G.221—103G.2375. The following operations and uses are permitted within 25 feet of a 
delineated wetland as a matter of right, subject to any other applicable code or law; 

a. Grazing, farming, gardening 

b. Conservation of soil vegetation, water, fish and wildlife 

c. Leisure and Recreation activities 
 
Section 2.  City Code Section 109.288 is hereby amended as follows (deletions shown as strikethroughs 
and additions shown in bold/underline): 

 
Sec. 109-288 Notification to the Department of Natural Resources. 

*** 

(a) Copies of all notices of any public hearing to consider variances, amendments, or conditional 
uses under local shoreland management controls shall be sent to the commissioner or his 
designee and postmarked at least ten days before the hearings. Notices of hearings to consider 
proposed subdivisions/plats shall include copies of the subdivision/plat. 

(b) A copy of approved amendments and subdivisions/plats and final decisions granting variances 
or conditional uses under local shoreland management controls shall be sent to the 
commissioner or to his designee and postmarked within ten days of final action. 
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(c) All amendments to this shoreland ordinance must be submitted to the Department of 
Natural Resources for review and approval for compliance with the statewide shoreland 
management rules. The City of Oak Grove will submit the proposed ordinance 
amendments to the commissioner or the commissioner’s designated representative at 
least 30 days before any scheduled public hearings. 

(d) All notices of public hearings to consider variances, ordinance amendments, or 
conditional uses under shoreland management controls must be sent to the commissioner 
or the commissioner’s designated representative at least ten (10) days before the hearings. 
Notices of hearings to consider proposed subdivisions/plats must include copies of the 
subdivision/plat.  

(e) All approved ordinance amendments and subdivisions/plats, and final decisions 
approving variances or conditional uses under local shoreland management controls 
must be sent to the commissioner or the commissioner’s designated representative and 
postmarked within ten days of final action. When a variance is approved after the 
Department of Natural Resources has formally recommended denial in the hearing 
record, the notification of the approved variance shall also include the summary of the 
public record/testimony and the findings of facts and conclusions which supported the 
issuance of the variance. 

(f) Any request to change the shoreland management classification of public waters within 
(insert local government name) must be sent to the commissioner or the commissioner’s 
designated representative for approval, and must include a resolution and supporting 
data as required by Minnesota Rules, part 6120.3000, subp.4. 

(g) Any request to reduce the boundaries of shorelands of public waters within the City of 
Oak Grove must be sent to the commissioner or the commissioner’s designated 
representative for approval and must include a resolution and supporting data The 
boundaries of shorelands may be reduced when the shoreland of water bodies with 
different classifications overlap. In these cases, the topographic divide between the water 
bodies shall be used for adjusting the boundaries. 

*** 
 
Section 3.  City Code Section 109-292 is hereby amended as follows (deletions shown as strikethroughs 
and additions shown in bold/underline):   
 

Sec. 109-292. – Placement, Design and Heights of Structures. 
 
*** 
 

(2) Water-oriented accessory structures. Each lot may have one water-oriented accessory structure 
not meeting the normal structure setback as set forth in subsection (a) of this section if this 
water-oriented accessory structure complies with the following provisions: 

a. The structure or facility shall not exceed ten feet in height, exclusive of safety rails, and 
cannot occupy an area greater than 250 square feet, and in the Lake George 3 (LG-3) zoning 
district, the facility shall not exceed eight feet in height, exclusive of safety rails, and 144 
square feet in area. Detached decks shall not exceed eight feet above grade at any point; 

b. The setback of the structure or facility from the ordinary high water level shall be at least 
ten feet; 
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c. The structure or facility shall be treated to reduce visibility as viewed from public waters 
and adjacent shorelands by vegetation, topography, increased setbacks or color, assuming 
summer, leaf-on conditions; 

d. The roof may be used as a deck with safety rails, but shall not be enclosed or have a roof 
or canopy used as a storage area; and 

e. The structure or facility shall not be designed or used for human habitation and shall not 
contain water supply or sewage treatment facilities. 

f. Fences. Fences between principal structures and the waterbody are allowed if fences 
are: 
a. Not higher than six feet. 
b. Not located within the SIZ and BIZ, except for farm fences.   
c. Not located in the regulatory floodplain, except for farm fences. 

g. Lighting. Within the OHWL setback: 
a. Lighting shall be fully shielded and directed away from the water. 
b. Uplighting viewable from the water is prohibited. 

 
Section 4.  City Code Section 109-294 is hereby amended as follows (deletions shown as strikethroughs 
and additions shown in bold/underline):   
 

Sec. 109-294. – Shoreland Alterations. 
 
*** 

(2) Vegetation alterations. Vegetation removal or alteration within shore and bluff impact zones 
and on steep slopes shall be subject to the following standards: 
a. Clear-cutting of trees and shrubs is prohibited. 
b. Limited clearing, pruning, and trimming of trees and shrubs to provide a view from the 

principal site and to accommodate the placement of permitted stairways and landings, 
access paths, beach and watercraft access areas and water-oriented accessory structures or 
facilities may be permitted provided that: 
a. The screening of structures, vehicles, or other facilities as viewed from the water, 

assuming summer, leaf-on conditions, is not substantially reduced; and 
b. Along rivers, existing shading of water surfaces is preserved. 
c. Cutting debris or slash shall be scattered and not mounded on the ground; and 
d. Perennial ground cover is retained. 
e. Picnic areas, access paths, livestock watering areas, beaches and watercraft access 

areas are prohibited in bluff impact zones. 
c. Controlled vegetative cutting near the Rum River shall be 150 feet from the ordinary high 

water level and 30 feet from the bluff line. Controlled vegetative cutting near Seelye Brook 
shall be 100 feet from the ordinary high water level. 

d. Subsections (a)—(c) of this subsection are not applicable to the removal of trees, limbs, or 
branches that are dead, diseased, or pose safety hazards. 

e. Violations of the vegetation standards shall be subject to a Restoration Order 
including vegetation restoration plan and a three-year maintenance plan prepared by 
the land owner and approved by the zoning administrator. Near shore or highly 
erodible locations are to be restored with a mix of deep-rooted woody and herbaceous 
vegetation with high stem-density, suitable for the location. 

(3) Topographic alterations/grading and filling. 
a. Grading and filling and excavations necessary for the construction of structures, sewage 

treatment systems, and driveways under validly issued construction permits for these 
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facilities do not require the issuance of a separate grading and filling permit. However, the 
grading and filling standards in this subsection must be incorporated into the issuance of 
permits for construction of structures, sewage treatment systems, and driveways. A grading 
and filling permit shall be required for: 
a. The movement of more than ten cubic yards of material on steep slopes or within shore 

or bluff impact zones. 
b. The movement of more than 50 cubic yards of material outside of steep slopes and 

shore or bluff impact zones. 
c. Placement of retaining walls, including boulder walls within the Shore Impact 

Zone and Bluff Impact Zone provided that: 
(i) If the project includes work at or below the OHWL, the commissioner has 

already approved or permitted the project. 
(ii) The structures are used only to correct a documented existing erosion 

problem and not for aesthetic reasons. 
(iii) The height and length are the minimum necessary to control the erosion 

problem and are not higher than 4 feet or longer than 10 feet, unless the 
zoning administrator determines that a larger wall is necessary to correct the 
erosion problem; and 

(iv) Walls are screened by vegetation to not be visible from the waterbody. 
d. Placement of natural rock rip rap, including associated grading of the shoreline 

and placement of a filter blanket is permitted if: 
(i) If the project  includes work at or below the OHWL, the commissioner has 

already approved or permitted the project; 
(ii) The finished slope does not exceed three feet horizontal to one-foot vertical; 
(iii) The landward extent of the riprap is within ten feet of the ordinary high water 

level; and 
(iv) The height of the riprap above the ordinary high water level does not exceed 

three feet (see Figure 10). 
(v) A vegetative buffer, consisting of deep rooted and woody vegetation, is to be 

established at a distance no less than ten feet from the landward extent of the 
riprap. 

(vi) Figure 10. Riprap Guidelines 

 

b. The following considerations and conditions shall be adhered to during the issuance of 
construction permits, grading and filling permits, conditional use permits, variance, and 
subdivision approvals: 
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a. Grading or filling in any wetland must be evaluated to determine how extensively the 
proposed activity would affect the following functional qualities of the wetland. This 
evaluation must also include a determination of whether the wetland alteration being 
proposed requires permits, reviews, or approvals under the Wetland Conservation Act or 
by other local, state, or federal agencies such as a watershed district, the state department 
of natural resources, or the United States Army Corps of Engineers. The applicant will be 
so advised. 
a. Sediment and pollutant trapping and retention; 
b. Storage of surface runoff to prevent or reduce flood damage; 
c. Fish and wildlife habitat; 
d. Recreational use; 
e. Shoreline or bank stabilization; and 
f. Noteworthiness, including special qualities such as historic significance, critical 

habitat for endangered plants and animals, or others. 
b. Alterations shall be designed and conducted in a manner that ensures only the smallest 

amount of bare ground is exposed for the shortest time possible. 
c. Mulches or similar materials shall be used, where necessary, for temporary bare soil 

coverage, and a permanent vegetation cover must be established as soon as possible. 
d. Methods to minimize soil erosion and to trap sediments before they reach any surface water 

feature shall be used. 
e. Altered areas shall be stabilized to acceptable erosion control standards consistent with the 

field office technical guides of the local soil and water conservation districts and the United 
States Soil Conservation Service. 

f. Fill or excavated material shall not be placed in a manner that creates an unstable slope. 
g. Plans to place fill or excavated material on steep slopes must be reviewed by the city 

engineer for continued slope stability and shall not create finished slopes of 30 percent or 
greater. 

h. Fill or excavated material shall not be placed in bluff impact zones. 
i. Any alterations below the ordinary high water level of public waters shall first be 

authorized by the commissioner under Minn. Stats. § 103G.405 or 103G.407.1 
j. Alterations of topography will only be allowed if they are accessory to permitted or 

conditional uses and do not adversely affect adjacent or nearby properties. 
k. Placement of natural rock riprap, including associated grading of the shoreline and 

placement of a filter blanket, is permitted if the finished slope does not exceed three feet 
horizontal to one foot vertical, the landward extent of the rip-rap is within ten feet of the 
ordinary high water level, and the height of the rip-rap above the ordinary high water level 
does not exceed three feet. 

l. At the end of excavation or filling operations, the disturbed areas shall be restored with 
topsoil or other approved cover material and shall be reseeded within one growing season 
with native indigenous vegetation. 

m. Excavation on shorelands where the intended purpose is connection to a public water shall 
require a permit from the city before construction is begun. Such permit may be obtained 
only after the commissioner of the department of natural resources has issued a permit for 
work in the beds of public waters. 

c. Connections to public waters. Excavations to connect boat slips, canals, lagoons, and 
harbors to public waters require a public waters permit and must comply with Minnesota 
Rules, Chapter 6115. 

*** 
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Section 5.  City Code Section 109-305 is hereby amended as follows (deletions shown as strikethroughs 
and additions shown in bold/underline):   
 

Sec. 109-305. – Planned Unit Developments. 
 
*** 

(2) Erosion control and stormwater management. 

a. Erosion control and stormwater management plans shall be developed and the PUD shall 
be designed and constructed to effectively manage reasonably expected quantities and 
qualities of stormwater runoff. 

b. For residential PUDs, impervious surface for the entire project site must not exceed 
25%. For commercial PUDs, impervious surface coverage within any tier shall not 
exceed 25 percent of the tier area. 

c. The likelihood of serious erosion occurring either during or after construction shall be 
minimized by limiting the amount and length of time of bare ground exposure. Temporary 
ground covers, sediment entrapment facilities, vegetated buffer strips or other 
appropriate techniques shall be used to minimize erosion impacts on surface water 
features. Erosion control plans approved by a soil and water conservation district may be 
required if project size and site physical characteristics warrant. 

 
*** 

 
Section 6.  City Code Section 109-375 is hereby amended as follows (deletions shown as strikethroughs 
and additions shown in bold/underline):   
 

Sec. 109-375. – Lands to Which Article Applies.  

(a) This article shall apply to all lands designated as floodplain within the jurisdiction of the city. 
Floodplain areas within the city shall encompass all areas designated as floodway, zone AE and 
Zone A as shown on the flood insurance rate map adopted in section 109-374. 
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Where a conflict exists between the floodplain limits illustrated on the official floodplain 
maps and actual field conditions, the Base Flood Elevation (BFE) shall be the governing 
factor in locating the outer boundaries of the one-percent annual chance floodplain. Persons 
contesting the location of the district boundaries will be given a reasonable opportunity to 
present their case to the Planning Commission and to submit technical evidence. The 
regulatory limits of the district boundaries shall be further extended outward based on the 
horizontal extension of the Regulatory Flood Protection Elevation (RFPE) (Figure 2). 

 

Section 7.  City Code Section 109-401 is hereby amended as follows (deletions shown as strikethroughs 
and additions shown in bold/underline):   
 

Sec. 109-401. – Permit Required. 
 

A permit issued by the building official or city administrator or designee as appropriate shall be 
secured prior to the erection, addition, modification, rehabilitation (including normal maintenance 
and repair), or alteration of any building or structure or portion thereof; prior to the use or change 
of use of a building, structure, or land; prior to the construction of a dam, fence, or on-site septic 
system, prior to the change or extension of a nonconforming use; prior to the repair of a structure 
that has been damaged by flood, fire, tornado, or any other source; and prior to the excavation of 
materials or the storage of materials or equipment within the floodplain. 

 
Certain uses or activities may be exempt from obtaining a permit, such as planting a garden, 
farming, or other obviously insignificant activities such as putting up a mailbox or flagpole. 
The continuation of existing uses, when the associated activities do not encroach further on 
the regulatory floodplain or trigger associated standards in this ordinance, do not require a 
permit. 

 
 

Section 8.  City Code Section 109-428 is hereby amended as follows (deletions shown as strikethroughs 
and additions shown in bold/underline):   
 

Sec. 109-428. – Permitted Uses, Standards and Floodplain Evaluation Criteria. 
 

(b) Standards for floodplain permitted uses. 
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(1) No fill material shall be brought on or moved from within the site to elevate structures out 
of the floodplain. Any fill or structure placed in the floodplain not in accordance with this 
article shall be removed at the property owner's expense. Fill shall be properly compacted 
and the slopes shall be properly protected by the use of riprap, vegetative cover or other 
acceptable method. Placement of fill shall include compensatory floodwater storage area 
greater than or equal to the volume the activities displace. 

(2) Storage of materials and equipment. 
a. The storage or processing of materials that are, in time of flooding, flammable, 

explosive, or potentially injurious to human, animal, or plant life is prohibited. 
b. Storage of other materials or equipment may be allowed if readily removable from the 

area within the time available after a flood warning. 
(3) No use shall be permitted that will adversely affect the capacity of the channels or 

floodways of any tributary to the main stream, or of any drainage ditch, or any other 
drainage facility or system. 

(4) Structural works for flood control that will change the course, current or cross section of 
protected wetlands or public waters shall be subject to the provisions of Minn. Stats. ch. 
103G. A levee, dike or floodwall constructed in the floodway shall not cause an increase 
to the 100-year or regional flood and the technical analysis must assume equal conveyance 
or storage loss on both sides of a stream. 

(5) On-site sewage treatment and water supply systems. Where public utilities are not 
provided: 
a. On-site water supply systems must be designed to minimize or eliminate infiltration of 

floodwaters into the systems; and 
b. New or replacement on-site sewage treatment systems must be designed to minimize 

or eliminate infiltration of floodwaters into the systems and discharges from the 
systems into floodwaters and they shall not be subject to impairment or contamination 
during times of flooding. 

(6) The applicant must demonstrate that the development will not result in any of the 
following during the one-percent annual chance flood: cause a stage increase of 0.00 
feet or greater, obstruct flood flows, or increase velocities. This shall be demonstrated 
through hydrologic and hydraulic analysis performed by a professional engineer, or 
using other standard engineering practices (e.g. projects that restore the site to the 
previous cross-sectional area). This is commonly documented through a “no-rise 
certification.” 
a. Any development that would result in a stage increases greater than 0.00 feet may 

only be allowed with a permit if the applicant has applied for and received 
approval for a Conditional Letter of Map Revision (CLOMR) in accordance with 
44 CFR § 65.12. Map revisions must follow the procedures in Sections 11.15 and 
14.0. 

(7) Any development resulting in decreases to the water surface elevation of the base 
flood identified in the Flood Insurance Study requires a Letter of Map Revision 
(LOMR) following the procedures in Sections 11.15 and 14.0. 

(8) Any development in the beds of public waters that will change the course, current or 
cross section is required to obtain a public waters work permit in accordance with 
Minnesota Statutes, section 103G.245 or a utility crossing license in accordance with 
Minnesota Statutes, section 84.415, from the Department of Natural Resources, or 
demonstrate that no permit is required, before applying for a local permit. 

(9) Any facility used by employees or the general public must be designed with a flood 
warning system acceptable to the Zoning Administrator that provides adequate time 
for evacuation, or be designed to ensure that within the area inundated during the 



 

9 
 

base flood event, the depth (in feet) multiplied by the velocity (in feet per second) is 
less than four. 

(10) Fill and other land alteration activities must offer minimal obstruction to the 
flow of flood waters, and be protected from erosion and sediment entering surface 
waters by the use of vegetative cover, riprap or other methods as soon as possible. 

Any sewage treatment system designed in accordance with the state's current statewide standards for on-
site sewage treatment systems, as amended by the city, shall be determined to be in compliance with this 
section. 
 
 
Section 9.  City Code Section 109-430 is hereby amended as follows (deletions shown as strikethroughs 
and additions shown in bold/underline):   
 

Sec. 109-430. – Subdivisions. 
 

(a) No land shall be subdivided and no manufactured home park shall be developed where the 
site is determined to be unsuitable by the city council for reason of flooding, inadequate 
drainage, water supply or sewage treatment facilities. The city council shall review the 
subdivision/development proposal to ensure that each lot or parcel contains sufficient area 
outside of the floodplain to meet code requirements. 

(b) In the floodplain district, applicants for subdivision approval or development of a 
manufactured home park shall provide the information required in section 109-428(b). The 
city council shall evaluate the proposed subdivision or manufactured home park development 
in accordance with the standards established in section s 109-428 and 109-429. 

(c) For all subdivisions containing land in the floodplain, the floodway, and flood fringe 
boundaries, the regulatory flood protection elevation and the required elevation of all access 
roads shall be clearly labeled on all required subdivision drawings and platting documents. 
(1) Subdivision of lands within the floodplain districts may not be approved if the cost 

of providing governmental services would impose an unreasonable economic burden 
on the City of Oak Grove. 

(2) All subdivisions must have vehicular access both to the subdivision and to the 
individual building sites no lower than two feet below the Regulatory Flood 
Protection Elevation (RFPE), unless a flood warning/emergency evacuation plan has 
been approved by the City of Oak Grove. 

 
Section 10.  City Code Section 109-431 is hereby amended as follows (deletions shown as strikethroughs 
and additions shown in bold/underline):   
 

Sec. 109-431. – Recreational Vehicles. 
 

Recreational vehicles that do not meet the exemption criteria specified in subsection (1) of this 
section shall be subject to the provisions of this article and as specifically spelled out in 
subsections (3) and (4) of this section. 

(1) Exemption. Recreational vehicles are exempt from the provisions of this article if they are 
placed in any of the areas listed in subsection (2) of this section and further they meet the 
following criteria: 
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a. Have current licenses required for highway use. 

b. Are highway ready meaning on wheels or the internal jacking system, are attached to the site 
only by quick disconnect type utilities commonly used in campgrounds and recreational vehicle 
parks and the recreational vehicle has no permanent structural type additions attached to it. 

c. The recreational vehicle and associated use must be permissible in any preexisting, 
underlying zoning use district. 

(2) Areas exempted for placement of recreational vehicles include individual lots or parcels of 
record. 

(3) There shall be no permanent structural type additions or appurtenances, such as decks, 
porches (screened in or not), patios and similar improvements on the site. 

(4) New commercial recreational vehicle parks or campgrounds and expansions to 
existing recreation vehicle parks or campgrounds are prohibited in any floodplain 
districts and new residential type subdivisions and condominium associations shall be subject 
to the following:  

a. Any new or replacement recreational vehicle will be allowed in the flood fringe district, 
provided that said recreational vehicle is removed from the floodplain in accordance with an 
evacuation plan approved by the city and is accessible by an elevated road access to the site in 
accordance with section 109-428. No fill may be placed in the floodway or flood fringe to meet 
the requirements of this section. 

b. The applicant must submit an emergency plan for the safe evacuation of all vehicles and 
people during the 100-year flood. Said plan shall be prepared by a registered engineer or other 
qualified individual, shall demonstrate that adequate time and personnel exist to carry out the 
evacuation, and shall demonstrate that the provisions of subsections (1)a. and (1)b. of this 
section will be met. All attendant sewage and water facilities for new or replacement 
recreational vehicles must be protected or construction so as to not be impaired or contaminated 
during times of flooding in accordance with section 109-428 (b)(5). There shall be no 
placement of decks, gazebos, storage buildings/sheds, porches, building additions and similar 
improvements on any recreational site in the floodplain. 

 
Section 11. This ordinance shall be effective immediately upon its passage and publication. 
 
Passed and adopted this 11th day of September 2023, by the City Council of the City of Oak Grove.  
 
 
        _________________________ 
        Weston Rolf, Mayor 
Attest: 
 
 
___________________________________ 
Loren Wickham, City Administrator and Deputy City Clerk 
 

https://library.municode.com/mn/oak_grove/codes/code_of_ordinances?nodeId=PTIILADERE_CH109ZO_ARTXFLMA_DIV3STRE_S109-428PEUSSTFLEVCR
https://library.municode.com/mn/oak_grove/codes/code_of_ordinances?nodeId=PTIILADERE_CH109ZO_ARTXFLMA_DIV3STRE_S109-428PEUSSTFLEVCR
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(Seal) 
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ORDINANCE NO. 23-05 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 

AN ORDINANCE AMENDING CHAPTER 109, BY  
AMENDING SECTION 109-194 THERETO, REGULATING 

ACCESSORY STRUCTURES 
 

THE CITY COUNCIL OF THE CITY OF OAK GROVE, ORDAINS AS FOLLOWS: 
 
Section 1.  City Code Section 109.194 is hereby amended as follows (deletions shown as strikethroughs 
and additions shown in bold/underline): 

 
 Sec. 109-194. – Accessory Buildings, Structures and Uses 

Requirements for accessory buildings with total acreage to include to the center of the road. 

(1) Construction of any accessory buildings pursuant to this section shall require a building 
permit except as follows: 

a. No building permit shall be required for a storage building that is equal to or less than 200 
square feet in floor area and not more than 12 feet in height. 

b. Storage buildings 196 square feet or less existing prior to enactment of the ordinance from 
which this section is derived shall be legally nonconforming. 

(2) On lots 1.49 acres and less, the total building floor area for accessory buildings shall not 
exceed 1,200 square feet, and the sidewall height shall not exceed 12 feet as measured on the 
inside of the building between the finished floor elevation and the bottom of the roof truss. Not 
more than one accessory building, not more than one 700 sq. ft. accessory dwelling unit 
(ADU), and up to two 200 -square foot storage buildings/sheds and one private garage 
(attached or detached) shall serve a principal building. 

(3) On lots of 1.50 to 2.49 acres, the total building floor area for accessory buildings shall not 
exceed 1,800 square feet, and the sidewall height shall not exceed 16 feet as measured on the 
inside of the building between the finished floor elevation and the bottom of the roof truss. Not 
more than one accessory building, not more than one 700 sq. ft. accessory dwelling unit 
(ADU), and up to two 200 -square foot storage buildings/sheds and one private garage 
(attached or detached) shall serve a principal building. 

(4) On lots of 2.50 to 3.99 acres, the total building floor area for accessory buildings shall not 
exceed 2,400 square feet, and the sidewall height shall not exceed 16 feet as measured on the 
inside of the building between the finished floor elevation and the bottom of the roof truss. Not 
more than two accessory buildings, not more than one 700 sq. ft. accessory dwelling unit 
(ADU), and up to three 200 -square foot storage buildings/sheds and one private garage 
(attached or detached) shall serve a principal building. 
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(5) On lots of 4.00 to 5.99 acres, the total building floor area for accessory buildings shall not 
exceed 3,600 square feet and the sidewall height shall not exceed 16 feet as measured on the 
inside of the building between the finished floor elevation and the bottom of the roof truss. Not 
more than two accessory buildings, not more than one 700 sq. ft. accessory dwelling unit 
(ADU), and up to three 200 -square foot storage buildings/sheds and one private garage 
(attached or detached) shall serve a principal building. 

(6) On lots of 6.00 to 9.99 acres, the total building floor area for accessory buildings shall not 
exceed 5,000 square feet and the sidewall height shall not exceed 16 feet as measured on the 
inside of the building between the finished floor elevation and the bottom of the roof truss. Not 
more than two accessory buildings, not more than one 700 sq. ft. accessory dwelling unit 
(ADU), and up to three 200 -square foot storage buildings/sheds and one private garage 
(attached or detached) shall serve a principal building. 

(7) On lots of ten acres or larger, the total building floor area for accessory buildings shall not 
exceed 9,000 square feet and the sidewall height shall not exceed 16 feet as measured on the 
inside of the building between the finished floor elevation and the bottom of the roof truss. Not 
more than three accessory buildings, not more than one 700 sq. ft. accessory dwelling unit 
(ADU), and up to four 200 -square foot storage buildings/sheds and one private garage 
(attached or detached) shall serve a principal building. 

(8) On lots located in a master planned golf course community (MPGCC) or the Lake George 3 
(LG-3) zoning district, the total building floor area shall not exceed 144 square feet, and the 
height shall not exceed eight feet. Only one such building shall be allowed per lot. Such 
buildings require a building permit. 

(9) On lots abutting Lake George, one water-oriented accessory building in accordance with 
article VIII of this chapter may be constructed to be included in the total maximum number of 
allowed accessory buildings per lot. 

 
Section 2. This ordinance shall be effective immediately upon its passage and publication. 
 
Passed and adopted this 11th day of September 2023, by the City Council of the City of Oak Grove.  
 
 
        _________________________ 
        Weston Rolf, Mayor 
Attest: 
 
 
________________________________ 
Loren Wickham, City Administrator and Deputy City Clerk 
 
 
(Seal) 



RESOLUTION 23-102 
 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 

ACCEPTING THE RESIGNATION OF 
ADMINISTRATIVE ASSISTANT ADREALL MANN 

 
 
BE IT RESOLVED, by the City Council of the City of Oak Grove, Minnesota that the resignation 
of Adreall Mann effective August 30, 2023 is hereby accepted. 
 
Adopted by the City Council this 11th day of September 2023. 
 
 

____________________________________ 
                                                                                   Weston Rolf, Mayor    
 
ATTEST: 
 
 
_______________________________________ 
Loren Wickham, City Administrator and Deputy City Clerk 
 
 
 
(Seal) 



Dear Loren 

 Please accept this letter as formal notification of my intention to resign from my position as 

Administrative Assistant with The City of Oak Grove. My final day will be August 30th 2023 as per 

my notice period. I would like to thank you for the opportunity to have worked for the City of 

Oak Grove. This is a great place to work and I really liked the warm environment that the staff 

and management bring.   

Thank you 

Adreall Mann 



          
  CITY OF OAK GROVE                                                         

REQUEST FOR COUNCIL ACTION 
 

DEPARTMENT:       Administration MEETING DATE:    September 11, 
2023 
  

Approve Hiring Administrative Assistant  

BACKGROUND AND SUPPLEMENTAL INFORMATION:   
 
The City advertised for the Administrative Assistant position and received 28 applications.  
Jean McGann, Abdo Financial Solutions and I conducted interviews and recommend hiring Natasha Given at 
$27.50/hour and to start accruing PTO at a rate of 15 days per year. If approved, Ms. Given has already passed 
a background, and reference checks and will tentatively start on October 2, 2023. 
 
The administrative assistant position is full time and provides customer service and assists all department with 
general administrative tasks. The position also assists with utility billing, building permits, recycling and 
elections.  
 
Ms. Given is currently an administrative assistant in the transportation industry. She also has experience in 
customer service and as a small business owner.    
 
We look forward to Ms. Given joining the Oak Grove team! 

SOURCE OF FUNDING:     General Fund>Administration>Full Time Employees 
 

REQUESTED COUNCIL ACTION:   
 
Consider adopting Resolution 23-103 hiring Natasha Given as Administrative Assistant Full Time at 
$27.50/hour and to start accruing PTO at 15 days per year. 

 



RESOLUTION 23-103 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 
 

HIRING NATASHA GIVEN AS  
ADMINISTRATIVE ASSISTANT – FULL TIME 

 
 
 
BE IT RESOLVED, by the City Council of the City of Oak Grove, that Natasha Given is hereby 
hired as a full time Administrative Assistant at $27.50/hour and to start accruing PTO at 15 days 
per year.  
 
