
CITY OF OAK GROVE 
CITY COUNCIL MEETING 

MONDAY, MARCH 31, 2025 
REGULAR MEETING 6:00 PM 

 
AGENDA 

 
1. CALL TO ORDER 

 
2. PLEDGE OF ALLEGIANCE 

 
3. ROLL CALL 

 
4. ANNOUNCEMENTS 

 
5. SETTING OF REGULAR AGENDA 

 
6. PUBLIC FORUM 

Speakers are requested to come to the podium, state their name and address for the 
record, and limit their remarks to three minutes.  

 
7. APPROVAL OF COUNCIL MINUTES FOR MARCH 10, 2025 

 
8. PRESENTATIONS 

a.    Legislative Update – Senator Cal Bahr (R) District 31 and Senator Eric Lucero (R) District 30 
 

9. CONSENT AGENDA 
The Consent Agenda contains several items, which are acted upon by the Council in one 
motion. Upon request by any one Councilmember, City staff, or the public a consent 
agenda item may be removed and put on the regular agenda for discussion and 
consideration. 
a. Claims and Accounts 
b. Resolution 2025-053 Firefighter Step Increases 
c. Resolution 2025-054 Not Waiving the Monetary Limits on Municipal Tort Liability  

 
10. FIRE DEPARTMENT 

a. Fire Chief Updates 
b. Resolution 2025-055 House Burn/Training Agreement 

 
11. CONSULTING ENGINEER 

a. Engineer Updates 
 

12. CITY ATTORNEY 
a. Attorney Updates 
b. Ordinance 2025-02 Administrative Citations 
c. Resolution 2025-058 Authorizing Publication of Ordinance No. 2025-02 by Title and 

Summary 
d. Ordinance 2025-03 Amending Articles II and III of the City Code 
e. Resolution 2025-059 Authorizing Publication of Ordinance No. 2025-03 by Title and 

Summary 
 

13. CITY ADMINISTRATOR UPDATES & DISCUSSION ITEMS 
a. Resolution 2025-056 Retention of City Zoning Authority 
b. Resolution 2025-057 Ratify 2026 URRWMO Budget 
c. The Ponds Land  
d. Administrator Updates  

 
14. MAYOR/COUNCIL REQUESTS/UPDATES  

a. City Hall/Fire Station Building Project Update 
b. Resolution 2025-060 Authorizing Putting the Project Out for Bid 

 
The next Regular Meeting is scheduled for Monday, April 14, 2025, at 6:00 p.m. 



CITY OF OAK GROVE 
CITY COUNCIL MEETING 

MONDAY, MARCH 31, 2025 
REGULAR MEETING 6:00 PM 

 
 

15. CLOSED SESSION Pursuant to Minnesota Statute 13D.05, subdivision 3(c) (3), the City 
Council will meet in a closed session to determine the asking price for real property to be 
sold by the City of Oak Grove: 3052 Viking Blvd NW, PID: 28-33-24-32-0002. 
 

16. CLOSED SESSION - ATTORNEY CLIENT PRIVILEGE, Minnesota Statute 13D.05, 
subdivision 3(b)  

 
17. ADJOURNMENT 



 

OAK GROVE COUNCIL 
Regular Meeting Minutes 
Monday, March 10, 2025 

 
The Regular Meeting of the Oak Grove City Council was called to order by Mayor Rolf at 6:00 PM on 
Monday, March 10, 2025. Pledge of Allegiance was said, and roll call taken. 
 
Present:  Weston Rolf, Mayor 
   Angie Bray Johnson, Council Member 
   Paul Tradewell, Council Member 
   Mike Wylie, Council Member 
 
Absent:  John West, Council Member 
 
Also Present: Loren Wickham, City Administrator 
   Chuck Schwartz, City Engineer 
   Andy Knotz, Lieutenant  
    
    
4. ANNOUNCEMENTS 

Council member Wylie noted that the Parks Commission is down a member and encouraged 
those who wanted to get involved with the City or potentially be on the City Council someday to 
get involved.  
 

5. SETTING OF REGULAR AGENDA 
Mayor Rolf requested that Item 9 go before Item 10.  
 
MOTION MADE BY COUNCIL MEMBER WYLIE TO APPROVE THE REGULAR AGENDA AS REVISED. 
SECOND BY COUNCIL MEMBER BRAY JOHNSON. MOTION CARRIED 4-0. 
 

6. PUBLIC FORUM 
There were no public comments.  
 

7. APPROVAL OF COUNCIL MINUTES  FOR FEBRUARY 24, 2025 
 

MOTION MADE BY COUNCIL MEMBER TRADEWELL TO APPROVE THE CITY COUNCIL MINUTES 
FOR FEBRUARY 24, 2025. SECOND BY COUNCIL MEMBER WYLIE. MOTION CARRIED (4-0). 
 

8. ACKNOWLEDGEMENT OF COMMISSION MINUTES 
A. Planning Commission – February 20, 2025 

 
The Council acknowledged the Planning Commission Minutes.  
 

10. OLD BUSINESS 
A. Ordinance 2025-01 Humane Pet Store Ordinance 
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Council member Wylie stated he was in favor of the Ordinance and asked if the Council 
received the additional information that was needed. The Council agreed that they received 
the information. Council member Bray Johnson added that she was in favor.  
 
MOTION BY COUNCIL MEMBER BRAY JOHNSON TO AMEND CHAPTER 4, ARTICLE I OF THE 
OAK GROVE CITY CODE BY ADDING SECTION 4-8 CONCERNING PET STORES AND 
ADOPTING ORDINANCE 2025-01. SECOND BY COUNCIL MEMBER WYLIE. MOTION CARRIED 
(4-0).  
 

B. Resolution 2025-052 Authorizing Publication or Ordinance 2025-01 By Title and Summary  
 

MOTION BY COUNCIL MEMBER BRAY JOHNSON TO ADOPT RESOLUTION 2025-052 
AUTHORIZING PUBLICATION OF ORDINANCE NO. 2025-01 BY TITLE AND SUMMARY. 
SECOND BY COUNCIL MEMBER TRADEWELL. MOTION CARRIED (4-0).  

