
CITY OF OAK GROVE COUNCIL MEETING
CITY COUNCIL CHAMBERS

19900 NIGHTINGALE ST. NW
Monday, May 13, 2024, at 6:00PM 

AGENDA

CALL TO ORDER; PLEDGE OF ALLEGIANCE

ROLL CALL: Present Absent
Mayor Rolf
Councilmember Bray Johnson  
Councilmember Tradewell        
Councilmember West 
Councilmember Wylie

PUBLIC FORUM
Speakers are requested to come to the podium, state their name and
address for the clerk’s record, and limit their remarks to three minutes.

ANNOUNCEMENTS

SETTING OF REGULAR AGENDA
This is an opportunity to approve the regular agenda as presented or add/
delete an agenda item by a majority vote of the Council members present

 APPROVAL OF COUNCIL MINUTES FOR APRIL 29, 2024

 SHERIFF'S REPORT APRIL 2024

 CONSENT AGENDA
The Consent Agenda contains several items, which are acted upon by the
Council in one motion. Upon request by any one Councilmember, City staff,
or the public a consent agenda item may be removed and put on the regular
agenda for discussion and consideration.

Claims and Accounts
Resolution 24-057 Temporary Liquor License – St. Patrick Church
Resolution 24-058 Retirement of Assistant Fire Chief Johnson
Resolution 24-059 Hiring Seasonal Public Works Employee - Lund
Resolution 24-060 Hiring Seasonal Public Works Employee - Olsen

FIRE
Fire Chief Updates

OLD BUSINESS
Resolution 24-033 Oak Grove Conservation, LLC – Minor Subdivision

BUILDING
Agreement for Building Official Services – Rum River Consultants

PUBLIC HEARINGS
Ordinance 24-02 Amending Chapter 103 Building and Building Regulations 



1. Resolution 24-053 Agreement with DLI
B. Ordinance 24-03 Amending 2024 Fee Schedule

11. PLANNING
A. IUP Revocation and Code Enforcement Issues 21540 Linnet St. NW

12. CITY ADMINISTRATOR UPDATES & DISCUSSION ITEMS
A. St. Patrick Church Fireworks Display Permit
B. Administrator Updates

13. MAYOR/COUNCIL REQUESTS/UPDATES
           A. Fire Station/City Hall Discussion   

The next Regular Meeting is scheduled for Monday, June 10, 2024, at 6:00 p.m.

14. CLOSED SESSION
Pursuant to Minnesota Statute 13D.05, subd. 3 (c) (3), the City Council will meet in a 
closed session to determine the asking price for real property to be sold by the City 
of Oak Grove: PIDs: 04-33-24-22-0019 and 04-33-24-22-0018.  

15. ADJOURNMENT



 

OAK GROVE COUNCIL 
Regular Mee�ng Minutes 

Monday, April 29, 2024 
 
The Regular Mee�ng of the Oak Grove City Council was called to order by Mayor Rolf at 6:00 p.m. on 
Monday, April 29, 2024. Pledge of Allegiance was said, and roll call taken. 
 
Present:  Weston Rolf, Mayor 
   Angie Bray Johnson, Council Member 
   Paul Tradewell, Council Member 
   John West, Council Member 
   Mike Wylie, Council Member 
 
Also Present: Loren Wickham, City Administrator 
   Billi Larson, City Clerk 
   Chuck Schwartz, Engineer 
   Joe Sathe, Atorney 
   Karri Thorsten, Finance 
 
1. PUBLIC FORUM 

Mayor Rolf opened the Public Forum. He called for anyone wishing to speak to Council.  Hearing 
none, he closed the Public Forum. 
 

2. ANNOUNCEMENTS 
 Council member West shared that he observed the Public Works Director, Mat 
 Anderson, while patching roads and he was impressed by the way that Mat leads by 
 example. 
 Council member Bray Johnson men�oned that the West Oak Grove Cemetery 
 Associa�on will have their annual mee�ng on May 4, 2024 at Oak Grove City Hall. 
 

3. SETTING OF REGULAR AGENDA 
  
 MOTION MADE BY COUNCIL MEMBER WYLIE TO APPROVE THE REGULAR AGENDA. 
 SECOND BY COUNCIL MEMBER TRADEWELL. MOTION CARRIED. 5-0. 
 

4. APPROVAL OF COUNCIL MINUTES FOR APRIL 8, 2024 
  
 MOTION MADE BY COUNCIL MEMBER WEST. SECOND BY COUNCIL MEMBER BRAY 
 JOHNSON. MOTION CARRIED (5-0). 
 

5. ACKNOWLEDGEMENT OF COMMISSION MINUTES 
 Mayor Rolf acknowledged the commission minutes presented and asked the Council 
 members for feedback. Hearing none. He moved forward with the agenda. 
  

6. PETITIONS, INDIVIDUALS, PRESENTATIONS, AND INQUIRIES 
A. Presenta�on of 2023 Audited Financial Statements by Andrew Grice – BerganKDV 



 

a. Consider accep�ng the 2023 Audit Report 
 Mr. Grice gave an overview of the 2023 Financial audit.  He highlighted that the  
 expenditure budget of $3,254,881 had a variance of $199,816, or 6.1%, when compared  
 to actual expenditures of $3,454,697. The largest variance was in Public Safety 
 expenditures, which were $159,981 over budget, due primarily to the conserva�ve 
 budge�ng for building inspec�on service expenditures and expenditures related to state  
 fire aid passed through to the fire relief associa�on not being budgeted for. Public Works 
 came in $77,175 over budget due in part to full-�me employee wages and repair and 
 maintenance costs coming in higher than an�cipated. General Government expenditures 
 were $61,343 over budget due in part to addi�onal accoun�ng service fees needed with 
 changes in City personnel during 2023. Capital outlay expenditures were $97,568 below 
 budget as public safety equipment and street improvement costs came in under 
 budgeted amounts for the General Fund. 
 
 No budget amendments were made during the year. Actual revenues were over budget 
 by $316,911, and expenditures were over budget by$199,816. Some of the significant  
 variances can  be briefly summarized as follows: License and permits revenues resulted  
 in a surplus of  $199,012 due to increased development in the city. Intergovernmental 
 revenues resulted in a surplus of $105,269 primarily due to Municipal State aid. Charges  
 for services resulted in a surplus of $19,693, also due to the increased development.  
 General government expenses resulted in a budget  deficit of $61,343 due to increase 
 consul�ng costs due to vacant staff posi�ons. Public safety expenses resulted in a budget 
 deficit of $159,981 due to increased staffing in the Police contract. Public works 
 expenses resulted in a budget deficit of $77,1755 due to increased construc�on costs 
 and fuel expenses. 
 
 The full report is available at www.ci.oak-grove.mn.us.  
 

B. Recogni�on of Jerry Tri’s years of service on the Oak Grove Parks Commission. 
 Council recognized Parks Commission Chair Jerry Tri for his service to the City of Oak Grove for 
 30+ years. Jerry served on the Commission since the late 1980’s when Oak Grove was s�ll a  
 township. Behind the scenes Jerry o�en transplanted trees, planted wild flowers and  
 repaired playground equipment in City parks. He was involved with the growth and 
 development of most of the parks and trails in Oak Grove. The City Council and members of the  
 Parks Commission posed for a photo with Mr. Tri. 
 

7. CONSENT AGENDA 
The Consent Agenda contains several items, which are acted upon by the Council in one 
motion. Upon request by any one Councilmember, City staff, or the public a consent agenda 
item may be removed and put on the regular agenda for discussion and consideration. 
A. Claims and Accounts 
B. Resolu�on 24-051 Minor Subdivision – Stewart 
C. Resolu�on 24-052 Minor Subdivision – Stewart 
D. Resolu�on 24-054 Step Increase Firefighter – Cheney 
E. Resolu�on 24-056 Appoin�ng Trent Goodrich to the Parks Commission 



 

  
 Mayor Rolf pulled items A and E.   
 Council member Wylie stated that in rela�on to item E, all candidates interviewed were great. 
 
 MOTION MADE BY COUNCIL MEMBER WEST TO APPROVE ITEMS B, C, D.  SECOND BY COUNCIL 
 MEMBER WYLIE.  MOTION CARRIED. (5-0) 
 
 MOTION MADE BY COUNCIL MEMBER WEST TO APPROVE ITEM A.  SECOND BY COUNCIL 
 MEMBER TRADEWELL.  MOTION CARRIED.  (4-1) MAYOR ROLF ABSTAINED FROM THE VOTE 
 DUE TO AN INVOICE FROM HIS FAMILY BUSINESS BEING ON THE REPORT. 
  
 MOTION MADE BY MAYOR ROLF TO APPROVE ITEM E.  SECOND BY COUNCIL MEMBER BRAY 
 JOHNSON.  MOTION CARRIED. (5-0) 
 

8. ELECTIONS 
A. Elec�on Judges – Elec�on Day Overview 

 Head Elec�on Judge Curt Hayden, Assistant Head Judge John Vilandre, and Elec�on 
 Judge Mark Franzen spoke to Council about the tasks they complete on elec�on day.  
 They provided an overview of the close of polls procedures.  They answered ques�ons 
 from Council regarding handling of ballots and the transmital of the results. 
 

B. Resolu�on 24-055 Post Elec�on Review 
 The Council discussed amending resolu�on 24-055 to include all 4 Oak Grove Precincts  
 and all office with more than one candidate for the November 5, 2024 General Elec�on. 
 Atorney, Joe Sathe, will be upda�ng the resolu�on based on Council direc�on. 
  
 MOTION MADE BY COUNCIL MEMBER WEST TO APPROVE THE AMENDED  
 RESOLUTION 24-055 POST ELECTION REVIEW.  SECOND BY COUNCIL MEMBER BRAY 
 JOHNSON. MOTION CARRIED. (5-0) 
 

9. BUILDING 
A. 2023 Year End Update 

 Carri Levitski provided a building and permi�ng update for 2023. 
B. Baseline Introduc�on and Update 

 Adam Schreder, Chief Opera�ng Officer of Baseline Technologies provided the City 
 Council a presenta�on on the city’s new permi�ng so�ware. 

C. Rum River Consultants Contract/Agreement 
 Andy Schreder and Carri Levitski from Rum River Consultants presented to Council the 
 new agreement for 2024. 
 Council Member Wylie asked about some concerns from community members 
 regarding complaints and customer service. 
 Council Member Bray Johnson also inquired about a community complaint that is 
 currently under code compliance review. 
 



 

 MOTION MADE BY COUNCIL MEMBER WEST TO TABLE THE AGREEMENT.  SECOND BY 
 COUNCIL MEMBER TRADEWELL. MOTION CARRIED. (5-0) 
 

10. PUBLIC HEARINGS 
A. Ordinance 24-02 Amending Chapter 103 

a. Resolu�on 24-053 Agreement with DLI 
B. Ordinance 24-03 Amending 2024 Fee Schedule 

 Mayor Rolf opened the public hearing on Ordinance 24-02 Amending Chapter 103 at 
 8:03pm.  A�er calling for public comment and hearing none, he closed the public 
 mee�ng at 8:04pm. 
 
 MOTION MADE BY COUNCIL MEMBER WEST TO TABLE ITEM 10(A) ORDINANCE 
 AMENDMENT TO CHAPTER 103.  SECOND BY COUNCIL MEMBER BRAY JOHNSON.  
 MOTION CARRIED. (5-0) 
  
 MOTION MADE BY COUNCIL MEMBER WYLIE TO TABLE RESOLUTION 24-053.  SECOND 
 BY COUNCIL MEMBER WEST.  MOTION CARRIED. (5-0) 
 
 Mayor Rolf opened the public hearing on Ordinance 24-03 Amending 2024 Fee Schedule  
 at 8:15pm.  A�er calling for public comment and hearing none, he closed the public 
 mee�ng at 8:15pm. 
 