 
Approved this 11th day of September 2023. 
 
 

____________________________________ 
Weston Rolf, Mayor    

 
ATTEST: 
 
 
______________________________________________ 
Loren Wickham, City Administrator and Deputy City Clerk 
 
 
 
(SEAL) 



          
  CITY OF OAK GROVE                                                         

REQUEST FOR COUNCIL ACTION 
 

DEPARTMENT:       Administration MEETING DATE:    September 11, 
2023 
  

State of MN Joint Powers Agreement for Criminal Justice Data Network  
(CJDN) 

BACKGROUND AND SUPPLEMENTAL INFORMATION:   
These agreements are required for the City’s Prosecuting Attorney to have access to certain BCA databases 
and in order to provide prosecution services for the City. 
The JPA is for five years, the last time the City approved it was in 2018.  
 
 

SOURCE OF FUNDING:     

REQUESTED COUNCIL ACTION:   
 
Consider adopting resolution 23-104 authorizing the Mayor and City Administrator to sign the Joint Powers 
Agreement with the State of Minnesota and the Court Data Services Subscriber Amendment. 

 



RESOLUTION NO. 23-104 
 

RESOLUTION APPROVING STATE OF MINNESOTA JOINT POWERS AGREEMENTS WITH THE CITY OF 
OAK GROVE ON BEHALF OF ITS CITY ATTORNEY 

 
WHEREAS, the City of Oak Grove on behalf of its Prosecuting Attorney desires to enter into Joint 
Powers Agreements with the State of Minnesota, Department of Public Safety, Bureau of 
Criminal Apprehension to use systems and tools available over the State’s criminal justice data 
communications network for which the City is eligible.  The Joint Powers Agreements further 
provide the City with the ability to add, modify and delete connectivity, systems and tools over 
the five year life of the agreement and obligates the City to pay the costs for the network 
connection. 
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of Oak Grove, Minnesota as follows: 
 
1. That the State of Minnesota Joint Powers Agreements by and between the State of Minnesota 
acting through its Department of Public Safety, Bureau of Criminal Apprehension and the City of 
Oak Grove on behalf of its Prosecuting Attorney, are hereby approved.   
 
2. That Scott Baumgartner, or his or her successor, is designated the Authorized Representative 
for the Prosecuting Attorney.  The Authorized Representative is also authorized to sign any 
subsequent amendment or agreement that may be required by the State of Minnesota to 
maintain the City’s connection to the systems and tools offered by the State. 
 
3.  That Weston Rolf, the Mayor for the City of Oak Grove, and Loren Wickham, the City 
Administrator, are authorized to sign the State of Minnesota Joint Powers Agreements. 
 
Passed and Adopted by the Council on this 11th  day of September, 2023. 
 
CITY OF OAK GROVE 
 
_________________________________ 
By:  Weston Rolf 
Its Mayor 
 
 
ATTEST:____________________________________ 
By:  Loren Wickham 
Its City Administrator 
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 State of Minnesota 
Joint Powers Agreement  

  

This Agreement is between the State of Minnesota, acting through its Department of Public Safety on behalf of the 
Bureau of Criminal Apprehension ("BCA"), and the City of Oak Grove on behalf of its Prosecuting Attorney 
("Governmental Unit"). The BCA and the Governmental Unit may be referred to jointly as “Parties.”   
 

Recitals 
Under Minn. Stat. § 471.59, the BCA and the Governmental Unit are empowered to engage in agreements that are 
necessary to exercise their powers. Under Minn. Stat. § 299C.46, the BCA must provide a criminal justice data 
communications network to benefit political subdivisions as defined under Minn. Stat. § 299C.46, subd. 2 and subd. 2(a). 
The Governmental Unit is authorized by law to utilize the criminal justice data communications network pursuant to the 
terms set out in this Agreement. In addition, BCA either maintains repositories of data or has access to repositories of 
data that benefit authorized political subdivisions in performing their duties.  The Governmental Unit wants to access 
data in support of its official duties. 
 
The purpose of this Agreement is to create a method by which the Governmental Unit has access to those systems and 
tools for which it has eligibility, and to memorialize the requirements to obtain access and the limitations on the access. 
 

Agreement 
1 Term of Agreement 

1.1 Effective Date. This Agreement is effective on the date the BCA obtains all required signatures under Minn. 
Stat. § 16C.05, subdivision 2. 

1.2 Expiration Date. This Agreement expires five years from the date it is effective. 
 
2 Agreement Between the Parties 

2.1  General Access. BCA agrees to provide Governmental Unit with access to the Minnesota Criminal Justice 
Data Communications Network (CJDN) and those systems and tools which the Governmental Unit is 
authorized by law to access via the CJDN for the purposes outlined in Minn. Stat. § 299C.46.  

2.2 Methods of Access.  
The BCA offers three (3) methods of access to its systems and tools.  The methods of access are: 
A.  Direct access occurs when individual users at the Governmental Unit use the Governmental Unit’s 

equipment to access the BCA’s systems and tools.  This is generally accomplished by an individual user 
entering a query into one of BCA’s systems or tools. 

B.  Indirect Access occurs when individual users at the Governmental Unit go to another Governmental 
Unit to obtain data and information from BCA’s systems and tools.  This method of access generally 
results in the Governmental Unit with indirect access obtaining the needed data and information in a 
physical format like a paper report. 

C.  Computer-to-Computer System Interface occurs when the Governmental Unit’s computer exchanges 
data and information with BCA’s computer systems and tools using an interface. Without limitation, 
interface types include: state message switch, web services, enterprise service bus and message 
queuing. 

For purposes of this Agreement, Governmental Unit employees or contractors may use any of these 
methods to use BCA’s systems and tools as described in this Agreement. Governmental Unit will select a 
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COURT DATA SERVICES SUBSCRIBER AMENDMENT TO 
CJDN SUBSCRIBER AGREEMENT 

 
This Court Data Services Subscriber Amendment (“Subscriber Amendment”) is entered into by the 
State of Minnesota, acting through its Department of Public Safety, Bureau of Criminal 
Apprehension, (“BCA”) and the City of Oak Grove on behalf of its Prosecuting Attorney 
(“Agency”), and by and for the benefit of the State of Minnesota acting through its State Court 
Administrator’s Office (“Court”) who shall be entitled to enforce any provisions hereof through any 
legal action against any party. 
 

Recitals 
 
This Subscriber Amendment modifies and supplements the Agreement between the BCA and 
Agency, SWIFT Contract number 226462, of even or prior date, for Agency use of BCA systems 
and tools (referred to herein as “the CJDN Subscriber Agreement”).  Certain BCA systems and 
tools that include access to and/or submission of Court Records may only be utilized by the Agency 
if the Agency completes this Subscriber Amendment.  The Agency desires to use one or more BCA 
systems and tools to access and/or submit Court Records to assist the Agency in the efficient 
performance of its duties as required or authorized by law or court rule.  Court desires to permit 
such access and/or submission.  This Subscriber Amendment is intended to add Court as a party to 
the CJDN Subscriber Agreement and to create obligations by the Agency to the Court that can be 
enforced by the Court. It is also understood that, pursuant to the Master Joint Powers Agreement for 
Delivery of Court Data Services to CJDN Subscribers (“Master Authorization Agreement”) 
between the Court and the BCA, the BCA is authorized to sign this Subscriber Amendment on 
behalf of Court.  Upon execution the Subscriber Amendment will be incorporated into the CJDN 
Subscriber Agreement by reference.   The BCA, the Agency and the Court desire to amend the 
CJDN Subscriber Agreement as stated below. 
 
 
 The CJDN Subscriber Agreement is amended by the addition of the following provisions: 
 

1. TERM; TERMINATION; ONGOING OBLIGATIONS.  This Subscriber 
Amendment shall be effective on the date finally executed by all parties and shall remain in effect 
until expiration or termination of the CJDN Subscriber Agreement unless terminated earlier as 
provided in this Subscriber Amendment.  Any party may terminate this Subscriber Amendment 
with or without cause by giving written notice to all other parties.  The effective date of the 
termination shall be thirty days after the other party's receipt of the notice of termination, unless a 
later date is specified in the notice.  The provisions of sections 5 through 9, 12.b., 12.c., and 15 
through 24 shall survive any termination of this Subscriber Amendment as shall any other 
provisions which by their nature are intended or expected to survive such termination.  Upon 
termination, the Subscriber shall perform the responsibilities set forth in paragraph 7(f) hereof.     

 
2.  Definitions.  Unless otherwise specifically defined, each term used herein shall have 

the meaning assigned to such term in the CJDN Subscriber Agreement.   
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a. “Authorized Court Data Services” means Court Data Services that have 
been authorized for delivery to CJDN Subscribers via BCA systems and tools pursuant to an 
Authorization Amendment to the Joint Powers Agreement for Delivery of Court Data 
Services to CJDN Subscribers (“Master Authorization Agreement”) between the Court and 
the BCA. 

 
b. “Court Data Services” means one or more of the services set forth on the 

Justice Agency Resource webpage of the Minnesota Judicial Branch website (for which the 
current address is www.courts.state.mn.us) or other location designated by the Court, as the 
same may be amended from time to time by the Court. 

c. “Court Records” means all information in any form made available by the 
Court to Subscriber  through the BCA for the purposes of carrying out this Subscriber 
Amendment, including: 

i. “Court Case Information” means any information in the Court Records 
that conveys information about a particular case or controversy, including 
without limitation Court Confidential Case Information, as defined 
herein. 

ii. “Court Confidential Case Information” means any information in the 
Court Records that is inaccessible to the public pursuant to the Rules of 
Public Access and that conveys information about a particular case or 
controversy. 

iii. “Court Confidential Security and Activation Information” means any 
information in the Court Records that is inaccessible to the public 
pursuant to the Rules of Public Access and that explains how to use or 
gain access to Court Data Services, including but not limited to login 
account names, passwords, TCP/IP addresses, Court Data Services user 
manuals, Court Data Services Programs, Court Data Services Databases, 
and other technical information.  

 
iv. “Court Confidential Information” means any information in the Court 

Records that is inaccessible to the public pursuant to the Rules of Public 
Access, including without limitation both  i) Court Confidential Case 
Information;  and ii) Court Confidential Security and Activation 
Information. 

 
d. “DCA” shall mean the district courts of the state of Minnesota and their 

respective staff. 
 
e. “Policies & Notices” means the policies and notices published by the Court 

in connection with each of its Court Data Services, on a website or other location designated 
by the Court, as the same may be amended from time to time by the Court.  Policies & 
Notices for each Authorized Court Data Service identified in an approved request form 
under section 3, below, are hereby made part of this Subscriber Amendment by this 
reference and provide additional terms and conditions that govern Subscriber’s use of Court 
Records accessed through such services, including but not limited to provisions on access 
and use limitations. 

http://www.courts.state.mn.us/
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f. “Rules of Public Access” means the Rules of Public Access to Records of 

the Judicial Branch promulgated by the Minnesota Supreme Court, as the same may be 
amended from time to time, including without limitation lists or tables published from time 
to time by the Court entitled Limits on Public Access to Case Records or Limits on Public 
Access to Administrative Records, all of which by this reference are made a part of this 
Subscriber Amendment.  It is the obligation of Subscriber to check from time to time for 
updated rules, lists, and tables and be familiar with the contents thereof.  It is contemplated 
that such rules, lists, and tables will be posted on the  Minnesota Judicial Branch website, for 
which the current address is www.courts.state.mn.us.  

  
g. “Court” shall mean the State of Minnesota, State Court Administrator's 

Office. 
 

h. “Subscriber” shall mean the Agency. 
 

i. “Subscriber Records” means any information in any form made available 
by the Subscriber to the Court for the purposes of carrying out this Subscriber Amendment. 

 
3. REQUESTS FOR AUTHORIZED COURT DATA SERVICES.  Following 

execution of this Subscriber Amendment by all parties, Subscriber may submit to the BCA one or 
more separate requests for Authorized Court Data Services.  The BCA is authorized in the Master 
Authorization Agreement to process, credential and approve such requests on behalf of Court and 
all such requests approved by the BCA are adopted and incorporated herein by this reference the 
same as if set forth verbatim herein.     

a. Activation.  Activation of the requested Authorized Court Data Service(s) 
shall occur promptly following approval. 

b. Rejection.  Requests may be rejected for any reason, at the discretion of the 
BCA and/or the Court.   

c. Requests for Termination of One or More Authorized Court Data 
Services.  The Subscriber may request the termination of an Authorized Court Data Services 
previously requested by submitting a notice to Court with a copy to the BCA.  Promptly 
upon receipt of a request for termination of an Authorized Court Data Service, the BCA will 
deactivate the service requested.  The termination of one or more Authorized Court Data 
Services does not terminate this Subscriber Amendment.  Provisions for termination of this 
Subscriber Amendment are set forth in section 1. Upon termination of Authorized Court 
Data Services, the Subscriber shall perform the responsibilities set forth in paragraph 7(f) 
hereof. 

 
 4. SCOPE OF ACCESS TO COURT RECORDS LIMITED.  Subscriber’s access to 
and/or submission of the Court Records shall be limited to Authorized Court Data Services 
identified in an approved request form under section 3, above, and other Court Records necessary 
for Subscriber to use Authorized Court Data Services. Authorized Court Data Services shall only be 
used according to the instructions provided in corresponding Policies & Notices or other materials 
and only as necessary to assist Subscriber in the efficient performance of Subscriber’s duties 
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required or authorized by law or court rule in connection with any civil, criminal, administrative, or 
arbitral proceeding in any Federal, State, or local court or agency or before any self-regulatory 
body.  Subscriber’s access to the Court Records for personal or non-official use is prohibited.  
Subscriber will not use or attempt to use Authorized Court Data Services in any manner not set 
forth in this Subscriber Amendment, Policies & Notices, or other Authorized Court Data Services 
documentation, and upon any such unauthorized use or attempted use the Court may immediately 
terminate this Subscriber Amendment without prior notice to Subscriber.   
 

5.   GUARANTEES OF CONFIDENTIALITY.  Subscriber agrees: 
 

a.   To not disclose Court Confidential Information to any third party except 
where necessary to carry out the Subscriber’s duties as required or authorized by law or 
court rule in connection with any civil, criminal, administrative, or arbitral proceeding in 
any Federal, State, or local court or agency or before any self-regulatory body.       

 
b.    To take all appropriate action, whether by instruction, agreement, or 

otherwise, to insure the protection, confidentiality and security of Court Confidential 
Information and to satisfy Subscriber’s obligations under this Subscriber Amendment. 

 
c.   To limit the use of and access to Court Confidential Information to 

Subscriber’s bona fide personnel whose use or access is necessary to effect the purposes of 
this Subscriber Amendment, and to advise each individual who is permitted use of and/or 
access to any Court Confidential Information of the restrictions upon disclosure and use 
contained in this Subscriber Amendment, requiring each individual who is permitted use of 
and/or access to Court Confidential Information to acknowledge in writing that the 
individual has read and understands such restrictions.  Subscriber shall keep such 
acknowledgements on file for one year following termination of the Subscriber Amendment 
and/or CJDN Subscriber Agreement, whichever is longer, and shall provide the Court with 
access to, and copies of, such acknowledgements upon request.  For purposes of this 
Subscriber Amendment, Subscriber’s bona fide personnel shall mean individuals who are 
employees of Subscriber or provide services to Subscriber either on a voluntary basis or as 
independent contractors with Subscriber. 

 
d.   That, without limiting section 1 of this Subscriber Amendment, the 

obligations of Subscriber and its bona fide personnel with respect to the confidentiality and 
security of Court Confidential Information shall survive the termination of this Subscriber 
Amendment and the CJDN Subscriber Agreement and the termination of their relationship 
with Subscriber. 

 
e.   That, notwithstanding any federal or state law applicable to the nondisclosure 

obligations of Subscriber and Subscriber’s bona fide personnel under this Subscriber 
Amendment, such obligations of Subscriber and Subscriber's bona fide personnel are 
founded independently on the provisions of this Subscriber Amendment. 

 
6. APPLICABILITY TO PREVIOUSLY DISCLOSED COURT RECORDS.  

Subscriber acknowledges and agrees that all Authorized Court Data Services and related Court 
Records disclosed to Subscriber prior to the effective date of this Subscriber Amendment shall be 
subject to the provisions of this Subscriber Amendment. 
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7. LICENSE AND PROTECTION OF PROPRIETARY RIGHTS.  During the 
term of this Subscriber Amendment, subject to the terms and conditions hereof, the Court hereby 
grants to Subscriber a nonexclusive, nontransferable, limited license to use Court Data Services 
Programs and Court Data Services Databases to access or receive the Authorized Court Data 
Services identified in an approved request form under section 3, above, and related Court Records.  
Court reserves the right to make modifications to the Authorized Court Data Services, Court Data 
Services Programs, and Court Data Services Databases, and related materials without notice to 
Subscriber.  These modifications shall be treated in all respects as their previous counterparts.  
 

a. Court Data Services Programs.  Court is the copyright owner and licensor 
of the Court Data Services Programs.  The combination of ideas, procedures, processes, 
systems, logic, coherence and methods of operation embodied within the Court Data 
Services Programs, and all information contained in documentation pertaining to the Court 
Data Services Programs, including but not limited to manuals, user documentation, and 
passwords, are trade secret information of Court and its licensors. 

 
b. Court Data Services Databases.  Court is the copyright owner and licensor 

of the Court Data Services Databases and of all copyrightable aspects and components 
thereof.  All specifications and information pertaining to the Court Data Services Databases 
and their structure, sequence and organization, including without limitation data schemas 
such as the Court XML Schema, are trade secret information of Court and its licensors. 

 
c. Marks.  Subscriber shall neither have nor claim any right, title, or interest in 

or use of any trademark used in connection with Authorized Court Data Services, including 
but not limited to the marks “MNCIS” and “Odyssey.” 
 

d. Restrictions on Duplication, Disclosure, and Use.  Trade secret information 
of Court and its licensors will be treated by Subscriber in the same manner as Court 
Confidential Information.  In addition, Subscriber will not copy any part of the Court Data 
Services Programs or Court Data Services Databases, or reverse engineer or otherwise 
attempt to discern the source code of the Court Data Services Programs or Court Data 
Services Databases, or use any trademark of Court or its licensors, in any way or for any 
purpose not specifically and expressly authorized by this Subscriber Amendment.  As used 
herein, "trade secret information of Court and its licensors" means any information 
possessed by Court which derives independent economic value from not being generally 
known to, and not being readily ascertainable by proper means by, other persons who can 
obtain economic value from its disclosure or use.  "Trade secret information of Court and its 
licensors" does not, however, include information which was known to Subscriber prior to 
Subscriber’s receipt thereof, either directly or indirectly, from Court or its licensors, 
information which is independently developed by Subscriber without reference to or use of 
information received from Court or its licensors, or information which would not qualify as 
a trade secret under Minnesota law.  It will not be a violation of this section 7, sub-section d, 
for Subscriber to make up to one copy of training materials and configuration 
documentation, if any, for each individual authorized to access, use, or configure Authorized 
Court Data Services, solely for its own use in connection with this Subscriber Amendment.  
Subscriber will take all steps reasonably necessary to protect the copyright, trade secret, and 
trademark rights of Court and its licensors and Subscriber will advise its bona fide personnel 
who are permitted access to any of the Court Data Services Programs and Court Data 
Services Databases, and trade secret information of Court and its licensors, of the 
restrictions upon duplication, disclosure and use contained in this Subscriber Amendment. 
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e. Proprietary Notices. Subscriber will not remove any copyright or 

proprietary notices included in and/or on the Court Data Services Programs or Court Data 
Services Databases, related documentation, or trade secret information of Court and its 
licensors, or any part thereof, made available by Court directly or through the BCA, if any, 
and Subscriber will include in and/or on any copy of the Court Data Services Programs or 
Court Data Services Databases, or trade secret information of Court and its licensors and any 
documents pertaining thereto, the same copyright and other proprietary notices as appear on 
the copies made available to Subscriber by Court directly or through the BCA, except that 
copyright notices shall be updated and other proprietary notices added as may be 
appropriate. 

 
f. Title; Return.  The Court Data Services Programs and Court Data Services 

Databases, and related documentation, including but not limited to training and 
configuration material, if any, and logon account information and passwords, if any, made 
available by the Court to Subscriber directly or through the BCA and all copies, including 
partial copies, thereof are and remain the property of the respective licensor.  Except as 
expressly provided in section 12.b., within ten days of the effective date of termination of 
this Subscriber Amendment or the CJDN Subscriber Agreement or within ten days of a 
request for termination of Authorized Court Data Service as described in section 4, 
Subscriber shall either: (i) uninstall and return any and all copies of the applicable Court 
Data Services Programs and Court Data Services Databases, and related documentation, 
including but not limited to training and configuration materials, if any, and logon account 
information, if any; or (2) destroy the same and certify in writing to the Court that the same 
have been destroyed. 

 
8. INJUNCTIVE RELIEF.  Subscriber acknowledges that the Court, Court’s 

licensors, and DCA will be irreparably harmed if Subscriber’s obligations under this Subscriber 
Amendment are not specifically enforced and that the Court, Court’s licensors, and DCA would not 
have an adequate remedy at law in the event of an actual or threatened violation by Subscriber of its 
obligations.  Therefore, Subscriber agrees that the Court, Court’s licensors, and DCA shall be 
entitled to an injunction or any appropriate decree of specific performance for any actual or 
threatened violations or breaches by Subscriber or its bona fide personnel without the necessity of 
the Court, Court’s licensors, or DCA showing actual damages or that monetary damages would not 
afford an adequate remedy.  Unless Subscriber is an office, officer, agency, department, division, or 
bureau of the state of Minnesota, Subscriber shall be liable to the Court, Court’s licensors, and DCA 
for reasonable attorneys fees incurred by the Court, Court’s licensors, and DCA in obtaining any 
relief pursuant to this Subscriber Amendment. 
 

9. LIABILITY.  Subscriber and the Court agree that, except as otherwise expressly 
provided herein, each party will be responsible for its own acts and the results thereof to the extent 
authorized by law and shall not be responsible for the acts of any others and the results thereof.  
Liability shall be governed by applicable law.  Without limiting the foregoing, liability of the Court 
and any Subscriber that is an office, officer, agency, department, division, or bureau of the state of 
Minnesota shall be governed by the provisions of the Minnesota Tort Claims Act, Minnesota 
Statutes, section 3.376, and other applicable law.  Without limiting the foregoing, if Subscriber is a 
political subdivision of the state of Minnesota, liability of the Subscriber shall be governed by the 
provisions of Minn. Stat. Ch. 466 (Tort Liability, Political Subdivisions) or other applicable law.  
Subscriber and Court further acknowledge that the liability, if any, of the BCA is governed by a 
separate agreement between the Court and the BCA dated December 13, 2010 with DPS-M -0958. 
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10. AVAILABILITY.  Specific terms of availability shall be established by the Court 

and communicated to Subscriber by the Court and/or the BCA.  The Court reserves the right to 
terminate this Subscriber Amendment immediately and/or temporarily suspend Subscriber’s 
Authorized Court Data Services in the event the capacity of any host computer system or legislative 
appropriation of funds is determined solely by the Court to be insufficient to meet the computer 
needs of the courts served by the host computer system.   
 

11. [reserved] 
 

12. ADDITIONAL USER OBLIGATIONS.  The obligations of the Subscriber set 
forth in this section are in addition to the other obligations of the Subscriber set forth elsewhere in 
this Subscriber Amendment. 
 

a. Judicial Policy Statement.  Subscriber agrees to comply with all policies 
identified in Policies & Notices applicable to Court Records accessed by Subscriber using 
Authorized Court Data Services.  Upon failure of the Subscriber to comply with such 
policies, the Court shall have the option of immediately suspending the Subscriber’s 
Authorized Court Data Services on a temporary basis and/or immediately terminating this 
Subscriber Amendment. 

 
b. Access and Use; Log.  Subscriber shall be responsible for all access to and 

use of Authorized Court Data Services and Court Records by Subscriber’s bona fide 
personnel or by means of Subscriber’s equipment or passwords, whether or not Subscriber 
has knowledge of or authorizes such access and use.  Subscriber shall also maintain a log 
identifying all persons to whom Subscriber has disclosed its Court Confidential Security and 
Activation Information, such as user ID(s) and password(s), including the date of such 
disclosure.  Subscriber shall maintain such logs for a minimum period of six years from the 
date of disclosure, and shall provide the Court with access to, and copies of, such logs upon 
request.  The Court may conduct audits of Subscriber’s logs and use of Authorized Court 
Data Services and Court Records from time to time.  Upon Subscriber’s failure to maintain 
such logs, to maintain accurate logs, or to promptly provide access by the Court to such logs, 
the Court may terminate this Subscriber Amendment without prior notice to Subscriber. 

 
c. Personnel.  Subscriber agrees to investigate, at the request of the Court 

and/or the BCA, allegations of misconduct pertaining to Subscriber’s bona fide personnel 
having access to or use of Authorized Court Data Services, Court Confidential Information, 
or trade secret information of the Court and its licensors where such persons are alleged to 
have violated the provisions of this Subscriber Amendment, Policies & Notices, Judicial 
Branch policies, or other security requirements or laws regulating access to the Court 
Records.  
 
 

d. Minnesota Data Practices Act Applicability.  If Subscriber is a Minnesota 
Government entity that is subject to the Minnesota Government Data Practices Act, Minn. 
Stat. Ch. 13, Subscriber acknowledges and agrees that: (1) the Court is not subject to Minn. 
Stat. Ch. 13 (see section 13.90) but is subject to the Rules of Public Access and other rules 
promulgated by the Minnesota Supreme Court; (2) Minn. Stat. section 13.03, subdivision 
4(e) requires that Subscriber comply with the Rules of Public Access and other rules 
promulgated by the Minnesota Supreme Court for access to Court Records provided via the 
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BCA systems and tools under this Subscriber Amendment; (3) the use of and access to Court 
Records may be restricted by rules promulgated by the Minnesota Supreme Court, 
applicable state statute or federal law; and (4) these applicable restrictions must be followed 
in the appropriate circumstances. 

 
 
13. FEES; INVOICES.  Unless the Subscriber is an office, officer, department, 

division, agency, or bureau of the state of Minnesota, Subscriber shall pay the fees, if any, set forth 
in applicable Policies & Notices, together with applicable sales, use or other taxes.  Applicable 
monthly fees commence ten (10) days after notice of approval of the request pursuant to section 3 of 
this Subscriber Amendment or upon the initial Subscriber transaction as defined in the Policies & 
Notices, whichever occurs earlier.  When fees apply, the Court shall invoice Subscriber on a 
monthly basis for charges incurred in the preceding month and applicable taxes, if any, and payment 
of all amounts shall be due upon receipt of invoice.  If all amounts are not paid within 30 days of 
the date of the invoice, the Court may immediately cancel this Subscriber Amendment without 
notice to Subscriber and pursue all available legal remedies.  Subscriber certifies that funds have 
been appropriated for the payment of charges under this Subscriber Amendment for the current 
fiscal year, if applicable. 
 

14. MODIFICATION OF FEES.  Court may modify the fees by amending the Policies 
& Notices as provided herein, and the modified fees shall be effective on the date specified in the 
Policies & Notices, which shall not be less than thirty days from the publication of the Policies & 
Notices.  Subscriber shall have the option of accepting such changes or terminating this Subscriber 
Amendment as provided in section 1 hereof. 

 
 
15. WARRANTY DISCLAIMERS. 
 

a. WARRANTY EXCLUSIONS.  EXCEPT AS SPECIFICALLY AND 
EXPRESSLY PROVIDED HEREIN, COURT, COURT’S LICENSORS,  AND DCA 
MAKE NO REPRESENTATIONS OR WARRANTIES OF ANY KIND, INCLUDING 
BUT NOT LIMITED TO THE WARRANTIES OF FITNESS FOR A PARTICULAR 
PURPOSE OR MERCHANTABILITY, NOR ARE ANY WARRANTIES TO BE 
IMPLIED, WITH RESPECT TO THE INFORMATION, SERVICES OR COMPUTER 
PROGRAMS MADE AVAILABLE UNDER THIS AGREEMENT. 

 
b. ACCURACY AND COMPLETENESS OF INFORMATION.  

WITHOUT LIMITING THE GENERALITY OF THE PRECEDING PARAGRAPH, 
COURT, COURT’S LICENSORS, AND DCA MAKE NO WARRANTIES AS TO THE 
ACCURACY OR COMPLETENESS OF THE INFORMATION CONTAINED IN THE 
COURT RECORDS. 

 
16. RELATIONSHIP OF THE PARTIES.  Subscriber is an independent contractor 

and shall not be deemed for any purpose to be an employee, partner, agent or franchisee of the 
Court, Court’s licensors, or DCA.  Neither Subscriber nor the Court, Court’s licensors, or DCA 
shall have the right nor the authority to assume, create or incur any liability or obligation of any 
kind, express or implied, against or in the name of or on behalf of the other. 
 