 
9. PRESENTATIONS 

A. Anoka County Sheriffs’ Office Monthly Report – February  
Lieutenant Knotz reported that in February there were 238 calls for service, including 1 
burglary, 4 theft, 5 assault, 2 criminal damage to property, 5 personal injury accident, 
11 property damage accidents, 40 medicals, 17 animal complaints, 11 alarms, 5 gross 
misdemeanor arrests, 10 misdemeanor arrests, 1 DUI arrests, 1 domestic assault 
arrest, 1 warrant arrests, 149 traffic stops, and 20 traffic arrests. 
 
Lieutenant Knotz provided a highlight of some of the activity that the deputies 
conducted during the month. 

 
B. Legislative Update – Senator Cal Bahr (R) District 31  
This item was tabled due to Senator Bahr not being present.  
 

11. CONSENT AGENDA 
The Consent Agenda contains several items, which are acted upon by the Council in one 
motion. Upon request by any one Councilmember, City staff, or the public a consent agenda 
item may be removed and put on the regular agenda for discussion and consideration. 
A. Claims and Accounts 
B. Resolution 2025-045 Fire Fighter Step Increases 
C. Resolution 2025-046 Variance - Hovan 
D. Resolution 2025-047 CUP – Anoka County 
E. Resolution 2025-048 Purchase Baler for Recycling 
F. Resolution 2025-049 Accepting Donation to Parks Department 
G. Resolution 2025-050 Resignation of Public Works Street Maintenance Worker 

 
Mayor Rolf pulled item B from the Consent Agenda. 
 
MOTION MADE BY COUNCIL MEMBER TRADEWELL TO APPROVE CONSENT AGENDA ITEMS A, 
B, D, E, F, G.  SECOND BY COUNCIL MEMBER WYLIE.  MOTION CARRIED (4-0). 
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C. Resolution 2025-046 Variance – Hovan 
Mayor Rolf stated he was not against the variance but wanted a discussion regarding it. He 
requested to add “uniqueness of this property is that it is greater than 65 acres in size” to the 
10th findings of fact.  
 
Mayor Rolf requested to add “due to the unique size of the property, the proposal greatly 
exceeds the required setbacks and limits the visibility of the proposed structure impacted to the 
adjacent properties” to the 11th findings of facts language.  
 
Council member Wylie mentioned the Council should look at the whole Ordinance in order to 
ensure consistency for all residents. The Council agreed.   
 
MOTION MADE BY COUNCIL MEMBER WYLIE TO ADOPT RESOLUTION 2025-046 APPROVING 
THE APPLICATION OF LISA AND MICHAEL HOVAN FOR A VARIANCE TO CONSTRUCT A 36’X60’ 
ACCESSORY STRUCTURE IN ACCESS OF THE ALLOWED NUMBER OF ACCESSORY STRUCTURES 
AND MAXIMUM SQUARE FOOTAGE ON A LOT 10 ACRES OR LARGER AT 20001 RUM RIVER 
BLVD NW. SECOND BY COUNCIL MEMBER TRADEWELL. MOTION CARRIED (4-0).  
 

12. CONSULTING ENGINEER 
A. Resolution 2025-051 Award Bid for 2025 Street Improvement Project  
Engineer Schwartz mentioned that the bidding process was competitive. He added that if the 
Council awards the bid, he will return with additional roads he would like to include in the 
project.  

 
MOTION MADE BY COUNCIL MEMBER BRAY JOHNSON TO ADOPT RESOLUTION 2025-051 
AUTHORIZING AWARD OF THE CONTRACT FOR THE 2025 BITUMINOUS STREET IMPROVEMENT 
PROJECT. SECOND BY COUNCIL MEMBER TRADEWELL. MOTION CARRIED (4-0).  

 
B. Engineer Updates 
Engineer Schwartz did not have any updates.  

 
13. CITY ADMINISTRATOR UPDATES & DISCUSSION ITEMS 

A. Code Enforcement Update 
Administrator Wickham asked the Council for feedback on whether they were interested in 
pursuing an administrative offenses ordinances to address code enforcement going forward.  
 
Mayor Rolf asked if the proposed fines are the same as other cities. Administrator Wickham 
replied that Rum River Consultants put together the fines. The Council has the discretion to set 
the fines.  
 
Council member Tradewell asked if the City would receive the money from the fines and pay 
Rum River Consultants for administrating the program. Administrator Wickham replied that he 
would follow up with the clarification.  
‘The Council agreed with the fines.  
 
B. Administrator Updates 
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Administrator Wickham stated the City has a franchise agreement with Comcast and they are 
asking for an early renewal. He suggested that the City ask for free high-speed internet at City 
Hall and all City buildings, waving any construction costs to get internet to the facilities, and 
additional funds for the AV equipment and broadcast equipment.  
 
Council member Wylie pointed out that in the past, Comcast gave the City around $30,000. 
Council member Tradewell added that the money could help pay for a YouTube channel for City 
meetings.  
 
Administrator Wickham noted the newsletter would come out mid-April. He added that there is 
a Parks and Recreation Commission position open.  
 
Administrator Wickham stated the election judge application would be updated for election 
judges to elect to not be paid if they wish to truly volunteer.  
 
Mayor Rolf noted that Senator Bahr would not be able to attend the meeting since it was 
running late. He added that he would set up a different time for Senator Bahr to update the 
Council.  
 

14. MAYOR/COUNCIL REQUESTS/UPDATES 
A. City Hall/Fire Station Building Project Update 
Council member Tradewell mentioned that he believes there are duplicating costs included in 
the project. He added that he would like the soft costs to be defined and what is included in it.  
 
Council member Tradewell wondered what portions of the project could be done locally and 
ways to save money.  
 
Mayor Rolf requested that the project syncs up so that there would not have to be a special 
meeting to move the project forward.  
 
Council member Bray Johnson asked Administrator Wickham if he had heard of a controlled 
burn by Cedar Creek. Administrator Wickham replied that he did not and that the Fire Chief and 
Fire Department are typically notified when there is a controlled burn. Council member Bray 
Johnson noted that the Fire Department was not notified and there was a controlled burn. She 
added that she received several phone calls about it.  
 
Mayor Rolf mentioned Juanita Stewart passed away.  
 
Mayor Rolf stated there was a fire off 201st Avenue NW and Arrowhead Street NW. He updated 
the Council that he emailed Commissioner Gamache and Commissioner Braastad about pollpads 
and to attend a council meeting to state their position. Commissioner Gamache still has not 
responded, and Commissioner Braastad responded with a couple of sentences.  