 MOTION MADE BY COUNCIL MEMBER WEST TO TABLE ORDINANCE 24-03. SECOND BY 
 COUNCIL MEMBER TRADEWELL. MOTION CARRIED. (5-0) 
 

11. ENGINEER 
A. Updates 

 Chuck Schwartz updated Council on the Bridge project and the deck pour occurring on 
 May 18th.  He also confirmed the start of building the roundabout and 2024 Street  
 Improvement projects. 
 

12. OLD BUSINESS 
A. Resolu�on 24-033 Oak Grove Conserva�on, LLC – Minor Subdivision 
B. Resolu�on 24-040 MNDoT Detour Agreement 

       Resolu�on 24-033 has been tabled un�l further no�ce at the request of the applicant. 
     The City Engineer updated the Council that MNDoT took the Council’s concerns under   
advisement and rerouted the detour off city streets and on en�rely county roads. No ac�on was 
needed as MNDoT changed the detour to avoid City streets. 
 
CITY ADMINSTRATOR UPDATES & DISCUSSION ITEMS 

A. Fire Sta�on/City Hall Discussion 
 There was a brief discussion regarding the next steps of the proposed project.  
 Administrator Wickham stated that if the Council decides to move forward that the 
 design process would come next. The Council directed staff to check with Architect, 



 

 Randy Engel for his ability to atend a work session and to work with him to develop 
 costs to remodel and add on to City Hall. 

B. Administrator Updates 
Administrator Wickham did not have any addi�onal updates. 

13. MAYOR/COUNCIL REQUESTS/UPDATES 
Council Member Bray Johnson discussed having resolu�ons to honor Peace Officer Week 
in Anoka County and Deten�on Depu�es, Correc�onal officers, and Correc�onal 
employee’s week in Anoka County.  There was brief discussion but no decision was 
made. 
 
Council Member Wylie discussed the complaint process for residents.  He wanted to 
clarify who residents should contact for informa�on regarding complaints that have 
been filed. 
 
Mayor Rolf wanted to make sure that Lieutenant Knotz is updated during construc�on. 
 
 
 
 

14. CLOSED SESSION 
Pursuant to Minnesota Statute 13D.05, subd. 3 (c) (3), the City Council met in a closed session to 
determine the asking price for real property to be sold by the City of Oak Grove: PID: 28-33-24-
32-0002. 

 
The next Regular Meeting is scheduled for Monday, May 13, 2024, at 6:00pm 

 
15. ADJOURNMENT 

 MOTION TO ADJOURN MADE BY COUNCIL MEMBER BRAY JOHNSON.  SECOND BY 
 COUNCIL MEMBER TRADEWELL.  MOTION CARRIED. (4-1 WEST) MEETING ADJOURNED 
 AT 9:30PM 



*Check Summary Register©

CITY OF OAK GROVE 05/09/24 2:45 PM

Page 1

10100 Unposted

Name Check Date Check Amt

10100   Primary Account

Unposted ABDO FINANCIAL SOLUTIONS, L 5/9/2024 $23,086.52

Unposted ANOKA COUNTY 5/9/2024 $1,046.00

Unposted AT&T MOBILITY 5/9/2024 $329.49

Unposted BANYON DATA SYSTEMS, INC. 5/9/2024 $790.00

Unposted BOUND TREE MEDICAL LLC 5/9/2024 $1,394.21

Unposted CENTERPOINT ENERGY 5/9/2024 $1,432.90

Unposted CITY OF ST. FRANCIS 5/9/2024 $19,566.06

Unposted CRYSTEEL TRUCK EQUIPMENT, 5/9/2024 $415.12

Unposted ECO SHRED MN INC. 5/9/2024 $1,036.00

Unposted ELITE SANITATION 5/9/2024 $187.60

Unposted GARY CARLSON EQUIPMENT 5/9/2024 $317.85

Unposted GOPHER STATE ONE- CALL 5/9/2024 $25.65

Unposted GRAINGER 5/9/2024 $44.35

Unposted HAM LAKE HARDWARE 5/9/2024 $102.75

Unposted KENNEDY & GRAVEN, CHARTER 5/9/2024 $7,094.25

Unposted LEPAGE & SONS 5/9/2024 $164.22

Unposted METRO PRODUCTS INC. 5/9/2024 $439.96

Unposted METRO SALES INC. 5/9/2024 $247.32

Unposted MN DEPT OF NATURAL RES-ST 5/9/2024 $1,272.98

Unposted MN FIRE SVC CERTIFICATION B 5/9/2024 $25.00

Unposted MSA PROFESSIONAL SERVICES 5/9/2024 $2,382.50

Unposted NORTHERN STAR COUNCIL 5/9/2024 $980.00

Unposted ODP BUSINESS SOLUTIONS, LL 5/9/2024 $242.01

Unposted O'REILLY AUTO PARTS 5/9/2024 $170.78

Unposted STREICHERS 5/9/2024 $57.49

Total Checks $62,851.01
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05/09/24 2:46 PMCITY OF OAK GROVE

*Check Detail Register©

Amount CommentInvoiceCheck # Check Date Vendor Name

10100   Primary Account

0 05/01/24 ABDO FINANCIAL SOLUTIONS, LLC

$6,383.00 MAY 2024 SVC Accounting Services 488350E 101-41500-302

$16,703.52 APR 2024 ADDL SVC Accounting Services 489136E 101-41500-302

$23,086.52Total

0 04/24/24 ANOKA COUNTY 540

$1,000.00 2024 Nearmap Aerial Imagery Computer Services 04242024E 101-41920-309

$46.00 RecordingProfessional Srvs 2413759E 101-41550-300

$1,046.00Total

0 04/25/24 AT&T MOBILITY

$250.88 Apr 2024 SVC Telephone 28729946673E 101-42200-321

$45.23 Apr 2024 SVC Telephone 28729946673E 101-41400-321

$33.38 Apr 2024 SVC Telephone 28729946673E 611-49450-321

$329.49Total

0 05/01/24 BANYON DATA SYSTEMS, INC.

$595.00 PAYROLL RETIREMENT MO PERA Computer Services 00165247E 101-41920-309

$195.00 PAY RETIREMENT ANNUAL SUPPORT Computer Services 00165247E 101-41920-309

$790.00Total

0 04/19/24 BOUND TREE MEDICAL

$1,394.21 medical supplies Operating/Office Supplies 85320513E 101-42200-210

$1,394.21Total

0 04/22/24 CENTERPOINT ENERGY

$69.06 1/12/24-2/13/24 svc 21204 OLGB Utility Services 4/22/2024E 621-49510-380

$583.39 1/12/24-2/13/24 svc 19900 Nightingale Utility Services 4/22/2024E 101-41940-380

$431.42 1/12/24-2/13/24 svc 815 Viking Utility Services 4/22/2024E 101-41940-380

$349.03 1/12/24-2/13/24 svc 19720 Kiowa Utility Services 4/22/2024E 101-41940-380

$1,432.90Total

0 04/29/24 CRYSTEEL TRUCK EQUIPMENT, INC

$415.12 Strobe Light for Roller Repairs/Maint Veh & Equi FP195620E 101-43100-403

$415.12Total

0 04/19/24 ECO SHRED MN INC.

$251.00 2024 Spring Recycle Day Recycling 308127E 202-44000-384

$785.00 2024 Spring Recycle Day Recycling 309245E 202-44000-384

$1,036.00Total

0 03/02/24 ELITE SANITATION

$187.60 3/31-4/27/2024 Portables Rentals/Leases 30560E 101-45100-410

$187.60Total

0 04/29/24 GARY CARLSON EQUIPMENT

$317.85 Asphalt saw blades Street Improvements 1316911E 101-43100-590

$317.85Total

0 04/30/24 GOPHER STATE ONE-CALL
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Amount CommentInvoiceCheck # Check Date Vendor Name

$25.65 Apr 2024 service Professional Srvs 4040649E 101-43100-300

$25.65Total

0 04/17/24 GRAINGER

$44.35 T11 electric compressor switch Repairs/Maint Veh & Equi 9089198452E 101-42200-403

$44.35Total

0 02/22/24 HAM LAKE HARDWARE

$42.98 Chainsaw oil Operating/Office Supplies 1004173E 101-43100-210

$5.69 Misc bolts Operating/Office Supplies 1010399E 101-43100-210

$30.35 misc shop supplies. remote battery Operating/Office Supplies 1011622E 101-43100-210

$23.73 Chop Saw Cap Operating/Office Supplies 1012733E 101-43100-210

$102.75Total

0 04/15/24 KENNEDY & GRAVEN, CHARTERED

$2,858.15 AK15500001&003 OG GEN ADMIN Legal Fees - Civil 180791E 101-41600-304

$249.70 AK15500169 21900 HOLLY ST Legal Fees - Civil 180791E 101-41910-304

$1,795.20 AK15500172 Subd for OG Conservation Legal Fees - Civil 180791E 101-41910-304

$2,191.20 AK15500173 Timbers Hideaway Legal Fees - Civil 180791E 101-41910-304

$7,094.25Total

0 05/01/24 LEPAGE & SONS

$93.14 Station 2 May-June Repairs/Maint Buildings 5.1.2024E 101-43100-401

$71.08 Station 2 May-June Repairs/Maint Buildings 5.1.24.2E 101-43100-401

$164.22Total

0 03/27/24 METRO PRODUCTS INC.

$325.12 Nuts/Bolts/tools Operating/Office Supplies 179659E 101-43100-210

$114.84 Nuts/Bolts Operating/Office Supplies 179663E 101-43100-210

$439.96Total

0 04/22/24 METRO SALES INC.

$247.32 03/21/04/21/2024 to 05/20/2024 Ricoh/MP Copier Repairs/Maint Equipment INV2510578E 101-41400-404

$247.32Total

0 04/29/24 MN DEPT OF NATURAL RES-ST PAUL

$1,272.98 MN-RFD-005 Wildland PPE Operating/Office Supplies 3502705E 101-42200-210

$1,272.98Total

0 04/29/24 MN FIRE SVC CERTIFICATION BRD

$25.00 Retest Fee FF II taken 4-3-24: Cody Cheney Conferences/Training 12534E 101-42200-434

$25.00Total

0 04/30/24 MSA PROFESSIONAL SERVICES INC

$2,382.50 R10154123.00 University Ave Street Improvements 004165E 402-43100-590

$2,382.50Total

0 03/28/24 Northern Star Council

$980.00 EXPLORER PROGRAM Contributions/Donations 20242025E 204-49990-490

$980.00Total

0 04/17/24 OFFICE DEPOT
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Amount CommentInvoiceCheck # Check Date Vendor Name

$110.68 Kitchen Trash Cans Operating/Office Supplies 3.62453E+11E 101-41400-210

$47.37 Notary Stamp Operating/Office Supplies 3.62518E+11E 101-41400-210

$83.96 MISC OFFICE SUPPLIES Operating/Office Supplies 3.64533E+11E 101-41400-210

$242.01Total

0 04/08/24 OREILLY AUTO PARTS

$100.88 1999 Ford Trans Service Repairs/Maint Veh & Equi 1539256543E 101-43100-403

$69.90 2018 Fire Tahoe Oil Repairs/Maint Veh & Equi 1539261465E 101-42200-403

$170.78Total

0 05/01/24 ST. FRANCIS, CITY OF AR

$6,647.52 4/1/24-5/1/24 usage Water residential 004240E 622-49520-382

$12,918.54 4/1/24-5/1/24 usage Utility Services 004240E 612-49460-380

$19,566.06Total

0 04/19/24 STREICHERS

$57.49 Badge for Codey Cheney Operating/Office Supplies 11694957E 101-42200-210

$57.49Total

10100   Primary Account $62,851.01

Fund Summary

10100  Primary Account

101 GENERAL FUND $38,784.01

202 RECYCLING $1,036.00

204 GAMBLING PROCEEDS $980.00

402 MSAS CONSTRUCTION FUNDS $2,382.50

611 SEWER - LAKE GEORGE $33.38

612 SEWER - THE PONDS $12,918.54

621 WATER - LAKE GEORGE $69.06

622 WATER - THE PONDS $6,647.52

$62,851.01





 
 
 
 
 

RESOLUTION 24-057 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 

APPROVING TEMPORARY ON-SALE LIQUOR LICENSE FOR ST. PATRICK 
CATHOLIC CHURCH OF CEDAR CREEK FOR COUNTRY FEST EVENT 

 
 

NOW, THERFORE, BE IT RESOLVED, by the City Council of the City of Oak Grove, 
Minnesota that the temporary on-sale liquor license is hereby approved for St Patrick 
Catholic Church of Cedar Creek for its Country Fest event September 7 & 8, 2024 at 
19921 Nightingale Street NW. 
 