17. NOTICE.  Except as provided in section 2 regarding notices of or modifications to 
Authorized Court Data Services and  Policies & Notices, any notice to Court or Subscriber 
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hereunder shall be deemed to have been received when personally delivered in writing or seventy-
two (72) hours after it has been deposited in the United States mail, first class, proper postage 
prepaid, addressed to the party to whom it is intended at the address set forth on page one of this 
Agreement or at such other address of which notice has been given in accordance herewith. 
 

18. NON-WAIVER.  The failure by any party at any time to enforce any of the 
provisions of this Subscriber Amendment or any right or remedy available hereunder or at law or in 
equity, or to exercise any option herein provided, shall not constitute a waiver of such provision, 
remedy or option or in any way affect the validity of this Subscriber Amendment.  The waiver of 
any default by either Party shall not be deemed a continuing waiver, but shall apply solely to the 
instance to which such waiver is directed. 
 

19. FORCE MAJEURE.  Neither Subscriber nor Court shall be responsible for failure 
or delay in the performance of their respective obligations hereunder caused by acts beyond their 
reasonable control. 
 

20. SEVERABILITY.  Every provision of this Subscriber Amendment shall be 
construed, to the extent possible, so as to be valid and enforceable.  If any provision of this 
Subscriber Amendment so construed is held by a court of competent jurisdiction to be invalid, 
illegal or otherwise unenforceable, such provision shall be deemed severed from this Subscriber 
Amendment, and all other provisions shall remain in full force and effect. 
 

21. ASSIGNMENT AND BINDING EFFECT.  Except as otherwise expressly 
permitted herein, neither Subscriber nor Court may assign, delegate and/or otherwise transfer this 
Subscriber Amendment or any of its rights or obligations hereunder without the prior written 
consent of the other.  This Subscriber Amendment shall be binding upon and inure to the benefit of 
the Parties hereto and their respective successors and assigns, including any other legal entity into, 
by or with which Subscriber may be merged, acquired or consolidated. 
 

22. GOVERNING LAW.  This Subscriber Amendment shall in all respects be 
governed by and interpreted, construed and enforced in accordance with the laws of the United 
States and of the State of Minnesota. 
 

23. VENUE AND JURISDICTION.  Any action arising out of or relating to this 
Subscriber Amendment, its performance, enforcement or breach will be venued in a state or federal 
court situated within the State of Minnesota.  Subscriber hereby irrevocably consents and submits 
itself to the personal jurisdiction of said courts for that purpose. 

 
24.  INTEGRATION.  This Subscriber Amendment contains all negotiations and 

agreements between the parties. No other understanding regarding this Subscriber Amendment, 
whether written or oral, may be used to bind either party, provided that all terms and conditions of 
the CJDN Subscriber Agreement and all previous amendments remain in full force and effect 
except as supplemented or modified by this Subscriber Amendment.   
 

IN WITNESS WHEREOF, the Parties have, by their duly authorized officers, executed this 
Subscriber Amendment in duplicate, intending to be bound thereby. 
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1.  SUBSCRIBER (AGENCY) 
 
Subscriber must attach written verification of 
authority to sign on behalf of and bind the entity, 
such as an opinion of counsel or resolution. 
 
Name: _______________________________________ 

(PRINTED) 
 
Signed: _______________________________________ 
 
 
Title: ________________________________________ 

(with delegated authority) 
 

Date: ________________________________________ 
 
 
 
 
Name: _______________________________________ 

(PRINTED) 
 
Signed: _______________________________________ 
 
 
Title: ________________________________________ 

(with delegated authority) 
 

Date: ________________________________________ 
 

 2.  DEPARTMENT OF PUBLIC SAFETY, 
BUREAU OF CRIMINAL APPREHENSION 
 
Name: ____________________________________________ 

(PRINTED) 
 
Signed: ___________________________________________ 
 
 
Title: _____________________________________________ 

(with delegated authority) 
 

Date: _____________________________________________ 
 
 
3.  COMMISSIONER OF ADMINISTRATION 
delegated to Materials Management Division 
 
By: ______________________________________________ 
 
Date: _____________________________________________ 
 
 
4.     COURTS 
Authority granted to Bureau of Criminal Apprehension 
 
Name: ____________________________________________ 

(PRINTED) 
 
Signed: ___________________________________________ 
 
 
Title: _____________________________________________ 

(with authorized authority) 
 

Date: _____________________________________________ 
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method of access and can change the methodology following the process in Clause 2.10. 
2.3  Federal Systems Access. In addition, pursuant to 28 CFR §20.30-38 and Minn. Stat. §299C.58, BCA may 

provide Governmental Unit with access to the Federal Bureau of Investigation (FBI) National Crime 
Information Center. 

2.4  Governmental Unit Policies. Both the BCA and the FBI’s Criminal Justice Information Systems (FBI-CJIS) have 
policies, regulations and laws on access, use, audit, dissemination, hit confirmation, logging, quality 
assurance, screening (pre-employment), security, timeliness, training, use of the system, and validation.  
Governmental Unit has created its own policies to ensure that Governmental Unit’s employees and 
contractors comply with all applicable requirements.  Governmental Unit ensures this compliance through 
appropriate enforcement. These BCA and FBI-CJIS policies and regulations, as amended and updated from 
time to time, are incorporated into this Agreement by reference.  The policies are available at 
https://bcanextest.x.state.mn.us/launchpad/. 

2.5  Governmental Unit Resources. To assist Governmental Unit in complying with the federal and state 
requirements on access to and use of the various systems and tools, information is available at 
https://sps.x.state.mn.us/sites/bcaservicecatalog/default.aspx. Additional information on appropriate use is 
found in the Minnesota Bureau of Criminal Apprehension Policy on Appropriate Use of Systems and Data 
available at https://bcanextest.x.state.mn.us/launchpad/cjisdocs/docs.cgi?cmd=FS&ID=795&TYPE=DOCS. 

2.6  Access Granted.   
A.  Governmental Unit is granted permission to use all current and future BCA systems and tools for 

which Governmental Unit is eligible.  Eligibility is dependent on Governmental Unit (i) satisfying all 
applicable federal or state statutory requirements; (ii) complying with the terms of this Agreement; 
and (iii) acceptance by BCA of Governmental Unit’s written request for use of a specific system or tool. 

B.  To facilitate changes in systems and tools, Governmental Unit grants its Authorized Representative 
authority to make written requests for those systems and tools provided by BCA that the 
Governmental Unit needs to meet its criminal justice obligations and for which Governmental Unit is 
eligible. 

2.7  Future Access. On written request from the Governmental Unit, BCA also may provide Governmental Unit 
with access to those systems or tools which may become available after the signing of this Agreement, to 
the extent that the access is authorized by applicable state and federal law.  Governmental Unit agrees to be 
bound by the terms and conditions contained in this Agreement that when utilizing new systems or tools 
provided under this Agreement. 

2.8  Limitations on Access. BCA agrees that it will comply with applicable state and federal laws when making 
information accessible. Governmental Unit agrees that it will comply with applicable state and federal laws 
when accessing, entering, using, disseminating, and storing data.  Each party is responsible for its own 
compliance with the most current applicable state and federal laws. 

2.9  Supersedes Prior Agreements. This Agreement supersedes any and all prior agreements between the BCA 
and the Governmental Unit regarding access to and use of systems and tools provided by BCA. 

2.10  Requirement to Update Information. The parties agree that if there is a change to any of the information 
whether required by law or this Agreement, the party will send the new information to the other party in 
writing within 30 days of the change. This clause does not apply to changes in systems or tools provided 
under this Agreement.  

 
This requirement to give notice additionally applies to changes in the individual or organization serving the 
Governmental Unit as its prosecutor. Any change in performance of the prosecutorial function must be 
provided to the BCA in writing by giving notice to the Service Desk, BCA.ServiceDesk@state.mn.us. 

2.11  Transaction Record. The BCA creates and maintains a transaction record for each exchange of data utilizing 
its systems and tools. In order to meet FBI-CJIS requirements and to perform the audits described in Clause 
7, there must be a method of identifying which individual users at the Governmental Unit conducted a 

https://bcanextest.x.state.mn.us/launchpad/
https://sps.x.state.mn.us/sites/bcaservicecatalog/default.aspx
https://bcanextest.x.state.mn.us/launchpad/cjisdocs/docs.cgi?cmd=FS&ID=795&TYPE=DOCS
mailto:BCA.ServiceDesk@state.mn.us


SWIFT Contract #226462  
MN002089A 

3 
 
DPS/BCA CJDN JPA_March 2021 

 

particular transaction. 
 

If Governmental Unit uses either direct access as described in Clause 2.2A or indirect access as described in 
Clause 2.2B, BCA’s transaction record meets FBI-CJIS requirements. 

 
When Governmental Unit’s method of access is a computer-to-computer interface as described in Clause 
2.2C, the Governmental Unit must keep a transaction record sufficient to satisfy FBI-CJIS requirements and 
permit the audits described in Clause 7 to occur. 

 
If a Governmental Unit accesses data from the Driver and Vehicle Services Division in the Minnesota 
Department of Public Safety and keeps a copy of the data, Governmental Unit must have a transaction 
record of all subsequent access to the data that are kept by the Governmental Unit.  The transaction record 
must include the individual user who requested access, and the date, time and content of the request.  The 
transaction record must also include the date, time and content of the response along with the destination 
to which the data were sent.  The transaction record must be maintained for a minimum of six (6) years 
from the date the transaction occurred and must be made available to the BCA within one (1) business day 
of the BCA’s request. 

2.12  Court Information Access. Certain BCA systems and tools that include access to and/or submission of Court 
Records may only be utilized by the Governmental Unit if the Governmental Unit completes the Court Data 
Services Subscriber Amendment, which upon execution will be incorporated into this Agreement by 
reference. These BCA systems and tools are identified in the written request made by the Governmental 
Unit under Clause 2.6 above. The Court Data Services Subscriber Amendment provides important additional 
terms, including but not limited to privacy (see Clause 8.2, below), fees (see Clause 3 below), and transaction 
records or logs, that govern Governmental Unit’s access to and/or submission of the Court Records 
delivered through the BCA systems and tools. 

2.13  Vendor Personnel Screening. The BCA will conduct all vendor personnel screening on behalf of 
Governmental Unit as is required by the FBI CJIS Security Policy. The BCA will maintain records of the 
federal, fingerprint-based background check on each vendor employee as well as records of the completion 
of the security awareness training that may be relied on by the Governmental Unit. 

 
3 Payment 

The Governmental Unit currently accesses the criminal justice data communications network described in Minn. 
Stat. §299C.46.  At the time this Agreement is signed, BCA understands that a third party will be responsible for 
the cost of access. 
 
The Governmental Unit will identify the third party and provide the BCA with the contact information and its 
contact person for billing purposes so that billing can be established.  The Governmental Unit will provide updated 
information to BCA’s Authorized Representative within ten business days when this information changes. 

 
If Governmental Unit chooses to execute the Court Data Services Subscriber Amendment referred to in Clause 
2.12 in order to access and/or submit Court Records via BCA’s systems, additional fees, if any, are addressed in 
that amendment. 
 

4 Authorized Representatives 
The BCA’s Authorized Representative is the person below, or her successor:  

Name:  Dana Gotz, Deputy Superintendent   
Address: Minnesota Department of Public Safety; Bureau of Criminal Apprehension 
 1430 Maryland Avenue  
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                 Saint Paul, MN 55106 
Telephone: 651.793.1007  
Email Address:  Dana.Gotz@state.mn.us   

 
 
The Governmental Unit’s Authorized Representative is the person below, or his/her successor: 

Name:     Scott Baumgartner, Attorney 
Address:  2140 4th Avenue N, Suite 5 
                 Anoka, MN  55303 
Telephone: 763.427.8877 
Email Address: sbaumgartner@bbkglaw.com  

 
5 Assignment, Amendments, Waiver, and Agreement Complete 

5.1 Assignment. Neither party may assign nor transfer any rights or obligations under this Agreement. 
5.2 Amendments. Any amendment to this Agreement, except those described in Clauses 2.6 and 2.7 above 

must be in writing and will not be effective until it has been signed and approved by the same parties who 
signed and approved the original agreement, their successors in office, or another individual duly 
authorized. 

5.3 Waiver. If either party fails to enforce any provision of this Agreement, that failure does not waive the 
provision or the right to enforce it. 

5.4 Agreement Complete. This Agreement contains all negotiations and agreements between the BCA and the 
Governmental Unit. No other understanding regarding this Agreement, whether written or oral, may be 
used to bind either party. 

 
6 Liability 

Each party will be responsible for its own acts and behavior and the results thereof and shall not be responsible or 
liable for the other party’s actions and consequences of those actions. The Minnesota Torts Claims Act, Minn. Stat. 
§ 3.736 and other applicable laws govern the BCA’s liability.  The Minnesota Municipal Tort Claims Act, Minn. Stat. 
Ch. 466 and other applicable laws, governs the Governmental Unit’s liability. 

 
7      Audits 

7.1  Under Minn. Stat. § 16C.05, subd. 5, the Governmental Unit’s books, records, documents, internal policies 
and accounting procedures and practices relevant to this Agreement are subject to examination by the BCA, 
the State Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the end of this 
Agreement. 

 
 Under Minn. Stat. § 6.551, the State Auditor may examine the books, records, documents, and accounting 

procedures and practices of BCA. The examination shall be limited to the books, records, documents, and 
accounting procedures and practices that are relevant to this Agreement. 

7.2  Under applicable state and federal law, the Governmental Unit’s records are subject to examination by the 
BCA to ensure compliance with laws, regulations and policies about access, use, and dissemination of data.  

7.3  If the Governmental Unit accesses federal databases, the Governmental Unit’s records are subject to 
examination by the FBI and BCA; the Governmental Unit will cooperate with FBI and BCA auditors and make 
any requested data available for review and audit. 

7.4  If the Governmental Unit accesses state databases, the Governmental Unit’s records are subject to 
examination by the BCA: the Governmental Unit will cooperate with the BCA auditors and make any 
requested data available for review and audit. 

mailto:Dana.Gotz@state.mn.us
mailto:sbaumgartner@bbkglaw.com
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7.5 To facilitate the audits required by state and federal law, Governmental Unit is required to have an 
inventory of the equipment used to access the data covered by this Agreement and the physical location of 
each. 

 
8 Government Data Practices  

8.1  BCA and Governmental Unit. The Governmental Unit and BCA must comply with the Minnesota 
Government Data Practices Act, Minn. Stat. Ch. 13, as it applies to all data accessible under this Agreement, 
and as it applies to all data created, collected, received, stored, used, maintained, or disseminated by the 
Governmental Unit under this Agreement. The remedies of Minn. Stat. §§ 13.08 and 13.09 apply to the 
release of the data referred to in this clause by either the Governmental Unit or the BCA. 

8.2  Court Records. If Governmental Unit chooses to execute the Court Data Services Subscriber Amendment 
referred to in Clause 2.12 in order to access and/or submit Court Records via BCA’s systems, the following 
provisions regarding data practices also apply.  The Court is not subject to Minn. Stat. Ch. 13 but is subject to 
the Rules of Public Access to Records of the Judicial Branch promulgated by the Minnesota Supreme Court.  
All parties acknowledge and agree that Minn. Stat. § 13.03, subdivision 4(e) requires that the BCA and the 
Governmental Unit comply with the Rules of Public Access for those data received from Court under the 
Court Data Services Subscriber Amendment.  All parties also acknowledge and agree that the use of, access 
to or submission of Court Records, as that term is defined in the Court Data Services Subscriber Amendment, 
may be restricted by rules promulgated by the Minnesota Supreme Court, applicable state statute or federal 
law.  All parties acknowledge and agree that these applicable restrictions must be followed in the 
appropriate circumstances. 

 
9 Investigation of Alleged Violations; Sanctions 

For purposes of this clause, “Individual User” means an employee or contractor of Governmental Unit. 
9.1  Investigation. The Governmental Unit and BCA agree to cooperate in the investigation and possible 

prosecution of suspected violations of federal and state law referenced in this Agreement. Governmental 
Unit and BCA agree to cooperate in the investigation of suspected violations of the policies and procedures 
referenced in this Agreement. When BCA becomes aware that a violation may have occurred, BCA will 
inform Governmental Unit of the suspected violation, subject to any restrictions in applicable law. When 
Governmental Unit becomes aware that a violation has occurred, Governmental Unit will inform BCA 
subject to any restrictions in applicable law.  

9.2  Sanctions Involving Only BCA Systems and Tools.  
The following provisions apply to BCA systems and tools not covered by the Court Data Services Subscriber 
Amendment. None of these provisions alter the Governmental Unit internal discipline processes, including 
those governed by a collective bargaining agreement. 
9.2.1  For BCA systems and tools that are not covered by the Court Data Services Subscriber Amendment, 

Governmental Unit must determine if and when an involved Individual User’s access to systems or 
tools is to be temporarily or permanently eliminated. The decision to suspend or terminate access 
may be made as soon as alleged violation is discovered, after notice of an alleged violation is 
received, or after an investigation has occurred.  Governmental Unit must report the status of the 
Individual User’s access to BCA without delay. BCA reserves the right to make a different 
determination concerning an Individual User’s access to systems or tools than that made by 
Governmental Unit and BCA’s determination controls. 

9.2.2 If BCA determines that Governmental Unit has jeopardized the integrity of the systems or tools 
covered in this Clause 9.2, BCA may temporarily stop providing some or all the systems or tools 
under this Agreement until the failure is remedied to the BCA’s satisfaction. If Governmental Unit’s 
failure is continuing or repeated, Clause 11.1 does not apply and BCA may terminate this Agreement 
immediately.  
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9.3  Sanctions Involving Only Court Data Services 
The following provisions apply to those systems and tools covered by the Court Data Services Subscriber 
Amendment, if it has been signed by Governmental Unit. As part of the agreement between the Court and 
the BCA for the delivery of the systems and tools that are covered by the Court Data Services Subscriber 
Amendment, BCA is required to suspend or terminate access to or use of the systems and tools either on its 
own initiative or when directed by the Court.  The decision to suspend or terminate access may be made as 
soon as an alleged violation is discovered, after notice of an alleged violation is received, or after an 
investigation has occurred.  The decision to suspend or terminate may also be made based on a request 
from the Authorized Representative of Governmental Unit.  The agreement further provides that only the 
Court has the authority to reinstate access and use. 
9.3.1  Governmental Unit understands that if it has signed the Court Data Services Subscriber Amendment 

and if Governmental Unit’s Individual Users violate the provisions of that Amendment, access and 
use will be suspended by BCA or Court.  Governmental Unit also understands that reinstatement is 
only at the direction of the Court. 

9.3.2  Governmental Unit further agrees that if Governmental Unit believes that one or more of its 
Individual Users have violated the terms of the Amendment, it will notify BCA and Court so that an 
investigation as described in Clause 9.1 may occur.  

 
10 Venue 

Venue for all legal proceedings involving this Agreement, or its breach, must be in the appropriate state or federal 
court with competent jurisdiction in Ramsey County, Minnesota. 
 

11 Termination 
11.1  Termination. The BCA or the Governmental Unit may terminate this Agreement at any time, with or without 

cause, upon 30 days’ written notice to the other party’s Authorized Representative. 
11.2  Termination for Insufficient Funding. Either party may immediately terminate this Agreement if it does not 

obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued 
at a level sufficient to allow for the payment of the services covered here. Termination must be by written 
notice to the other party’s authorized representative. The Governmental Unit is not obligated to pay for any 
services that are provided after notice and effective date of termination. However, the BCA will be entitled 
to payment, determined on a pro rata basis, for services satisfactorily performed to the extent that funds 
are available. Neither party will be assessed any penalty if the agreement is terminated because of the 
decision of the Minnesota Legislature, or other funding source, not to appropriate funds. Notice of the lack 
of funding must be provided within a reasonable time of the affected party receiving that notice. 

 
12   Continuing Obligations 

The following clauses survive the expiration or cancellation of this Agreement: Liability; Audits; Government Data 
Practices; 9. Investigation of Alleged Violations; Sanctions; and Venue. 
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The Parties indicate their agreement and authority to execute this Agreement by signing below. 
 
 

1.  GOVERNMENTAL UNIT 
 
Name: _____________________________________________ 

(PRINTED) 
 
Signed: ____________________________________________ 
 
 
Title: ______________________________________________ 

(with delegated authority) 
 

Date: ______________________________________________ 
 
 
 
 
Name: _____________________________________________ 
      (PRINTED) 
 
 
Signed: ____________________________________________ 
 
 
Title: ______________________________________________ 

(with delegated authority) 
 

Date: ______________________________________________ 
 
 

 2.  DEPARTMENT OF PUBLIC SAFETY, BUREAU OF CRIMINAL APPREHENSION 
 
Name: _____________________________________________ 

(PRINTED) 
 
Signed: ____________________________________________ 
 
 
Title: ______________________________________________ 

(with delegated authority) 
 

Date: ______________________________________________ 
 
 
3.  COMMISSIONER OF ADMINISTRATION 
As delegated to the Office of State Procurement 
 
By: ______________________________________________ 
 
Date: _____________________________________________ 

 



          
  CITY OF OAK GROVE                                                         

REQUEST FOR COUNCIL ACTION 
 

DEPARTMENT:  
Engineering / Chuck Schwartz, PE 

MEETING DATE:   
September 11, 2023 

TITLE OF REQUEST: 
2023 Public Works Design Manual Updated 

BACKGROUND AND SUPPLEMENTAL INFORMATION:   
The Public Works Design Manual was last updated in 2022.  The document includes design standards, construction 
requirements, and Standard Detail Plates.  It is used as a guided for new developments and reconstruction projects. A 
summary of the revision and the updated manual are attached.  
 
Draft revisions for the updated manual were discussed with the Plan Commission on July 20, 2023 and a Public Hearing 
was held on August 17, 2023. These updates to the MS4 Permit are necessary to maintain the Municipal Separate Storm 
Sewer System (MS4) Program. The City of Oak Grove is taking these corrective actions to regain compliance with the 
MS4 permit requirements.  
 
We are requesting the Council approve the manual at the September 11, 2023 City Council Meeting. 
 

SOURCE OF FUNDING:   
N/A 

REQUESTED COUNCIL ACTION:   
Consider approving the updated Public Works Design Manual  
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PART I 
GENERAL PROVISIONS & ADMINISTRATIVE REQUIREMENTS 

 
 

SECTION ONE: 
PURPOSE 
 
Since the City assumes perpetual ownership, maintenance and operation of the public infrastructure 
facilities referenced herein together with the inherent obligation and responsibility associated with the 
ownership thereof, it is necessary to ensure these facilities are designed and installed in a manner, which 
minimizes the City’s future financial and operational liabilities.  The purpose of the Public Works Design 
Manual is to provide a reference for developers, builders, and their engineers, as well as City engineering 
and consulting engineering personnel, for use in design, construction, and connection to public 
infrastructure facilities within the Citycity. 
 
 
SECTION TWO: 
ADMINISTRATIVE/PROCEDURAL REQUIREMENTS 
 
2.1 PLATTING REQUIREMENTS: Refer to Chapter 107 – Subdivisions of the Oak Grove City Code 

Subdivision administrative/procedure for platting requirements associated with land development. 
 
2.2 DESIGN AND INSTALLATION OF PUBLIC INFRASTRUCTURE IMPROVEMENTS (INCLUDING CITY-

INITIATED IMPROVEMENTS): The City has traditionally required the developer to construct the 
facilities under the terms of a Development Contract for subdivisions and commercial site plans. The 
process for developer installed improvements is described in detail in 2.4 below. The developer has 
the option to request the Citycity to install public infrastructure facilities necessary to serve the 
proposed development under a public improvement project. The City Council retains full discretion to 
deny the request. If the facilities necessary to serve a development are to be publicly funded, the City 
may choose to design and install the facilities as a public improvement project in accordance with M.S. 
Chapter 429. 

 
2.3 PUBLIC IMPROVEMENT PROCESS:  The following is a guide outlining steps in the Public Improvement 

process.  Some of these steps may not be applicable for City-initiated improvements. 
 

A. Feasibility Report Phase: 
 
1. Request is made for a public improvement, the Citycity holds a neighborhood information 

meeting to explain the special assessment process. 
2. Preliminary plat conditionally approved by the City Council, if applicable. 
3. Petition requesting public infrastructure installation by the Citycity presented to City 

Council for feasibility report preparation authorization. 
4. City Council authorizes preparation of feasibility report or denies request. 
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5. Developer submits preliminary plat and grading plan for use in preparation of feasibility 

report, if applicable. 
6. Present feasibility report to City Council for consideration of scheduling public hearing. 
7. City Council schedules a public hearing or denies project. 
8. City Council holds public hearing on project and approves or denies project. 
 

B. Plans & Specifications (P & S Phase): 
 
1. City Council approves project at public hearing, orders plans and specifications. 
2. Developer submits final plat, if applicable. 
3. Developer submits final development grading plan, if applicable. 
4. City, or its chosen consultant, prepares detailed plans and specifications. 
5. City Council approves or rejects detailed plans and specifications. 
6. City Council authorizes advertisement for solicitation of competitive bids and determines 

a bid date. 
7. Bid amount is verified and compared to feasibility report cost estimate and engineer’s cost 

estimate. 
8. The bid amount comparison to feasibility report cost estimate and engineer’s cost 

estimate is presented to City Council for consideration of contract award. 
9. Final plat approved by City Council, if applicable. 
10. Final plat recorded at Anoka County, by Developer, if applicable. 
11. All easements/rights of entry are properly executed. 

 
C. Assessments Phase: 

 
1. Engineering/Finance Department prepares assessment rolls based on construction bids 

and projected overhead costs and presents to City Council. 
2. City Council schedules assessment public hearing.  

a. Prepare assessment information sheet for City Council review (i.e. number of years, 
average assessment, project number, etc.) 

b. Prepare detailed individual assessment notices and mail to affected property owners. 
3. Hold Assessment Hearing 
4. City Council awards contract to lowest “responsible bidder” or rejects/cancels bids and re-

advertises. 
5. Record pre-payments, if applicable. 
6. Certify adjusted roll to County Auditor for collection. 

a. When the assessment amount is certified to the County Auditor prior to November 
30th of the current year, the amount of the assessment will be reflected on the tax 
statement due and payable the following year. 

b. When the assessment amount is certified to the County Auditor after November 30th 
of the current year, the amount of the assessment will be reflected on the tax 
statement due and payable the year after the following year. 
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D. Construction Phase:  

 
1. All regulatory agency permits are obtained and received by City. 
2. The contract documents are properly executed. 
3. The Certificates of Insurance requirements as identified in the contract documents are 

provided with the City of Oak Grove and their Agents listed as an additional insured. 
4. Pre-construction conference is held at the Citycity offices. 
5. “Notice to Proceed” is issued to the contractor. 
6. City’s Engineering Department inspects erosion control measures prior to land disturbing 

activity. 
7. Construction is inspected by the City’s Engineering Department personnel or the City’s 

consulting engineering personnel. 
8. Contract final inspection/close-out. 
9. Contract completion/final payment authorization by City Council. 
10. City assumes perpetual maintenance responsibilities. 
11. Warranty period begins.  
12. Warranty inspection, 90 days prior to expiration. 

 
2.4 DEVELOPER INSTALLED IMPROVEMENTS: The developer may elect to assume responsibility for the 

design and installation of public infrastructure facilities necessary to serve a proposed development.  
The developer is required to enter into a “Development Contract” with the City, which ensures the 
City that the required public infrastructure facilities necessary to serve the development will be 
installed in a timely manner and in accordance with the standards and specification as set forth by the 
City Code. 

 
As set forth in Division 5 of Chapter 107 of the City Code, developers of property within the City of Oak 
Grove are required to submit detailed plans and specifications of proposed improvements for review 
and comment by the City.  These plans and specifications are required to be prepared by professional 
engineers licensed to practice within the State of Minnesota.  The engineer who designs, prepares and 
certifies plans does not lose his primary responsibility for the accuracy and adequacy of the plans 
when the plans are reviewed and approved by the owner. 

 
Except those improvements designed and constructed by the City, it is the responsibility of the 
developer to determine and obtain all necessary approvals, permits and licenses from the City of Oak 
Grove, Minnesota Department of Transportation, Anoka County Highway Department, appropriate 
watershed district or watershed management organization, utility companies, Minnesota Department 
of Natural Resources, Army Corps of Engineers, Minnesota Pollution Control Agency, Metropolitan 
Council, Minnesota Department of Health and any other regulatory or jurisdictional agency affected 
by or having jurisdiction over the improvements required for the proposed development.  Any design 
requirements of any such agencies shall be determined and incorporated into plans and specifications.  
All costs incurred to obtain said approvals, permits and licenses and also all fines or penalties levied by 
an agency due to the failure of the developer to obtain or comply with conditions of such approvals, 
permits and licenses shall be the sole responsibility of the developer.  The developer agrees to defend 
and hold the Citycity harmless from any action initiated by a regulatory agency resulting from such 
failures of the developer. 
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When the Developer chooses to install required public improvements within its own development, 
the following is intended to outline the steps necessary for this process: 
 

A. Preliminary plat general design is conditionally approved by the City Council. 
B. Developer submits final plat application that includes detailed plans, specifications and copies of 

all design calculations to the Citycity for review and comment.  These plans are to be prepared 
in accordance with current City Standards as outlined herein and the applicable sections of the 
City Code. 