 
The next Regular Meeting is scheduled for Monday, March 31, 2025, at 6:00 PM. 
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15. ADJOURNMENT 
 
MOTION TO ADJOURN MADE BY COUNCIL MEMBER BRAY JOHNSON.  SECOND BY COUNCIL 
MEMBER WYLIE.  MOTION CARRIED (4-0). MEETING ADJOURNED AT 6:42 PM. 
 



*Check Summary Register©

CITY OF OAK GROVE 03/26/25 11:57 AM

Page 1

10100 Unposted

Name Check Date Check Amt

10100   Primary Account

Unposted ALLSTATE PETERBILT OF ROGE 3/26/2025 $6.52

Unposted American Pressure Inc. 3/26/2025 $148.85

Unposted ANOKA COUNTY 3/26/2025 $626.34

Unposted ASPEN MILLS 3/26/2025 $106.90

Unposted BERGLUND, BAUMGARTNER, & 3/26/2025 $5,468.00

Unposted CMT JANITORIAL SERVICES 3/26/2025 $572.00

Unposted COMPASS MINERALS AMERICA I 3/26/2025 $23,707.00

Unposted ESRI 3/26/2025 $1,035.00

Unposted FEDERATED CO-OPS INC. 3/26/2025 $2,352.00

Unposted FES, INC 3/26/2025 $1,071.02

Unposted GOPHER STATE ONE- CALL 3/26/2025 $2.70

Unposted GRANICUS, INC. 3/26/2025 $910.56

Unposted HAM LAKE HARDWARE 3/26/2025 $77.90

Unposted HTC ENTERPRISES 3/26/2025 $273.79

Unposted INTEGRATED PROTECTION SYS 3/26/2025 $10.50
Unposted MES SERVICE COMPANY 3/26/2025 $1,587.22

Unposted METRO PRODUCTS INC. 3/26/2025 $453.37

Unposted METRO SALES INC. 3/26/2025 $193.11

Unposted MIKE ANDERLA 3/26/2025 $250.00

Unposted MN FIRE SVC CERTIFICATION B 3/26/2025 $426.00

Unposted MN RURAL WATER ASSOCIATIO 3/26/2025 $200.00

Unposted MN RURAL WATER ASSOCIATIO 3/26/2025 $400.00

Unposted MN RURAL WATER ASSOCIATIO 3/26/2025 $425.00
Unposted MN SECRETARY OF STATE-NOT 3/26/2025 $120.00

Unposted MSA PROFESSIONAL SERVICES 3/26/2025 $5,280.93

Unposted NORTHERN STAR COUNCIL 3/26/2025 $1,050.00

Unposted ODP BUSINESS SOLUTIONS, LL 3/26/2025 $87.27

Unposted ON-SITE HOSE INC. 3/26/2025 $314.81

Unposted O'REILLY AUTO PARTS 3/26/2025 $216.18

Unposted PC2 SOLUTIONS 3/26/2025 $1,349.74

Unposted RECYCLE TECHNOLOGIES 3/26/2025 $211.00

Unposted RELIABLE DRUG & ALCOHOL 3/26/2025 $85.00

Unposted SCRUB-N-SHINE 3/26/2025 $498.42

Unposted SEACHANGE 3/26/2025 $766.43

Unposted TIMESAVER OFF SITE SECRETA 3/26/2025 $484.00

Unposted TWIN CITIES FLAG SOURCE, IN 3/26/2025 $1,072.00

Unposted Wruck Sewer and Portable Renta 3/26/2025 $474.00

Unposted ZIEGLER INC. 3/26/2025 $300.00

Total Checks $52,613.56

FILTER: not posted and [Cash Act]='10100'



10100 Unposted
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Amount CommentInvoiceCheck # Check Date Vendor Name

10100   Primary Account

0 03/03/25 ALLSTATE PETERBILT OF ROGERS

$6.52 PW Filters Repairs/Maint Veh & Equi 2504477135E 101-43100-403

$6.52Total

0 03/12/25 American Pressure Inc.

$148.85 Pressure Washer Hose Operating/Office Supplies 148733E 101-43100-210

$148.85Total

0 03/25/25 ANDERLA, MIKE

$250.00 2024 Santa Claus at Tree Lighting Miscellaneous 000030E 101-41100-430

$250.00Total

0 03/01/25 ANOKA COUNTY PROPERTY TAX

$155.54 PROPERTY TAX 2025 - 815 VIKING BLVD Property Taxes/Assmts 2025PROPEE 101-41940-435

$155.54 PROPERTY TAX 2025 - 19900 NIGHTINGALE ST Property Taxes/Assmts 2025PROPEE 101-41940-435

$53.24 PROPERTY TAX 2025 - LOT 3, BLOCK 1 WEST 
LAKE GEORGE ADDITION 

Property Taxes/Assmts 2025PROPEE 101-41940-435

$53.24 PROPERTY TAX 2025 - LOT 6, BLOCK 5 
BRIARWOOD 

Property Taxes/Assmts 2025PROPEE 101-41940-435

$155.54 PROPERTY TAX 2025 - 19720 KIOWA ST NW Property Taxes/Assmts 2025PROPEE 101-41940-435

$53.24 PROPERTY TAX 2025 - UNASSIGNED - 26-33-24-
14-0003 

Property Taxes/Assmts 2025PROPEE 101-41940-435

$626.34Total

0 03/24/25 ASPEN MILLS

$106.90 Uniform Operating/Office Supplies 351049E 101-42200-210

$106.90Total

0 03/07/25 BERGLUND, BAUMGARTNER, & GLASE

$5,468.00 FEB 2025 SVC Legal Fees - Prosecutions 03072025E 101-41600-305

$5,468.00Total

0 03/20/25 CMT JANITORIAL SERVICES

$572.00 CLEANING SVC APR 25 Repairs/Maint Buildings 6623E 101-41940-401

$572.00Total

0 03/12/25 COMPASS MINERALS AMERICA INC.

$13,164.00 BULK COARSE Salt Operating/Office Supplies 1477080E 101-43125-210

$10,543.00 BULK COARSE Salt Operating/Office Supplies 1477688E 101-43125-210

$23,707.00Total

0 03/17/25 ESRI

$1,035.00 SRC GIS 3/17/25-3/16/26 Computer Services 94929549E 101-41920-309

$1,035.00Total

0 03/12/25 FEDERATED CO-OPS INC.