 
Adopted by the City Council this 13th day of May 2024. 
 
 
 
      ____________________________  
      Weston Rolf, Mayor 
ATTEST: 
 
 
________________________________ 
Billi Larson, City Clerk 
 
 
 
(SEAL) 



          
  CITY OF OAK GROVE                                                         

REQUEST FOR COUNCIL ACTION 
 

DEPARTMENT:  
  Administration 

MEETING DATE:   
May 13, 2024 

TITLE OF REQUEST:     Retirement - Assistant Fire Chief Nathan Johnson Retirement  

BACKGROUND AND SUPPLEMENTAL INFORMATION:   
 
Assistant Fire Chief Nathan Johnson is retiring from the Oak Grove Fire Department. Nathan served the 
community as a firefighter for 24 years and was very active in the Fire Relief Association. During his time he 
served as the Treasurer of the Relief Association for 20 years, Assistant Fire Chief for 3 years, a Captain for 8 
and Lieutenant for 10. He also helped out on many committees and worked on many projects within the city 
of Oak Grove. 
 
Assistant Chief Johnson is eligible for the city’s recognition policy. 
 
We congratulate Assistant Chief Johnson on his retirement and thank him for his 24 years of service! 
We wish him well in retirement. 

 

REQUESTED COUNCIL ACTION:   
Consider Resolution 24-058 accepting the resignation of  Assistant Fire Chief Nathan Johnson.  

 



From: Rob Engler
To: Loren Wickham
Subject: FW: Resignation Letter
Date: Monday, April 22, 2024 11:20:06 AM

 
 
Rob Engler
Fire Chief City of Oak Grove
19900 Nightingale Street NW
Oak Grove MN 55011
763-404-7000  612-968-3022
rengler@ci.oak-grove.mn.us
 

From: nathan johnson <01nathanjohnson@gmail.com> 
Sent: Saturday, April 20, 2024 10:14 AM
To: Rob Engler <REngler@ci.oak-grove.mn.us>
Subject: Resignation Letter

 
Rob,
         After much consideration, I've decided to tender my resignation; on Friday May 10th
2024.  It's been a pleasure and an honor to serve the residents of Oak Grove, and
surrounding communities for the last 24 years. I'm very proud to have been associated
with the members of the Oak Fire Department. I wish everyone a safe and fulfilling life. 
Sincerely, Nathan Johnson Oak Grove Assistant Chief, Training officer

mailto:REngler@ci.oak-grove.mn.us
mailto:lwickham@ci.oak-grove.mn.us


RESOLUTION NO. 24-058 
 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 

A RESOLUTION ACCEPTING THE RESIGNATION OF 
ASSISTANT FIRE CHIEF NATHAN JOHNSON  

 
 
WHEREAS, the City Administrator accepted the resignation of Nathan Johnson on behalf of the 
City of Oak Grove effective May 10, 2024.  
 
NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Oak Grove, 
Minnesota that the resignation of Nathan Johnson, effective May 10, 2024, is hereby 
acknowledged and duly accepted. 
 
Adopted by the City Council this 13th day of May 2024. 
 
 

____________________________________ 
                                                                                   Weston Rolf, Mayor    
 
ATTEST: 
 
 
_______________________________________ 
Billi Larson, City Clerk 
 
 
 
(Seal) 



          
  CITY OF OAK GROVE                                                         

REQUEST FOR COUNCIL ACTION 
 

DEPARTMENT:       Administration MEETING DATE:     May 13, 2024 
  

TITLE OF REQUEST: Approve Hiring Seasonal Public Works Employees – On Call 

BACKGROUND AND SUPPLEMENTAL INFORMATION:   
 
Eugene Lund has worked as both a seasonal snow-plow driver and a seasonal public works employee – on call 
since 2018. Curt Olsen worked as a seasonal snow-plow driver in 2023. Staff recommends hiring Eugene 
Lund and Curt Olsen again as seasonal public works employees for this summer and into the early fall as 
needed. The position is an on-call position and will primarily help with patching roads and road improvement 
projects from May – October.   
 
 

SOURCE OF FUNDING:     General Fund>Public Works>Part Time Employees 
 

REQUESTED COUNCIL ACTION:   
 
Consider adopting Resolution 23-059 hiring Eugene Lund and 23-060 hiring Curt Olsen as on-call temporary 
seasonal public works employees.  

 



RESOLUTION 24-059 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 
 

HIRING EUGENE LUND AS  
TEMPORARY SEASONAL ON-CALL PUBLIC WORKS EMPLOYEE 

 
 
 
NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Oak Grove that 
Eugene Lund is hereby hired as a temporary seasonal on-call public works employee at 
$22.74/hour from May 14th  to October 31, 2024. 
 
 
Adopted by the City Council this 13th day of May 2024. 
 
 

____________________________________ 
Weston Rolf, Mayor    

 
ATTEST: 
 
 
_______________________________________ 
Billi Larson, City Clerk 
 
 
 
(SEAL) 



RESOLUTION 24-060 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 
 

HIRING CURT OLSEN AS  
TEMPORARY SEASONAL ON-CALL PUBLIC WORKS EMPLOYEE 

 
 
 
NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Oak Grove that Curt 
Olsen is hereby hired as a temporary seasonal on-call public works employee at $20.00/hour 
from May 14th  to October 31, 2024. 
 
 
Adopted by the City Council this 13th day of May 2024. 
 
 

____________________________________ 
Weston Rolf, Mayor    

 
ATTEST: 
 
 
_______________________________________ 
Billi Larson, City Clerk 
 
 
 
(SEAL) 



          
  CITY OF OAK GROVE                                                         

REQUEST FOR COUNCIL ACTION 
 

DEPARTMENT:  
  Finance 

MEETING DATE:   
 May 13, 2024 

TITLE OF REQUEST:     Election Judge pay 

 
Currently, election judges are paid under the Minnesota minimum wage requirements.  Therefore, an increase to the 
different levels of election judges by 6% is proposed to meet the Minnesota minimum wage threshold and to apply the 
same percentage to the various levels. 
 
 

   

 Previous Proposed 
 Wage Wage 

Head Judge  $       11.25   $       11.93  
Asst Head Judge  $       10.75   $       11.40  
Election Judge  $       10.25   $       10.85  

 
 
 
 
 
Election Judges will be paid the difference in backpay to January 1, 2024 with the new rates. 
 
 
 
 
 
 
 
 
 
 
 
 
REQUESTED COUNCIL ACTION:   
 
Resolution 24-061 Increase election judge positions to reflect increase to minimum wage. 

 



 
 
 

RESOLUTION 24-061 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 

A RESOLUTION APPROVING INCREASE TO ELECTION JUDGE WAGES 
 
 

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Oak Grove, approves 
the following increases to election judge wages to appropriately meet Minnesota minimum wage 
requirements. Election Judges will be paid the difference in backpay to January 1, 2024 with the new 
rates listed below: 
 
Head Judge                           $11.93/hour 
Assistant Head Judge           $11.40/hour 
Election Judge                      $10.85/hour 
 
 
 
Adopted by the City of Oak Grove, Anoka County, Minnesota, this 13th day of May 2024. 
 
 
 
 Weston Rolf, Mayor 
 
Attest: 

  

 Billi Larson, City Clerk 
 



Incidents April‐24 April‐23 April‐22 April‐21
Building Fire 1 2 2 3
Grass/Vehicle/Misc. Fire 2 0 2 2
Illegal Burn 1 0 1 1
Smoke Investigation  2 0 0
Medical Incident 37 33 25 25
Motor Vehicle Accident 1 1 0 1
Rescue 0 2 0 0
Gas Leak/Explosion 1 1 0 1
Public Service Assistance   1 0 1 4
Dispatched / Canceled/False alarm 2 12 8 13
Carbon Monoxide/ Smoke Dec 1 0 0 1
Special Incident Type 1 0 2 2

Monthly Totals 48 53 41 53
YTD Totals 196 178 186 175
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CITY OF OAK GROVE 
REQUEST FOR COUNCIL ACTION 

 
DEPARTMENT:  Building MEETING DATE: April 29, 2024 

 May 13, 2024 

TITLE OF REQUEST:  Rum River Consultants, LLC Agreement for Building Official Services 

BACKGROUND AND SUPPLEMENTAL INFORMATION: 
 
Rum River Consultants has been supporting the Oak Grove community since 2017, delivering comprehensive code 
services that reach beyond the administration of the Minnesota State Building Code (SBC). With our offices located just 
a few miles away, we are honored to be a part of the Oak Grove community. 
 
Since our inception in 2017, we have learned and grown significantly, and are pleased to report that our collaboration 
with Oak Grove remains our longest-standing partnership. We have expanded from a single employee to a dedicated 
team of over 30 professionals as of the start of this year. 
 
Our approach, which emphasizes education and engagement, resonates with the community. Our state and nationally 
certified team are dedicated to building strong, informed relationships with all stakeholders in Oak Grove. By providing 
not only the necessary information but also the reason behind it, we foster voluntary compliance and community trust. 
This has solidified our reputation as a customer-centric organization. 
 
Recent years have seen a slight plateau in construction activity, yet our commitment to supporting city operations 
remains unchanged. Responding to the city’s needs, our services have expanded to include site plan reviews in 
accordance with the Zoning Code, ensuring that projects align with local standards. Last year, at the city’s request, we 
began administering code compliance efforts by integrating our code compliance division, which now works 
collaboratively with city staff and the prosecuting attorney.  
 
Attached is the revised contract that we have reviewed over the past few months with City Administrator Wickham. This 
new contract will enable the city to proceed with the application for plumbing plan review delegation, further enhancing 
our productive partnership. We are committed to continuing to deliver exceptional service. Our team of like-minded 
professionals remains dedicated to leading in code administration and fostering positive relationships in Oak Grove, all 
centered around enhancing the life, health safety, and welfare of its residents. 

 

SOURCE OF FUNDING: Permit Fees are a Fee for Service 

REQUESTED COUNCIL ACTION:  
Consider approving Rum River Consultants, LLC Agreement for Building Official Services as presented. 
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CITY OF OAK GROVE 
ANOKA COUNTY 

STATE OF MINNESOTA 
 

AGREEMENT FOR BUILDING OFFICIAL SERVICES 
 

This Agreement for Building Official Services (the “Agreement”) is entered into on this 
13th day of May 2024, by and between the City of Oak Grove, a Minnesota municipality, 
1990 Nightingale Street NW, Oak Grove, Minnesota 55011 (the “Jurisdiction”) and Rum 
River Ventures, LLC DBA Rum River Consultants, a Minnesota limited liability company, 
23306 Cree Street NW, Suite 103, St. Francis, Minnesota 55070 (the “Contractor”). The 
Jurisdiction and the Contractor may hereinafter be referred to separately as a “party” or 
collectively as the “parties.” 
 