C. City staff reviews submission utilizing the site plan review checklist and provides comments to 
Developer. 

D. Developer submits revised submittal for staff review and comment together with City “redline” 
copy of required revisions. 

E. Developer submits a cost estimate or bid of the construction work to be done. 
F. City prepares Development Contract.  After completion of all required submittals, the City 

computes the Letter of Credit amount and the financial requirements in accordance with the 
City’s most recent fee schedule. 

G. After signatures are obtained, the Development Contract and Final Plat are scheduled for 
Council approval. 

H. After City Council approval of the Development Contract and Final Plat, the construction phase 
begins.  The Developer will be required to submit a notice showing insurance coverage has been 
provided, along with a Letter of Credit and all fees outlined in the Development Contract. 

I. The City shall inspect the improvements and the Developer shall provide the remaining 
construction services as outlined in the Development Contract. 

 
 
SECTION THREE: 
GRADING/EXCAVATION PERMIT 
 
Chapter 109, Article VII – Shoreland Management of the City Code, references requirements for grading 
permit issuance within the City of Oak Grove.  A grading/excavation permit is required for any removal, 
storage or excavation of earth material or to fill or raise the existing surface grades within the Citycity, which 
exceed 500 square yards or 50 cubic yards of material.  The contractor is required to pay a permit fee as 
outlined in the current City fee schedule and to provide insurance and a Letter of Credit in the amount of 
$2,000 per acre of disturbed area or as outlined in the City fee schedule. A developer may obtain a grading 
permit after preliminary plat approval. The Citycity will review the grading, drainage and erosion control 
plans prior to issuance of the grading permit. 
 
Chapter 9, Article V – Conditional Use and Interim Use Permits regulates grading in excess of 1,000 cubic 
yards. 
 
Prior to any grading, a Pre-construction Conference shall be held between the Developers, the City, the 
Contractor, and all other parties involved.  Prior to any clearing and grubbing or grading operations, silt 
fence shall be installed by the Contractor and inspected by the City. 
 

Commented [JD1]: Text added to satisfy MS4 permit 
requirement 19.6 
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Upon completion of the grading plan, the Developer shall provide a “record drawing” grading plan to verify 
that the site was constructed as shown and to note all changes which may have occurred during the grading 
process.  The “record drawings” grading plan shall be reviewed by the City and become the record 
document for the proposed development.  The grading permit security deposit shall not be released until 
the “record drawing” grading plan has been approved by the City. 
 
 
 
 
 
 
 
 
 
 
 
SECTION FOUR: 
WORK WITHIN CITY EASEMENTS/RIGHT-OF-WAY 
 
In accordance with Chapter 22, Article II – Right of Way Management, the City requires a utility permit to be 
issued by the City for any excavation, opening or tunneling, across or upon a street or other public property 
within the City for the installation of private utilities. 
 
All work within public right-of-way requires a traffic control plan and implementation in accordance with 
Minnesota Manual on Uniform Traffic Control Devices (most recent edition). 
 
No irrigation heads shall be placed within 3 feet of bituminous pavement.  No irrigation heads shall be 
placed within 1 feetfoot of concrete curb and gutter. 
 
SECTION FIVE: 
GRADING/DRAINAGE/EROSION & SEDIMENT CONTROL/RESTORATION 
 
A grading, drainage, erosion and sediment control restoration plan prepared in accordance with the 
standards as outlined in Minnesota Stormwater Manual, published by the Minnesota Pollution Control 
Agency, or an equivalent set of standards is required for all construction activities within the City. 
 
The developer must also provide proof of coverage under the most current Minnesota Construction 
Stormwater General Permit (MNR100001) along with submission of the grading, drainage, erosion, and 
sediment control restoration plan. Coverage under the most current Minnesota Construction Stormwater 
General Permit (MNR100001) is required for all construction activities that result in land disturbances equal 
to or greater than one (1) acre or if a project is part of a common plan of development or sale that 
ultimately will disturb greater than one (1) acre.  
 
The City shall document all site plan reviews utilizing the site plan review form. The City shall retain all 
relevant correspondence and justifications for determinations made as part of the site plan review process. 

In Summary, requirements for a permit are: 
 Preliminary plat approval 
 Approved grading plans 
 Copy of NPDES and any other applicable permits 
 Letter of Credit 
 Permit Fees 
 Certificate of Insurance 

Commented [JD2]: Additional text added to PW design manual 
to satisfy MS4 permit item 19.6 
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The City shall notify all owners and operators proposing construction activity, including projects less than 
one acre that are part of a larger common plan of development or sale, of the need to apply for and obtain 
coverage under the construction stormwater general permit. The City shall provide this notification when 
the application for storm water management plan approval is received.  
 
 
A record drawing grading plan is required certifying that the grading conforms to the detailed development 
grading plan is required prior to building permit issuance.  The Citycity may withhold issuance of building 
permits until the approved, certified grading plan is on file with the Citycity and all erosion control measures 
are in place as determined by the City Engineer. 
 
SECTION SIX: 
PARKING LOT CONSTRUCTION/EXPANSION 
 
Chapter 109, Article VI – Supplementary Regulations of the Oak Grove City Code contains requirements for 
construction of off-street parking facilities within the City.  Parking lot construction/expansion not 
associated with developmentdevelopment, or a building permit issuance requires a grading/excavation 
permit in accordance with Chapter 109, Article VII – Shoreland Management if within a shoreland impact 
zone, of the City Code. 
 
 
SECTION SEVEN: 
EASEMENTS 
 
Oak Grove City Code contains requirements relating to protection of public infrastructure facilities within 
the Citycity. 
 
SECTION EIGHT: 
SECURITY AND WARRANTY REQUIREMENTS 

 
See specifications or Development Contract for warranty requirements. 

A separate security is required for the grading, erosion and sediment control and restoration when obtaining 
a grading permit.  The amount of the security is based on $2,000 per disturbed acre of the site development 
or as outlined in the City’s current fee schedule. 
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PART II 
DESIGN AND CONSTRUCTION STANDARDS 

 
The design and construction of public infrastructure facilities shall be performed in accordance with the 
most recent editions of the Minnesota Department of Transportation “MnDOT Standard Specifications for 
Construction” and any amendments thereto, and the “Standard Utilities Specifications for Watermain and 
Service Line Installation and Sanitary Sewer and Storm Sewer Installation” as published by the City 
Engineers Association of Minnesota or as modified herein.  All designs must incorporate the requirements 
identified in the City’s Comprehensive Plans in effect at the time of the infrastructure design and 
installation. 
 
 
SECTION ONE: 
GRADING/EROSION CONTROL/SITE RESTORATION:  
 
This work shall be done in accordance with the most recent editions of the “MnDOT Standard Specifications 
for Construction” and the “Minnesota Stormwater Manual” (Best Management Practices) prepared by the 
Minnesota Pollution Control Agency.  The planning handbook will guide the developer and their engineer in 
protecting the land and water resources of the Citycity during land development. 
 
The following criteria site erosion control shall apply to all construction activities in the city:  
 
1.1 Channelized runoff from adjacent areas passing through the site shall be diverted around disturbed 

areas, if practical. Otherwise, the channel shall be protected as described below. Sheetflow runoff 
from adjacent areas greater than 10,000 square feet in area shall also be diverted around disturbed 
areas, unless shown to have resultant runoff rates of less than 0.5 cubic feet per second across the 
disturbed area for the one-year storm. Diverted runoff shall be conveyed in a manner that will not 
erode the conveyance and receiving channels. 

 
All activities on the site shall be conducted in a logical sequence to minimize the area of bare soil 
exposed at any one time. Runoff from the entire disturbed area on the site shall be controlled by 
meeting either subsections (A) and (B) or (A) and (C):  
 

A. Prior to September 15, all disturbed ground left inactive for 14 or more days shall be stabilized 
by seeding or sodding or by mulching or covering or other equivalent control measure. After 
September 15, such disturbed ground shall be stabilized by mulching or covering or other 
equivalent control measure. 

B. For sites with more than ten acres disturbed at one time, or if a channel originates in the 
disturbed area, one or more temporary or permanent sedimentation basins shall be 
constructed. Each sedimentation basin shall have a surface area of at least one percent of the 
area draining to the basin and at least three feet of depth and constructed in accordance with 
accepted design specifications. Sediment shall be removed to maintain a depth of three feet. 
The basin discharge rate shall also be sufficiently low as to not cause erosion along the discharge 
channel or the receiving water. 
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C. For sites with less than ten acres disturbed at one time, silt fences, straw bales, or equivalent 

control measures shall be placed along all side slope and downslope sides of the site. If a 
channel or area of concentrated runoff passes through the site, silt fences shall be placed along 
the channel edges to reduce sediment reaching the channel. The use of silt fences, straw bales, 
or equivalent control measures must include a maintenance and inspection schedule.  

 
Any soil or dirt storage piles containing more than ten cubic yards of material should not be located with 
a downslope drainage length of less than 25 feet from the top of the pile to a roadway or drainage 
channel. If remaining for more than seven days, they shall be stabilized by mulching, vegetative cover, 
tarps, or other means. Erosion from piles, which will be in existence for fewer than seven days, shall be 
controlled by placing straw bales or silt fence barriers around the pile. In-street utility repair or 
construction soil or dirt storage piles located closer than 25 feet from a roadway or drainage channel 
must be covered with tarps or suitable alternative control, if exposed for more than seven days, and the 
storm drain inlets must be protected with straw bales or other appropriate filtering barriers.  

 
1.2 The Citycity requires the developer to provide to the following for submittal of grading, erosion and 

sediment control plans: 
 

A. All regulatory agency permits and approvals including those from the Minnesota Pollution 
Control Agency for “General Storm Water Permit for Construction Activity”. 

B. Show adjacent plats, parcels, property lines, section lines, streets, existing storm drains and 
appurtenances, etc. 

C. Signature of company responsible for erosion and sediment control plan preparation, 
implementation and maintenance. 

D. Extend existing 2-foot contour lines a minimum of 200 feet beyond the property boundary or 
more as needed to accurately depict the existing drainage patterns. 

E. Lot corner elevations and benchmark utilized. 
F. Maximum 3:1 slopes are allowed in “maintained” areas except approved by the City Engineer.  

Maximum 3:1 slopes are allowed for road sections.  
G. Show the normal water level (NWL), the high waterhigh-water level (HWL) for ponds, and the 

ordinary high waterhigh-water level (OHWL) for water bodies based upon the most recent City’s 
Local Surface Water Management Plan criteria. Show the 10-foot recovery area. All ponds shall 
provide a minimum of one foot of freeboard to any adjacent street pavement. This freeboard 
shall be measured to either the emergency overflow elevation or the critical high waterhigh-
water elevation of back to backback-to-back rainfall event or the snowmelt event. 

H. Show all existing and proposed easements on the plan. 
I. Show the first floor, the lowest opening and the lowest floor elevations. The 

developer’s Engineer shall prepare a chart that includes the lowest floor elevations 
and the seasonal high ground water elevation at the proposed building location. Oak 
Grove considers the existence of redoxymorphic soils as an indication of the seasonal 
high ground water elevation. A deep boring at the proposed building location 
extended at least 2 feet below the proposed floor elevation shall be completed with a 
determination of the existence of redoxymorphic features. If the developer 
encounters conditions that indicate redoxymorphic soil features are not reflective of 
the seasonal high ground water, they may request using an alternative method of 
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determining the seasonal high ground water elevation. Also, 4 borings are required at 
the drain field location to verify the ability to construct a drainfield. Additional borings 
are required to show that at least 11,000 square feet of the property is at least 2 feet 
above redoxymorphic soil features. Refer to Chapter 109, Article VIII – Shoreland 
Management, for requirements in Shoreland Districts and for requirements in flood 
plain areas. 

J. If retaining walls are needed, submit detailed plans and specifications that show type and height 
of retaining wall.  Retaining walls will not be allowed within the City’s easements, unless 
approved with the overall subdivision-grading plan. 

K. Show City of Oak Grove’s project number on the Plan. 
L. Show emergency overflow routes from all low points and show elevation of high point along 

emergency overflow route.  All emergency overflow routes shall be graded and the easement 
area sodded prior to building permit issuance. 

M. Show removal of all trees and brush below the controlled water level that will be impacted from 
existing and newly created ponding areas. 

N. Show or define access routes for maintenance purposes to all inlets or outlets at ponding areas 
(must be maximum of 8% grade, 2% cross slope and 10’ wide). 

O. Show limits of clearing and grading. 
P. Show all existing and proposed grades.  Required standard is 2’ contours with existing contours 

shown as dashed and proposed contours shown as solid. 
Q. Show 10-year design and 100-year design drainage boundaries. 
R. Provide existing and proposed hydrologic/hydraulic calculations for 10 and 100 year10- and 100-

year rainfall events. If ponds do not have an outlet, the critical condition will be high water 
elevation from either back to backback-to-back 100 year100-year rainfall events or a 10 day, 
100-year snowmelt event. 

S. Provide drawings showing the existing and proposed drainage boundaries. 
T. Provide detailed hydrologic/hydraulic calculations verifying location and capacity adequacy of all 

overland drainage routes.  Consult the City's Local Surface Water Management Plan for further 
detail on design criteria. 

U. A note for all silt fence to be installed by the contractor and inspected by the Citycity prior to 
any site work. 

V. Minimum grade for drainage swales and lot grading shall be 1% or greater. 
W. Slopes greater than to 3:1 shall have erosion control blanket installed immediately after finished 

grading. 
X. The top berm elevation of the sediment pond shall be a minimum of one foot higher than the 

HWL of the pond. 
 

1.3 Buffer Strip Requirement:  A buffer strip shall be maintained around the perimeter of all wetlands.  
The buffer strips shall meet the following requirements: 

 
A. Buffer strips shall be measured from the ordinary high waterhigh-water level of the wetland and 

meet city ordinance requirements. 
B. Buffer strips shall be required whether or not the wetland is on the same parcel as the proposed 

development or on an adjacent parcel. 
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C. Where acceptable natural vegetation exists in buffer strip areas, the retention of such 

vegetation in an undisturbed state is required, unless the applicant receives approval to replace 
such vegetation. 

D. Buffer strips shall be identified within each parcel by permanent monumentation.  A monument 
shall be required at each parcel line where it crosses a buffer strip and shall have a maximum 
spacing of 200 feet along the edge of the buffer strip.  Additional monuments shall be placed as 
necessary to accurately define the edge of the buffer strip.  A monument shall consist of a post 
and a buffer strip sign.  The signs shall be 5-inch x 7-inch vertical, have brown field with white 
lettering, and shall be securely mounted on a post to a minimum height of 4 feet above grade.  
The signs shall include warnings about disturbing or developing the buffer strip.  The signs shall 
be installed prior to the issuance of a building permit. 

 
During Construction the City requires the following: 

 
1.4   
1.4  Construction inspection and testing:  All land disturbing activities shall be subject to inspection by the 

city. Inspection of land disturbance operations and special testing shall be performed by the applicant 
as set forth in this manual and as set forth in the land disturbance permit conditions of approval.  

 
A. Inspector. The inspector acting on behalf of the applicant shall be a qualified person who shall 

demonstrate his competence, to the satisfaction of the city, for inspection of the particular type 
of land disturbing activity, testing procedure or operation requiring inspection. 

B. The inspector shall observe the work assigned for conformance with the reviewed design 
drawings and specifications. 

C. All discrepancies shall be brought to the immediate attention of the contractor for correction, 
then, if uncorrected, to the proper design authority and to the city. 

D. The inspector shall submit inspection reports stating whether the work or test requiring 
inspection was in conformance with the reviewed plans and specifications. The inspection 
reports shall be furnished to the city and other designated persons as required in the approved 
land disturbance plan. 

E. Periodic inspection. Some inspections may be made on a periodic basis and satisfy the 
requirements of continuous inspection, provided this periodic scheduled inspection is 
performed as outlined in the land disturbance plans and specifications and approved by the city. 

F. Storm water pollution prevention plan items shall be inspected as required by this manual. At a 
minimum, these inspections shall be done weekly by the applicant and within 24 hours after 
every rainfall event 0.5 inches or greater in 24 hours. Inspection reports shall include, at a 
minimum, date and time of inspection, name of person conducting inspection, findings of 
inspection including any recommended corrective actions, corrective actions taken since 
previous inspection, and the date and amount of rainfall events of 0.5 inches or greater. 

Construction inspection and testing:  All land disturbing activities shall be subject to inspection by the city. 
Inspection of land disturbance operations and special testing shall be performed by the applicant as 
set forth in this manual and as set forth in the land disturbance permit conditions of approval.  

 



 
City of OAK GROVE 

2023 Public Works Design Manual 
Adopted October 10, 2022 

 

11 
 
G:\City Council\RCAs\2023 RCAs\09.11.23\Public Works Design Manual\2023 OAK GROVE  PUBLIC WORKS DESIGN MANUAL 2023-09-11.doc 
 

  
Inspector. The inspector acting on behalf of the applicant shall be a qualified person who shall demonstrate 

his competence, to the satisfaction of the city, for inspection of the particular type of land disturbing 
activity, testing procedure or operation requiring inspection. 

The inspector shall observe the work assigned for conformance with the reviewed design drawings and 
specifications. 

All discrepancies shall be brought to the immediate attention of the contractor for correction, then, if 
uncorrected, to the proper design authority and to the city. 

The inspector shall submit inspection reports stating whether the work or test requiring inspection was in 
conformance with the reviewed plans and specifications. The inspection reports shall be furnished to 
the city and other designated persons as required in the approved land disturbance plan. 

Periodic inspection. Some inspections may be made on a periodic basis and satisfy the requirements of 
continuous inspection, provided this periodic scheduled inspection is performed as outlined in the 
land disturbance plans and specifications and approved by the city. 

Storm water pollution prevention plan items shall be inspected as required by this manual. At a minimum, 
these inspections shall be done weekly by the applicant and within 24 hours after every rainfall event 
0.5 inches or greater in 24 hours. Inspection reports shall include, at a minimum, date and time of 
inspection, name of person conducting inspection, findings of inspection including any recommended 
corrective actions, corrective actions taken since previous inspection, and the date and amount of 
rainfall events of 0.5 inches or greater. 

 
 
 
 
 
 
SECTION TWO: 
STREETS 

 
2.1 Widths: Street widths shall be as determined in the Comprehensive Development Plan and official 

map, and shall conform to county and state standards for trunk highways. If there are no such plans or 
standards, right-of-way widths shall conform to the dimensions listed below. Flexible pavement design 
shall be based on design procedures set forth in the “Road Design Manual II” 7-5.0 prepared by the 
MnDOT.  Minor or collector streets shall be designed as follows:  

 
Collector Street (9 Ton design)  80’ R.O.W. Roadway  44’ Urban 
   40’ Rural 
   8’ min. shoulder 
Minor Street (7 Ton design) 66’ R.O.W. 32’ Urban 
   24’ Rural 
   3’ Min. Shoulder 
Cul-de-sac Street (7 Ton design) 66’ R.O.W.  32’ Urban 
   24’ Rural 
   3’ Min. Shoulder 
Cul-de-sac (7 Ton design) 60’ R.O.W.  45’ Radius Pavement 

   3’ Shoulder 
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Greater or lesser widths may be required depending upon anticipated traffic volumes, planned 
function of the street, and character of planned abutting land use. 

 
2.2 Alternative Road Section:  In instances where, due to topography, the use of a rural road section 

would necessitate the clearing of mature trees more than 15 feet beyond the right-of-way limits, the 
developer may utilize an urban road section incorporating an integrally cast concrete curb. In such 
instances as the City approves the use of urban road section, the roadway width, as measured gutter 
line to gutter shall be as indicated above. 

2.3 Curves and Radii:  Horizontal and vertical curves for collector streets, shall be designed to meet a 50 
M.P.H. design speed where possible with a minimum design speed of 40 m.p.h.  Two-way traffic shall 
have the road surface widened to 30 feet in width minimum through the intersection.  All horizontal 
curves shall be designed with a minimum superelevation of 0.02 ft./ft. cross slope up to a maximum of 
0.06 ft./ft. unless otherwise directed by the City Engineer. All radii shall be a minimum of 38 feet at 
intersections as measured to the bituminous surface edge. 

2.4 Driveways and Mailboxes:  Driveways shall be constructed of a hard packed surface material capable 
of supporting emergency vehicles.  Driveways shall be paved a minimum 20-feet beyond the travel 
lane or within public right-of-way whichever is greater in length.  All newly constructed or upgraded 
driveways shall have an appropriately sized culvert purchased from the City and installed during 
construction unless the Public Works Supervisor or City Engineer determines one is unnecessary.  All 
driveway culverts shall be 28 feet in length and a minimum 15-inches in diameter and either 
CorreggatedCorrugated Metal Pipe (CMP) or Reinforced Concrete Pipe as determined by Public Works 
Supervisor or City Engineer.  Driveways that are installed without Public Works Supervisor or City 
Engineer input, may be required to be removed and replaced.   

The principal dwelling is allowed an initial single access to the roadway, provided the driveway 
installation meets requirements. An additional driveway must obtain City approval. Any driveway shall 
provide a minimum approach width of 16 feet at the road right-of-way and a minimum clearance of 13 
feet in height for access by emergency vehicles.   All driveways are subject to the dimensional 
standards in Chapter 109, Division 2 – Dimensional Standards of the City Code.  For corner lots 
secondary driveway setbacks to side lot line abutting right-of-way shall be a minimum 75-feet.  Sharp 
turns shall allow for additional turning radius. Driveways shall be constructed with a side slope on 
either side of the driveway of three feet in length for each one foot of height. In no case shall any 
obstruction be placed in a ditch or culvert adjacent to such driveway.   

When mailboxes are replaced, such mailboxes shall be designed to break away or collapse upon 
impact to prevent serious injury or damage to person or property. In no case shall bituminous paving 
extend onto private property as part of the road improvements.   

2.5 Trail and Sidewalk Widths:  All sidewalks and trails shall, when installed, conform to the following 
widths: 
 
Classification Sidewalk Width Trail Width 
Residential districts  5 feet 10 feet 
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Commercial districts 8 feet 10 feet 
Industrial districts  5 feet 10 feet 
            

2.6  Trail Design Standards: The trail design standards are as follows: 
 

DESIGN CRITERIA FOR PEDESTRIAN PATHS 
Design Speed: Modified 15 mph Signed at Trail Head as Safe Speed 
Horizontal Curvature: 15 mph with a minimum 35 foot35-foot radius 
Cross Slope/Superelevation: 0.02 ft/ft with no adverse superelevation allowed 
Vertical Curves: Comfort Sag 
 L=(5)A for 15 mph 
 Example – 10% Grade Change = 50 feet for 15 mph 
 Minimum Curve Length = 50 feet 
 No Curve Required for Grade Change less than 1% 
 Crest Curve 
 L=A(S^2)/750  When750 When S<L or 
 L=2S-750/A When S>L 
 Example – 10% Grade Change = 95  
 No Curve Required for grade change less than 1% 
 Minimum Curve Length of 50 feet 
 L = Length of Curve 
 A = Algebraic Difference in grade 
 S = 85 for Design Speed of 15 mph 
Clear Zone: 5 feet from travelled lane 
Grades: 2% no longer than 1,500 feet 
 5% no longer than 300 feet 
Sight Distance: Areas where sight distance clearing is excessive may be signed for limited sight 
distance rather than clearing.  
Width and Clearance: 10 foot10-foot minimum width with 2 foot2-foot shoulders 
Drainage: A drainage ditch of suitable dimension may be necessary on the uphill side, on a 
curve, to keep the proper cross slope (see detail). 
Soil borings and/or special design considerations may be required by the City Engineer in areas 
where unstable soils exist. 
 

2.7 Pavement Design Calculations. A soils report shall be submitted by a Registered Professional Soils 
Engineer outlining the recommendations for the pavement design which in no event shall be less than 
the standards set forth in Subd. 8, B and C of the Chapter upon City Engineer’s request. On local 
streets within the Zimmerman, Isanti, Lino soils association, the developer may use a minimum 
pavement section of 5 inches of class 5 and 3 inches of bituminous pavement placed in two lifts. 
 

2.8 Street alignment for local streets, both vertical and horizontal, shall be designated for 30 MPH design 
speed based on the 1993 current edition of American Association of State Highway and 
Transportation Officials Policy on Geometric Design of Highways and Streets Manual unless otherwise 
approved by the City Engineer. One exception is the use of a “corner curve” on a local street. A radius 
of 135 feet to the centerline of a curve may be used to make a corner on a local street within a plat. 
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The curve shall be superelevated to 2% and the pavement shall be widened to 30 feet. The roadway 
embankment shall be widened to 32 feet to allow a one footone-foot shoulder beyond the pavement. 
The curve shall have a speed advisory sign of 20 M.P.H. 

 
2.9 Vertical Alignments. Street Grading. The City Engineer shall approve grades. Minimum street grade 

shall be 0.5 %.  The design maximum shall be 6.00% for minor streets and 4% for collector streets.  At 
intersections, the street grade shall not exceed 3.00% for the first 100’ approaching said intersection.  
The last 50 feet to the intersection shall not exceed 1.00%. The 100’ is measured from the edge of 
shoulder or the curb line of the intersected street.  In cul-de-sacs, the gutter grade shall not be less 
than 0.80%.  A 2.5% cross-slope grade is required of all street cross-sections.  The minimum curb 
return radius shall be 20’.  The minimum grade around curb returns shall be 0.50%. 

2.10 Vertical Curves. Different connecting street gradients shall be connected with vertical curves. 
Minimum length, in feet, of these curves shall be twenty times the algebraic difference in the percent 
of grade of the two adjacent slopes. A change in grade less than 1% can use a point of vertical 
inflection. A change in grade of 1% or greater shall use a vertical curve with a minimum length of 50 
feet. 

2.11 Sidewalk Grades. Sidewalks shall slope ¼ inch per foot away from the property line and the profile of 
the grade shall not exceed 6 percent. 

 
2.12 Streets shall be laid out so as to intersect as nearly as possible at right angles, 90 degrees. In no case 

shall the angle formed by the intersection of two streets be less than seventy-five (75) degrees, and 
not have more than 4 corners. Pavement shall be rounded by a radius of not less than thirty-eight (38) 
feet. 

 
2.13 Street Jogs.  Street jogs with centerline offsets of less than one hundred fifty (150) (feet?) shall be 

avoided for minor streets. 

2.14 Deflections. When connecting street lines deflect from each other at one point or more than five (5) 
degrees, they shall be connected by a curve with a radius adequate to ensure a sight distance within 
the right-of-way of not less than five hundred (500) feet for arterials, three hundred (300) feet for 
collectors, and one hundred (100) feet for all other streets. The Planning Commission may allow 
greater or lesser sight distances at the recommendation of the Engineer. 

2.15 Tangents. A tangent of at least three hundred (300) feet shall be introduced between reverse curves 
on arterial and collector streets. 

2.16 Unless approved by the City, street intersections and commercial driveway intersections shall match 
at the centerlines.  If the streets or driveways cannot be aligned to match, then the intersections shall 
be offset as approved by the City Engineer. 

2.17 Barricades in accordance with the Minnesota Manual on Uniform Traffic Control Devices shall be 
placed at all dead enddead-end streets. 
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2.18 The Citycity requires concrete valley gutters across street and driveway intersections with overland 

cross drainage with a grade less than 1% or per the City Engineer. 

2.19 Pavement design. All new streets and upgraded roads shall be designed to provide a rural and urban 
road section conforming to generally accepted design standards as determined by the City Engineer.  
Special consideration shall be given tooto the following factors: 

A. Road Classification. City roads shall be classified pursuant to Chapter 107, Division 4 – Design 
Standards. 

B. Geometric Standards. Geometric roadway standards shall be established by reference to “State 
Aid Manual” most recent edition as prepared by MnDOT. 

C. Pavement Strength. Pavement strength and design shall be determined by reference to “Road 
Design” most recent edition as prepared by MnDOT. 

D. In no case will the use of a pavement section having a granular equivalence of less than 7.5 be 
permitted. 
 

2.20 The design of streets shall accommodate a minimum of a 7’ clear zone behind the curb where trail 
ways or sidewalks are proposed and a minimum of 10’ in areas without trail way or sidewalk to 
provide for adequate sight distances and snow storage.  The clear zone area will be the boulevard 
behind the curb.  This area shall not contain any landscaping other than a ground cover, and the area 
shall have a maximum 2% slope. 