$2,352.00 Diesel Motor Fuels 2716150E 101-43100-212

$2,352.00Total

0 03/07/25 FES, INC

$330.00 Large Diameter hose Operating/Office Supplies 21400E 101-42200-210
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Amount CommentInvoiceCheck # Check Date Vendor Name

$741.02 Large Diameter hose Operating/Office Supplies 21422E 101-42200-210

$1,071.02Total

0 02/28/25 GOPHER STATE ONE-CALL

$2.70 Feb-25 Professional Srvs 5020653E 101-43100-300

$2.70Total

0 03/24/25 GRANICUS, INC.

$910.56 APR 2025 SVC Computer Services 198954E 101-41920-309

$910.56Total

0 03/12/25 HAM LAKE HARDWARE

$28.64 Misc fittings Operating/Office Supplies 1057892E 101-43100-210

$4.74 Misc fittings Operating/Office Supplies 1057904E 101-43100-210

$28.78 Misc Nuts/bolts Operating/Office Supplies 1057984E 101-43100-210

$15.74 tire slime Operating/Office Supplies 1058573E 101-43100-210

$77.90Total

0 06/15/24 HTC ENTERPRISES

$273.79 shoulder machine part Repairs/Maint Veh & Equi IN9045E 101-43100-403

$273.79Total

0 03/13/25 INTEGRATED PROTECTION SYSTEMS

$10.50 PARTS FOR DOOR REPAIR @ PW Repairs/Maint Buildings 84908E 101-41940-401

$10.50Total

0 02/20/25 MES SERVICE COMPANY

$869.88 Repair SCBA Repairs/Maint Equipment IN2206501E 101-42200-404

$717.34 Repair SCBA Repairs/Maint Equipment IN2221007E 101-42200-404

$1,587.22Total

0 03/12/25 METRO PRODUCTS INC.

$357.12 Misc, shop supplies Operating/Office Supplies 185279E 101-43100-210

$96.25 cutting edge bolts snow plows Operating/Office Supplies 185279E 101-43125-210

$453.37Total

0 03/20/25 METRO SALES INC.

$193.11 03/21/2025 to 04/20/2025 Base Ricoh/MP Copier Repairs/Maint Equipment INV2744418E 101-41400-404

$193.11Total

0 03/18/25 MN FIRE SVC CERTIFICATION BRD

$426.00 Officer II Certification Exam Conferences/Training 13690E 101-42200-434

$426.00Total

0 03/14/25 MN RURAL WATER ASSOCIATION

$200.00 Annual Technical Conference Conferences/Training 03042025E 621-49510-434

$200.00 Annual Technical Conference Conferences/Training 03042025E 611-49450-434

$200.00 Annual Technical Conference Conferences/Training 03042025E 612-49460-434

$212.50 Yearly Membership SW-Monitoring and Mainte 2025RENEWE 621-49510-407

$212.50 Yearly Membership SW-Monitoring and Mainte 2025RENEWE 611-49450-407

$1,025.00Total
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Amount CommentInvoiceCheck # Check Date Vendor Name

0 03/17/25 MN SECRETARY OF STATE-NOTARY

$120.00 NOTARY COMMISSION- JACLYN Miscellaneous 03172025E 101-41400-430

$120.00Total

0 03/19/25 MSA PROFESSIONAL SERVICES INC

$122.00 R10154090.00.100 General Municipal Smith Grove Miscellaneous 014238E 801-42400-430

$354.75 R10154111.00.100 General Municipal Sims Trail 
Crossing 

Miscellaneous 014239E 801-42400-430

$99.88 R10154117.00.100 General Municipal Raven 
Street Site 

Miscellaneous 014240E 801-42400-430

$4,704.30 R10154125.00 2025 Street Improvements Engineering Fees 014243E 403-43100-303

$5,280.93Total

0 03/14/25 Northern Star Council

$1,050.00 EXPLORER PROGRAM ANNUAL 
REGISTRATION 

Dues and Subscriptions 20252026E 101-42200-433

$1,050.00Total

0 03/13/25 ODP BUSINESS SOLUTIONS, LLC

$87.27 Office Supplies Operating/Office Supplies 10000E 101-41400-210

$87.27Total

0 03/04/25 ON-SITE HOSE INC.

$136.56 hose 214 Repairs/Maint Veh & Equi I250304852E 101-43100-403

$178.25 Hose 175 Repairs/Maint Veh & Equi I250311859E 101-43100-403

$314.81Total

0 03/07/25 OREILLY AUTO PARTS

$216.18 Hydraulic Couplers Repairs/Maint Veh & Equi 1539330133E 101-43100-403

$216.18Total

0 03/04/25 PC2 SOLUTIONS

$337.50 WORK RECORD: 20525003 - MTG; NEW STAFF; 
COMPUTER FOR NEW STA 

Computer Services 22825014E 101-41920-309

$70.00 STANDARD TRIP CHARGE(S) 2/05, 2/25 Computer Services 22825014E 101-41920-309

$942.24 REIMBURSEMENT: VIPRE RENEWAL (1) YR Computer Services 22825014E 101-41920-309

$1,349.74Total

0 02/28/25 RECYCLE TECHNOLOGIES

$211.00 ELECTRONICS RECYCLING CHARGES Recycling 253365E 202-44000-384

$211.00Total

0 03/20/25 RELIABLE DRUG & ALCOHOL

$85.00 TPA Enrollment Fee Dues and Subscriptions 6227E 101-43100-433

$85.00Total

0 03/18/25 SCRUB-N-SHINE

$498.42 Cleaning Supplies Operating/Office Supplies 2868E 101-41940-210

$498.42Total

0 03/14/25 SEACHANGE

$766.43 Minute Books Operating/Office Supplies INV032377E 101-41400-210
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Amount CommentInvoiceCheck # Check Date Vendor Name

$766.43Total

0 03/14/25 TIMESAVER OFF SITE SECRETARIAL

$188.00 03/10/2025 Council Meeting Minutes Professional Srvs 30064E 101-41400-300

$296.00 02/24/25 Council Meeting Minutes Professional Srvs 30065E 101-41400-300

$484.00Total

0 03/17/25 TWIN CITIES FLAG SOURCE, INC.

$1,072.00 USA & POW/MIA/MN flags Repairs/Maint Buildings 328E 101-41940-401

$1,072.00Total

0 01/08/25 WRUCK SEWER AND PORTABLE RENTA

$158.00 DEC 2024 PORTABLE TOILET RENTAL Rentals/Leases I26623E 101-45100-410

$158.00 JAN 2025 PORTABLE TOILET RENTAL Rentals/Leases I26624E 101-45100-410

$158.00 FEB 2025 PORTABLE TOILET RENTAL Rentals/Leases I26625E 101-45100-410

$474.00Total

0 12/10/24 ZIEGLER INC.