 

RECITALS 
 

WHEREAS, the Jurisdiction needs professional services to fulfill the needs of 
their building inspection services pursuant to Minn. Stat. § 326B.133; and 

 
WHEREAS, the Contractor has substantial experience as a Building Official and 

providing building department inspection services implementing the State Building Code 
and is otherwise qualified to assist the Jurisdiction on an as needed basis for the same; 
and 

 
WHEREAS, the Jurisdiction desires to contract with the Contractor to act as the 

Designated Building Official and/or provide building inspection services for the 
Jurisdiction; and 

 
WHEREAS, the Contractor is engaged in an independent business and has 

complied with all federal, state, and local laws regarding business permits and licensing 
of any kind that may be required to carry out said business and the tasks as set forth in 
this Agreement; and 

 
WHEREAS, the Contractor is an independent contractor and may be engaged to 

perform the same or similar activities for other municipalities during the Term of this 
Agreement and the Contractor shall not work solely on behalf of the Jurisdiction. 

 
NOW, THEREFORE, for the reasons set forth above, and in consideration of the 

mutual promises and covenants made herein, it is agreed as follows: 
 
1. Services. The Contractor shall provide services to the Jurisdiction on an 

as requested basis beginning for the prices set forth on Exhibit A attached hereto (the 
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“Services”). The Contractor shall perform the Services in the capacity of a Certified 
Building Official, at the direction of the City Administrator, under Minn. Stat. §326B.133, 
in accordance with the Minnesota State Building Code, applicable Jurisdiction 
Ordinances, and applicable Minnesota law. The Jurisdiction understands that all 
transportation expenses incurred while performing the Services shall be the 
responsibility of the Contractor. The Contractor reserves the right to change the prices 
and services offered in Exhibit A. The Contractor shall provide the Jurisdiction sixty 
(60) days written notice in advance of any such proposed changes. The Jurisdiction 
agrees that while performing the Services, the Contractor is acting as a public official 
on the Jurisdiction’s behalf. 

 
2. Term. This Agreement shall commence on the date first written above and 

be renewed automatically each calendar year (collectively referred to herein as the 
“Term”), unless otherwise terminated as provided herein. With the execution of this 
Agreement, it is the intention of the Contractor and the Jurisdiction to review this 
Agreement annually. 

 
3. Performance. The Contractor shall complete the performance of building 

inspection services in accord with the conditions described in this Agreement. If any 
additional work outside the scope of building inspection services is contemplated, the 
Jurisdiction and the Contractor will mutually agree to the parameters of the additional 
work and anticipated costs as well as timeframe for completion. The Contractor shall 
maintain licenses by the State of Minnesota as a Certified Building Official and by the 
Minnesota Pollution Control Agency as a Certified Inspector for on-site septic systems. 
The Contractor shall perform the Services in a manner consistent with that of a 
reasonable and prudent Building Official. If any work is requested outside of the scope 
of the Services set forth in Exhibit A, such work shall not commence until the 
Contractor and the Jurisdiction agree to the terms, scope, price, and other details in 
writing (including via electronic mail). Such additional work shall still be subject to the 
terms and conditions of this Agreement. 

 
4. Indemnification, Hold Harmless, and Defend. Any and all claims that 

arise or may arise against the Contractor, its agents, servants, or employees as a 
consequence of any act of malice and without good faith on the part of the Contractor 
or its agents, servants, or employees while engaged in the performance of the 
Agreement shall in no way be the obligation or responsibility of the Jurisdiction. The 
Contractor shall indemnify, hold harmless, and defend the Jurisdiction, its officers, 
agents, and employees against any and all liability, loss, costs, damages, expenses, 
claims, or actions, including attorney fees which the Jurisdiction, its officers, agents, or 
employees may hereafter sustain, incur, or be required to pay, arising out of services 
performed under this Agreement or by reason of any act of malice and without good 
faith of the Contractor, its agents, servants, or employees, in the execution, 
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performance, or failure to adequately perform the Contractor’s obligations pursuant to 
this Agreement.  
 
This Agreement to hold harmless and indemnify shall not apply to any claim arising out 
of a situation where the Contractor has previously notified the Jurisdiction in writing of a 
failure by an owner or permit applicant to comply with the appropriate Code and the 
Jurisdiction fails to enforce the Code. 

 
Nothing in this Agreement shall constitute a waiver by the Jurisdiction or the Contractor 
of any statutory limits or immunities from liability, including but not limited to MN Rules 
1300.0110, Subpart 9, and Minnesota Statute §466.04. 

 
5. Duties and Powers of the Building Official. As provided by Minnesota 

Administrative Rules 1300.0110, the Jurisdiction does hereby appoint Rum River 
Consultants as its Building Official. The Contractor shall have all powers and duties 
afforded under Minnesota laws, including those in the above Rule, and all powers of 
the Building Official shall extend the Contractor’s employees. 

 
6. Independent Contractor. The Contractor shall perform the Services as 

an independent contractor of the Jurisdiction, and not as an employee. No withholdings 
or deductions shall be made from payments due to the Contractor. The Contractor 
shall not be eligible for benefits, workers compensation, or unemployment benefits. To 
the extent allowable by law, the Contractor may subcontract the performance of certain 
administrative or other duties under the Agreement. 

 
7. Insurance. During the entire term of this Agreement, the Contractor shall 

maintain the following insurances and will provide the Jurisdiction with evidence of the 
same upon request: (1) Commercial general liability insurance coverage with a policy 
limit of at least $1,500,000 per occurrence; (2) Business automobile liability coverage 
with a total liability limit of at least $1,500,000; and (3) Workers’ compensation 
insurance. If the Contractor is not required by law to carry workers’ compensation 
insurance, in place of proof of workers’ compensation insurance, the Contractor may 
provide a written statement of exemption specifying the particular provision of Minn. 
Stat. §176.041 that exempts the Contractor from having to carry such coverage. If the 
Contractor is required by law to carry workers’ compensation insurance, the Contractor 
shall, at the time of execution of this Agreement, furnish evidence satisfactory to the 
Jurisdiction that the Contractor maintains insurance coverage pursuant to the terms of 
this Agreement. Jurisdiction shall be named as an additional insured on the 
commercial general liability insurance policy, providing proof of the same to Jurisdiction 
upon request. 

 
8. Warranty of Workmanship and Timely Completion. The Contractor 

warrants that all work completed for and within the Jurisdiction shall be done in a 
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workmanlike and timely manner in accordance with applicable industry standards. If at 
any time, the Jurisdiction is in receipt of complaints or comments regarding inadequate 
performance, the Jurisdiction is to inform the Contractor in writing as soon as practical 
and allow the Contractor the ability to address and answer to said complaint or 
comment. 

 
9. Amendments. Any alterations, variations, modifications, or changes of 

any provisions of this Agreement shall only be valid when they have been reduced to 
writing and signed by the Jurisdiction and the Contractor. 

 
10. Regulatory Compliance. The Contractor shall abide by all federal, state, 

and local laws, statutes, ordinances, rules, and regulations now in effect or hereinafter 
adopted pertaining to this Agreement or to the facilities, programs, and staff for which 
the Contractor is responsible. The Contractor shall procure, at the Contractor’s 
expense, all licenses, or other rights required for the provision of the Services. Any 
violation of federal, state, or local laws, statutes, ordinances, rules, or regulations, as 
well as loss of any applicable license, permit, or certification by the Contractor shall 
constitute a material breach of this Agreement, regardless of the reason and whether 
intentional, and shall entitle the Jurisdiction to terminate this Agreement effective as of 
the date of such violation, failure, or loss. 

 
11. Data Practices Compliance. The Contractor will have access to data 

collected or maintained by the Jurisdiction to the extent necessary to perform the 
Contractor’s obligations under this Agreement. The Contractor agrees to maintain all 
data obtained from the Jurisdiction in the same manner as the Jurisdiction is required 
under the Minnesota Government Data Practices Act, Minnesota Statutes Chapter 13. 
The Contractor will not release or disclose the contents of data classified as not public 
to any person except at the written direction of the Jurisdiction. Upon termination of this 
Agreement, the Contractor agrees to return all data pertaining to the Jurisdiction within 
thirty (30) days of Agreement termination. 

 
12. Termination. Either party may terminate this Agreement by providing sixty 

(60) days written notice to the other party. In the event of a material breach by either 
party, the Agreement may be terminated with ten (10) days written notice to the other 
party. In the event the Jurisdiction elects to terminate based upon an alleged material 
breach of the Agreement by the Contractor, the Contractor shall have ten (10) days (or 
the least amount of time reasonably necessary if longer than ten (10) days) to cure the 
breach. 

 
13. Billing and Payment. Invoices shall be submitted periodically 

(customarily monthly) and are due and payable within thirty-five (35) days of receipt by 
the Jurisdiction. Past due balances may accrue interest at a rate of 1.0% per month (or 
the maximum rate of interest permitted by law, if less). 



 

5 
 

 
14. Choice of Law and Venue. This Agreement is being executed in and is 

intended to be performed in the State of Minnesota and shall be construed and 
enforced in accordance with Minnesota law. The parties hereto consent and agree that 
any legal action arising from or related to the Agreement shall be in Anoka County 
District Court, State of Minnesota. 

 
15. Severability. The provisions of this Agreement shall be deemed 

severable. If any part of this Agreement is rendered void, invalid, or otherwise 
unenforceable, such rendering shall not affect the validity and enforceability of the 
remainder of this Agreement. 

 
16. Merger. The Parties acknowledge and represent that no promise or 

representation not contained in this Agreement has been made to them and 
acknowledge and represent that this Agreement contains the entire understanding 
between the Parties and contains all terms and conditions between them. 

 
17. Counterparts. This Agreement may be executed in one or more 

counterparts, each of which shall be deemed an original but all of which shall constitute 
one and the same instrument. For purposes of this Agreement, the use of email, or 
other electronic medium shall have the same force and effect as an original signature. 

 
IN WITNESS WHEREOF, the Parties hereto have signed and executed this Agreement, 
both in duplicate, on the day and year first above written. 
 
JURISDICTION 
 
 ___________________________________________ 
Weston Rolf, Mayor 

 
ATTEST: 
 
___________________________________________ 
Billi Larson, City Clerk 

 
 

CONTRACTOR 
 

____________________________________________ 
Andy J. Schreder, Chief Building Official & Owner
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Exhibit A 
Services 

 
1. Building Official Designation for Inspection Services and Additional Requested Work. 

 
a. Administration services required to conduct plan review and all required inspections 

associated with a particular project will be charged 95% plan review fees and 75% 
permit fees due to the Contractor as calculated in accordance with the fee schedule 
which is reviewed by the Contractor and adopted by the Jurisdiction following the 
Contractor’s recommended changes. The plan review fee includes the Contractor’s 
zoning reviews in tandem with a building permit application.  
 

b. The Contractor has the authority and responsibility to determine project valuation for the 
purposes of establishing applicable plan review and permit fees. Valuation data may be 
referenced from the State of Minnesota and/or the International Code Council.  
 

c. The Contractor will submit invoices for Plan Review and Permit Fees following the 
issuance of the permit. 
 

d. All projects for which the Contractor has been paid will be the responsibility of the 
Contractor for all site inspections and documentation required until the completion of the 
work and satisfactory inspections. 
 

e. The Contractor will receive 100% of special investigation fee, re-inspection fee, site 
inspection (typically no charge for project development inquiries), repetitive plan reviews 
(as identified by MN Rules 1300.0160, Subpart 5), septic maintenance permit fees, 
moved building and pre-moved building inspections, manufactured home connections, 
copying, postage, and hourly fees. 
 

f. No additional charge to meet twice with property owners or developers, either in-person 
or virtually, regarding building codes in preparation of an impending application for 
building inspection services. If additional meetings are required after two meetings, an 
hourly rate of $85.00 per hour will be billed to the Jurisdiction. 2-hour minimum if 
meetings are in-person. 1-hour minimum if meetings are held virtually. 
 