2.21 Retaining walls over four feet in height shall in new subdivisions need to be designed by a Minnesota 
Registered Professional Engineer.  Retaining walls are to be located on private property.  The 
construction of any retaining walls within the public right-of-way will need prior approval of the City 
Engineer.  All retaining walls that need to be constructed in public right-of-way shall be a mortarless 
concrete block retaining wall system.  These walls shall be non-deteriorating and virtually 
maintenance free.  The retaining wall construction will require the submittal of detailed plans and 
specifications for a review by City staff. All retaining wall block shall be sealed with an approved 
sealant prior to winter. 

2.22 Cul-de-sacs are required on all “dead-end” public streets that are greater than one lot depth. No 
driveways are allowed on dead-end streets that do not have a cul-de-sac. Temporary “dead-end” 
situations associated with phased development do not require concrete curb and gutter along the 
radius of the cul-de-sac.  Temporary “dead-end” situations associated with providing access for future 
extension to and through adjacent undeveloped property require concrete curb and gutter 
installation. 

2.23 Collector streets shall be designed to State Aid standards. 

2.24 Curb and Gutter.   Where allowed, concrete curb and gutter shall conform to standards set forth in 
Title 900 of the City Code. Surmountable concrete curbing may be used in lieu of ditches only if 
approved by the City Council. 

2.25 Road SideRoadside Ditches. Roadside ditches shall be designed with inslope and outslope grades as 
required by: ”State Aid Manual”. A minimum grade of 0.05 feet per 100 feet will be permitted. 
Maximum grades shall be established with reference to erosion concerns. 
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2.26 Roll Testing.  Such testing shall include a wheel test with a single axle truck loaded to its maximum 

capacity. The preferred vehicle is a fully loaded water truck. 

Applicable Technical Specifications. Division II Construction Details & Division III Materials of “The 
Standard Specifications for Construction” latest edition as prepared by the Minnesota Department of 
Transportation shall be adopted as controlling or governing construction of new streets or upgrading 
roads in the City. 

 
2.27 Materials:   
 

A. Aggregate base. Class 5 virgin base shall be placed in minimum thickness of five inches.  No 
recycled aggregate material shall be used.  

B. Aggregate base shall meet the MnDOT Class 5 gradation except as modified to require a 
minimum of 10 percent passing the #200 sieve up to a maximum of 15 percent passing the #200 
sieve for gravel surface roads. Aggregate base meeting MnDOT Class 5 gradation only may be 
used when roads are to be surfaced with bituminous as part of the road improvements. 

C. Plant mixed Bituminous Pavement. Shall meet the requirements of “The Standard Specification 
for Construction” latest edition as prepared by the Minnesota Department of Transportation 
2360. The Engineer will designate the mix design for streets and trails. The City Engineer shall 
review mix designs at least 2 days prior to any paving. 

D. Sidewalk surfacing. Sidewalks constructed in a new development before the individual home 
construction shall be a minimum of six (6) inch thick concrete. In existing residential areas, 
sidewalk may be four (4) inch thick concrete, except where they cross driveways, then sidewalks 
shall be a minimum of six (6) inches for residential areas and eight (8) inches thick in Commercial 
areas. 

E. Pipe Culverts. Driveway culverts shall be Corrugated Metal Pipes (CMP) and cross street culverts 
shall be Reinforced Concrete Pipes (RCP). All culverts shall be fifteen (15) inches minimum 
diameter. 

F. Topsoil. Topsoil shall meet the MnDOT requirements for topsoil borrow. On-site materials 
typically do not meet these requirements and must be imported as needed. Subdividers shall 
submit the necessary tests to show compliance with these requirements. A minimum of 4” of 
topsoil is required in all areas. 

G. Seed and Fertilizer.  The Engineer will designate the seed and fertilizer using mixtures defined in 
the MnDOT Specifications. The City Engineer will review the mixtures.  
 

SECTION THREE: 
STORM SEWER 

 
3.1 Storm water plans for the development shall comply with all applicable approved Surface Water 

Management Plans. 
 
3.2 Storm water facilities shall be designed for a 10-year frequency rainfall event for local pipe design and 

a 100-year frequency storm for ponding detention basin design and trunk facilities.  Rainfall data from 
NOAA Atlas 14, Volume 8 shall be used for designing these facilities. 
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3.3 Storm sewer facilities shall use design criteria utilizing either the rational method or a hydrograph 

method based on sound hydrologic theory to analyze the storm water runoff and proposed 
development. Overall drainage analysis shall use the Soil Conservation Service TR-20 or HydroCAD. 

 
3.4 The developer shall obtain all regulatory agency permits and approvals necessary for the proposed 

construction; i.e. DNR, Army Corp. of Engineers, MPCA, Oak Grove. 
 
3.5 Drainage calculations shall be submitted to show the sizing of pipe, ponds, emergency overflow 

spillways, and catch basin interception analysis. 
 
3.6 Provide for overflow routes to drain low points along streets or lot lines to ensure a freeboard of 2’ 

from the lowest exposed structure elevation and the calculated 100 year100-year storm HWL 
elevation.  Design criteria verifying the adequacy of the overland drainage route capacity is required. 

 
3.7 The storm sewer alignment shall follow the sanitary sewer and watermain alignment where practical 

with a minimum of 10’ of separation.  Storm sewer placed along the curb alignment shall be along the 
curb opposite the watermain to maintain the 10’ separation. 

 
3.8 Catch basins shall be located on the tangent section of the curb at a point 3’ from the point of curve.  

Mid-radius catch basins will not be allowed.  Also, catch basins shall be designed to collect drainage on 
the upstream side of the intersection. 

 
3.9 The maximum spacing between manholes is 400’. 
 
3.10 Manhole steps will be aligned and over the downstream side of the manhole.  Steps within manholes 

will be: 
A. 1” +/- Horizontal Alignment 
B. 1” +/- Vertical Alignment per latest OSHA Standards. 

 
3.11 Any connections to existing manholes or catch basins shall be core drilled or the opening cut out with 

a concrete saw.  No jack hammering or breaking the structure with a maul is permitted.  Also, all 
connections to an existing system will require a manhole for access. 

 
3.12 To the greatest extent possible, manholes shall be placed in paved surfaces outside of wheel paths, (3’ 

and 9’ off centerline) or other readily accessible areas. 
 
3.13 Minimum pipe size shall be 15” diameter. 
 
3.14 Type of pipe within right-of-way shall be Reinforced Concrete Pipe (RCP).  The class of pipe shall 

conform to the design standards for maximum allowable fill height for RCP pipe. 
 
3.15 Aprons or flared end sections shall be placed at all locations where the storm sewer outlets a ponding 

area.  Inlet/outlet flared end sections shall be furnished with hot dipped galvanized trash guards if 
required by the City Engineer.  All trash guard installations will be subject to approval by the City 
Engineer.  The last three pipe joints from the flared end section shall be tied together. 
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3.16 Riprap and filter blanket shall be placed at all outlet flared end sections.  The placement of the riprap 

shall be hand placed.  The minimum class of riprap shall be MnDOT 3601.2, Class III.  Design criteria 
justifying the size and amount of riprap is required.  Geotextile material is not allowed for filter 
aggregate where ice action along the shore lineshoreline may tear the geotextile.  Three inches of 
black dirt shall be placed over the rip rap, then seeded or sodded. 

 
3.17 The invert elevations of the pond inlet flared end sections shall match the NWL of the pond.  

Submerged outlets will only be allowed at the discretion of the City Engineer. A 10’ recovery area shall 
be designed for each pond. 

 
3.18 If the storm sewer is to be installed less than 10’ deep within private property, the easement shall be a 

minimum of 20’ wide with the pipe centered in the easement.  If the storm sewer is 10’ deep or 
greater, then the easement shall be twice as wide as the depth or as required by the City. 

 
3.19 Show or define access routes for maintenance purposes to all manholes outside the public right-of-

way and inlets or outlets at ponding areas (8% maximum grade, 2% cross slope, and 10’ wide).  Access 
easements shall be dedicated at the time of final platting to provide this access. 

 
3.20 Junction manholes should be designed to limit the hydraulic head increase by matching hydraulic flow 

lines and by providing smooth transition angles. 
 
3.21 In the development of any subdivision or ponding area, the developer and/or property owner is 

responsible for the removal of all significant vegetation (trees, stumps, brush, debris, etc.) from any 
and all areas which would be inundated by the designated controlled normal water elevation (NWL) of 
any required ponding easement as well as the removal of all dead trees, vegetation, etc., to the high 
water level (HWL) of the pond. 

 
3.22 The developer and/or engineer upon the completion of the construction of a designated ponding area 

is required to submit an as-built record plan of the ponding area certifying that the pond constructed 
meets all design parameters as set forth in the City’s respective Storm Water Management Plans. 

 
3.23 Utilization of existing wetlands for storm water management is subject to review by the appropriate 

regulatory agency in accordance with the “Wetlands Conservation Act”. 
 
3.24 Outlet control structures from ponding areas are required as directed by the Citycity.  Location and 

appearance of outlet structures shall be subject to City approval and may require landscape screening. 
 
3.25 Storm water detention facilities constructed in the City of Oak Grove shall be designed according to 

the standards reflected in the current edition of the MPCA publication “Protecting Water Quality in 
Urban Areas”, (Best Management Practices) and the design criteria from the National Urban Runoff 
Program.   
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3.26 The Developer shall over-excavate the bottom of the water quality ponds to compensate for erosion 

that will occur.  The Developer will be responsible for verifying, at the end of the Warranty Period, 
that the ponds are providing the required volume. 

 
3.27 Restrict clearing and grading within 16.5 feet of an existing wetland boundary to provide for a 

protective buffer strip of natural vegetation. 
 
3.28 Site dewatering. Water pumped from the site shall be treated by temporary sedimentation   basins, 

grit chambers, sand filters, upflow chambers, hydro-cyclones, swirl concentrators or other controls as 
appropriate. Water may not be discharged in a manner that causes erosion or flooding of the site or 
receiving channels or a wetland.  

 
3.29 Waste and material disposal. All waste and unused building materials (including garbage, debris, 

cleaning wastes, wastewater, toxic materials or hazardous materials) shall be properly disposed of off-
site and not allowed to be carried by runoff into a receiving channel or storm sewer system.  

 
3.30 Tracking. Each site shall have graveled roads, access drives and parking areas of sufficient width and 

length to prevent sediment from being tracked onto public or private roadways. Any sediment 
reaching a public or private road shall be removed by street cleaning (not flushing) before the end of 
each workday.  

 
3.31 Drain inlet protection. All storm drain inlets shall be protected during construction until control 

measures are in place with a straw bale, silt fence or equivalent barrier meeting accepted design 
criteria, standards and specifications contained in the MPCA publication Protecting Water Quality in 
Urban Areas.  

 
3.32 Steep slopes. No land disturbing or development activities shall be allowed on slopes of 18 percent or 

more.  
 
3.33 Catch basins. All newly installed and rehabilitated catch basins shall be provided with a sump area for 

the collection of coarse-grained material. Such basins shall be cleaned when they are half filled with 
material.  

 
3.34 Drain leaders. All newly constructed and reconstructed buildings will route drain leaders to pervious 

areas wherein the runoff can be allowed to infiltrate. The flow rate of water exiting the leaders shall 
be controlled so no erosion occurs in the pervious areas.  

3.35 Models/methodologies/computations. Hydrologic models and design methodologies used for the 
determination of runoff and analysis of stormwater management structures shall be approved by the 
director of public works and shall be based on Technical Release 20 (TR-20) or Technical Release 55 
(TR-55). Plans, specification and computations for stormwater management facilities submitted for 
review shall be sealed and signed by a registered professional engineer. All computations shall appear 
on the plans submitted for review, unless otherwise approved by the city engineer.  

3.36 Watershed management plans/groundwater management plans. Stormwater management plans shall 
be consistent with adopted watershed management plans and groundwater management plans 
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prepared in accordance with Minn. Stats. §§ 103B.231 and 103B.255, respectively, and as approved by 
the state board of water and soil resources in accordance with state law.  

 
3.37 Easements. If a stormwater management plan involves direction of some or all runoff off the site, the 

city may require the applicant to obtain from adjacent property owners any necessary easements or 
other property interests concerning flowage of water.  

 
3.38 Marking. The city may require stormwater plan elements to be marked with signs or other methods of 

identification to ensure that the plan elements are not altered to impair effectiveness.  
 
3.39 Unimproved land area. Except for driveways, sidewalks, patios, areas occupied by structures or areas 

that have been improved by landscaping, all areas shall be covered by plants or vegetative growth. 
 
3.40 Design standards. Stormwater retention facilities constructed in the city shall be designed according 

to the most current technology as reflected in the MPCA publication Minnesota Stormwater Manual 
and shall contain, at a minimum, a permanent pond volume equal to or greater than the runoff from a 
two-inch rainfall for the fully-developedfully developed site.  

 
A. A minimum protective shelf extending ten feet into the permanent pool with a slope of 10:1, 

or 6:1 if approved by the City Engineer in cases where a non-vegetated water surface is 
desired, beyond which slopes should not exceed 3:1;  

B. A protective buffer strip of vegetation surrounding the permanent pool at a minimum width 
of 25 feet. This width is consistent with the rules adopted by the board of water and soil 
resources under the Wetland Conservation Act of 1991 and amended August 3, 2009;  

C. All stormwater retention facilities shall have a device to keep oil, grease, and other floatable 
material from moving downstream as a result of normal operations;operations.  

D. If required by the city to improve function of the facility, stormwater retention facilities must 
have a forebay to remove coarse-grained particles prior to discharge into a watercourse or 
storage basin.  
 

3.41 Stormwater management criteria for permanent facilities. An applicant shall install or construct, on or 
for the proposed land disturbing or development activity, all stormwater management facilities 
necessary to manage increased runoff so that the two-year, ten-year, and 100-year storm peak 
discharge rates existing before the proposed development shall not be increased and accelerated 
channel erosion will not occur as a result of the proposed land disturbing or development activity. An 
applicant may also make an in-kind or monetary contribution to the development and maintenance of 
community stormwater management facilities designed to serve multiple land disturbing and 
development activities undertaken by one or more persons, including the applicant. 

 
3.42 Stormwater Management shall require the use of any combination of BMPs, with highest preference 

given to Green Infrastructure techniques and practices (e.g., infiltration, evapotranspiration, 
reuse/harvesting, conservation design, urban forestry, green roofs, etc.), necessary to meet the 
following conditions on the site of a construction activity to the Maximum Extent Practicable (MEP).  
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A. For new development projects – no net increase from pre-project conditions (on an annual 

average basis) of: 
1. Stormwater discharge Volume 
2. Stormwater discharges of Total Suspended Solids (TSS) 
3. Stormwater discharges of Total Phosphorus (TP) 

B. For redevelopment projects – a net reduction from pre-project conditions (on an annual average 
basis) of: 
1. Stormwater discharge Volume 
2. Stormwater discharges of TSS 
3. Stormwater discharges of TP 

C. New development Sites:  Retain a runoff volume equal to one inchone-inch times the area of the 
proposed increase of impervious surfaces on-site:  

 
Design and construct stormwater management practices that manage rainfall on-site, andon-site 
and prevent the off-site discharge of the precipitation from the first one inch of runoff from the 
new impervious surfaces created by the project. Discharge volume reduction can be achieved by 
engineered infiltration, canopy interception, soil amendments, evaporation, rainfall harvesting, 
and/or evapotranspiration and any combination of the aforementioned practices. This first one 
inch of rainfall must be 100% managed with no discharge to surface water. 

 
Where re-use of stormwater is implemented, such as use with an irrigation system, volumes 
captured shall be given equal credit toward the volume reduction requirement by the City. All re-
use measures must be fully documented in the post-construction stormwater management 
program maintained by the Citycity. 

 
D. Redevelopment Sites: 

 For redevelopment projects, the MS4 Permit requires a net reduction in the amount of TP, TSS 
and stormwater runoff volume (unless precluded by one of the prohibitions or restrictions listed 
below) leaving the site as compared with pre-project conditions. Most redevelopment projects 
contain both impervious and pervious land cover. Impervious cover types include pavement, 
buildings, gravel, stockpiles and other types of highly impacted cover in which the native 
hydrology has been greatly altered. The MS4 Permit defines any site with less than 15% of 
existing impervious surfaces prior to the commencement of construction activity as new 
development and the new development treatment  conditions would apply as if the site had no 
impervious surfaces prior to construction. The percentage of impervious cover is calculated by 
dividing the area of the existing impervious cover by the limits of disturbance of the construction 
activities, not by the size of the property itselfitself. 
 
For redevelopment projects (those with more than 15% impervious surface prior to 
construction) where the project proposer intends to add more impervious surfaces, the new 
development treatment requirements must be applied to the net increase of impervious 
surfaces. Additional treatment must also be included to reduce the volume (unless precluded 
by the limits or exceptions listed below), TP and TSS loads from the existing impervious 
surfaces. 
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E. Linear Projects: 

For linear projects, the water quality volume must be calculated as the larger of one-inch times 
the new impervious surface or one-half inch times the sum of the new and the fully 
reconstructed impervious surface. Where the entire water quality volume cannot be treated 
within the existing right-of-way, a reasonable attempt to obtain additional right-of-way, 
easement, or other permission to treat the stormwater during the project planning process must 
be made. Volume reduction practices must be considered first. Volume reduction practices are 
not required if the practices cannot be provided cost effectively. If additional right-of-way, 
easements, or other permission cannot be obtained, owners of construction activity must 
maximize the treatment of the water quality volume prior to discharge from the MS4. 

 
3.43 Stormwater management prohibitions and restrictions. An applicant shall install or construct, on or for 

the proposed land disturbing or development activity, all stormwater management facilities necessary 
to manage increased runoff so that the two-year, ten-year, and 100-year storm peak discharge rates 
existing before the proposed development shall not be increased and accelerated channel erosion will 
not occur as a result of the proposed land disturbing or development activity. An applicant may also 
make an in-kind or monetary contribution to the development and maintenance of community 
stormwater management facilities designed to serve multiple land disturbing and development 
activities undertaken by one or more persons, including the applicant.  
 
A key component of maintaining the volume of stormwater leaving a site is practices that allow 
infiltration to groundwater. For most sites, meeting the volume reduction requirement will require the 
use of infiltration. However, there can often be physical site constraints that limit the effectiveness of 
an infiltration system or site conditions in which stormwater infiltration must be prohibited. If 
construction activity is proposed on a site that meets one of the prohibitions or restrictions listed 
below, runoff from the limiting areas may be excluded from meeting the full volume reduction 
component of the MS4 permit. However, the full treatment standard for TSS and TP must still be met 
on-site or mitigated for off-site. 

 
3.44 Infiltration prohibitions. The use of infiltration as a stormwater treatment method is prohibited as 

follows: 
A. Where industrial facilities are not authorized to infiltrate industrial stormwater under an 

NPDES/SDS Industrial Stormwater Permit issued by the Agency. 
B. Where vehicle fueling and maintenance occur. 
C. With less than three (3) feet of separation distance from the bottom of the infiltration system to 

the elevation of the seasonally saturated soils or the top of bedrock. 
D. Where high levels of contaminants in soil or groundwater will be mobilized by the infiltrating 

stormwater. 

3.45 Infiltration restrictions. The City shall restrict the use of infiltration techniques without a detailed 
engineering review, to prevent adverse impacts to groundwater, when the infiltration device will 
receive discharges from, or be constructed in 

A. Areas of predominately Hydrologic Soil Group D (clay) soils 
B. Areas within 1,000 feet up-gradient, or within 100 feet down-gradient of active karst features. 
C. Areas within a Drinking Water Supply Management Area (DWSMA) as defined in Minn. 

Commented [JD3]: Text added to satisfy MS4 permit 
requirement 20.7 
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R.4720.5100, subpSubp. 13. 

D. Areas where soil infiltration rates are more than 8.3 inches per hour. 
 

The restrictions above do not preclude proposers of construction activity from infiltrating 
stormwater. Rather, the restrictions simply require that a higher level of design and review is 
needed. There may be opportunities to infiltrate in these areas and not impact groundwater or 
experience a system failure because of one of the site restrictions.  
 
Exception for meeting the volume control standard. A lesser volume reduction requirement than 
required if the project meets one of the prohibitions or restrictions listed above and if the owner or 
operator of the construction activity implements to the Maximum Extent Practicable (MEP) other 
volume reduction techniques such as evapotranspiration, reuse/harvesting, conservation design, 
green roofs, etc. on site. If other volume reduction techniques are not used, documentation must be 
provided on why that decision was made and maintained on file at the Citycity. 

 
3.46 Mitigation provisions. Mitigation provisions are allowed when owners and operators of a construction 

activity cannot meet the TSS and/or TP reduction requirements on the site of the original construction 
activity. The mitigation provisions of the Regulatory Mechanism(s) shall ensure that any stormwater 
discharges of TSS or TP not addressed on the site of the original construction activity are addressed 
through mitigation and, at a minimum, shall ensure the following mitigation requirements are met. 

 
Mitigation project areas are selected in the following order of preference: 

 
A. Locations that yield benefits to the same receiving water that receives runoff from the 

original construction activity. 
B. Locations within the same Department of Natural Resource (DNR) catchment area as 

the original construction activity. 
C. Locations in the next adjacent DNR catchment area up-stream. 
D. Locations anywhere within the permittee’s jurisdiction. 

 
Mitigation projects must involve the creation of new structural stormwater BMPs or the retrofit of 
existing structural stormwater BMPs, or the use of a properly designed regional structural 
stormwater BMP. 
 
Routine maintenance of structural stormwater BMPs already required by this permit cannot be used 
to meet mitigation requirements. 
 
Mitigation projects shall be completed within 24 months after the start of the original construction 
activity. 
 
The permittee shall determine, and document, who is responsible for long-term maintenance on all 
mitigation projects. 
 
If the permittee receives payment from the owner and/or operator of a construction activity for 
mitigation purposes in lieu of the owner or operator of that construction activity meeting the 
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conditions for post-construction stormwater management. The permittee shall apply any such 
payment received to a public stormwater project. 
 
The permittee must identify priority areas within the various watersheds of its jurisdiction where 
mitigation projects could occur. If the owner of a construction activity cannot meet the TSS and TP 
requirements because of site limitations, they  may either perform a mitigation project or make an 
in- lieu-of payment to the Citycity to apply to a mitigation project at a later time. 
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SECTION FOUR:  
SANITARY SEWER  
 
All sanitary sewer and appurtenances shall be checked for conformance with the design criteria specified in 
the Recommended Standards for Waste WaterWastewater Facilities - 2014 Edition of the Great Lakes - 
Upper Mississippi River Board of State Sanitary Engineers (10 State Standards) or most recent edition and as 
modified herein. 
 
The following are specific requirements related to the design of sanitary sewer:  

 
4.1. Permits:  The Developer shall obtain all regulatory agency permits and approvals including those from 

the Minnesota Pollution Control Agency and Metropolitan Council prior to beginning of construction. 
 
4.2 The number of people per dwelling units used in design calculations shall be approved by the City. 
 
4.3 Determination of sanitary sewer services size and design shall be done in accordance with the 

Department of Health, Minnesota Plumbing Code, and Minnesota Rules Chapter 4715. 
 
4.4 Design calculations for determining the size of all sanitary sewer mains and for service stubs to 

building dwellings with fixture unit value greater than 180 shall be submitted with preliminary plans. 
 
4.5 Manholes:   

A. Manholes shall be placed on street centerline to the greatest extent possible, other locations 
outside the wheel paths (3’ and 9’ off centerline) may be allowed with City approval.  Manholes 
outside of roadways shall be marked with a sign. 

B. Drop Manholes:  Drop manholes are required when the pipe inverts are greater than 2 feet 
apart.  Only outside drops are allowed. 

C. Ponding/Drainage Conflicts:  No manhole shall be located within a designated ponding/flowage 
easement without City approval.  If such location is unavoidable, then the structure may be 
required to be built to a higher elevation to avoid flooding, constructed to tolerate frost action, 
and shall be made of water-tight materials.  The Citycity requires that manholes located in 
possible flooding areas will require a manhole chimney seal. 

D. Spacing:  The maximum spacing between manholes is 400’.  Manhole steps will be aligned and 
over the downstream side of the manhole.  Steps within manholes will be: 

• 1” +- Horizontal Alignment 
• 1” +- Vertical Alignment with 16” spacing as the standard 

E. Stub Lines:  Manholes are required on the terminus end of all stubs if the line will be active. 
F. Seals:  The City requires chimney seals on all manholes. 
G. Connections to existing structures:  Any connections to existing manholes shall be core drilled 

and attached to the manhole with a rubber boot, or as approved by the supplier.  If the pipe 
diameters of the existing and proposed pipes are the same, then the invert elevations shall drop 
0.10 feet through the manhole.  If the pipe diameter is different, then the 8/10ths line of the 
two pipes shall match at the manhole. 
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4.6 Parallel Utilities:  Maintain a minimum of 10’ of horizontal separation between sanitary sewer and 

watermain. 

4.7 Minimum Slopes:  The minimum slopes for sanitary sewer shall be as follows: 

 
Size of Pipe Minimum Slope 

8 inch 0.40% 
10 inch 0.28% 
12 inch 0.22% 
15 inch 0.15% 

 
4.8 Utility Crossings:  Show on the plans the existing and proposed sanitary sewer in plan and profile view, 

along with other existing and proposed utilities in the construction zone. 

4.9 Along deep trunk sanitary sewers (greater than 20’ deep) the Citycity may require Developer to 
construct a parallel, shallow sanitary sewer for service connection.  The shallow sanitary sewer would 
eliminate the need for deep risers that connect to the trunk sanitary sewer. 

4.10 Easements:  If the sanitary sewer is to be installed less than 10’ deep within private property, the 
easement shall be a minimum of 20’ wide with the pipe centered in the easement.  If the sanitary 
sewer is 10’ deep or greater, than the easement shall be at least twice as wide as the depth or as 
required by the City. 
4.10  
  

4.11 Trunk sanitary sewers shall be designed to promote a laminar flow through the sewer system.  
Junction manholes should be designed to limit the hydraulic head increase by matching hydraulic flow 
lines and by providing smooth transition angles. 

4.12 A manhole is required at the property line/easement line in Commercial/Industrial areas where 
service connection to the City system is made.  These manholes will serve as an inspection or 
monitoring manhole. 

4.13 Sanitary Sewer Materials:  The following pipe types and class are identified in general with respect to 
depths with soil type verification and design criteria required to substantiate size and type of pipe 
used. 
 

Size Depth Type & Class 
8” to 10” 8’ to 16’ PVC, SDR 35 
8” to 10” 16’ to 26’ PVC, SDR 26 
8” to 10” 26’ to 40’ DIP, CLASS 52 
8” to 10” Over 40’ DIP, CLASS 53 

 
4.14 Testing:  Deflection testing for all non-rigid pipes shall be conducted after the final backfill has been in 

place for 30 days.  All sewer lines shall be air tested and televised. 



 
City of OAK GROVE 

2023 Public Works Design Manual 
Adopted October 10, 2022 

 

27 
 
G:\City Council\RCAs\2023 RCAs\09.11.23\Public Works Design Manual\2023 OAK GROVE  PUBLIC WORKS DESIGN MANUAL 2023-09-11.doc 
 

  
4.15 Pressure sewers will be considered on a per project basis. The use of pressure sewers may not be 

allowed if the use of conventional gravity sewers areis determined to be practical in the opinion of the 
Citycity. 
4.15  
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SECTION FIVE: 
WATERMAIN DESIGN STANDARDS 
 
All distribution system design for water works shall be checked for conformance with the design criteria 
specified in the Recommended Standards for Water Works by the Great Lakes - Upper Mississippi River 
Board of State Sanitary Engineers - 2012 Edition or most recent edition and as modified herein. 
 
The following are specific requirements related to the design of watermains: 

 
5.1 Pipe Size:  Minimum watermain size shall be 6”. 

5.2 Permits:  The developer is responsible for obtaining all necessary regulatory agency permits and 
approvals including that of the Minnesota Department of Health. 

5.3 Depth:  For all watermains the depth of cover shall be a minimum of 8’ to top of pipe and maximum of 
10’ of cover.  Also 10’ of horizontal separation shall be provided from other parallel utility alignments. 
 

5.4 Materials: Materials shall be PVC C-900 or ductile iron pipe Class 52 for 5” to 12” diameter watermain.  
Materials for fittings shall be ductile iron.  The materials for watermains over 12” shall be ductile iron 
Class 51, or as determined by the City Engineer. 
 

5.5 Hydrants:  Hydrant spacing shall provide a hydrant within 250 feet of the extent of each building 
envelop.  Locate hydrants at all intersections, if practical.  Hydrants not located at an intersection shall 
be located at a property line. 

5.6 Design calculations for sizing of all watermains shall be submitted with preliminary plan submittal. 
Sizing shall provide a minimum fire flow capacity of 1000 gallons per minute with a residual pressure 
of 20 psi. 

5.7 Gate Valves:  Locate gate valves within street surface where possible and at right-of-way line 
extended.  When intersection spacing exceeds 1000’, then a mid-block gate valve will be required.  All 
valves shall be gate resilient seal valves. 