$300.00 Tree Lighting Light Tower Rental Rentals/Leases IN001735914E 101-41100-410

$300.00Total

10100   Primary Account $52,613.56

Fund Summary

10100  Primary Account

101 GENERAL FUND $46,096.63

202 RECYCLING $211.00

403 ROAD IMPROVEMENTS/SEALING $4,704.30

611 SEWER - LAKE GEORGE $412.50

612 SEWER - THE PONDS $200.00

621 WATER - LAKE GEORGE $412.50

801 DEVELOPMENT ESCROWS $576.63

$52,613.56



          
  CITY OF OAK GROVE                                                         

REQUEST FOR COUNCIL ACTION 
 

DEPARTMENT:       Administration MEETING DATE:   March 31,2025 
  

TITLE OF REQUEST:     Step Increases for Firefighters  

BACKGROUND AND SUPPLEMENTAL INFORMATION:   
 
The following firefighters are eligible for step increases. 
 

FIREFIGHTER Current 
Step 

New 
Step 

Stephanie Preekett 3 4 

Alex Mann 2 3 

Nathan Minster  2 3 

Dillon Mancino 3 4 

 
 

Grade 1 2 3 4 5 

1 
       

14.54  
       

16.06  
       

17.57  
       

18.95  
       

20.53  
 
Firefighters become eligible for step increases after the following milestones. 
Step 1:  New Hire in the Fire Academy 
Step 2:  Passed Fire Academy and Emergency Training 
Step 3:  Year 2 
Step 4:  Year 4 
Step 5:  Year 6 
 

SOURCE OF FUNDING:  General Fund > Fire Management> Part-time Employees 

REQUESTED COUNCIL ACTION:   
Adopt Resolution 2025-053 Approving step increases for firefighters Preekett, Mann, Minster and Mancino. 

 



RESOLUTION 2025-053 
 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 

APPROVING FIREFIGHTER STEP INCREASES 
 
 
WHEREAS, The City Council adopted an updated step compensation for firefighters in 2025; 
and 
 
WHEREAS, Firefighters receive a step increase based on milestones and years of service; and 
 
NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Oak Grove, 
Minnesota that the following Firefighters shall receive the following pay raise according to the 
Fire Department Step Compensation System: 
 
Firefighter  New Step/Rate     Effective Date 

 
Stephanie Preekett    Step 4/$18.95    February 17, 2025 
Alex Mann     Step 3/$17.57    April 1, 2025 
Nathan Minster    Step 3/$17.57    April 1, 2025 
Dillion Mancino    Step 4/$18.95    February 17, 2025 
 
 
 
Adopted by the City Council this 31st day of March 2025. 
 
 
 
                                                                               ____________________________________ 

                                                                     Weston Rolf, Mayor    
 
ATTEST: 
 
 
 
_______________________________________ 
Britt Pease, Deputy City Clerk 
 
 
 
(Seal) 



RESOLUTION 2025-054 
 
 CITY OF OAK GROVE 
 COUNTY OF ANOKA 
 STATE OF MINNESOTA 

 
A RESOLUTION NOT WAIVING THE CITY OF OAK GROVE’S  

LIMITS OF LIABILITY INSURANCE COVERAGE  
THROUGH THE LEAGUE OF MINNESOTA CITIES INSURANCE TRUST  

 
 WHEREAS, the City of Oak Grove (“City”) renews its annual Risk Liability coverage 
through the League of Minnesota Cities Insurance Trust (“LMCIT”) beginning June 1, 2025,  and 
LMCIT provides an option to waive or not waive the monetary limits on municipal tort liability as 
part of the renewal; and 
 
 WHEREAS, Minnesota Statutes, section 466.04, subd. 1. provides limits on municipal tort 
claims; and 
 
 WHEREAS, staff has recommended that the City not waive the tort cap limits in order to 
mitigate the City’s tort liability as permitted by law; and  
 

WHEREAS, a decision to not waive the tort cap limits reasonably protects the City and 
limits its potential liability while allowing an individual claimant to recover damages as provided 
by law.  
 

 NOW, THEREFORE, BE IT RESOLVED, with the 2025-2026 renewal of the City of Oak 
Grove’s Risk Liability coverage with the League of Minnesota Cities Insurance Trust the City 
Council does not waive the monetary limits on municipal tort liability established by MS 466.04 
and the City Administrator is authorized to execute the Liability Coverage Waiver Form on 
behalf of the City indicating that the City elects not to waive the statutory limitation on tort 
liability.  
 
Passed and adopted this 31st day of March 2025. 
 

    
 __________________________ 
 Weston Rolf, Mayor 

 
Attest: 
 
 
                                                                           
Britt Pease, Deputy City Clerk 
(Seal) 



Incidents February YTD 2025
Building Fire 4 7
Grass/Vehicle/Misc. Fire 0 1
Illegal Burn 0 0
Smoke Investigation 0 1
Medical Incidents: 36 72

Heart 4 8
Stroke 1 1
Difficulty Breathing 4 12

Motor Vehicle Accident 1 1
Rescue 0 0
Gas Leak/Explosion/Power line 2 4
Public Service Assistance  0 0
Dispatched / Canceled/False alarm 11 16
Carbon Monoxide/ Smoke Dec 0 0
Special Incident Type 4 8

YTD Totals 58 110
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TRAINING AND BURN AGREEMENT 
 
THIS TRAINING AND BURN AGREEMENT (“Agreement”) is entered into  this ___ 
day of _________, 2025, by and between the City of Oak Grove, Minnesota, hereinafter 
called (“City”), acting through its Fire Department and Troy and Cindi Hatlestad 
(“Owners”), the fee owner(s) of the property located at 21570 Tulip St. NW, Oak Grove, 
MN 55303(the “Property”), as hereinafter identified collectively as the “parties” or 
individually as a “party”.  

 
Recitals 

A. The City desires to further the training of its Fire Department personnel by 
conducting fire training exercises involving the controlled burning of a structure on 
the identified Property; and 
 

B. The Owner desires to have the structure removed on this Property; and 
 

C. The Owner acknowledges benefits received, in the possible savings of money in 
razing costs of said structure and further the enhancement of fire protection 
services. 