2. Fire Code Official Designation. If the Contractor is designated as the Jurisdiction’s Fire Code 
Official and provides fire code related inspections and enforcement, an hourly rate of $85.00 
per hour will be billed to the Jurisdiction. Fire Code Official services include: 

 
a. Fire site pre-plan reviews and inspections on new construction 
b. Fire damage assessment inspections 
c. Annual assemblies and hazardous occupancy inspections 
d. Hazardous materials reviews and inspections 
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e. Storage materials, high pile storage, reviews, and inspections 
f. Tents, canopies, and temporary structures reviews and inspections 
g. Above and underground fuel tanks reviews and inspections 
h. New tenant fire reviews and inspections 
i. Fireworks sales reviews and inspections 

 
3. Minimum Permit and Plan Review Fees.  

 
a. A minimum fee of $90.00 shall be payable to the Contractor for a permit of any type 

where the Contractor involvement is required.  
 

b. Where plan review is performed on any permit, a minimum plan review fee of $50.00 
shall be payable to the Contractor. 

 
4. State Delegation.  

 
a. The Contractor may provide Plan review for Public Buildings and State Licensed 

Facilities per MN Statute 326B.103 at a rate of 85% of the plan review fees collected in 
accordance with the Jurisdiction’s adopted fee schedule. The Contractor is also 
authorized to bill the jurisdiction an additional 85% of the permit fee collected with a 
minimum fee of $250.00. 
 

b. The Contractor may provide Fire Sprinkler/Alarm plan review and other Fire inspection 
services for Public Buildings and State Licensed Facilities at a rate of 85% of the plan 
review fees collected in accordance with the Jurisdiction’s adopted fee schedule and 
85% of the permit fees collected in accordance with the Jurisdiction’s adopted fee 
schedule. The Contractor is also authorized to bill the jurisdiction an additional 85% of 
the permit fee collected with a minimum fee of $250.00. 
 

c. The Contractor may provide Mechanical Plan Review and Inspections for Public 
Buildings and State Licensed Facilities at a rate of 85% of the plan review fees collected 
in accordance with the Jurisdiction’s adopted fee schedule and 85% of the permit fees 
collected in accordance with the Jurisdiction’s adopted fee schedule. The Contractor is 
also authorized to bill the jurisdiction an additional 85% of the permit fee collected with a 
minimum fee of $250.00. 

 
5. Plumbing Plan Review Services. The Contractor is authorized and responsible to act in the 

capacity of “administrative authority” as defined in the Minnesota State Plumbing Code 
4714.0203 for plumbing plan review for commercial construction and remodel work as found in 
Minnesota Rules 1300.0215, Subp. 6 and Minnesota Statute 326B.43, Subp. 2. The Contractor 
is authorized to bill the jurisdiction 85% of plumbing plan review fees. The Contractor is also 
authorized to bill the jurisdiction an additional 85% of the permit fee collected with a minimum 
fee of $250.00. 
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6. Fire Sprinkler/Alarm Plan Review Services. The Contractor is authorized and responsible to 

act in the capacity of “administrative authority” as defined in MN Statute 299F.011 for plan 
review and inspection services for new and remodel commercial work related to fire sprinkler 
and alarm systems. Permits are required as specified by Section 105 of the MN State Fire 
Code. The Contractor is authorized to bill the jurisdiction 85% of fire sprinkler and alarm 
system plan review fees. The Contractor is also authorized to bill the jurisdiction an additional 
85% of the permit fee collected with a minimum fee of $250.00. 
 

7. Septic Systems. The Contractor may provide system design review and inspection services 
for residential and commercial septic systems.  

 
a. New residential septic systems, the Contractor is authorized to bill the jurisdiction at a 

rate of $350.00. 
 

b. Residential tank replacement and holding tank systems, the Contractor is authorized to 
bill the jurisdiction at a rate of $175.00. 
 

c. The Contractor is authorized to bill the jurisdiction for review and inspection services for 
new commercial and alteration/repair commercial septic systems, in accordance with 
Minnesota Statute 326B.153, Subdivision 1. The minimum fee for all new commercial 
septic systems will be $350.00. 
 

d. The Contractor will receive 15% of permit fees captured on all advanced septic 
systems. 

 
8. After Hours Work. Inspections and/or other meetings requested outside of normal business 

hours (Monday through Friday, 8:00 am to 4:30 pm), or agreed upon work schedules, will be 
billed at $125.00 per hour with a 2-hour minimum. These terms can be applied to emergency 
disaster response and the evaluation of buildings after natural or manmade disasters. 
 

9. Meeting Attendance Provisions.  
 

a. The Contractor may attend: 
 

i. Up to two (2) City Council meetings annually at no charge to the Jurisdiction.  
 

ii. Up to one (1) staff meeting monthly without incurring charges to the jurisdiction. 
This includes meetings pertaining to commercial projects, developments, 
comprehensive planning, zoning, rental program management, and property 
maintenance (code compliance) administration. 
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b. Beyond the aforementioned provisions, additional meetings will incur charges at a rate 
of $85.00 per hour. A minimum charge of two (2) hours applies for in-person meetings 
and one (1) hour for virtual meetings. 

 
10. Transportation Costs. The Contractor shall provide transportation to meetings and site 

inspections within the Jurisdiction at no additional cost. 
 

11. Zoning Supplemental Services. If the Contractor is requested to assist in planning and 
zoning supplemental services, a rate of $85.00 per hour is charged. 
 

12. Property Maintenance. If the Contractor is requested to perform code compliance 
administration and nuisance abatement (including stop work orders on projects without proper 
permits), this service will be charged at a rate of $85.00 per hour. This includes inspections, 
verbal, and written correspondence, along with preparation for and completion of all meetings, 
hearings, and court testimony. 
 

13. Other Services Not Identified. If the Contractor is requested for a service not identified in 
“Exhibit A”, the rate charged is $85.00 per hour. 



 
 

CITY OF OAK GROVE 
REQUEST FOR COUNCIL ACTION 

 
DEPARTMENT: Building MEETING DATE: April 29, 2024 

 May 13, 2024 

TITLE OF REQUEST: City Code Chapter 103 Ordinance Amendment 

BACKGROUND AND SUPPLEMENTAL INFORMATION: 
 
The Minnesota Department of Labor and Industry (DLI) adopts new building codes designed to promote cost-effective 
ways of ensuring building safety and efficiency every six years. The last time Oak Grove City Code, Chapter 103 was 
reviewed in its entirety was in 2006.  
 
Although this city code chapter perpetually adopts the most current edition of the state building code, there have been 
three code cycle changes (2006, 2012, & 2018) since the 2000 SBC which was in effect in 2006. 
 
Through the adoption and continuous review of this chapter, the building department is able to continue its primary 
purpose – to serve the public by ensuring that the safety required by the various codes and rules become an 
accomplished fact. This positively increases the overall “quality” of the City of Oak Grove in some of the following 
ways: 

· Provides consistent construction standards throughout the city. 
· Provides the community a means to assure safe construction. 
· Provides assurances to homeowners, financial institutions and secondary mortgage markets through sound 

construction regulation, thereby improving the “value” of their investment. 
· Provides FEMA reconstruction standards in case of a disaster. 
· Provides for the integration of other construction related statutory obligations such as contractor licensing, 

professional design, accessibility codes, fire codes, elevator requirements, electrical codes, plumbing codes, etc.  
· Provides the National Insurance Services Organization (ISO) an additional form of justification to consider 

reduced property insurance rates within the city. 
· Provides for code administration services at the local level, which in-turn better serves the residents with direct 

“customer service”. 
· Provides the ability to establish “fees for service,” thereby eliminating or minimizing any general fund 

obligation to pay for the service. 
· Provides a cost-effective process to assure public protection and safety in local building construction. 
· Provides construction standards and services that are consistent for state and federal partnerships involving 

local grants and loans. 
· Helps to reduce or eliminate blight and substandard structures. 
· Assists in assuring continued usability, durability, and desirability of local building stock. 
· Helps to maintain property tax value within the city. 
· Provides a platform for the dissemination of local government information. 
· Helps create a positive identity for local government by educating and informing the city. 

 
As the City of Oak Grove’s Designated Building Official, Rum River Consultants (RRC) reviewed the city code and 
has made recommendations outlined in the attached draft ordinance amending Sections 103-19, 103-20, 103-21, and 
103-22. 
 
RRC is also requesting the city council add Section 103-23 which creates local statutes for pluming permit 
administration, plan review, and inspections. DLI conducts plumbing plan reviews for permits in Oak Grove, as 
stipulated in Minnesota Rules 1300.0215, Subp. 6. 
 
 
 



 
Minnesota Statutes 326B.43, Subd. 2 permits the delegation of authority for plumbing plan review for public and 
commercial projects to municipalities. This statute enables the DLI Commissioner to establish an agreement with a 
municipality, in which the municipality agrees to perform plan reviews typically performed by DLI. 
 
To obtain this special delegation, the City of Oak Grove must approve an ordinance to offer local plumbing plan review 
services, to endorse an application and submission of the agreement with the State of Minnesota, establishing local fees, 
and ensure the designated representative of the municipality is eligible to perform the local plumbing plan reviews. 
 
This delegation agreement will benefit the City of Oak Grove by generating additional revenue that the State of 
Minnesota usually retains by conducting these reviews. More importantly, the customer service benefits for permit 
applicants and residents are significant. The state is typically two (2) to three (3) months behind on plan review, causing 
considerable delays in construction. RRC is able to review plumbing plans typically within a week or two. If Oak 
Grove receives this delegation, it will enable projects to begin and conclude more swiftly in Minnesota's demanding 
climate. 

SOURCE OF FUNDING: Permit Fees are a Fee for Service 

REQUESTED COUNCIL ACTION: Consider adoption of the following with two separate actions: 
· Ordinance 24-02, an ordinance amending Chapter 103 as presented. 
· Resolution 24-053, a resolution approving a Minnesota Department of Labor and Industry Plumbing Plan 

Review Agreement 

 



ORDINANCE 24-02 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 

AN ORDINANCE AMENDING CHAPTER 103 BY AMENDING SECTIONS 103-19, 103-20, 103-
21, AND 103-22 THERETO, PROVIDING FOR THE APPLICATION, ADMINISTRATION, AND 
ENFORCEMENT OF THE MINNESOTA STATE BUILDING CODE AND ADDING SECTION 

103-23 TO CREATE LOCAL STATUTES FOR PLUMBING PERMIT ADMINISTRATION, 
PLAN REVIEW, AND INSPECTIONS 

 
THE CITY COUNCIL OF THE CITY OF OAK GROVE, ORDAINS AS FOLLOWS: 

 
Section 1. City Code Section 103-19 is hereby amended as follows (deletions shown as strikethroughs 
and additions shown in bold/underline): 
 
Sec. 103-19. Inclusion of state building code; exceptions. This article shall perpetually include the most 
current edition of the state building code with the exception of the optional appendix chapters. Option 
appendix chapters shall not apply unless specifically adopted. Codes Adopted by Reference. The 
Minnesota State Building Code, as adopted by the Commissioner of Labor and Industry pursuant 
to Minnesota Statutes chapter 326B, including all of the amendments, rules and regulations 
established, adopted and published from time to time by the Minnesota Commissioner of Labor and 
Industry, through the Building Codes and Standards Unit, is hereby adopted by reference with the 
exception of the optional chapters, unless specifically adopted in this ordinance. The Minnesota 
State Building Code is hereby incorporated herein by reference. 
 
Sec. 103-20. Application, administration and enforcement. 
 
(a) The application, administration, and enforcement of the code shall be in accordance with the 

Minnesota sState bBuilding cCode. The code shall be enforced within the extraterritorial limits 
permitted by Minn. Stats. § 326B.121, subdivision 2(d) when so established by ordinance. 

 
(b) The code enforcement agency of the city is called the inspection division. 
 
(c) The code shall be enforced by the Minnesota state cCertified bBuilding oOfficial designated by the 

city to administer the code in accordance with Minnesota Statutes, section 326B.133, subdivision 
1 (Minn. Stats. § 326B.133). 