5.8 Utility Crossings:  Show on plans the existing and proposed watermain in plan and profile view along 
with other existing and proposed utilities in the construction zone.  Provide a minimum of 18” vertical 
separation for all watermain crossings with sanitary and storm sewer.  Also, other utilities that cross 
the watermain shall cross at a 90-degree angle, if possible, with the minimum requirement of a 45-
degree angle for the crossing. 

5.9 Water System Operation:  City personnel shall perform activation of the watermain system only. 

5.10 Dead-end Mains:  Dead-end lines shall be minimized by looping of all mains wherever practical.  
Where dead-end mains occuroccur, a hydrant shall be installed at or near the end of the main for 
flushing purposes.  The hydrant shall be located behind the curb on stub streets to allow the City’s 
snowplow crews to pile snow on the end of the stub street.  All temporary and permanent dead-ends 
shall be secured with a gate valve at least 40’ from the plugged end. 
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5.11 Easements:  If the watermain is to be installed within private property, the easement shall be a 

minimum of 20’ wide with the watermain centered in the easement.  The Citycity will maintain all 
watermains in public ROW and dedicated easements.  The private property owners will maintain their 
own laterals, services, and appurtenances from the ROW or easement line or from the gate valve or 
curb box of such line servicing private property. 

5.12 Signage:  Hydrant flags are required.  The Developer shall furnish and install the Hydrafinder high-
visibility locating device, Rodon, Inc., or approved equal on each hydrant to be included in the contract 
price bid for hydrant.  Contractor shall also supply an extra Hydrafinder to be delivered to city shop.  
One extra 4’ gate valve key, curb box key and hydrant wrench per development are required. 

5.13 Alignment:  Watermains, laterals, and/or services shall not be located within any defined or 
designated ponding easement. 

5.14 Conductivity straps will be installed and tested when DIP watermain is installed. Tracer wire will be 
installed and tested when PVC watermain is installed.  

 
 
SECTION SIX: 
STREET LIGHTING  

 
6.1 Street Light Policy:  Residential street lighting shall conform to the guidelines within this manual. 

Streetlights shall be placed at all intersections with Municipal State Aid Streets, County Roads, County 
State Aid Highways, and State Trunk Highways.  When the City constructs improvements to City 
Streets, the street lighting shall be brought up to this standard. 

6.2 New Subdivision Requirements:  In new subdivisions, developers shall: 
A. Install streetlights at all intersections of residential streets with streets as listed in 6.1 above. 
B. Pay the full capital cost of every light to be installed. 
C. Pay the operation and maintenance for the project’s street lighting system until the Citycity 

accepts the project. 

6.3 Optional Street Lights:  The City recognizes that developers may want to install streetlights within a 
new development that exceed the minimum requirements of 6.1 and 6.2 above.  Should a developer 
choose to install optional street lightsstreetlights, the developer shall: 

A. Pay the full capital cost of every optional light to be installed. 
B. Pay the operation, maintenance and future capital replacement costs of the optional lights until 

such time there are enough occupied homes within the development for these costs to be paid 
for by the residents of the development as billed by the Citycity. 

C. The Developer may choose to pay the charges until such time there are enough occupied homes 
to distribute the charges.  Should the Developer choose not to pay the charges, the optional 
lights shall not be energized until a majority of the homes within the development are occupied 
and charged the costs. 

6.4 All street lightsstreetlights and all street lighting plans require approval of the City Engineer’s office. 
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SECTION SEVEN: 
SANITARY SEWER AND WATERMAIN SERVICES 

 
7.1 Size:  Service lines shall be sized in accordance with the Department of Health, Minnesota Plumbing 

Code – Minnesota Rules Chapter 4715.  Minimum size for water services shall be one inch nominal 
inside diameter. 

7.2 Pressure:  Pressure sewer services shall be constructed in accordance with the system requirements.  
Connections shall be per manufacturer specifications.  The City shall witness pressure sewer 
installation.  The pressure sewer services on the system that discharges to the West Lake George 
Treatment system shall comply with the requirements specified in the NE Sewer System, Lift Station 
Operation and Maintenance Manual. 

7.3 Depth:  The maximum depth of the sanitary sewer service at the ROW line shall be 10’ unless 
documented by a proposed house or building elevation that justifies a deeper service. 

7.4 Testing:  The sewer and water service shall be included in the pressure and leakage testing 
requirements for the main lines. 

7.5 Grade:  Minimum grade for sanitary service stubs shall be 1/4” per foot (2%). 

7.6 Materials:  Sanitary sewer services shall be constructed with 4” or 6” PVC SDR 26 from main line sewer 
to the 45-degree bend when D.I.P. is used for the main line sewer itself.  The Citycity requires all 
services with risers to be televised. 

7.7 Right-of-Way:  Developers are responsible for constructing the services to 10’ beyond the ROW line 
where topography permits.   

7.8 Cleanouts:  Cleanouts are required at 100’ intervals including the riser on sanitary sewer services.  All 
sanitary sewer cleanouts constructed in paved areas require the installation of a meter box and cover 
for ease of access to the clean out. 

7.9 Connections:  Sewer services shall be connected to a wye on the main and shall not be constructed 
into manholes unless approved by the City.  Approved connections to a manhole requiresrequire a 
KOR-N-SEAL connection or approved equal and must match the manhole invert. 

7.10 Amendments to Minnesota State Statutes 216.D became in effect on January 1, 20062006, that will 
require more comprehensive information be given to excavators when Gopher One locating requests 
are made. In accordance with these statutes, the City will be requiring additional 
procedures/measures take place during installation of all public utilities within the Rights-of Way and 
easements. All service laterals (Sanitary sewer, water and storm sewer) installed after January 1, 2006, 
must have a “locating wire or equally effective means” of marking the location of the service lateral.  

 
 
SECTION EIGHT: 
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SPECIAL CONDITIONS (TECHNICAL) 
Watermain, sanitary sewer, storm sewer and streets construction specifications in the City of Oak Grove. 

 
8.1 General: Construction of sewers and watermain including trench excavation, backfill and restoration 

work shall be performed in accordance with the “Standard Specifications” as prepared by the City 
Engineers Association of Minnesota, current edition, except as modified herein.   

 
Street construction including subgrade preparation, base work, curbing, pavement work, and 
boulevard restoration shall be performed in accordance with Divisions 2 and 3 of the Minnesota 
Department of Transportation (MnDOT) “Standard Specifications for Construction” current edition, 
and any amendments thereto or latest revision and as modified herein.  
 

8.2 Street and Driveway Restoration:  All existing streets, alleys, shoulders, driveways, sidewalks, medians, 
etc. disturbed by construction shall be replaced or restored to a condition equal to or better than 
existing conditions in accordance with the specifications contained herein unless modified by the 
Special Provisions.  Payment for such restoration shall be considered incidental to the Contract Bid 
Item.  Any improvements removed or damaged unnecessarily shall be replaced or repaired as directed 
by the City Engineer at the Contractor’s expense. 

8.3 Dust Control:  Dust control is the responsibility of the contractor, andcontractor and must be done at 
the request of the Citycity or their representatives. Water cannot be taken from an unmetered 
hydrant, unless permission is granted by the Public Works Supervisor. 

8.4 Amendments: The following amendments are additions to the provisions of the above-referenced 
specifications: 

 
 
 
 
 
 
2600 TRENCH EXCAVATION AND BACKFILL/SURFACE PREPARATION 
2600.3 CONSTRUCTION REQUIREMENTS 

 
A. Establishing Line and Grade: The Contractor shall give the Engineer forty-eight (48) hours’ 

notice; 2 working days, for the establishment of line and grade, so the Engineer may have time 
to provide them.  After the Engineer has provided line and grade, the Contractor shall be held 
responsible for the protection and preservation until authorized to remove them by the 
Inspector.  The Contractor shall bear the full cost of replacement that may be caused by their 
unauthorized removal.  The Engineer may require that work be suspended at any time and for 
any reason when such marks cannot be properly followed. 
 
No additional compensation shall be allowed the Contractor for any claims of crews being held 
up because of lack of line and grade stakes. 

 

The numbering system used in the following section corresponds to the 
numbering system in the above identified specifications. 
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B. Excavation Limitations and Requirements All trenches shall be excavated so that the pipe may 

be laid accurately to grade with a minimum of 8 feet of cover over the watermain, unless 
otherwise noted on the plans.  The maximum trench width for sanitary sewer shall be 2’ greater 
than the outside diameter measured 1’ above the top of pipe unless otherwise approved by the 
Engineer. 

 
C. Preparation and Maintenance of Foundations: The Earth Foundation Bedding Method as shown 

in the standard details shall be used for all pipe installation where ground water or unstable 
material does not create a problem.  Foundation preparations shall be conducted as necessary 
to produce a stable foundation and provide continuous and uniform pipe bearing between bell 
holes.  The bedding shall consist of shaping the foundation material to closely fit the lower part 
of the pipe to a depth of at least fifteen percent of the outside diameter of the pipe.  Where, in 
the opinion of the Engineer, unstable material prevents use of this bedding, and then the 
Contractor shall install Granular Bedding or Trench Stabilization Material.  

 
D. Pipeline Backfilling Operations 

Backfilling shall be done in lifts or uniform layers not to exceed the depth as outlined herein and 
each lift shall be completely compacted over the full width of the excavated area.  Three feet of 
material over the top of the pipe shall be required before a vibratory or sheep’s foot roller may 
be used. 
 
Within the pipe bedding and encasement zones described as that portion of the trench which is 
below an elevation and one foot above the top of the pipe, backfilling shall be done as per 
MnDOT Specification 2451.3D.  The depth of lifts shall be 8” or less (loose measurement) and 
compacted to 95% of the standard proctor density ASTM: D698 (Method A.) 
 
All other backfilling shall conform to the requirements as per MnDOT Specification 2105.  The 
maximum lift requirement below the upper 3 feet shall be 12” (loose measurement) except 
under the conditions outlined in MnDOT Specification 2105.3E and compaction to 95% of the 
standard proctor density.  The upper 3 feet of backfill shall have maximum lifts of 8” (loose 
measurement) and compaction 100% of the standard proctor, ASTM:DASTM: D698 (Method A). 
 
When the trench excavation is within the right-of-way of a City street, or State or County 
Highway, the backfilling of the trench, compaction of materials, subgrade preparation and 
surfacing shall be done in strict accordance with the requirements and specifications of the 
inspecting agency. 
 
Special compaction effort shall be done around all manholes, valve boxes, curb boxes and other 
structures by mechanical methods acceptable to the Engineer and per the requirements of 
MnDOT Specification 2451.3D. 
 
In the event that suitable, natural material is not encountered during the normal excavation for 
pipes and structures, or when the material encountered is determined unsuitable by the 
Engineer for backfilling around pipe or structure as required herein, the contractor shall provide 
and place such approved material.  The Engineer shall verify all quantities of such material used. 
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Hydrant leads and service trenches must be compacted in the same manner as the watermain 
trenches.  They shall not be left open overnight.  In areas where curb and gutter existsexist, 
sufficient curbing shall be removed to allow this compaction over the entire disturbed area. 
 
If backfill material is too wet to obtain specified compaction densities, the material shall be 
dried or allowed to dry to the limits described in MnDOT Specification 2105 or replaced with 
suitable material at no additional compensation. 
 
All deficiencies in the quantity of material for backfilling the trenches or for filling depressions 
caused by settlement shall be supplied by the Contractor.  Excess material shall be hauled away 
where directed by the Engineer at no additional compensation. 
 
No waste materials or debris shall be deposited on the project site without the written 
permission of the Engineer.  Waste material and debris shall include, but not be limited to, 
trees, stumps, pieces of pipe, and pieces of concrete, pieces of asphaltic concrete, tin cans or 
other waste material from the construction operations.  All disposal areas shall be leveled off 
and the areas shall have approximately one foot of clean fill material on the top, all at no 
additional compensation. 
 
The Contractor shall remedy at its own expense any defects that appear in the backfill for a 
period of one year after the Final Acceptance Date. 
 
If the Contractor uses PVC sewer pipe and suitable, natural granular material is not encountered 
during the normal excavation for the sewer trench or when the material encountered, is 
determined unsuitable by the Engineer for backfilling around the pipe, the Contractor shall 
provide and place such material as approved by the Engineer (sand fill).  Bedding requirements 
shall include mechanical compaction of sand material surrounding the pipe to at least 95% of 
maximum density as described in ASTM Methods D-698 to prevent deflection of the pipe cross-
section. 
 
Deflections greater than 5% of the inside pipe diameter shall be considered failure of the 
bedding procedure and the Contractor may be required to re-excavate the trench and provide 
additional compaction along the side of the sewer pipe. 
 
Density testing shall be performed by a MnDOT certified testing technician by an approved 
testing laboratory at locations to be determined by the Engineer.  The Contractor shall bear all 
cost of any re-testing as a result of test failures.  A minimum testing frequency of soil 
compaction for watermain and service trenches shall be one test per 500’ length of pipe per 3’ 
depth of backfill compacted beginning at the pipe bedding level to finish subgrade elevation.  
Testing frequency for structures such as gate valves in the roadway area shall be one test per 
every third structure per 3’ depth of backfill compacted beginning at the base support depth to 
finish subgrade and within 12” of the outer edge of structures.  Test location shall be at the 
bottom 1/3 of the lift.   
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Any failing compaction test shall require two passing re-tests.  For watermain and service 
trenches, one re-test shall be taken near the failure test and one taken at the same backfill 
depth within 250’ of the failure test.  For structures, only one re-test shall be at the location of 
failurefailure, and one taken at an adjacent structure and at a similar depth as the failure test.  
Exact locations will be determined by the Engineer.  Any excavation required to perform the 
testing requirements as outlined above as well as replacing the backfill and compacting shall be 
done at no additional compensation to the Contractor. 
 
In addition to the minimum testing frequency requirements, at the start of backfilling and 
compacting operations, the Engineer shall utilize a testing company to determine the number of 
passes needed for achieving the specific density for the mechanical equipment to be used in the 
compaction operation.  Additional information noted shall be the soil type being compacted, 
moisture content of soil, travel speed of equipment and lift thickness (loose measurement).  
This information shall be forwarded to the City Engineer and the Contractor and shall be used 
only as a guide in determining the compactive effort needed to achieve the specified density of 
the material being completed.  This procedure shall not constitute acceptance for any backfill 
placement.  The Contractor shall assist the Engineer in this procedure at no additional 
compensation.  Further testing of this nature may be required when different soil types are 
encountered or as the Engineer directs. 
 
Testing shall be performed during the progression of construction and backfilling operations in 
order to assure acceptable construction practices.  Going back and digging test holes is to be 
avoided. 

 
2611 WATER DISTRIBUTION 
2611.2 MATERIALS 
 

The Certificate of Compliance shall in no way relieve the Contractor of any responsibilities to the 
Owner as to the quality of the materials furnished and installed. 

 
A. Water Pipe Materials: All pipe furnished for watermain and branch line installations shall be 

polyvinyl chloride (PVC).  Wherever connection of dissimilar materials or designs is required, the 
method of joining and any special fittings employed shall be subject to the approval of the 
Engineer. Tracer Wire shall be eight gaugeeight-gauge single strand wire with plastic jacket, type 
TW or THW. In line splices shall be compression butt splices with 3M cast kit. Wire nuts shall not 
be allowed.  The maximum spacing between tracer wire connection points shall be 500 feet. 
Tracer wire on lengths of pipe without hydrants or valves or that cannot meet the 500’ spacing 
requirement shall have wire terminal connection points through the use of a terminal box. The 
top lid shall be cast iron, suitable for flush burial, with integral stainless steelstainless-steel 
terminals and a locking lid opened with a standard pentagon key. The bottom section shall be a 
minimum 12” ABS tube. The tracer wire access box shall be Valvco Pipe Tracer Wire Terminal 
Box or approved equal. 

 
A. Cast Iron and Ductile Iron Pipe Fittings: Water main pipe shall be PVC C-900 or Class 52 for 6”, 

and 8” and 12” diameter and Class 51 for 12” diameter and any pipe larger.  Fittings shall be 
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Class 250. If PVC water main is installed, a tracer wire must also be installed. All bolts shall be 
“core-blue”. 

 
C. Fire Hydrants: Hydrants shall be Waterous Pacer WB67-250 Traffic type and shall be in 

accordance with the Standard (American Water Works Association) Specifications C-502 latest 
revision.  Hydrant hose connections shall be National Standard Thread.  All nozzle covers shall be 
pentagonal nut caps.  The hydrants shall have two, 2 1/2” hose connections (thread size 3 2/32” 
O. D. 701.2 T.P.I.) and one 4 1/2” pumper connection (thread size 5 24/32” O.D. 701.2 T.P.I.).  
The hydrants shall be furnished with a 16” traffic section (24” from ground line to centerline of 
nozzle). 

 
All hydrants shall have a six-inch mechanical joint inlet for connecting to a six-inch ductile iron 
lead from the main.  There shall be a gate valve between the hydrant and the watermain or 
lateral.  Hydrant bury length shall be 8’6” with heavy duty operating rod.  The hydrants shall 
have all working parts of bronze and shall be designed for 250-psi working pressure and 300-psi 
hydrostatic pressure. 
 
All hydrants shall be given one additional coat of paint after installation.  All abraded surfaces 
shall be cleaned and primed red prior to application of the final field coat.  Paint shall be as 
recommended by the hydrant manufacturer as compatible with the shop coating. 
 
All hydrants shall be affixed with a “5’ Hydrafinder marker” or approved equal.  Contractor shall 
also supply an extra Hydrafinder to be delivered to the city shop City Maintenance Building. 
 

D. Valve Housings: Valve Boxes: Valve boxes shall be Tyler No. 6860 Series “G” or approved equal, 
screw type for 5 1/4” shaft, cast iron, American made, cover marked with “Water”.  Box to be 
adjustable a minimum of 6” up and down from the specified depth of pipe bury. 

 
E. Gate Valves: All valves shown on the drawings less than 12” in size shall be compression 

resilient seated gate valves in accordance with the AWWA C-509 specification latest revision.  
Valves shall be either American or approved equal.  Valves shall have “O-Ring” construction and 
be designed for 200 psi working pressure.  Valves 12” and larger shall be butterfly valves. 

 
F. Water Service Pipe and Fittings:  

 
1. Copper pipe shall be Type K copper tubing, ASTM B88, and shall conform to 12 the sizing 

requirements of ANSI/AWWA C800. 
  

2. Corporation Stops:  Corporation stops shall be ball valve Ford FB 600 bell style or approved 
equal.  They shall be full size inlet and outlet for the respective services. 
 

3. Curb Stops and Boxes: Curb stops shall be ball valve Ford B22-444M or approved equal.  
Curb stops shall have an AWWA, copper service pipe inlets and outlets. 
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Curb boxes shall be Ford EMZ-80-56 with stationary rod and #5614-L lid or 
approved equal for 1 inch1-inch services complete with foot piece and 1 1/4 
inch1/4-inch stack, adjustable up and down for 7.5 feet of cover. 
 
For 1 1/2 inch and 2-inch services, the curb box shall be Ford EMZ-8-57 with 
stationary rod and lid or approved equal. 

 
4. High Density Polyethylene Pipe (HDPE) shall meet the requirements of 14 ASTM D2239 or 

D3035 and shall have a minimum working pressure of 160 15 psi. 
 

5. High Density Polyethylene (HDPE) water services 
 

• Curb stops shall be Mueller Mark II Oriseal with threaded connectionsconnections. 
• Threaded stainless steel by HPDE transition fittings shall be supplied for each curb stop.  

Transition fittings shall be butt fused to the service pipe.  Transition fittings shall be 
manufactured by Central Plastics. 

 
2611.3 WATERMAIN AND SERVICE INSTALLATION CONSTRUCTION REQUIREMENTS 

 
A. Blocking and Anchoring of Pipe: At all valves to hydrants, valves to branch service lines and 

dead enddead-end lines, suitable restraining devices such as mega lugs or tie rods shall be 
required to resist movement as well as reaction backing. If tie rods are used, they shall be core-
blue or stainless steel. 

 
B. Connection and Assembly of Joints: Jointing of mechanical joint pipe, push-on joint pipe and 

fittings shall be done in accordance with AWWA Specification C600 Section 3.4 or latest revision.  
When pipes are cut in the field, the cut or straight end shall have all sharp or rough edges 
removed before assembly. 

 
C. Water Service Installations:  

The depth of cover for services shall be not less than 8.0 feet within the street right-of-way and 
not less than 7.5 feet within the drainage and utility easement areas.   
 
Corporation stops shall be tapped into the main only when full of water under operating 
pressure.  No taps shall be made into a dry pipe.  Corporation stops shall be turned into the pipe 
until tight and shall not be turned back to facilitate having the operating nut on top. 
 
Saddles are required on water services for 1” corporation connections to 6” ductile iron pipe 
watermain and on all PVC watermain. 
 
The water services shall be installed as shown on the standard details.  The curb stop and box 
shall be located on the drainage and utility easement line.  The top of the curb box shall be set 
to proper grade with the extension at the mid-point.  Pipe terminals at the easement line shall 
be marked on the ground surface with a suitable wood timber 4 by 4 inch, 6 to 8 feet long set 
vertically into the ground at least 4 feet, with the top 2 feet painted blue. 
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The copper service lines as placed between the watermains and the curb boxes shall have a 
minimum of 8.0 feet of cover in the street pavement area and 7.5 feet of cover in the boulevard 
area; therefore service lines must be placed (incidental to the project) beneath any obstruction 
which would prohibit the required cover if the service line was placed on top of said obstruction.  
The method of tunneling under an obstruction shall be approved by the Engineer. Gopher State 
one Call One requirements must be met. 
 

D.   Setting Valves, Hydrants, Fittings and Specials 
Hydrants shall be installed per standard details and shall be supported upon a concrete base 18-
inches square and a minimum of five inches thick.  Each hydrant is to be restrained against 
movement with Mega-Lugs or tie rods. If tie rods are used, they shall be core-blue or stainless 
steel. 
 
All hydrants shall be given one additional coat of paint after installation.  All abraded surfaces 
shall be cleaned and primed prior to application of the final field coat.  The City Engineer must 
approve paint. 
 
Hydrant shall be supported to maintain their position and must not be knocked out of plumb 
during backfilling. 
 
The position of the hydrant shall be set so that the nozzles are 24 inches above the finished 
ground elevation with a breakout flange 23 3/4” below the centerline of the nozzle. 
 
All fittings, hydrants and valves shall be tied to the main line with 3/4 inch3/4-inch rods or 
acceptable retainer glands as shown in the standard details.  The cost of the work is an 
incidental item and shall be merged with the various unit bid prices. 
 
When a Gate Valve is placed out of a paved area, a marker sign shall be installed. 
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E. Disinfection of Watermains 

Only fresh disinfectants shall be used and the main filled with water and flushed not later than 
one week after the disinfectant has been added.  The chlorinated water shall be left in the pipe 
being disinfected, for a minimum of twenty-four (24) hours. 
 
Testing and sampling must meet the requirements of AWWA C-651 and the Minnesota 
Department of Health. If any samples show the presence of more than one coliform organism 
per 100 milliliters. The disinfection and sampling procedures shall be repeated until this 
standard is met. 
 
Provision shall be made for test samples to be taken from services, not fire hydrants.  Samples 
must be taken by an approved technician from a Citycity approved laboratory. 

 
F. Electrical Conductivity Test 

Electrical Conductivity Tests shall be performed per C.E.A.M. 2611.3 F.  Trace Wire testing is 
required when PVC watermain is installed. Upon completion of the project the Contractor shall 
furnish a locator and using   a low voltage circuit, test the entire wire system in the presence of 
the Engineer. The test shall consist of a continuous above ground trace of the piping and 
appurtenances installed. All areas failing the location test shall be corrected at the Contractor’s 
expense. 

 
G. Hydrostatic Testing of Watermains 

After the pipe has been laid including fittings, valves, and hydrants and the line has been 
backfilled in accordance with these specifications, all newly laid pipe, or any valved section 
thereof, unless otherwise directed by the Engineer, shall be subjected to hydrostatic pressure of 
150 pounds per square inch. 
 
Each valved section of pipe shall be slowly filled with water.  The specified test pressure, 
measured at the lowest point of elevation, shall be applied by means of a pump connected to 
the pipe in a satisfactory manner.  The Contractor shall furnish pump, pipe connection, gauges 
and all-necessary apparatus. The gauge used for testing must be at least 4 1/5” in diameter and 
be approved by the Engineer.  Before applying the specified test pressure, all air shall be 
expelled from the pipe.  To accomplish this, taps shall be made, if necessary, at points of highest 
elevations, and afterward tightly plugged. 
 
The duration of each such test shall be at least two hours with no pressure drop allowed. 
 
Any cracked or defective pipes, fittings, valves or hydrants discovered in consequence of the 
pressure test shall be removed and replaced by the Contractor with sound material in the 
manner provided and the test shall be repeated until satisfactory to City representatives. 
 
The Citycity does not guarantee that the existing gate valves will maintain the pressure test 
requirement.  The Contractor shall be required to plug the newly installed line and separately 
test each segment of line installed.  Additional gate valves shall not be installed to facilitate the 
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testing unless written permission is obtained from the City Engineer.  All wet taps and/or cut-ins 
shall be tested separately and immediately prior to backfilling under normal city pressure. 
 

H. Connection to Existing Facilities 
Prior to connecting to existing watermains, the City’s Public Works Superintendent must be 
notified.  Any residents who will be affected by this shutting off water shall be given a minimum 
of 48-hour advance notice as to when and for how long service will be interrupted by the 
Contractor. The required notice forms are available through the Public Works Department. 
 
Prior to connecting to existing watermains, the Contractor shall have all labor, materials and 
equipment ready to do the work to keep the shut-off time to a minimum.  As soon as possible 
after making the connections, the Contractor shall flush and test the new main to prevent any 
contamination of the existing facilities.  Only a representative from the City’s Public Works 
Department shall operate any existing valves. 
 
The City Engineer shall approve the materials and procedures to be used in the connection.  The 
connection to existing system shall be inspected by the full timefull-time inspector and/or city 
inspectors and approved before backfilling said connection. 

 
2621 SANITARY SEWER AND STORM SEWER INSTALLATION 
2621.2 MATERIALS 

The Certificate of Compliance shall in no way relieve the Contractor of any 
responsibilities as to the quality of materials furnished and installed. 

 
A. Ductile Iron Pipe (D.I.P.) and Ductile Iron and Gray Iron Fittings: Service pipe shall be extra 

heavy cast iron soil pipe and fittings, which shall conform to A.S.T.M. A-74 and the dimensions, 
weights and markings, shall be in accordance with the ASA No. A40.a. Jointing material for extra 
heavy cast iron soil pipe shall be “Ty-Seal” rubber gaskets or approved equal. 

 
B. Polyvinyl Chloride Pipe (PVC) and Fittings: 

PVC pipe and fittings shall be made of plastic conforming to the requirements of ASTM D-1784 
Class 1245B Rigid PVC.  The minimum sidewall to diameter ratio shall be SDR-35 (heavy wall).  If 
PVC pipe is used for services, SDR 26 is required. 
 
Joints shall be either solvent cement (ASTM D-2564) or elastomeric gasket joints (ASTM D-1869).  
Gasket joints must be approved by the Engineer on the basis of data furnished by the 
manufacturer. 
 
The Contractor shall furnish and place the necessary pipe bedding material as specified in ASTM 
D2321, recommended practice for underground installation of flexible thermoplastic sewer pipe 
8”, 10” or 12” and shall be paid for as part of the unit price bid for PVC pipe as shown on the 
Proposal Form. 
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C. Metal Sewer Castings 

Manhole castings shall be Municipal Castings, Inc. No 301A Cover with two concealed pick holes 
and No. 3017-7 Frame with machined bearing surfaces or approved equal.  Manhole castings 
shall be labeled with the words “SANITARY SEWER” or “STORM SEWER” whichever applies. 
For locations in the street, Catch Basin Castings shall be Neenah No. R-3067-V (vane grate) or 
approved equal.  For locations in the yard areas, castings shall be Neenah R-4342, stool type or 
equal. 

 
D. Pre-cast Concrete Manholes and Catch Basin Sections 

On the sanitary sewer, all connections to manholes shall be either of the Mini-Tee type, Res-seal 
or KOR-N-SEAL gasketed type, or other approved watertight gasketed connections.  Breaking out 
manhole sections for pipe connections in the field will not be permitted. 
All manhole sections shall have the R-2 type confined O-ring gasket joints.  Lift holes will not be 
allowed on pre-cast manholes. 
When specifically permitted by the Engineer, Pre-cast segmental blocks may be used to build up 
manholes and/or catch basins.  The blocks shall conform to ASTM C-139 and shall be radial to 
form an eight-inch wall thickness. 
Riprap:  The riprap stone and filter blanket materials shall conform to MnDOT 3601 
specifications.  Type and class of riprap and type of granular filter blanket shall be specified on 
the plans. 