 
 
IT IS MUTUALLY AGREED by and between the City and Owner as follows: 
 
1. Consideration. The foregoing recitals provide the consideration for this Agreement 

and are hereby incorporated as part of the Agreement. 
 
2. Grant of Use of the Property. The Owner does hereby grant permission to the City 

to access the Property and to enter and destroy the structure on the Property, as 
provided in this Agreement, for purposes of conducting Fire Department training 
exercises without other compensation. The Owner consents to the structure on the 
Property being destroyed as a result of such training exercises.  

 
3. Training Activities. The City’s training exercise will include, without limitation, 

the intentional destruction of the structure on the Property by fire with response by 
City Fire Department personnel.  

 
4.  Permits. The City will seek and obtain any required permits to destroy the structure 

on the Property as provided in this Agreement.  
 
5. Supervision and Training. The City agrees to monitor and supervise all training 

activities that occur on the Property pursuant to this Agreement. The City is 
responsible for ensuring that the training activities do not extend beyond the 
Property.   
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6.  Owner Warranties and Responsibilities. 
  

(a) Ownership. The Owner warrants that it is the sole owner(s) of the real Property 
and has the right to perform or otherwise authorize all activities contemplated 
herein, including, without limitation, demolition of the structure on the 
Property.  
 

(b) Structure Identification. The Owner must take steps to affirmatively identify the 
structure that will be used as part of the training exercise. The structure that is 
the subject of this agreement is identified as: 

 
The house on the property. 
 

(c) Insurance Cancellation. The Owner assumes responsibility for canceling 
insurance associated with the structure on the Property.  

 
(d) Disconnect Utilities. Prior to the date of the training exercise, the Owner will 

disconnect all utility services to the training structure on the Property, including, 
but not limited to gas, electric, water, telephone, cable television, satellite and 
any antennas.   

 
(e) Hazardous Substances. The Owner must remove any fuel oil and other 

hazardous substances and conditions from the structure to be destroyed on the 
Property.  

 
(f) Personal Property. The Owner must remove from the structure to be destroyed 

on the Property any personal property, fixtures, or materials that the Owner 
wishes to preserve prior to the City’s Fire Department undertaking the 
destruction activities. This includes capping any wells on the Property. If the 
Owner has not completed these tasks at least twenty-four (24) hours before the 
first possible training date, the Owner shall immediately notify the City of this 
fact.  

 
(g) Debris Cleanup. The Owner is solely responsible for removing the debris 

resulting form the burning of the structure from the Property as provided later 
in this Agreement.  

 
7. Date and Time of the Training Exercise. It is expected the training activities will 

take place: 
 
Multiple dates in March, April and May 2025.  
 
Exact dates and times depend on weather conditions, City staff availability and the 
City’s training schedule. If the training will occur on a date other than the date and 
time identified above, the Owner and City will confirm the timing of the training in 
writing. The Owner grants to the City the use of the Property on the day of each 
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training activity for preparation, conducting the exercise, post-training briefing and 
related activities such as preliminary and follow-up inspections.  

 
8. Waiver of Trespass. The Owner expressly waives any claim of trespass against the 

City for entry onto the Property for the purpose of conducting training exercises 
and related activities on the Property.  

 
9.  Liability and Indemnification. The Owner agrees to indemnify, defend, and hold 
 harmless the City and its officials, employees, contractors and agents from and 
 against any liability arising out of action, claims, demands, judgments, losses, 
 damages or expenses of whatever kind or nature (including, but not limited to, 
 litigation costs, attorneys’ fees and court costs) incurred by the City because of the 
 Owner’s negligence or failure to properly perform and complete its obligations 
 under this Agreement.  The City agrees to indemnify, defend and hold harmless the 
 Owner from and against any and all causes of action, claims, demands, judgments, 
 losses, damages or expenses of whatever kind or nature (including, but not limited 
 to, litigation costs, attorneys’ fees and court costs) incurred by the Owner because 
 of the City’s negligence or failure to properly complete its obligations under this 
 Agreement. 
 
10. Clean Up and Site Restoration. The Owner shall be solely responsible for removing 
 all debris from the Property following completion of the training exercises, 
 regardless of the condition of the Property or the buildings on the Property 
 following completion of the training exercises. The City shall notify the Owner in 
 writing when the training exercises are completed and the Owner shall have 30 days 
 from the date of that notice to complete the removal of all debris and remnants of 
 the training structure and to restore the Property to a safe condition.  All debris 
 and materials removed by the Owner must be disposed of in accordance with 
 federal, state, and local laws and regulations at the Owner’s expense. Any permit 
fees  or sampling costs shall be at the Owner’s expense. If at any time during the training 
 session, the City Fire Department’s deems it necessary to extinguish the fire and 
 the Training Structure is not completely destroyed, the destruction of the remaining 
 portion of the Training Structure will be the responsibility of the Owner. 
 
11.  No Waiver. Nothing herein shall be deemed a waiver by the City of the limitations 

on liability set forth in Minnesota Statutes, Chapter 466, and the City’s obligation 
to indemnify shall be limited to the limit on municipal liability set forth in 
Minnesota Statutes Chapter 466, less any amounts the City is obligated to pay for 
itself, its agents or employees for damages arising out of the same occurrence.  

 
 
 
 

[The remainder of this page is intentionally left blank.] 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the 
above date. 
 
 
 

 
       CITY OF OAK GROVE: 

 
 

By: __________________________ 
        Weston Rolf   
        Its: Mayor 
        
 
       By: __________________________ 
        Loren Wickham  
        Its: City Administrator 
  
 

OWNER(S): 
 
By: __________________________ 
 
 
By: _________________________ 
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  Joseph L. Sathe 
Fifth Street Towers 
150 South Fifth Street, Suite 700 
Minneapolis, MN 55402 
 
(612) 337-9255 direct 
email: jsathe@kennedy-graven.com 
 

 
MEMORANDUM 

 
TO:  Oak Grove City Council 
 
FROM: Joseph L. Sathe, City Attorney 
   
DATE: March 27, 2025 
 
RE:  Administrative Citation Ordinance 
 
 
Many cities include an administrative citation regime in their code. This draft ordinance is new to 
the City and intended to add another tool to the code enforcement toolbox.  
 
An administrative citation regime allows the City to fine violators to induce compliance and to 
deter future violations. And this regime is not limited to public nuisances. It applies to any 
ordinance violation and, for example, is a common tool to address zoning code violations. Before 
the city council commits substantial resources to abate a nuisance or to go to court, an 
administrative citation offers a non-criminal process with some financial teeth. And unpaid fines 
are assessed against the property.   
 