 
Sec. 103-21. Building permits and certificates of occupancy. Permits and Fees. The administration 
and issuance of permits and the collection of fees shall be as authorized in Minnesota Statutes, 
Chapter 326B, Minnesota Administrative Rules 1300.0120 and 1300.0160, and as provided by the 
annual fee schedule adopted by the city. Fees are to be commensurate with the service provided. 
Permit fees not specified in the annual fee schedule shall be based on the valuation determined by 
the project value. 
 
(a) Project Valuation Determination. The Designated Building Official has the authority and 

responsibility to determine project valuation for the purposes of establishing applicable plan 
review and permit fees. Valuation data may be referenced from the State of Minnesota and/or 
the International Code Council. 
 



(b) Plan Review Fees. 
 

(1) Plan review fees for building, fire suppression, and fire alarm permits shall be set by 
the annual fee schedule adopted by the city. 
 

(2) Plan review fees for all commercial mechanical permits shall be set by the annual fee 
schedule adopted by the city. 

 
(3) Plan review fees for all public, commercial, and industrial plumbing permits shall 

be set by the annual fee schedule adopted by the city. 
 

(4) If a permit applicant submits an application that requires plan review and decides 
not to proceed with the project after the plan review has been completed, the plan 
review fee will be billed by the city to the permit applicant. 

 
(c) State Surcharge on Building, Mechanical, and Plumbing Permits. In addition to the permit fees 

established in the annual fee schedule, a surcharge fee shall be collected on all permits issued 
for work governed by the Minnesota State Building Code in accordance with Minnesota 
Statutes, section 326B.148. 
 

(d) Refunds.   
 

(1) The city may refund up to 80% of the permit fees in which no work has been done 
and no inspections have been made. Requests for refunds must be made by the 
permit applicant in writing within 180 days of permit issuance. Within 10 business 
days of receipt, the Building Official must review the refund request and determine 
the amount to be refunded or deny the refund request for cause. 
 

(2) No refunds will be approved or granted for the following: plan review fees, state 
surcharge fees, re-inspection fees, or any other services that have previously 
rendered. 

 
(e) Work Without a Permit. Work commenced without a permit may result in additional fees as 

specified in Minnesota Rules 1300.0160, Subpart 8. Investigative fees are identified in the 
annual fee schedule adopted by the city. 
 

(f) Validity, Expiration and Suspension or Revocation of Permits. The validity, expiration, and 
suspension or revocation of permits shall be as provided by Minnesota Rules 1300.0120, 
subparts 10, 11, and 12. 
 

(a) Generally. 
 
(1) No person shall erect, alter, remodel, demolish or move any kind of structure or building or part 

thereof without first securing a building permit. The issuance of permits and the collection of 
fees shall be as authorized in Minn. Stats. § 326B.121. Permit fees shall be assessed for work 
governed by the code in accordance with the fee schedule adopted by the city. In addition, a 
surcharge fee shall be collected on all permits issued for work governed by this code in 
accordance with Minn. Stats. § 326B.148. 

 
(2) Applications for commercial and industrial building permits shall be accompanied by the 

following exhibits and other information as required by the building official: 



 
a. A complete site plan application form together with all applicable filing requirements. 
 
b. A certificate of survey of the area including the property in question and 100 feet beyond 

its outer boundaries, showing existing utilities, lot boundaries, dimensions, building, 
easement, foliage, topography, and waterways. 

 
c. Soil borings and perc tests. 
 
d. Preliminary building and site development plans showing buildings, location, dimensional 

parking and loading arrangement, vehicular and pedestrian access and egress, surface 
drainage plan, landscaping, utility plan, screening, size and location of all signs, building 
and floor plans of all floors, elevations of all sides of all buildings, and sections and 
outline material specifications as appropriate, and drainage calculations demonstrating that 
post-development runoff does not exceed predevelopment runoff. 

 
(3) Applications for single-family building permits shall be completed on forms provided by the 

building official, accompanied by building plans, certificate of survey, and, at the request of 
the building official, iron monuments at lot corners and both staking of the property lines and 
building site information as required by the building official. 
 

(4) No land shall be occupied or used and no building hereafter erected, reconstructed or 
structurally altered shall be occupied or used, in whole or in part, for any purpose whatsoever, 
until a certificate of occupancy and/or final inspection has been issued by the building official. 

 
(5) No change in use shall be made in any building or part thereof, now existing or hereafter 

erected, reconstructed or structurally altered, without a building permit having been issued by 
the building official, and no such permit shall be issued to make such change unless it is in 
conformity with the provisions of this ordinance and the state building code. 

 
(6) In the event that construction, alteration, or reconstruction of a building or structure occurs 

without a building permit, the building official may issue an order to stop such work until a 
building permit is issued. 

 
(7) No building permit shall be required for a storage building which is equal to or less than 200 

square feet in floor area and not more than 12 feet in height. 
 

(b) Procedure. 
 
(1) Completed building permit forms and appropriate fees shall be submitted to the building 

department. If the proposed development conforms in all respects to the city ordinances, a 
building permit shall be issued within 60 days. 
 

(2) If the proposed development involves a zoning amendment, variance, or conditional use 
permit, the application shall be submitted to the planning commission and city council for 
review and appropriate action. 

 
(c) Due Process. Notice and public hearings of violations and termination proceedings and all 

nonconforming, incompatible, accessory, conditional, or home occupation uses, and notice of 
hearing shall be given by the city council to the interested party or parties by certified mail or in lieu 



thereof one legal published notice at least ten days before the public hearing date, which certified 
mail notice shall be given by the city council within a reasonable time. 

 
Sec. 103-22. Requirements for residential structures. Where residential buildings are authorized, 
permanent structures shall meet the following criteria: Violations and Penalties. Pursuant to Minnesota 
Statutes, section 326B.082, subdivision 16, a violation of this code is a misdemeanor. 
 
(a) The minimum width of the main portion of the residential building shall not be less than 24 feet. 

 
(b) All residential buildings shall have permanent concrete or treated wood foundations which will 

anchor the structure, in compliance with the state building code. 
(c) The roof load on residential buildings shall be designed to bear a 40-pound live roof weight.  

 
(d) The exterior walls shall be constructed with no less than two-by-four dimension lumber on 16-inch 

centers or its structural equivalent. 
 

Section 2. City Code Section 103-23 is hereby adopted as follows (shown in bold/underline): 
 
Sec. 103-23 Plumbing Permit Administration, Plan Review, and Inspections. 
 
(a) All plumbing on private property within the city must comply with the provisions of the state 

building and plumbing code and this article. 
 

(b) Plans and specifications. Prior to the installation of a system of plumbing other than for a 
single-family dwelling, complete plans, and specifications, together with any additional 
information that the Building Official may require, must be submitted and reviewed by the 
Building Official or their designee prior to permits and installation. Construction cannot 
proceed except in accordance with approved plans and specifications. Any alteration, 
extension, or repair of an existing system is subject to these same requirements, unless waived 
by the Building Official in accordance with Minnesota Rules, part 1300.0215. 

 
(c) Exceptions. Pursuant to Minnesota Statute § 326B.43, subdivision 2(n), plumbing plans and 

specifications for the following projects must be submitted to the Minnesota Department of 
Labor and Industry for a full plan review: 

 
(1) State-licensed facilities as defined in Minnesota Statute § 326B.103, subdivision 13; 
(2) Public buildings as defined in Minnesota Statute § 326B.103, subdivision 11; and 
(3) Projects of a special nature for which department review is requested by either the city or 

the state. 
 
(d) Inspections. New plumbing systems or parts of existing plumbing systems that have been 

altered, extended, or repaired shall be inspected, tested, and approved by the Building 
Official or their designee in accordance with Minnesota Rules 1300.0215 before the 
plumbing system is put into use. The Building Official shall perform the final inspection and 
witness the test. The Building Official shall approve the plumbing system if the system 
complies with the requirements of this code, any permit requirements, and the requirements 
of any approved plans and specification. Plumbing system tests shall comply with 
Minnesota Rules, chapter 4714. 
 

(e) Covering of work. No building drainage or plumbing system or part thereof shall be 
covered until it has been inspected, tested, and approved as herein prescribed. 



 
Section 3. This ordinance shall be effective immediately upon its passage and publication. 
 
Passed and adopted this 13th day of May 2024, by the City Council of the City of Oak Grove. 
 
  ________________________________  
 Weston Rolf, Mayor 
 
ATTEST: 
 
 
 _________________________  
Billi Larson, City Clerk 

 
SUMMARY PUBLICATION 

 
The Oak Grove City Council adopted Ordinance 24-02 which amended City Code Chapter 103 that 
governs the adoption of the Minnesota State Building Code including amending Sections 103-19, 103-20, 
103-21, and 103-22 and added Section 103-23 creating local statutes for plumbing permit administration, 
plan review, and inspections. A full copy of the ordinance is available for public inspection at Oak Grove 
City Hall, 19900 Nightingale Street NW, Oak Grove, Minnesota 55011-9204 in the office of the City 
Clerk. 
 
ATTEST: 
 
 
 _________________________  
Billi Larson, City Clerk 
 
Date of Publication: May 17, 2024 



 

RESOLUTION NO. 24-053  
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 

A RESOLUTION APPROVING A MINNESOTA DEPARTMENT OF LABOR 
AND INDUSTRY PLUMBING PLAN REVIEW AGREEMENT 

 
 WHEREAS, the State of Minnesota Department of Labor and Industry (DOLI) conducts plumbing plan 
reviews for permits in Oak Grove, as stipulated in Minnesota Rules 1300.0215, Subpart 6.; and 
 
 WHEREAS, Minnesota Statutes 326B.43, Subdivision 2, permits the delegation of authority for plumbing plan 
review for public and commercial projects to municipalities, or their designee, by agreement; and 
 
 WHEREAS, this delegation agreement and the addition of plumbing plan review services will benefit the City 
of Oak Grove by generating additional revenue that the State of Minnesota usually retains by conducting these 
reviews; and 
 
 WHEREAS, customer service benefits are significant for permit applicants and residents as the delegated 
authority will perform plumbing plan review services efficiently and effectively, preventing considerable delays in 
construction; and 
 
 WHEREAS, the City of Oak Grove currently contracts with Rum River Consultants (RRC) for building official 
services; and 
 
 WHEREAS, RRC has indicated its capacity to review plumbing plans; and 
 
 WHEREAS, Oak Grove Staff supports RRC as our designee to perform plumbing plan review for the city. 
  
 NOW, THEREFORE BE IT RESOLVED by the City Council of the City of Oak Grove that the application 
and agreement with the Minnesota Department of Labor and Industry is approved in order for the City of Oak 
Grove to provide plumbing plan review services locally as presented and direct staff to file the agreement with the 
Minnesota Department of Labor and Industry. 
 
 BE IT FURTHER RESOLVED that this agreement may be terminated with or without cause on 90 days written 
notice to the Minnesota Department of Labor and Industry Commissioner. 
 
Adopted this 13th day of May 2024. 
 
       

________________________________ 
      Weston Rolf, Mayor 
 
ATTEST: 
 
________________________________ 
Billi Larson, City Clerk 
(Seal) 
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Minnesota Department of Labor and Industry 

Construction Codes and Licensing Division  

Plumbing Plan Review 

443 Lafayette Road North St. Paul, MN 55155 

Phone: (651) 284-5063 

www.dli.mn.gov  

Plumbing Plan Review Agreement Application 

Under Minnesota Statutes, section 326B.43, subd. 2, the commissioner of the Department of Labor and Industry (DLI) may enter into an 

agreement with a municipality, in which the municipality agrees to perform plan review and specifications of plumbing systems in their 

jurisdiction subject to statutory requirements. Certain types of plans must still be submitted to DLI. 

To request a formal plumbing plan review agreement, this application and all requested documents must be completed and submitted to: 

Judy.Tacheny@state.mn.us.  Incomplete application will be rejected. 