 
E. Location Wire/Tracer Wire 

On PVC forcemain installations, a relocation wire shall be installed along the top of the pipe 
prior to backfilling.  The wire shall be 12-gauge stranded wire with plastic jacket, type TW or 
THW. In-line splices shall be compression butt splices with 3M cast kit.  Splicing shall not be 
more frequent than one per 250 feet of piping. 
 
At each appurtenance such as air relief manhole or valve box, the wire shall be securely 
fastened to the metal box or fastened inside the manhole on an approved standoff (quick bolt) 
readily visible. 
 
The wiring shall be connected to the appurtenance in such a way that a low voltage circuit can 
be completed without excavation of the structure. 
 

2621.3 CONSTRUCTION REQUIREMENTS 
 

A. Pipe Laying Operations: RCP bedding shall be as specified per MnDOT 2451.3C and flexible 
pipe shall have bedding per ASTM D 2321-Classes I, II, or III to support the anticipated load. 

 
B. Sewer Service Installations 

Risers are to be constructed as shown on standard details at all points of service where the 
depth of cover over the invert of the sewer is 12 feet or more, or as determined by the 
Engineer. 
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House services shall be kept to a minimum depth of 10 feet at the drainage utility easement 
line or as required to serve property per Engineer directions. 
 
Service connections of the saddle type, when permitted by Engineer, shall be made in a 
smooth, round hole, machine drilled into the main sewer pipe.  The fitting used in the 
connection shall be made in such a manner as to insureensure that no protrusion of the fitting 
into the main sewer pipe shall result.  The connector shall fit perfectly the contour of the 
inside of the sanitary sewer and shall be specifically designed to fit the particular size main 
sewer pipe into which the connection is made.  The machine-drilled hole shall be of such size 
to provide 1/8” clearance between the outside of the fitting and the hole.  The space between 
the shoulder of the fitting and face of the main sewer pipe shall be 1/8” thick and this space 
shall also be completely filled with joint material. 
 
The joint material used for the house service connection shall be completely waterproof and 
shall be capable of withstanding any condition of stress or strain likely to be encountered in 
normal sanitary sewer construction or maintenance.  Concrete encasement will not be 
considered waterproof. 
 
The fitting shall be manufactured of cast aluminum alloy or cast iron and shall be capable of 
receiving normally used types of pipes for house service connections.  The Contractor shall be 
responsible to obtain pipe of proper dimensions to make a compatible water tightwatertight 
joint when used in conjunction with the fitting. 
 
The drilling machine and fittings herein described shall be of the type manufactured by 
Ecodyne Corporation, Smith & Loveless Division, Lenexa, Kansas 66215, or the approved 
equal. 

 
C. Manhole and Catch Basin Structures 

All pipe entrances to sanitary sewer manholes shall be sealed watertight with a KOR-N-SEAL 
boot or approved equal. 
 
Catch basins and catch basin manholes located on curb lines shall be set by the Contractor 
such that the concrete top section will be in alignment with the final adjusted position of the 
inlet casting.  No shifting of the casting on the concrete structure to later match the curb 
alignment is permissible.  The opening of the casting must match the opening of the concrete 
structure.  Furthermore, the casting must be constructed so that steps that may be in the 
structure are easily accessible. 
 
The Engineer shall set offset stakes for the alignment and grade of each structure prior to 
installation.  The Contractor shall preserve the stakes so that the Engineer may check the 
alignment of the structure after it has been placed.  The cost to replace the offset stakes for 
the purpose of verifying the alignment shall be withheld by the Owner from the final payment 
due the Contractor.  After verification of the alignment the Engineer will submit a certification 
attesting to the same.  The Contractor shall relocate the entire structure at his own expense if 
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found out of alignment.  A minimum of 2 and a maximum of 6 adjusting rings to be used on all 
structures. 
 

D. Sanitary Sewer Leakage Testing: Leakage testing shall be required for all sanitary sewer main 
and service lines.  For purposes of the test, the line between adjoining manholes will be 
considered a section and will be tested as such. 

 
E. Air Test Method: No additional compensation will be allowed for air testing equipment and 

materials required to perform the test.  The testing gauge shall be located at ground level, out 
of the manhole, and have dial increments of 0.1 p.s.i. or less, andless and have a minimum 4” 
diameter face. 

 
F. HyrdrostaticHydrostatic Test Method: The head of water for sewer main shall be 3’ above the 

invert elevation of the upper manhole and for services shall be 3’ above the highest invert 
elevation of service pipe being tested. 

 
G. Infiltration Test: If the ground water level is greater than 3 feet above the invert elevation of 

the upper manhole and the Engineer so approves, leakage tests shall be made to determine 
the amount of ground water infiltration into the sewers.  Measurements will be taken by 
means of 90 degrees V-notch weirs placed in manhole.  Measurements shall be taken at all 
points where, in the opinion of the Engineer the flow of the water in the sewer is greater than 
a maximal allowable leakage.  No leakage for any section of sewer shall be allowed. 

In case measurements indicate a leakage greater than the maximum allowable leakage, 
additional measurements shall be taken and continued until all leaks are located and the 
necessary repairs and corrective work have reduced the leakage in the section being tested 
below the maximum allowed by the Specifications.  All rework and materials used for any 
connections must be approved by the Engineer.  For purposes of the test, the line between 
adjoining manholes will be considered a section and will be tested as such.  Leakage within 
manholes and from services shall be included in all testing. 

 
The Contractor shall furnish the weirs and other materials and labor for placing the weirs in 
the sewer and shall assist the Engineer in making measurements.  The Contractor shall receive 
no additional compensation for making the leakage tests or corrective work necessary to 
reduce the leakage below the maximum allowed. 

 
H. Test Failure and Remedy: Any failure areas after being repaired and/or replaced will require 

sewer televising of the area before acceptance by the Citycity. 
 

I. Inspection and Flushing 
Prior to final acceptance of each section of the sewer line, the Contractor shall flush a sewer-
cleaning ball, the full diameter of the sewer, through all sewers up to 24” in diameter.  Larger 
sewers shall be cleaned by other appropriate methods.  All dirt and debris shall be prevented 
from entering the existing sewer system by means of watertight plugs or other suitable 
methods. 
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Upon completion of the Contract, the Engineer will carefully inspect all sewers and 
appurtenances.  All sewers will be lamped by the Engineer.  Any unsatisfactory work shall be 
removed and replaced in a proper manner.  The invert of the sewer and manholes shall be left 
smooth, clean, and free from any obstructions throughout the entire line. 

 
J. Deflection Test: Thirty days after completion of the backfill to street subgrade, the Contractor 

shall test the sewer for deflection by pulling a GO, NO-GO deflection-testing Mandrell through 
the sewer.  A deflection of more than five percent of the inside diameter shall be cause for 
rejection and the line will be removed and replaced at the Contractor’s expense. 

 
K. Televising: The City requires all sanitary sewer services with risers to be televised and any 

areas where repair or replacement of the sewer main has been done prior to acceptance by 
the Citycity.  Sanitary sewer televising shall be done after the bituminous base course is 
placed.  AlsoAlso, sewer televising can be required if the lamping inspection by City 
representatives indicates a problem and warrants the televising. 

 
2100 STREET CONSTRUCTION 
 

A. CONSTRUCTION REQUIREMENTS 
In areas of fill, all organic material shall be removed prior to filling.  Topsoil shall be separated 
and stockpiled as per MnDOT 2105 and shall be replaced on the slopes and boulevard sections 
to a minimum depth of 4 inches.  Bituminous pavement excavated shall not be used as fill and 
shall be disposed of as approved by the City Engineer. 

 
Compaction of all embankments shall be per MnDOT 2105.3F.  The maximum density shall be 
the standard proctor density per ASTM D-698. 

 
In cut areas, the Contractor shall scarify the subgrade to a minimum depth of 6 inches and re-
compact it. 

 
Material for embankments shall be deposited and spread in layers per MnDOT Section 
2105.3E. Three feet of material compacted with a plate vibrator, plate tamper or button head 
pneumatic compactor shall be placed over the pipe before a hydro-hammer, vibratory or 
sheep foot roller is operated over the pipe. 

 
Granular Borrow when required shall be per MnDOT Specification 3149 (Granular Backfill). 

 
B. TEST ROLLING 

At the discretion of the City Engineer, test rolling per MnDOT 2111 Specification may be 
required for streets with the subgrade surface bladed smooth to the satisfaction of the City 
Engineer prior to proof rolling.  Test rolling, including all repairs to unstable sections and re-
testing, will be considered incidental work to the project unless otherwise specified. 

 
Test rolling of street subgrade shall be accomplished by use of a single axle truck, fully loaded, 
as determined by the City. 
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The Citycity and its representatives will make the final determination of the roadbed is 
unstable.  The roadbed shall be shaped to within 0.10 feet of the subgrade as shown on the 
drawings.  Deflections are more than 0.05 feet,feet; the roadbed is considered unstable. 

 
C. SUBGRADE PREPARATION 

After acceptance of the test rolling by the City, the subgrade shall be prepared per MnDOT 
2112 and shall be inspected, checked for tolerance and approved by the Engineer prior to 
placement of aggregate base. 

 
D. AGGREGATE BASE – VIRGIN MATERIAL NO RECYCLE MATERIAL 

Virgin aggregate base shall be Class 5 in accordance with MnDOT Specification 2211.  
Aggregate sample shall be submitted to the Engineer for consideration at least seven daydays 
prior to delivery of the materials to the job site.  If deemed necessary by City’s 
representative’s roll test, any unstable sections in the street area shall be corrected prior to 
the bituminous base course paving and to the satisfaction of the City Engineer. 

 
E. CONSTRUCTION REQUIREMENTS 

Compaction shall be obtained by the Specified Density Method per MnDOT 2211.3D.2.a. 
 
2360 PLANT-MIXED BITUMINOUS PAVEMENT 

 
A. MATERIALS:  All bituminous mixtures shall conform to the Specification 2360 “Plant Mixed 

Bituminous Pavement” and Specification 3139 “Graded Aggregate for Bituminous Mixtures”, 
and as modified in these specifications. 

 
Prior to placing of any bituminous mix, the Contractor shall submit to the Engineer a letter 
from an approved testing laboratory that the aggregates and the proportions meet the 
requirements of the specifications.  A certified trial mix from the Supplier shall determine the 
asphalt content, which is representative of the aggregate Materials actually used in the mix 
for this Project.  This shall be reported to the ENGINEER at least five (5) days prior to the start 
of Work.  The bituminous mixture shall meet the Mixture Design Requirements per 2360-1A. 

 
B. RESTRICTIONS 

Restrictions shall be the same as those specified in 2360.3B except as modified by the 
following: 

 
C. MIXTURE PROPORTIONS 

CONTRACTOR TRIAL MIX DESIGN: At least five (5) calendar days prior to the start of 
bituminous paving, the CONTRACTOR shall submit to the ENGINEER a job mix formula which 
has been approved by MnDOT’s Bituminous Department. 
 
It shall be the Contractor’s responsibility, through the use of an approved testing laboratory, 
to determine the job mix formulas based on the aggregate to be used.  The proposed job mix 
formula must be submitted to the Engineer at least five (5) calendar days and be approved 
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prior to placement of base, leveling or wearing course mixtures.  All testing shall be at the sole 
expense of the Contractor. 
 
The bituminous mixture types shall be as follows: 
Bituminous Base Course Type SP 12.5 Wearing Course – SPWEB340B 
Bituminous Wearing Course Type SP 12.5 Wearing Course – SPWEB340B 
Bituminous Trails Per City Engineer 

 
Mixture evaluation will be based on the trial mix tests and the corresponding requirements listed in 
Table 2331-1A. 

 
D. COMPACTING OPERATIONS 

Compaction of all bituminous paving shall be according to the Maximum Density Method. 
Contractor testing is required per MnDOT 2360. 

 
E. THICKNESS AND SURFACE REQUIREMENTS 

The thickness of each course of bituminous placed shall be as shown on the plans. 
 

F. CONSTRUCTION JOINTS 
The longitudinal joint in the center of the road will made last and shall overlap any previously 
laid bituminous course longitudinal joint by at least 6 inches.  Transverse joints in adjacent 
strips shall be separated by a minimum of 5 feet.  Connections to an existing asphaltic mat 
shall be allowed only after the existing mat has had a vertical joint prepared for final 
connection.  A uniform coat of bituminous tack material shall be sprayed on the existing 
surface to be matched into.  Longitudinal joint construction of fresh pavement section shall be 
done while the mix is warm to ensure a neat junction, thorough compaction, and continuous 
bond throughout. 

 
After final compaction of bituminous wearing course, all bituminous surfaces adjacent to 
manholes, valve boxes, and other miscellaneous structures shall be 3/8” plus or minus 1/8” 
higher than the surface of such structures.  If the structures are not adjusted within the 
allowed tolerance, the contractor shall readjust them at no additional compensation. 

 
G. BASIS OF PAYMENT 

Add to the items included in the payment for bituminous mixture, job mix formula 
preparation, and bituminous material for mixture. 

 
H. BITUMINOUS TACK COAT 

The bituminous tack coat shall be applied to all construction joints and bituminous base 
surface prior to the construction of the bituminous wear surface and shall conform to the 
requirements of MnDOT, Specification 2357. 
 
The tack coat material shall be an emulsified asphalt applied at the rate of 0.05 gallons per 
square yard. 
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2531 CONCRETE CURBING 
 

A. MATERIALS 
Prior to placing of any concrete, the ready-mix plant shall submit to the Engineer a letter from 
an approved testing laboratory that the aggregates and the proportions meet the 
requirements of these specifications.  Such testing shall be at the sole expense of the 
Contractor and shall meet the approval of the City Engineer. 
 
The City of Oak Grove will permit the use of membrane curing compounds meeting MnDOT 
Specification 3754.  The material shall conform to the requirements of ASTM C309 and may be 
either Type 2 or Type 3.  The material used on the job site shall have the contents clearly 
indicated on the container with specific reference to its conformance to the ASTM 
designation.  The material shall be delivered in agitator type drums. 
 
The Engineer shall take such samples as he deems necessary to determine the quality of the 
concrete.  Compression tests of cylinders shall show not less than 3,900 p.s.i. at 28 days.  The 
Contractor shall provide for suitable storage at the site to allow cylinders to cure in an 
environment similar to the site.  The owner shall transport the cylinders and bear the costs of 
testing at an approved laboratory.  Air testing of concrete per MnDOT 2461.A4b shall be done 
at intervals necessary to determine quality and acceptance as determined by the City 
Engineer. 

 
B. CONSTRUCTION REQUIREMENTS 

Design of curb and gutter will be as designated on the plans. 
 

C. SLIPFORM MACHINE PLACEMENT 
Curb machines may be used provided they are capable of meeting tolerance specifications for 
workmanship and finish. 

 
D. CONCRETE CURING AND PROTECTION 

The membrane curing method will be allowed with the minimum rate of application being one 
gallon per 150 square feet of surface area, which is about 40 feet of B618 curb and gutter. 

 
E. JOINT SEALING 

Joint sealing will not be required. 
 
2573  TEMPORARY2573 TEMPORARY EROSION CONTROL 

 
Erosion control fences shall be geotextile construction fabric meeting the requirements of MnDOT 
Specification 3886.2B. 

 
A. TURF ESTABLISHMENT MATERIALS 

 
1.     SEED FOR TURF ESTABLISHMENT:  Seed shall conform to MnDOT Specification 3876.  

Seed Mixture No. 50B shall be used and applied at a rate of 75 lb./acre, and, in addition, 
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20 lbs/acre rate of annual rye grass shall also be applied. Because the Engineer may 
specify different seed mixture for areas such as Parks, steep slopes, ditches, etc. the 
contractor should check the plans for seed designations. 

2.   MULCH:  Mulch shall conform to MnDOT Specification 3882, Type 1 mulch shall be 
applied to all seeded areas at the rate of two tons/acre and anchored by discing, except 
where plastic netting for stabilization is specified. 

3.   FERTILIZER:  Fertilizer shall conform to MnDOT Specification 3881 type as determined by 
City Engineer applied at 250 pounds per acre.   

4.   SOD:  Shall conform to MnDOT Specification 3878. 
 

B. CONSTRUCTION REQUIREMENTS 
Seed, mulch, fertilizer and sod shall be placed in accordance with MnDOT Specification 2575.3.  
Sod shall be rolled the same day of placement.  Water cannot be taken from an unmetered 
hydrant. 
 
Topsoil placement shall be performed in accordance with the applicable provisions of MnDOT 
Specification 2105.  The seedbed shall be prepared to a depth of a minimum of three inches 
and a maximum of six inches.  The top three inches must be firmed to provide a proper 
germination seed bed.  The method of the firming operation shall be with a roller or 
cultipacker or other means as approved by the City.  Topsoil shall meet the requirements of 
MnDOT Specification 3877 Topsoil Borrow.  The Contractor shall be responsible in finding a 
source for topsoil. 

 
 
SECTION NINE: 
CONSTRUCTION DRAWING - FORMAT AND STANDARDS 
 
The Citycity requires specific plan format and graphic standards for infrastructure improvements which are 
to be owned and maintained by the Citycity.  The following provides, in outline form, the City’s 
requirements for these plans: 
 
9.1 GENERAL REQUIREMENTS:  
 

A. Organize plan sheets generally in the following order: 
1. Title Sheet 
2. Typical Sections and Details Sheet 
3. Grading Plan 
4. Erosion Control Plan 
5. Sanitary Sewer and Watermain Plan & Profile Sheets 
6. Storm Sewer and Street Plan & Profile Sheets 

B. Full size plan sheets shall be 22”x34”.  Half size plans, 11”x17” shall also be provided. 
Scale: Horizontal Scale 1” = 50’ 
 Vertical Scale 1” = 10’ or approved scale by City Engineer 
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C. The following utilities shall be located in the approximate locations:  

Sanitary Sewer On centerline of street right-of-way. 

No curvilinear design is permitted. 

Water Main Ten feet on either side of centerline and/or parallel to 
sanitary sewer. 

Storm Sewer Ten feet or greater as necessary to avoid wheel paths to the 
opposite side of centerline as of water main. 

All Street surface structures (i.e. manhole, gate valve covers, etc.) shall be located as 
necessary to avoid being in the traveled wheel paths. 

D. All detailed drawings shall be on one separate sheet or included in the specification manual. 
E. The profile shall be directly below the plan with the stationing aligned as closely as practical.  

Stationing shall be shown on the plan view as well as the profile. 
F. All parcels shall be properly labeled with lot and block numbers and plat name, or parcel 

number in unplatted areas.  Developed parcels shall have their address shown on the plan. 
G. All streets shall be clearly labeled. 
H. All match-line breaks shall be clean with reference points and plan sheet numbers of 

continuation clearly marked.  All plans, which are broken by a match-line, shall be on the same 
or consecutive sheets. 

I. Existing utilities shall be shown and labeled as existing. 
J. Approximate locations of gas, electric, cable, telephone lines, pipelines, etc. shall be shown. 
K. Right-of-way and pavement or curb and gutter alignment data shall be shown.  All easements 

shall be shown on drawings including sanitary sewer, watermain, and storm sewer. 
L. All plans shall have properly placed North arrows for each plan on the sheet. 
M. Benchmarks shall be placed on all sheets.  (Top of existing hydrant is a preferable benchmark). 
N. The direction North will be oriented either up or to the right on all plan sheets for utility and 

street plans. 
O. Title Block shall be located along the right edge of bottom of each plan sheet and set in 1/2” 

from the edge.  Information shall include name and address of engineering firm, sheet title 
name, sheet number, certification signature and registration number of Registered Professional 
Engineer, Project Title, horizontal and vertical scales, and City project number. 

P. Stationing on plans shall increase from south to north and west to east. 
Q. Use of all typical engineering symbols is required. 

 
9.2 SPECIFIC REQUIREMENTS: 
 

A. Location Map (Scale 1” = 2000’) showing the location and names of major streets all within one 
mile of proposed subdivision, all streets in the proposed project, all proposed or non-existing 
future streets and all other streets in the vicinity of the proposed project.  The project area shall 
be indicated by circling. 

B. Overall Plan with a map scale of 1” = 50’ - 200’ showing the proposed project area and areas 
which drain through project area as well as adjacent property.  Overall plan shall have the 
following information: 
1. Property lines - proposed in solid lines, existing in dashed lines. 
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2. Street and street names. 
3. Schematics for proposed improvements of sanitary sewer, watermain, and storm sewer.  

Proposed size and type of piping including manholes and appurtenances clearly shown.  
Existing piping and appurtenances information shall be shown and labeled. 

4. All property within plan shall be identified with lot number, or appropriate title. 
5. Location and elevation of City or United States Geological Survey Bench MarksBenchmarks. 

 
C. All manholes shall be numbered and stationed in both plan and profile. 
D. Stationing of water curb box shall be indicated by “W” in front of stationing. 
E. All water services shall be drawn to constructed length and length noted if other than to 

drainage and utility line.  Indicate if jacked. 
F. All water fittings should be labeled as to size and type such as bends, tees, plugs, etc. 
G. The size and type of all sanitary sewer and water services shall be noted on the plans. 
H. On combination sewer and water projects, services may be placed in the same trench with 

sanitary sewer services three feet downstream from water services. 
I. All sewer and watermain shall be shown in profile with the appropriate information such as size, 

material, existing and proposed surface elevations, invert elevations, etc.  Storm sewer plan 
should be on a separate sheet from sanitary sewer and water.  Any utility crossings shall be 
shown on the profile.  Indicate if possible conflict could exist. 

J. All tie measurements to gate valves, service stubs shall be to the nearest foot. 
K. When drafting utility and/or street plans, use a solid line for new utilities and a dashed line for 

existing utilities. 
L. All utility and street plans will be drafted in CAD. 
M. Any revisions must be noted initialed and signed on all affected sheets. The title sheet or the 

second sheet shall note the most recent revision date and the sheet affected by the revision. 
N. The street construction plans shall show the centerline stationing and centerline curve data. 
O. The street construction plans shall include a grading plan and/or cross sections. 
P. If the gutter lines are different from the centerline, separate profiles need to be shown. 
Q. All easements, permanent and temporary, shall be shown and labeled. 

 
9.3 RECORD PLANS 
 

A. All record plans shall be plotted full size on mylar, andmylar and printed on 11”x17” paper.  The 
developers Engineer shall provide the Record Plan in an electronic format compatible with 
AutoCadAutoCAD as well as a PDF Plotting file. 

B. Distances, lengths and ties on record plans shall be lettered in the SLANT FORM. 
C. All curb stop boxes and sanitary sewer lines shall be tied at the property line with at least two 

ties using the following priority: 
1. The served structure with address noted. 
2. Neighboring structures with address noted. 
3. Fire hydrants. 
4. Manholes, catch basins, if curb and gutter is in. 
5. Whenever possible, all ties should be less than 100’. 

D. All gate valves shall be tied with at least two ties using the following priority: 
1. Fire hydrants. 



 
City of OAK GROVE 

2023 Public Works Design Manual 
Adopted October 10, 2022 

 

50 
 
G:\City Council\RCAs\2023 RCAs\09.11.23\Public Works Design Manual\2023 OAK GROVE  PUBLIC WORKS DESIGN MANUAL 2023-09-11.doc 
 

  
2. Manholes. 
3. Catch basins, if curb and gutter are in. 
4. Buildings or other permanent items. 
5. Whenever possible, all ties should be less than 100’. 

E. Final quantity tabulations shall be submitted for the following: 
1. Sanitary sewer by footage and size. 
2. Watermain by footage and size. 
3. Number of HYD, G.V., M.H., C.B., Lift Station, etc. 
4. Storm sewer by footage and size. 
5. Number and size of services - sewer. 
6. Number and size of services - water. 
7. Streets by linear footage and square yards. 
8. Sidewalks by linear footage and square yards. 
9. Trails by linear footage and square yards. 

F. At the bottom of each record drawing sheet indicate the following: 
1. Contractor’s name. 
2. City Project number. 
3. Record plan and date completed. 
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PART III 
INSPECTIONS, TESTING AND OTHER REQUIREMENTS 

 
 

SECTION ONE:  
PRE-CONSTRUCTION CONFERENCE 
 
With any land development or public infrastructure construction activity within the Citycity, the City’s 
interests are on the quality of the work being performed, the facilities being constructed and the timelines 
of its progression.  Minimizing the inconvenience and problems for the existing property owners and the 
general public is a primary goal of the City.  Project administration in certain indirect project matters have a 
major impact upon project quality and construction scheduling.  As such, it is necessary that controls be 
enacted upon the construction process to minimize these potential problems.  Prior to any construction 
activity relating to grading and/or public infrastructure installation within the Citycity, whether public or 
private, a pre-construction conference is required.    The following pre-construction conference 
requirements are identified. 

 
1.1 Pre-construction conference:  Include pre-construction conference requirement in the contract 

specifications. 
 

A. The pre-construction conference is scheduled and coordinated through a Citycity designated 
representative. 

B. Pre-construction conference is held at the Oak Grove City Hall. 
C. The following parties are required to attend the pre-construction conference:  Prime contractor, 

all primary subcontractors, and a representative from all utility companies.  Developer and/or 
designated representative, andrepresentative and affected regulatory agency representatives. 

 
1.2 Submittals required prior to the pre-construction conference: 
 

A. Bar chart schedule. 
B. Subcontractor and supplier list. 
C. Manhole and catch basin shop drawings. 
D. Concrete mix design. 
E. Bituminous mix design. 
F. Aggregate base source and testing results. 
G. MnDOT certified testing personnel to be used. 
 

1.3 Format:  The following pre-construction format will generally be adhered to: 
 

A. General introduction and sign-up sheet. 
B. Verify contract status/requirements. 
C. Identify project management team. 
D. Contractor’s authorized representative (including Superintendent, Foreman and Emergency 

Phone Numbers). 
E. Engineer’s description of project (including Contract Start Date, Working Days, Contract 
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Completion Date as specified in the development agreement, and Special scheduling, if any). 

F. Extra sets of plans and specifications. 
G. Contractor’s proposed schedule/written schedule and bar sheet required (including Start Date, 

Days and Hours of Work - identifying City Code restrictions, Work Force and Equipment, and 
Subcontractors). 

H. Utility companies and locations (including gas, telephone, electric, cable and City). 
I. Traffic (including Barriers and Enclosures, Access Roads, Provide and Maintain Proper Warning 

Control Devices, Notification to City’s designated representative in addition to Police, Fire, School 
District, Ambulance Service, designated public transit service and street department of road 
closure 48 hours in advance, and Permit Requirements of jurisdictional agency for open cutting 
public streets). 

J. Temporary removal and reinstallation of existing street signs and mailboxes. [Do not remove 
street signs that are the property of the City. Notify City Street Department 48 hours in 
advance of need to remove appropriate City street signs.]  

K. Use of City water system. (includingIncluding Compliance with regulations of the MN Dept. of 
Health)  [Health) [Hydrant use for obtaining water for turf establishment, gravel or asphalt 
paving or other construction operations is prohibited. Water loading stations are provided for 
this purpose. Contact the Public Works Department for locations and related information.] 

L. Permit To Proceed. [Prior to any construction activities, a Permit to Proceed must be issued by 
the City]   

 
 
SECTION TWO: 
SUBDIVISION MONUMENTATION 
 
Minnesota State Statute requires subdivision monumentation of all plats within one year of recording with 
the County.  The City requires all subdivision monumentation necessary to provide control for the 
installation of public infrastructure improvements be established prior to issuance of the “Notice to 
Proceed”. 
 
 
SECTION THREE: 
CONSTRUCTION STAKING REQUIREMENTS 
 
3.1 SANITARY SEWER: 

A. Line and grade stakes shall be set every 25’ for the first 100’ out of the downstream manhole, 
and every 50’ thereafter to the next manhole. 

B. A line reference stake shall be set for each manhole. 
C. Wye locations, stationed from the downstream manhole, shall be staked and the stationing 

shown on the cut sheets. 
D. Proposed elevations of service inverts at the 45 degree45-degree bend for the end riser shall be 

staked and shown on the cut sheets. 
E. Proposed structure top elevation and upstream and downstream invert elevations shall be 

shown on the cut sheets (manhole castings shall be set 3/8” to 5/8” below finished street 
grade). 
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3.2 WATERMAIN: 
A. Line and grade stakes shall be set every 50’ (top of watermain shall be staked 8-feet below 

finished elevation). 
B. Fitting locations shall be staked and the stationing shown on the cut sheets. 
C. Line and grade stakes shall be set for all hydrants. 
D. Proposed elevations of the tops of curb boxes shall be staked and shown on the cut sheets.  Line 

reference stakes shall be set for curb box locations. 
 

3.3 STORM SEWER 
A. Line and grade stakes shall be set every 25’ for the first 100’ out of the downstream manhole, 

and every 50’ thereafter to the next manhole or catch basin. 
B. An offset hub and line reference stake to back of curb shall be set for all catch basins and catch 

basin manholes. 
C. Catch basin top and invert elevations and manhole top elevation and upstream and downstream 

invert elevations shall be shown on the cut sheets. 
 