Currently, when warnings alone do not secure compliance with the city’s ordinances, the City has 
both criminal and civil enforcement remedies. Any violation of the City’s ordinances is a 
misdemeanor that may be criminally prosecuted. The civil remedy is a civil lawsuit seeking an 
injunction to secure compliance with the ordinance. Both remedies can be time and resource 
intensive options. Administrative citations do not eliminate the need to resort to the court system, 
but they may reduce that need. There are some violators who will not voluntarily comply no matter 
what for a variety of reasons and court is the only option. But there are other citizens who just need 
us to make this a real priority for them and the prospect of a fine (or repeated fines for repeated 
violations), may help make it a priority. 
 
I can provide additional information on administrative citations at the meeting as well.  
 
The next step for the City Council will be to amend the fee schedule to include administrative 
citation amounts.  
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ORDINANCE 2025-02 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 

AN ORDINANCE AMENDING CHAPTER 2, ADMINISTRATION BY ADDING SECTIONS 
2-185 THROUGH 2-199, RESERVED; AND ADDING SECTIONS 2-200 THROUGH 2-214 TO 

CREATE LOCAL STATUTES FOR ADMINISTRATIVE ENFORCEMENT 
 

THE CITY COUNCIL OF THE CITY OF OAK GROVE, ORDAINS AS FOLLOWS: 
(deletions shown as strikethrough and additions shown in bold/underline) 

 
Section 1. City Code Article V, Division 3 is hereby amended as follows: 
 
Sec. 2-185 – 2-199 – Reserved. 
 
Section 2. City Code Article VI is hereby adopted as follows: 
 
Article VI. – Administrative Enforcement of the City Code 
 
Sec. 2-200. Purpose. The city council of Oak Grove finds there is a need for additional alternative 
methods of enforcing the city code. While criminal penalties and civil litigation have been the most 
frequent enforcement mechanisms, administrative enforcement of the city code will increase 
compliance, will encourage citizens to become more receptive to enforcement efforts, will be more 
informal and will keep many violations out of the district court’s criminal justice system. The use of 
administrative citations is a legitimate, cost-effective, and more efficient alternative method of 
enforcement of the city code. 
 
Sec. 2-201. Scope. Administrative enforcement is an effective way to promote the health, life, safety, 
and welfare of Oak Grove residents. This method of enforcement shall be in addition to and not 
exclusive of any other legal remedy for code enforcement, including, without limitation, the filing of 
criminal charges or other civil remedies for code violations in an effort to achieve compliance. 
 
Sec. 2-202. Definitions. 
 
Administrative offense is any violation of a provision of the Oak Grove City Code or any violation of 
a condition or requirement of a City-issued permit or license, and such violations may be subject to 
the administrative citation process set forth herein and civil penalties. Each day a violation exists 
shall constitute a separate administrative offense. In cases where code violations involve real 
property, both the responsible party and the property owner may be held accountable for violations 
occurring on the said property after proper notice has been given. 
 
Property Owner means a person or legal entity listed as the holder of the title to real property in the 
official land records of the jurisdiction where the property is located. A property owner is responsible 
for the actions of all responsible parties and shall ensure compliance with the city codes as it affects 
their property. Property owners include, but is not exclusive to: 
 
(a) Individuals, corporations, partnerships, or trusts recorded as owners of the property. 

 
(b) Owners of record as defined by the county or city land records. 
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(c) Entities or individuals with a legal or equitable interest in the property. 

 
Responsible Party means a person, group, or entity deemed accountable for a violation of laws, 
ordinances, or regulations. This includes, but is not exclusive to: 
 
(a) Occupants or Tenants who are individuals or entities in possession of or residing at the 

property where the administrative offense is occurring. 
 
(b) Persons or Entities in Control and who have authority over or responsibility for the 

property or activity that constitutes the violation, regardless of ownership. 
 

(c) Persons Directly Engaging in the Violation who actions or omissions resulted in the 
administrative offense. 
 

Sec. 2-204. Procedure. A person authorized to enforce provisions of the city code may issue an 
administrative citation upon belief that a code violation has occurred. 
 
(a) Authority to Issue Notices and Citations. The following representatives of the City of Oak 

Grove have the authority to issue notices and citations for administrative offenses: 
 

(1) City Administrator. 
(2) Zoning Administrator. 
(3) Any licensed Peace Officer. 
(4) Designated Building Official. 
(5) Building Inspector. 
(6) Appointed or Designated Code Compliance Officer. 
(7) Any other individual designated by the city administrator enforce the city code. 

 
(b) Administrative Citation Warning Notice. Upon determining that an administrative offense 

has occurred, a city representative may issue an administrative citation warning notice to 
the responsible party and the property owner, either in person or by regular mail. The 
notice will state the date, time, and nature of the offense, a reasonable time period to come 
into compliance, and the name of the official issuing the notice. 

 
(1) If the responsible party or property owner is making a good faith attempt to remedy 

the administrative offense, they may request an extension to the time period 
contained in the administrative citation warning notice. 

 
(i) The request for extension must be made in writing or email and sent to the 

city representative that issued the administrative citation warning notice. 
 

(ii) The length of time must be agreed upon in writing or email between a city 
representative and the property owner. 
 

(iii) The extension request may be granted by the city representative. The city 
administrator has the authority to direct the city representative to deny any 
extension requests. 
 

(iv) If the extension requests is granted, and the responsible party or property 
owner does not come into compliance by the extension date, the fine imposed 
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in the administrative citation warning notice shall not be rescinded. 
Additionally, a request for an extension to the compliance deadline shall 
constitute an admission to the violation, and a waiver of a right to request an 
administrative hearing in Section 2-206. 

 
(2) If the administrative offense is a same or similar subsequent violation within any 12-

month period, an administrative notice is not required before subsequent citations 
are issued pursuant to the subsection (c) below. 

 
(c) Administrative Citation. If the responsible party or property owner fails to correct the 

administrative offense within the time period provided in an administrative notice, a city 
representative may issue an administrative citation. The citation must be issued to the 
responsible party and the property owner in person or by regular mail. The citation must 
state the date, time, and nature of the administrative offense, the action necessary to remedy 
the administrative offense, the name of the representative issuing the citation, the amount of 
the scheduled fine, the manner for paying the fine, that a failure to pay may result in a lien 
against real property to be collected via assessment, and the responsible party or property 
owner’s right and manner for appealing the citation under Section 2-206. 