1. MUNICIPALITY INFORMATION

MUNICIPALITY NAME DATE 

ADDRESS EMAIL 

 CITY STATE ZIP CODE PHONE 

BUILDING OFFICIAL NAME 

MAILING ADDRESS PHONE 

CITY STATE ZIP CODE E-MAIL

APPROVED PLUMBING PLAN REVIEWER(S). If reviewer is contracted through a private company, check here  and submit contract for review. 

NAME LICENSE # E-MAIL/PHONE

NAME LICENSE # E-MAIL/PHONE

2. REQUIRED DOCUMENTS THAT MUST BE ADOPTED BY ORDINANCES

 Submit copies of following relevant ordinances: 

1. The ordinance in which the municipality adopts the Minnesota Plumbing Code.

(Adoption of the Minnesota State Building Code by ordinance includes adoption of the Minnesota Plumbing Code, Chapter 4714.)

2. The ordinance that requires plumbing plans and specifications to be submitted, reviewed, and approved by the municipality. The ordinance must

clearly state exceptions for projects listed in Minnesota Statutes, section 326B.43 subd. 2(n) as listed below as those must be submitted to DLI for

plan review. Plumbing plans and specifications for the following projects shall be submitted to DLI for plan review.

a) State-licensed facilities (as defined in section 326B.103, subd. 13).

b) Public buildings (as defined in section 326B.103, subd. 11).

c) Projects of a special nature for which department review is requested by either the municipality or the state.

3. The ordinance that authorizes the municipality to perform plumbing inspections required by the Minnesota Plumbing Code. (Plumbing inspections,

testing, and permits are subject to Minn. Rules, part 1300.0215, subparts 1 through 5.)

4. The ordinance that authorizes the municipality to administer and enforce the Minnesota Plumbing Code in accordance with Minnesota Statutes,

section 326B.121. (Enforcing the Minnesota State Building Code by ordinance automatically includes and requires enforcement of the Minnesota

Plumbing Code.)

 Copies of the above required ordinances must be submitted with this application to be considered. 

https://www.revisor.mn.gov/statutes/cite/326B.43
mailto:Judy.Tacheny@state.mn.us
https://www.revisor.mn.gov/statutes/2017/cite/326B.103
https://www.revisor.mn.gov/statutes/2017/cite/326B.103
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3. AGREEMENT

Upon approval of the application by the commissioner, the municipality agrees (see Minn. Stat. § 326B.43, subd. 2): 

1. To review plumbing plans and specifications for all construction for which requires review and approval of plumbing plans and specifications per

Minnesota Rules, part 1300.0215, subpart 6, except all plumbing plans and specifications for the following types of projects (state) within the

municipality must be forwarded to the DLI for review:

a) State-licensed facilities (See Minn.Stat. § 326b.103, subd. 13);

b) public buildings (See Minn.Stat. § 326b.103, subd. 11); and

c) projects of a special nature for which department review is requested by either the municipality or the state. (E.g., Dialysis facilities are an

example of projects of a special nature that is reviewed by the state.)

Where the municipality forwards to the state for plan review, the municipality shall not collect any fee for plan review, and the commissioner shall 

collect all applicable fees for plan review. 

2. The plan review will:

a) Reflect the degree to which the plans and specifications affect the public health and conform to the provisions of the plumbing code;

b) ensure that there is no physical connection between water supply systems that are safe for domestic use and those that are unsafe for domestic

use; and

c) ensure that there is no apparatus through which unsafe water may be discharged or drawn into a safe water supply system.

3. Individuals who perform the plumbing plan reviews for the municipality have passed a competency assessment reviewing plans and specification, are

approved by the commissioner and are:

a) Licensed master plumbers;

b) licensed professional engineers; or

c) individuals who are working under the supervision of a licensed professional engineer or licensed master plumber and who are licensed

master or journeyman plumbers or hold a postsecondary degree in engineering.

4. To perform all inspections for projects in which they plan review. Individuals who conduct the plumbing inspections for the municipality are licensed

master or journeyman plumbers, or inspectors meeting the competency requirements established in rules adopted under section 326B.135, except for

individuals who conduct plumbing inspections for the DLI (state) projects listed in item 1 above must be licensed plumbers.

5. Individuals who conduct inspections and the plumbing plan reviews for the municipality shall not have any conflict of interest in conducting the

inspections and the plan reviews.

6. To enforce in its entirety the plumbing code on all projects.

7. To keep official records of all documents received, including plans, specifications, surveys, and plot plans, and of all plan reviews, permits and

certificates issued, reports of inspections, and notices issued in connection with plumbing inspections and the review of plumbing plans. These

records shall be maintained in the official records of the municipality for the period required for the retention of public records under Minnesota

Statutes, section 138.17, and shall make these records readily available for review at the request of the commissioner.

8. That the municipality does not have in effect the plumbing code or any of ordinances described in Section 2 above at any time after the agreement has 

been approved, the municipality will notify the commissioner in writing in advance or within 10 days of the changes if advance notice is not possible.

9. If the commissioner determines that the municipality is not properly administering and enforcing the plumbing code or is otherwise not complying

with the agreement the commissioner may terminate the agreement in accordance with Minnesota Statutes, section 326B.43, subd. 2(l).

10. Not to revoke, suspend, or place restrictions on any plumbing license issued by the state.

Agreement Acknowledgement: 

MUNICIPAL BUILDING OFFICIAL SIGNATURE NAME 

DATE CITY ADMINISTER OR CITY CLERK SIGNATURENAME 

DATE 

This material can be made available in different forms, such as large print, Braille or on a tape. To request, call 1-800-342-5354.
PPRA 7.11.2022     

https://www.revisor.mn.gov/statutes/2017/cite/326B.103
https://www.revisor.mn.gov/statutes/2017/cite/326B.103


          
  CITY OF OAK GROVE                                                         

REQUEST FOR COUNCIL ACTION 
 

DEPARTMENT:     Administration   MEETING DATE: April 29, 2024 
 May 13, 2024 

TITLE OF REQUEST:       Ordinance 24-03 Amending the 2024 Fee Schedule 

 
BACKGROUND AND SUPPLEMENTAL INFORMATION:   
 
Attached is the proposed amendment to the 2024 Fee Schedule. Changes are noted below and the following is 
highlighted on the fee schedule: 
 

Þ Fee changes are identified in red strikethrough with the new fee underlined and highlighted in yellow. 
 

Þ New fees being proposed that are currently not on the schedule are underlined and highlighted in green. 
 

· The last publication of the UBC Table 1-A Fee Schedule in the Uniform Building Code occurred in 1997. 
Following this, the three major building code standards organizations - Building Officials Code Administrators 
International (BOCA), Southern Building Code Congress International (SBCCI), and the International 
Conference of Building Officials (ICBO) - merged to create the International Code Council. This new entity did 
not adopt a standardized fee schedule, leaving the responsibility to individual states and/or jurisdictions. 
 
Minnesota Rules 1302.0600 initially established a minimum fee schedule, but this was repealed in 2012. Since 
then, jurisdictions have gradually been adopting either the fee multiplier outlined in Minnesota Statute 
326B.153 or devising their own schedules. 
 
We recommend adopting the multiplier from Minnesota Statute 326B.153, Subd. 1 as it has been widely 
accepted and unchallenged, serving as a model for numerous jurisdictions. The only variation between the state 
multiplier and the proposed table is the inclusion of an established minimum fee of $100.00. 

 
· The proposed Ordinance 24-02 includes updates to the City Code concerning plan review fees, ensuring 

alignment with Minnesota Statute 326B.153, Subd. 2. Additionally, fire suppression systems and fire alarms are 
now explicitly included in proposed Ordinance 24-03 to maintain consistency with current practice of charging 
a plan review fee for these types of systems. 
 

· Commercial mechanical plan review was not identified in the fee schedule and has been added. 
 

· Fees for plumbing plan review delegation have been added. 
 

· The language for current set fee permits has been revised to specify each fee individually, eliminating any 
ambiguity in the fee structure. The following adjustments have been made: 
 

o All set fees have been increased from $99.00 to $125.00. 
 

o Sections have been introduced to delineate fees for residential mechanical and plumbing permits. 
 

o Fees for new construction residential mechanical permits and plumbing permits have been adjusted 
from $99.00 to $150.00 per dwelling unit, reflecting the additional time required to administer and 
inspect these permits. 

 
 



 
o For homeowners doing their own mechanical and plumbing work related to basement finishes 

(excluding rental properties), the building permit covers these costs. If tasks are subcontracted, separate 
permits are required at the minimum set fee to ensure that contractors are accountable and licensed. 

 
o Combination replacement permits have been increased from $139.00 to $185.00. 

 
· A section for other permits and fees has been identified. 

 
o Residential accessory structures are now subject to a maximum permit fee of $850.00, which includes 

plan review. This adjustment will lead to lower permit fees for the most commonly built sizes. 
 

o The phrase “may apply” has been added to the plan review guidelines to provide the Building Official 
discretionary authority to eliminate this fee if warranted. 

 
o Basement finish permits are currently priced at $235.00, which includes both mechanical and plumbing 

permits. This fee, however, does not cover the services outlined in Minnesota Rules 1300.0160. To 
align with other plan review requirements a value-based structure is being proposed with a maximum 
fee of $500.00, ensuring the fee is proportionate to the service provided. As stated above, if the 
homeowner is performing the work (except for rental properties), the mechanical and plumbing permits 
are included in this new fee structure. 

 
o Permits for fences and above-ground swimming pools have been removed from the fee schedule, as 

they are not required by the Minnesota State Building Code (SBC) unless they meet specific thresholds 
outlined in the SBC. 

 
o Moved-in buildings should not have fees based on value since the structure is already built. A site 

inspection at the building’s current location is required to ensure structural integrity. This inspection 
must be performed by a field inspector prior to relocation. Additionally, when RRC inspectors travel 
more than 60 miles from the jurisdiction, the current mileage rate will be applied to the $250.00 set fee. 

 
o Demolition permits for commercial and residential properties are now categorized separately to reflect 

the differences in scope and resource allocation:  
 

§ Commercial demolition permits are calculated based on the project’s value, which represents 
the time and resources required for these types of projects. 

 
§ Residential demolition permits have been adjusted from $120.00 to $200.00 to account for the 

administrative and the site inspection time required for these permits. 
 

o Manufactured home set-up permits were previously not specified in the fee schedule and were treated 
like moved-in buildings. Given these structures are built in a controlled environment, it is appropriate to 
assign a set fee for these permits. 

 
o The following fees were added to the fee schedule since they were not previously identified: 

§ Solar/Photovoltaic Systems 
§ Irrigation Systems 
§ Miscellaneous permits not identified 
§ Non-residential temporary heating equipment (typical on large commercial projects) 
§ Inspections which no fee is specifically indicated 
§ Additional plan review required by changes, additions, or revisions to previously approved 

plans 
§ Change of use/occupancy 
§ Septic system – tank replacement/holding tank 
§ Operating permit 
§ Escrow site completion agreement 



 
o Reinspection fees have been adjusted to $95.00 per hour to better reflect the true cost of performing the 

inspection. 
 

o In the past, the fee for work initiated without a permit was typically double the standard permit fee. 
However, this is no longer uniformly applied. According to Minnesota Rules 1300.0160, Subp. 8, any 
work commenced without a permit requires a special investigation fee before a permit can be issued. 
The municipality must adopt this investigation fee as part of their annual fee schedule which is payable 
regardless of whether a permit is ultimately issued and is in addition to any other required permit fees. 
This fee may not exceed the amount of the permit fee itself, but the Building Official has the discretion 
to adjust it based on the resources and time required for the investigation. 

 
o RRC does not charge for inspections after hours or for special requests, provided these are arranged and 

approved in advance. However, in the event of an emergency that requires an inspector to be onsite, a 
fee of $150.00 per hour is charged, with a minimum commitment of two hours. 

 
o Residential septic system fees were adjusted to $350.00 which is for new or replacement systems. 

 
o All septic systems are required to undergo an inspection at least once every three years. The term 

“triennial” has been added for clarification. 
 

o Site Completion Agreement is a new fee that is collected if a permit applicant or new construction 
needs to submit an agreement to fulfill the city code requirements for landscaping, driveways, etc. 