3.4 STREETS 
A. When centerline stakes are set for grading subgrade, cut sheets shall be provided, Blue Top 

every 100’ for either final subgrade or final aggregate base tolerancing. 
B. Line and grade stakes shall be set every 25’ and for all begin, mid and end radius points of the 

curb at street intersections. 
C. Cut sheets shall be provided for all curb and gutter construction. 

 

NOTE: ALL CUT SHEETS MUST IDENTIFY BENCH MARKSBENCHMARKS 
USED, BENCH MARKBENCHMARK ELEVATIONS, ACTUAL HUB 
ELEVATIONS, PROPOSED ELEVATONS, AND CUTS OR FILLS FOR ALL 
ENTRIES. 

 
It is also imperative that the contractor and project inspector for the Citycity have cut sheets in hand 
prior to construction.  The City will order contract to cease working whenever this requirement is not 
met. 

 
 

SECTION FOUR: 
CONSTRUCTION INSPECTION AND TESTING REQUIREMENTS 
It is the policy of the City of Oak Grove that any construction activity within the City be monitored/inspected 
by the City staff personnel or a designated representative on behalf of the City.  All City construction 
designated project representatives are required to complete daily a “Construction Project Status Report” 
which is submitted weekly to the Citycity. 
 
All public infrastructure facilities will be tested in accordance with the appropriate sections of this manual 
and witnessed by the City designated project representative. 
 
4.1 STORMWATER RUNOFF CONTROL SITE INSPECTION PROCEDURES 
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A. Priority Sites: 
1. Priority sites are chosen based on compliance history. 

a. These sites will be inspected a minimum twice weekly during active construction. 
b. These sites site will also be inspected within 24 hours after a rainfall event greater 

than 0.5 inches in 24 hours. 
2. Non-priority Sites: 

a. Non-priority site will be inspected at least once every seven days during active 
construction and within 24 hours after a rainfall event greater than 0.5 inches in 24 
hours. 

 
B. Documentation 

1. Erosion Control Inspection/Maintenance Record to be completed on MPCA form. 
2. Inspection logs will be retained for 3 years after the development warranty period has 

expired. 
 
 
SECTION FIVE: 
SCHEDULE OF REQUIRED UTILITY TESTS 
 
5.1 WATERMAIN PRESSURE TEST 

A. Follows installation of all main line pipe, services and hydrants, and pre-testing by Contractor. 
B. Requires 48 hours noticehours’ notice be given to City Project Representative by Contractor 

prior to record test. 
C. Witnessed by City Project Representative. 

 
5.2 ELECTRICAL CONDUCTIVITY TEST 

A. Performed on all iron pipe water mains within 7 days of satisfactory completion of the pressure 
test. 

B. Requires 48 hours noticehours’ notice to be given to Project Representative by Contractor prior 
to test. 

C. Witnessed by Project Representative and representative of City Public Works Department. 
 

5.3 WATERMAIN BACTERIOLOGIC QUALITY TEST 
A. Performed on the completed watermain after final flushing and before being placed in service. 
B. Samples taken by an approved testing laboratory. 

 
5.4 SANITARY SEWER AIR TEST 

A. Follows completion of all main line pipe, service pipe and manhole installations. 
B. Requires 48 hours noticehours’ notice to be given to Project Representative by Contractor prior 

to test. 
C. Witnessed by Project Representative. 
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5.5 SANITARY SEWER MANDREL TEST 

A. Follows completion of all main line pipe installations by a minimum of 30 days. 
B. Requires 48 hours noticehours’ notice be given to Project Representative by Contractor to test. 
C. Witnessed by Project Representative. 
 
 

SECTION SIX: 
SCHEDULE OF REQUIRED STREET CONSTRUCTION TESTS 

 
6.1 RANDOM SAMPLING OF AGGREGATE BASE: The sampling of aggregate base material for gradation 

compliance shall be taken at the project site, as the material is being placed and prior to being 
compacted.  The rate of sampling shall be necessary to determine the quality of material being 
delivered as determined by the City’s inspection representatives. 

 
All required testing of the aggregate base samples shall be as stated in the special provisions referred 
to as “tests”.  Gradation test procedures performed shall conform to MnDOT Specifications No. 3138.  
A delay of three working days is anticipated before test results are available. 
 
The gradation results obtained from three samples representing 1,500 tons of aggregate material will 
be averaged to the nearest one tenth of one percent for each sieve size.  These results shall be 
compared to those stated in MnDOT Specification 3138. 

 
6.2 CONCRETE CURB: In accordance with MnDOT Specification 2531. 
 
6.3 BITUMINOUS COURSE MIXTURES: 
 

A. Random Sampling: The aggregate material for bituminous base course mixture shall conform to 
MnDOT’s BA-2 requirements.  The specific aggregate gradation limits for the base course 
mixture shall conform to the specific job-mix formula.  The base course mixture with its 
aggregate gradation limits established in the job-mix formula shall have tolerances as stated in 
MnDOT Specification 2360. 

 
There will be random sampling to the bituminous base course mixture to determine the 
aggregate gradation and its compliance to the specifications stated above.  The rate of sampling 
shall be one sample per 400 tons with a minimum of three samples for the in-place base course.  
Fifty poundFifty-pound samples shall be taken at the auger located at the rear of the paving 
equipment. 

 
All required testing of the bituminous base course samples shall be stated in the special 
provisions referred to as “tests”. 
 
Testing of the samples for gradation and oil content will be accomplished by an independent 
testing laboratory and conform to ASTM C117, C136, and D2172.  If the test results indicate that 
the gradation of the aggregate in the bituminous mixture is outside of the job mix formula (JMF) 
working range, payment for bituminous mixture shall be made to the City with the following 
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formula. 
 
The difference between the failing percentage and the JMF working range percentage shall be 
multiplied by a factor of 2.  The failing percentages for each sieve shall be summed and the 
result will equal the total percentage to be used for payment to the City.  This payment shall be 
applied against all mix placed from which the test samples were obtained. 

 
B. Compaction:  Compaction for the bituminous wear course shall be obtained by the specified 

density method.  The required density for the bituminous wear course is not less than 95% of 
the density obtained when a sample of the mixture from that course is compacted by the 
Marshall Compaction Method. 

 
The wear course shall be compacted to the required density with the use of a steel drum roller 
and finished with a self-propelled pneumatic tired roller. 
 
Under the specified density method, samples of the bituminous wear course mixture shall be 
compacted by the Marshall Compaction Method.  The weight in pounds per cubic foot shall be 
determined in accordance with procedures stated in the MnDOT Bituminous Manual. 
 
The rate of sampling shall be not less than one sample per 400 tons placed for the wear course.  
Sampling shall be done by either core drilling the in-place wear course material to sufficiently 
determine the test results, or with the use of a portable nuclear density testing. With the use of 
the nuclear density testing, a mean density shall be determined by averaging the results of 5 
nuclear tests.  These tests shall be taken at the same location where a sample of bituminous 
wear course material has been taken for the Marshall compaction testing. 
 
All required testing for compaction shall be stated in the special provisions, referred to as 
“tests”.  The nuclear density method shall conform to ASTM: D2922-7B. 
 
If the specified density of the in-place wear course mixture is not obtained, the mixture with 
failing density will not be accepted. 

 
 
SECTION SEVEN: 
SCHEDULE OF REQUIRED FINAL INSPECTIONS 

 
7.1 SANITARY SEWER 
 

A. Lamping and Initial Inspection of Sanitary Sewer 
 
1. Performed the same day as the mandrel test or as soon as possible thereafter by designated 

City Project Engineer. 
2. Punch list of any required corrective work is given to designated City Project Engineer. 
3. After completion of all punch list items is certified by contractor, corrective work is re-

inspected by designated City Project Engineer. 
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B. Final Inspection of Hydrants, Hydrant Valves, and Curb Boxes 
 

1. Performed after completion of final manhole casting adjustments and construction of first 
lift of bituminous, and prior to any building Certificate of Occupancy permit by designated 
City Project Manager. 

2. Punch list of any required corrective work is given to designated City Project Engineer. 
3. After the contractor certifies completion of all punch list items, corrective work is re-

inspected by designated City Project Manager. 
 

7.2 WATERMAIN 
 

C. Final Inspection of Main Line Valves 
 
1. Performed after construction of first lift of bituminous by designated City Project Manager. 
2. Punch list of any required corrective work is given to designated City Project Manager. 
3. After completion of all punch list items is certified by contractor, corrective work is re-

inspected by designated City Project Manager. 
 

D. Final Inspection of Hydrants, Hydrant Valves and Curb Boxes 
 

1. Performed after completion of all street construction, including final boulevard grading and 
restoration, by designated City Project Manager. 

2. Punch list of any required corrective work is given to designated City Project Manager. 
3. After completion of all punch list items is certified by contractor, corrective work is re-

inspected by designated City Project Manager. 
 

7.3 LAMPING AND FINAL INSPECTION OF STORM SEWER 
 

A. Performed after completion of all street construction, including final grading and restoration of 
boulevards, ponding areas and drainage swales, by designated City Project Manager. 

B. Punch list of any required corrective work is given to designated City Project Manager. 
C. After completion of all punch list items is certified by contractor, corrective work is re-inspected 

by a designated City Project Manager. 
 

7.4 FINAL INSPECTION OF STREETS 
 

A. Performed after completion of all street construction, including final grading and restoration of 
boulevards, ponding areas and drainage swales by a designated City Project Manager. 

B. Punch list of any required corrective work is given to designated City Project Manager. 
C. After completion of all punch list items is certified by contractor, corrective work is re-inspected 

by a Citycity designated Project Manager. 



Incidents July‐23 July‐22 July‐21

Building Fire 1 6

Grass/Vehicle/Misc. Fire 3 2 1

Illegal Burn

Smoke Investigation  1

Medical Incident 32 6 27

Motor Vehicle Accident 3 3 3

Rescue 6 32 3

Gas Leak/Explosion 1 3

Public Service Assistance   4 5 4

Dispatched and Canceled 10 12 5

Carbon Monoxide 1 1

Special Incident Type 3 1

Monthly Totals 61 73 45

YTD Totals 300 624 488
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Incidents Aug‐23 Aug‐22 Aug‐21

Building Fire 1 4 4

Grass/Vehicle/Misc. Fire

Illegal Burn 1 1

Smoke Investigation  2

Medical Incident 31 35 29

Motor Vehicle Accident 4 5 7

Rescue 7 1

Gas Leak/Explosion 1

Public Service Assistance   3 4 5

Dispatched and Canceled 8 13 8

Carbon Monoxide 2 1

Special Incident Type 2

Monthly Totals 59 63 57

YTD Totals 300 624 488 33
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Loren Wickham

From: Alex Guggenberger <Alex.Guggenberger@co.anoka.mn.us>
Sent: Monday, August 28, 2023 4:09 PM
To: Loren Wickham
Subject: Assessment Services Contract
Attachments: Oak Grove_Assessment_Contract Final.docx

Follow Up Flag: Flag for follow up
Flag Status: Flagged

Good Afternoon Loren – Hope all is well in Oak Grove.  
 
Attached is a final version of the Assessment Services Contract if you’d like to use it.  If you or your council have any 
questions about the renewal contract or the assessment in general, please let me know.  
 
Thanks, 
 

Alex Guggenberger, SAMA 
County Assessor | Anoka County Assessor’s Office | 2100 Third Avenue, Anoka MN  55303 
Phone 763.324.1162 | Email Alex.Guggenberger@co.anoka.mn.us | http://www.co.anoka.mn.us 

 
 
 
NOTICE: Unless restricted by law, email correspondence to and from Anoka County government offices may be public 
data subject to the Minnesota Data Practices Act and/or may be disclosed to third parties.  



          
  CITY OF OAK GROVE                                                         

REQUEST FOR COUNCIL ACTION 
 

DEPARTMENT:       Administration MEETING DATE:   September 11, 
2023 
  

TITLE OF REQUEST:       Assessment Services Agreement 

BACKGROUND AND SUPPLEMENTAL INFORMATION:   
 
The City renews its agreement with Anoka County for assessing services every five years. Anoka County is 
open to other lengths. As written this agreement shall be from January 16, 2024 through May 15, 2029. The 
City could contract with a private city assessor, but staff is satisfied with the service that Anoka County 
provides and believes it is the best value. Also, by contracting with Anoka County, any challenge to an 
assessed value is covered by Anoka County. If we contract with a private city assessor, the City would have to 
pay extra for that service.  The 2024 preliminary levy and budget includes $42,000 for assessment services. 
Attached is a Joint Powers Agreement Between the City of Oak Grove and County of Anoka for Assessment 
of Property.  
 
 
 

SOURCE OF FUNDING:     General Fund > Assessing 

REQUESTED COUNCIL ACTION:   
Approve contract for assessing services with Anoka County 
 

 



 

 Anoka County Contract No. C0010175 
 
 JOINT POWERS AGREEMENT 

BETWEEN THE CITY OF OAK GROVE AND 
COUNTY OF ANOKA FOR ASSESSMENT OF PROPERTY 

 
 
 THIS AGREEMENT is made and entered into this _____ day of ______________, 2023, 
by and between the City of Oak Grove, 19900 Nightingale St. NW, Cedar, Minnesota 55011 
hereinafter referred to as the “Municipality”, and the County of Anoka, a political subdivision of 
the State of Minnesota, 2100 Third Avenue, Anoka, Minnesota 55303, hereinafter referred to as 
the “County”. 
 

WITNESSETH: 
 
 WHEREAS, pursuant to Minn. Stat. § 273.072, subd. 1, any county and city, lying wholly 
or partially within the county and constituting a separate assessment district, may, by agreement 
entered into under Minn. Stat. § 471.59, provide for the assessment of property in the city by the 
county assessor; and 
 
 WHEREAS, pursuant to Minn. Stat. § 273.072, subd. 2, the agreement may provide for 
the abolition of the office of the city assessor when the assessment of the property within the 
city is to be made under an agreement by the county assessor; and 
 
 WHEREAS, it is the wish of the County to cooperate with the Municipality to provide for 
a fair and equitable assessment of the property within the Municipality; and  
 
 WHEREAS, said work will be carried out in accordance with the provisions of Minn. Stat. 
§ 471.59.  
 
 NOW, THEREFORE, in consideration of the mutual covenants and agreements stated 
herein, the parties agree as follows: 
 
I. That said Municipality constitutes a separate assessment district which lies wholly within 
the County and that all property in the geographical boundaries of this district shall be assessed 
by the County Assessor of the County beginning with the assessment year 2025 (calendar year 
2024), provided this Agreement is approved by the Commissioner of Revenue.   
 
II. Pursuant to Minn. Stat. § 273.072, subd. 2, the office of the City Assessor in the 
Municipality shall cease to exist on January 16, 2024 but not before the end of the term of the 
current City Assessor, if serving for a fixed term, or when an earlier vacancy occurs; provided, 
however, that upon the termination of this Agreement, the Office of City Assessor shall be 
automatically reestablished and shall be filled as provided by applicable law or charter in 
accordance with Minn. Stat. § 273.072. 
 
III. The term of this Agreement shall be from January 16, 2024, through May 15, 2029, 
unless earlier terminated as provided herein. 
 
IV. In consideration of said assessment services, the Municipality shall pay to the County an 
annual payment as follows: 
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May 15, 2024:  Payment Due for 2025 Assessment 
May 15, 2025:  Payment Due for 2026 Assessment 
May 15, 2026:  Payment Due for 2027 Assessment 
May 15, 2027:  Payment Due for 2028 Assessment 
May 15, 2028:  Payment Due for 2029 Assessment 

 
V. For year 2024 assessment services, the Municipality shall pay the County as follows: 
 

A. Ten Dollars and 40/100s ($10.40) for each improved parcel of residential, 
seasonal recreational residential and agricultural type property; 
 

B. Four Dollars and 60/100s ($4.60) for each unimproved parcel of residential, 
seasonable recreational residential and agricultural type property; 

 
C. Sixty-Two Dollars and 00/100s ($62.00) for each improved and unimproved 

parcel of commercial, industrial and public utility type of property; and 
 

D. Sixty-Two Dollars and 00/100s ($62.00) for each improved and unimproved 
parcel of apartment and mobile home park type property. 

 
E. Four Dollars and 60/100s ($4.60) for each improved and unimproved parcel 

of parcel of exempt property. 
 
 The same procedure shall be used, as described above, in the computation of the 
assessment payments due in 2025 through 2028, provided, however, that the cost for each type 
of parcel shall be increased according to the County Assessor’s increase in operating costs, 
cost of living and merit adjustments established by the Anoka County Board of Commissioners 
for January 1 to December 31 in the year prior to the date of the assessment. 

 
VI. Notwithstanding Section II. above, the County and/or Municipality shall have the right to 
terminate this Agreement by providing, at a minimum, six months written notice by certified mail, 
which notice shall be sent at least six months prior to January 2 of any year to terminate 
assessment services to be performed one year from such date (i.e. to terminate this Agreement 
for assessment services in the year 2026, the party must provide written notice of termination by 
not later than June 30, 2025). 
 
VII. COUNTERPARTS 
 
 This Joint Powers Agreement may be executed in any number of counterparts, each one 
of which shall be deemed to be an original, but all such counterparts together shall constitute 
one and the same instrument. 
 

(remainder of page intentionally blank – signature page immediately follows) 
 
  



 
- 3 - 

 IN WITNESS WHEREOF, the parties hereto have set their hands on the dates so 
indicated. 
 
 
COUNTY OF ANOKA CITY OF OAK GROVE 
 
 
 
By: ________________________________ By: ________________________________ 
 Matt Look, Chair  Weston Rolf 
 Anoka County Board of Commissioners  Mayor 
 
Dated: _____________________________ Dated: _____________________________ 
 
 
 
By: ________________________________ By: ________________________________ 
 Rhonda Sivarajah    
 County Administrator Title: ______________________________ 
 
Dated: _____________________________ Dated: _____________________________ 
 
 
 
 
APPROVED AS TO FORM 
 
 
 
By: _______________________________ By: _______________________________ 
 Jason Stover 
 Assistant County Attorney Title: ______________________________ 
 
Dated: ____________________________ Dated: ____________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
MEMO 

 
 
TO:  City Council 
 
FROM: City Administrator 
 
DATE: September 8, 2023 
  
SUBJECT: Accessory Building Size Allowed by Total Acreage 
 
 
Section 109-194 Accessory buildings, structures and uses 
https://library.municode.com/mn/oak_grove/codes/code_of_ordinances?nodeId=PTIILADERE_
CH109ZO_ARTVISURE_DIV1GE_S109-194ACBUSTUS 
 
The requirements for accessory buildings can be found in City Code Section 109-194. The 
number of and maximum size is by total acreage. Total acreage includes the right of way 
measured to the center of the road.  
 
The current requirements are: 
1.49 acres and less total building floor area shall not exceed 1,200 square feet.  
1.50 – 2.49 acres total building area shall not exceed 1,800 square feet and 16’ sidewall 
2.50 – 3.99 acres total building area shall not exceed 2,400 square feet and 16’ sidewall 
4.00- 5.99 acres total building area shall not exceed 3,600 square feet and 16’ sidewall 
6.00- 9.99 acres total building area shall not exceed 5,000 square feet and 16’ sidewall 
10 acres or larger total building area shall not exceed 9,000 square feet and 16’ sidewall 
(increased from 7,000 sq. ft. to 9,000 sq. ft. in 2006) 
 
The current acreage ranges were established in 2000 and the following total building floor 
areas and sidewall height were:  
1.49 acres and less total building floor area shall not exceed 1,200 square feet and 12’ sidewall  
1.50 – 2.49 acres total building floor area shall not exceed 1,200 square feet and 14’ sidewall  
2.5 – 3.99 acres total building floor area shall not exceed 1,800 square feet and 14’ sidewall 
4.00-5.99 acres total building floor area shall not exceed 3,600 square feet and 14’ sidewall 
6.00 – 9.00 acres total building floor area shall not exceed 5,000 square feet and 14’ sidewall 
10 acres or more total building floor area shall not exceed 7,000 square feet and 14’ sidewall 
 
 
Prior to 2000 the requirements were: 
1.5 acres to 5 acres total building floor shall not exceed 1,500 square feet 
5 acres or larger total building area shall not exceed 1,800 square feet 
 

https://library.municode.com/mn/oak_grove/codes/code_of_ordinances?nodeId=PTIILADERE_CH109ZO_ARTVISURE_DIV1GE_S109-194ACBUSTUS
https://library.municode.com/mn/oak_grove/codes/code_of_ordinances?nodeId=PTIILADERE_CH109ZO_ARTVISURE_DIV1GE_S109-194ACBUSTUS

	09.11.23
	08.14.2023 City Council Meeting
	OAK GROVE COUNCIL
	4. APPROVAL OF COUNCIL MINUTES FOR July 31, 2023
	5. SHERIFF’S REPORT FOR July 2023
	A. 2024 Contract Discussion
	6. PETITIONS, INDIVIDUALS, PRESENTATIONS, AND INQUIRIES
	A. 2nd Quarter Financial Report – Abdo Financial Solutions
	Abdo Financial Solution Representative Julie McMackins presented the 2nd Quarter Financial Report.
	B. Cedar Creek Conservation Area Memorial Fund Presentation
	Brad LeTourneau, Oak Grove resident, explained that they are looking to have a memorial for the two Anoka County men that were killed in Vietnam since the two men have received no recognition. The County’s Parks Department is on board with the memoria...
	Dennis Berg, stated the memorial would be managed by the County’s Parks Department. The County has passed an ordinance that does not allow memorials to be named after certain individuals. He explained it would be a conservation area with the center pi...
	Council Member Wylie asked how they will determine what names will be included in the memorial. Mr. LeTourneau replied that there are 21 Anoka County Vietnam veterans. The County’s Parks department has a list of criteria of who qualifies to have a mon...
	Council Member Wylie asked how people can donate. Mr. LeTourneau replied that all donations are being collected by Anoka County Parks department. Mr. Berg mentioned that in order to make a donation, it is important to include on the check “Cedar Creek...
	Council Member Wylie asked Administrator Wickham if the information could be included on the City’s website. Administrator Wickham replied that they would do that and could include it in the fall newsletter as well.
	Council Member West thanked Mr. Berg and Mr. LeTourneau for what they were doing. He asked if they have approached the American Legion. Mr. Berg stated they have.
	Mayor Rolf stated he wished they had caught this earlier so they could do it with the memorial that the City is doing. He asked if they would be willing to send social media information that he could share to spread the word. Mr. LeTourneau replied th...
	Mayor Rolf asked Administrator Wickham what fund the money could come from to help fund the memorial. Administrator Wickham replied the charitable gambling fund. Mayor Rolf stated in order to remain consistent, there is an application to fill out that...
	Council Member Bray Johnson asked if the information has been posted on any alumni pages. Mr. LeTourneau stated Mike Starr is working with the hall of fame alumni group and will be the point person for that.
	8. CITY ADMINISTRATOR UPDATES & DISCUSSION ITEMS
	9. MAYOR/COUNCIL REQUESTS/UPDATES
	10. ADJOURNMENT

	8-16-23
	08.17.2023 Planning Commission Meeting
	OAK GROVE PLANNING COMMISSION
	Regular Meeting August 17, 2023

	APPROVAL OF JULY 20, 2023 MEETING MINUTES
	1. Greg Hanson – PID: 18-33-24-32-0005, Verde Valley Rd NW (cul-de-sac road frontage)
	2. Dave Wills – PID: 36-33-24-14-0001Road frontage, access question–parcel needs access from East Bethel
	3. Alan Nordman–18444 Cedar Dr. NW–IUP for RV Storage

	PUBLIC HEARINGS
	1. Chapter 105 Environmental and Natural Resource Protection and any sections pertaining to Pet Feces Disposal, Salt Storage, and Stormwater Management Plan Approval Procedures.
	Public Comment:
	2. Chapter 109 ZONING pertaining to Shoreland, Wetland, and Floodplain
	Public Comment:
	3. Chapter 109 Zoning pertaining to Accessory Building
	Public Comment:
	1. Greg Hanson – PID: 18-33-24-32-0005, Verde Valley Rd NW (cul-de-sac road frontage)

	Administrator Wickham stated Mr. Hanson was before the commission over a year ago. He did a small sub-division last year for his son to construct a house. Mr. Hanson is looking to further subdivide and is looking for feedback on a variance for a less ...
	Mr. Hanson stated that after further review they have enough road frontage and will not need a variance.
	Chair Johnson summarized that Mr. Hanson should get his property surveyed and submit a plat application.
	4. Odegaard Promotions, LLC–Concept to open disc golf course
	5. Don Girtz–PID: 05-33-24-41-0007 Easement Concept for Landlocked parcel

	ADJOURNMENT

	Oak Grove stats - August 2023
	Oak Grove - CFS - August 2023
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	1 Term of Agreement
	1.1 Effective Date. This Agreement is effective on the date the BCA obtains all required signatures under Minn. Stat. § 16C.05, subdivision 2.
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	ADP7421.tmp
	2.1 PLATTING REQUIREMENTS: Refer to Chapter 107 – Subdivisions of the Oak Grove City Code Subdivision administrative/procedure for platting requirements associated with land development.
	See specifications or Development Contract for warranty requirements.
	Design and construct stormwater management practices that manage rainfall on-site, andon-site and prevent the off-site discharge of the precipitation from the first one inch of runoff from the new impervious surfaces created by the project. Discharge ...
	Where re-use of stormwater is implemented, such as use with an irrigation system, volumes captured shall be given equal credit toward the volume reduction requirement by the City. All re-use measures must be fully documented in the post-construction s...
	D. Redevelopment Sites:
	E. Linear  Projects:
	For linear projects, the water quality volume must be calculated as the larger of one-inch times the new impervious surface or one-half inch times the sum of the new and the fully reconstructed impervious surface. Where the entire water quality volume...
	3.44 Infiltration prohibitions. The use of infiltration as a stormwater treatment method is prohibited as follows:
	A. Where industrial facilities are not authorized to infiltrate industrial stormwater under an NPDES/SDS Industrial Stormwater Permit issued by the Agency.
	B. Where vehicle fueling and maintenance occur.
	C. With less than three (3) feet of separation distance from the bottom of the infiltration system to the elevation of the seasonally saturated soils or the top of bedrock.
	D. Where high levels of contaminants in soil or groundwater will be mobilized by the infiltrating stormwater.
	3.45 Infiltration restrictions. The City shall restrict the use of infiltration techniques without a detailed engineering review, to prevent adverse impacts to groundwater, when the infiltration device will receive discharges from, or be constructed in
	Exception for meeting the volume control standard. A lesser volume reduction requirement than required if the project meets one of the prohibitions or restrictions listed above and if the owner or operator of the construction activity implements to th...
	3.46 Mitigation provisions. Mitigation provisions are allowed when owners and operators of a construction activity cannot meet the TSS and/or TP reduction requirements on the site of the original construction activity. The mitigation provisions of the...
	Mitigation project areas are selected in the following order of preference:
	D. Pipeline Backfilling Operations
	D. Sanitary Sewer Leakage Testing: Leakage testing shall be required for all sanitary sewer main and service lines.  For purposes of the test, the line between adjoining manholes will be considered a section and will be tested as such.
	E. Air Test Method: No additional compensation will be allowed for air testing equipment and materials required to perform the test.  The testing gauge shall be located at ground level, out of the manhole, and have dial increments of 0.1 p.s.i. or les...
	F. HyrdrostaticHydrostatic Test Method: The head of water for sewer main shall be 3’ above the invert elevation of the upper manhole and for services shall be 3’ above the highest invert elevation of service pipe being tested.
	G. Infiltration Test: If the ground water level is greater than 3 feet above the invert elevation of the upper manhole and the Engineer so approves, leakage tests shall be made to determine the amount of ground water infiltration into the sewers.  Mea...
	In case measurements indicate a leakage greater than the maximum allowable leakage, additional measurements shall be taken and continued until all leaks are located and the necessary repairs and corrective work have reduced the leakage in the section ...
	The Contractor shall furnish the weirs and other materials and labor for placing the weirs in the sewer and shall assist the Engineer in making measurements.  The Contractor shall receive no additional compensation for making the leakage tests or corr...
	H. Test Failure and Remedy: Any failure areas after being repaired and/or replaced will require sewer televising of the area before acceptance by the Citycity.
	I. Inspection and Flushing
	Prior to final acceptance of each section of the sewer line, the Contractor shall flush a sewer-cleaning ball, the full diameter of the sewer, through all sewers up to 24” in diameter.  Larger sewers shall be cleaned by other appropriate methods.  All...
	Upon completion of the Contract, the Engineer will carefully inspect all sewers and appurtenances.  All sewers will be lamped by the Engineer.  Any unsatisfactory work shall be removed and replaced in a proper manner.  The invert of the sewer and manh...
	K. Televising: The City requires all sanitary sewer services with risers to be televised and any areas where repair or replacement of the sewer main has been done prior to acceptance by the Citycity.  Sanitary sewer televising shall be done after the ...
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