 
 

SOURCE OF FUNDING:     N/A 

REQUESTED COUNCIL ACTION:   
 
Consider Ordinance 24-03 adopting the City of Oak Grove 2024 Fee Schedule amendment and approving the 
ordinance summary to be published in lieu of the full ordinance. 

 



 
 

ORDINANCE 24-03 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 

AN ORDINANCE AMENDING THE CITY OF OAK GROVE 2024 FEE SCHEDULE  

Pursuant to Minnesota Law, and upon a review of a study conducted by City staff, the City 
Council of the City of Oak Grove does hereby ordain the Building Section of “Appendix A” 
(attached) amending the Building Section of the previously adopted Ordinance 23-09, 2024 Fee 
Schedule shall be effective upon passage and publishing and made part of the Municipal Code.  

This Ordinance 24-03 amends the Building Section of Ordinance 23-09. All other sections of 
Ordinance 23-09 remain unchanged. 

Appendix A 
City of Oak Grove Fee Schedule 2024 

Building 
Building Permit, value based (new residential, new commercial, 
remodel, additions, accessory buildings, decks, fences over 7 feet in 
height, in-ground swimming pools) all commercial plumbing and 
HVC (new and remodel) to be value based 

1997 UBC Table 1-A 
Fee Schedule 

Permit and Inspection Fee Multiplier Table for Residential Building, Commercial Building, 
Fire Suppression, Fire Alarm, Commercial Mechanical, and Commercial Plumbing. The 
minimum fee for processing these permits is $100.00 

Total Valuation Permit Fee 
$1.00 to $500.00 $23.50 
$501.00 $1.00 to $2,000.00 $23.50 for the first $500.00 plus $3.05 for each additional 

$100.00, or fraction thereof, to and including $2,000.00 
$100.00 Minimum 

$2,001.00 to $25,000.00 $69.25 $83.50 for the first $2,000.00 plus $14.00 $16.55 for 
each additional $1,000.00 or fraction thereof, to and including 

$25,000 
$25,001.00 to $50,000.00 $391.25 $464.15 for the first $25,000.00 plus $10.10 $12.00 for 

each additional $1,000.00 or fraction thereof, to and including 
$50,000 

$50,001.00 to $100,000.00 $643.75 $764.15 for the first $50,000.00 plus $7.00 $8.45 for 
each additional $1,000.00 or fraction thereof, to and including 

$100,000 
$100,001.00 to $500,000.00 $993.75 $1,186.65 for the first $100,000.00 plus $5.60 $6.75 for 

each additional $1,000.00 or fraction thereof, to and including 
$500,000 

$500,001.00 to $1,000,000.00 $3,233.75 $3,886.65 for the first $500,000.00 plus $4.75 $5.50 
for each additional $1,000.00 or fraction thereof, to and 

including $1,000,000; and 
$1,000,001.00 and up $5,608.75 $6,636.65 for the first $1,000,000.00 plus $3.15 $4.50 

for each additional $1,000.00 or fraction thereof 
Plan Review 

Building, Plan Review Fee (pertains to all 
value-based permits), fire suppression, and 
fire alarms 

65% of permit fee 



Commercial mechanical permits 10% of permit fee 
All public, commercial, and industrial 
plumbing permits: 
 
Systems with both water distribution and 
drain, waste, and vent systems and having: 

(i) 25 or fewer drainage fixtures units 
(ii) 26 to 50 drainage fixture units 
(iii) 51 to 150 drainage fixture units 
(iv) 151 to 249 drainage fixture units 
(v) 250 or more drainage fixture units 

 
(vi) Interceptors, separators, or catch 

basins 
 

Building sewer service only 
 
Building water service only 
 
Building water distribution system only, no 
drainage system 
 
Storm drainage system 
 
 
 
 
 
 
Manufactured home park or campground: 
One to 25 sites 
26 to 50 sites 
51 to 125 sites 
More than 125 sites 
 
Revisions to previously reviewed or 
incomplete plans: 
 
o Review of plans for which the city has 

issued two or more requests for 
additional information, per review 

 
o Proposer-requested revision with no 

 increase in project scope 
 
o Proposer-requested revision with an 

 increase in project scope 

 
 
 
 
 

$150.00 
$250.00 
$350.00 
$500.00 

$3.00 per drainage fixture unit to a 
maximum of $4,000.00 

$70.00 per interceptor, separator, or catch 
basin design 

 
$150.00 

 
$150.00 

 
$5.00 per supply fixture unit or $150.00, 

whichever is greater 
 

$150.00 minimum fee or: 
$50.00 per drain opening, up to a maximum 

of $500.00; and 
$70.00 per interceptor, separator, or catch 

basin design 
 
 

$300.00 
$350.00 
$400.00 
$500.00 

 
 
 
 
 

$100.00 or 10% of the original fee, 
whichever is greater 

 
 

$50.00 plus the difference of the original fee, 
whichever is greater 

 
$50.00 plus the difference between the 

original project fee and the revised project 
fee 

Where a plan review is performed for any 
permit Minimum permit fee of $50.00 

Set fee permits, minimum permit fee 
This includes residential mechanical 
(plumbing, furnace, or air conditioning), 
roofing, siding, windows, and above ground 
swimming pools. Other needs as determined 

$99.00 



by Municipality and Building Official 

Residential Mechanical Permit Fees for Structures Regulated under the Minnesota 
Residential Code 

New construction mechanical (includes 
HVAC system, mechanical ventilation 
system, and gas lines) 

$150.00 per dwelling unit 

Addition, alteration, remodel, or 
replacement mechanical $125.00 

 
Basement finish mechanical 

$125.00 - unless the property is owner 
occupied & they are performing the work, 

then mechanical is included with the 
building permit 

Fireplace $125.00 
Garage heater $125.00 
Gas lines $125.00 
Miscellaneous mechanical appliance $125.00 
All other minor mechanical work $125.00 
Furnace and air conditioner units installed 
and inspected simultaneously $185.00 

Residential Plumbing Permit Fees for Structures Regulated under the Minnesota 
Residential Code 

New construction plumbing $150.00 per dwelling unit 
Addition, alteration, remodel, or 
replacement $125.00 

Basement finish plumbing 

$125.00 - unless the property is owner 
occupied & they are performing the work, 

then plumbing is included with the building 
permit 

Water heater $125.00 
Water conditioning system $125.00 
Miscellaneous plumbing fixtures $125.00 
Municipal sewer connection $125.00 
Municipal water connection $125.00 
Water heater and water conditioning system 
units installed and inspected simultaneously $185.00 

Other Permits and Fees 

Residential accessory structures 
Refer to multiplier table - 65% plan review 

may apply, maximum permit fee - $850.00 
which includes plan review 

Structure additions, alterations Refer to multiplier table - 65% plan review 
may apply 

Structure remodel Refer to multiplier table - 65% plan review 
may apply 

Basement finishes 
$235.00 Refer to multiplier table - 65% plan 

review may apply, maximum permit fee = 
$500.00 which includes plan review 

Deck Refer to multiplier table - 65% plan review 
may apply 

Fence $50.00 
Swimming Pool Permit $100.00 

Fence over 7 feet high Refer to multiplier table - 65% plan review 
may apply 



Moved-in building  
Per value of on-site work only $250.00 

(additional fees incurred exceeding 60 miles 
from the jurisdiction) 

Residential roofing $99.00 $125.00  
Residential siding $99.00 $125.00 
Residential window replacement (same size) $99.00 $125.00 

Commercial demolition $120.00 Refer to multiplier table - 65% plan 
review may apply 

Residential demolition $120.00 $200.00 
Manufactured home set-up  
(foundation and connections only) $175.00 

Solar/Photovoltaic Systems Residential (up 
to 3.5kW) $175.00 

Solar/Photovoltaic Systems Residential (over 
3.5kW) 

Refer to multiplier table - 65% plan review 
may apply 

Solar/Photovoltaic Systems Commercial Refer to multiplier table - 65% plan review 
may apply 

Residential irrigation system, including 
backflow prevention $125.00 

Association, commercial, industrial, multi-
family irrigation system 

Refer to multiplier table - 65% plan review 
may apply 

Miscellaneous commercial or residential 
permits where no fee is specifically indicated 

Refer to multiplier table - 65% plan review 
may apply 

Non-residential temporary heating 
equipment $150.00 

Inspections which no fee is specifically 
indicated $125.00 per hour 

Additional plan review required by changes, 
additions, or revisions to previously 
approved plans 

$95.00 per hour 

Reinspection fees $65.00 $95.00 per hour/inspection – 
whichever is greater (minimum 1 hour) 

Fee for Work Performed without Permit 2X the Permit Fee 
Investigative Fee, Minnesota Rules 
1300.0160, Subp. 8 

In addition to the required permit fee, but 
may not exceed the permit fee 

Inspection Fees (after hours, special 
requests) Emergency Inspections outside of 
normal business hours 

$60.00 $150.00/hour (minimum1 2 hours) 

Change of use/occupancy Refer to multiplier table - 65% plan review 
may apply (minimum fee of $300.00) 

Septic system - residential new/replacement $250.00 $350.00 

Septic system - commercial new/replacement Refer to multiplier table - 65% plan review 
may apply  

Septic System - Tank Replacement/Holding 
Tank $175.00 

Operating Permit $200.00 annually 
SSTS maintenance/pumping permit $10.00 triennially 
Site Completion Agreement $225.00 
  

 Passed and adopted by the City Council of the City of Oak Grove this 13th day of May 2024. 
 

  
             

        _________________________ 
Attest:        Weston Rolf, Mayor 



 
 
 
_________________________    
Billi Larson, City Clerk 
 
 

SUMMARY PUBLICATION 
 

The Oak Grove City Council adopted Ordinance 24-03 which amended the Building Section of 
“Appendix A” of the previously adopted 2024 fee schedule. A full copy of the ordinance is 
available for public inspection at Oak Grove City Hall, 19900 Nightingale Street NW, Oak 
Grove, Minnesota 55011-9204 in the office of the City Clerk. 
 
ATTEST: 
 
 
 _________________________  
Billi Larson, City Clerk 
 
Date of Publication: May 17, 2024 
 











          
  CITY OF OAK GROVE                                                         

REQUEST FOR COUNCIL ACTION 
 

DEPARTMENT:  
  Administration/Fire 

MEETING DATE:   
May 13, 2024 

TITLE OF REQUEST:     St. Patrick Church – Fireworks Display for Country Fest  

BACKGROUND AND SUPPLEMENTAL INFORMATION:   
 
St. Patrick Church is requesting to use City Hall property to have its fireworks vendor setup and launch 
fireworks for the County Fest event on September 7, 2024. Attached is a site plan identifying potential sites A, 
B & C on City property for the fireworks display. 
The City requires a fireworks display permit that has to be approved by the Fire Chief. The fee for the permit 
is $50.  
 
Moving the fireworks display from the church property to City property opens the City up to potential 
liability. The City will require them to use a contractor and to have the contractor provide the City with a 
Certificate of Liability insurance naming both the City and the Church as additional insureds. The City also 
has to add an endorsement to the City policy if the fireworks display is moved to City property. The cost of 
the endorsement is $200. The City will require the contractor to fill out the form and pay the $250.  
 
People attending the event have parked at City Hall and walked across Nightingale Street to attend the event 
at St. Patrick. If the fireworks display is moved to City Hall people attending the event can park at St. Patrick 
and watch the fireworks from the church property.  
 
 
Staff is looking for direction from the City Council.  

 

REQUESTED COUNCIL ACTION:   
Discussion and staff direction   
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