 
Sec. 2-205. Payment. 
 
(a) Amount. The amount payable for administrative citations shall be established by the fee 

scheduled as adopted by the city council and, unless an appeal is appropriately requested, 
shall be due within 10 days of the date of the citation. In the event that this is a second or 
subsequent administrative citation for the same or substantially similar offense within a 
twelve (12) month period, the fee for such second or subsequent offense may be increased 
pursuant to the fee schedule. 

 
(b) Effect of Payment. Payment of an administrative citation to the city will not act to prevent 

or affect further enforcement efforts that may results from any ongoing conduct, including 
any and all city code violations that occur after the issuance of the original administrative 
citation. 
 

(c) Failure to Pay. If the responsible party or the property owner fails to pay the fee for the 
violation in the amount of time specified in the administrative citation, which shall be 10 
days absent an appeal, the city may suspend or revoke any city-issued licensed that is 
associated with the administrative offense or take additional enforcement actions afforded 
to the city under the law for the cited offense. 
 
Additionally, any unpaid fee shall constitute: 
 

(1) A lien upon the real property upon which the violation occurred if the property or 
improvements on the property was the subject of the violation; or  

 
(2) A personal obligation of the property owner in all other situations. 

 
A lien may be assessed against the property and collected in the same manner as taxes. A 
lien may be collected as a special charge, as authorized by Minnesota Statutes, sections 
366.011 and 366.012, as well as Minnesota Statutes section 415.01, subd. 2. A personal 
obligation may be collected by any appropriate legal means. 
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Sec. 2-206. Contesting Administrative Citations. 
 
(a) Any person issued an administrative citation under this chapter shall have the right to 

appeal such citation by filing a written notice of appeal to the city representative that issued 
the administrative citation within 10 days of the date of such citation. Upon receipt of such 
written notice, the city representative shall schedule the administrative hearing as soon as 
reasonably practical from the date of such appeal notice. 

 
(b) The appeal will be heard by a neutral, third-party hearing officer appointed by the city 

administrator or their designee. At the hearing, the parties will have an opportunity to 
present testimony and documentary evidence and question witnesses, but strict limitations 
on the scope of evidence to be allowed, as well as time limits which may apply to such appeal 
hearings, and any other substantive or procedural elements which the hearing officer deems 
appropriate to ensure an efficient appeal process. 
 

(c) The hearing officer shall conduct an informal hearing to determine if a violation has 
occurred. 
 

(1) The hearing officer shall issue its findings and conclusions, in writing or email, 
within thirty (30) days following the hearing. 

 
(2) Upon concluding that an administrative citation was justified, it will uphold the 

citation as issued and the responsible party or property owner shall pay the 
administrative citation along with the cost of the hearing within (3) days of the date 
of decision or within the time specified by the hearing officer. The property shall 
also be brought into compliance by the date specified by the hearing officer.  

 
(3) If the hearing officer finds that the administrative citation was not justified, it will 

overturn the citation. 
 

(4) Failure to attend the appeal hearing constitutes a waiver of the responsible party 
and property owner’s rights to a hearing and an admission of the violation. The city 
administrator may waive this result, however, upon a showing of good cause. 
Examples of “good cause” are: death or incapacitating illness of the accused; a court 
order requiring the accused to appear for another hearing at the same time; or lack 
of proper service of the citation or notice of the hearing. “Good cause” does not 
include forgetfulness or intentional delay. 

 
Section 2-207. Disposition of Penalties; Additional Consequences.  
 
(a) All penalties collected pursuant to this section shall be paid to the City of Oak Grove. 
 
(b) A late payment fee of 10% can be assessed for each thirty (30) day period, or part there-of, 

that the fine remains unpaid after the due date. 
 
(c) The city council may adopt a schedule of fees to be paid to administrative hearing officers, 

up to, and including the actual cost to hold the hearing. 
 

(d) In the event a responsible party or property owner is charged with a subsequent 
administrative offense within a 12-month period of paying an administrative penalty for the 
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same or substantially similar offense, the subsequent administrative penalty may be 
doubled except as otherwise provided by resolution or ordinance. 
 

(e) During the time the fee remains unpaid, no city approval will be granted for a license, 
permit, or other city approval sought by the responsible party or the property owner. 

 
(f) The city may suspend or revoke a city-issued licensed, permit, or other approval associated 

with any administrative offense, subject to any applicable procedural requirements 
contained in state or local laws as it relates to the adverse action against such city-issued 
license, permit, or other approval. Suspension or revocation of a license, permit, or other 
approval is authorized regardless of whether penalties are imposed for the violation. 
 

(g) The city reserves the authority to use the abatement process as outlined in Chapter 14 
Nuisances, Section 14-1, in lieu of or in addition to the process as outlined in this chapter. 

 
Section 2-208. Penalties Cumulative. Nothing in this section shall prevent the city from taking such 
other actions as are permitted under law, and the penalties provided herein shall be cumulative. 
 
Sections 2-209 – 2-214 – Reserved. 
 
Section 3. This ordinance shall be effective immediately upon its passage and publication. 
 
Passed and adopted this 31st day of March 2025, by the City Council of the City of Oak Grove. 
 
  ________________________________  
 Weston Rolf, Mayor 
 
ATTEST: 
 
 
 _________________________  
Britt Pease, Deputy City Clerk 
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RESOLUTION 2025-058 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 

A RESOLUTION AUTHORIZING PUBLICATION OF  
ORDINANCE NO. 2025-02 BY TITLE AND SUMMARY 

 
 WHEREAS, the City Council of the City of Oak Grove has adopted Ordinance No. 2025-
02, titled “AN ORDINANCE AMENDING CHAPTER 2, ADMINISTRATION BY ADDING 
SECTIONS 2-185 THROUGH 2-199, RESERVED; AND ADDING SECTIONS 2-200 
THROUGH 2-214 TO CREATE LOCAL STATUTES FOR ADMINISTRATIVE 
ENFORCEMENT” and  
 
 WHEREAS, Minnesota Statutes, § 412.191, subd. 4, allows publication by title and 
summary in the case of lengthy ordinances or those containing charts or maps; and 
 
 WHEREAS, the verbatim text of the ordinance is cumbersome, and the expense of 
publication of the complete text is not justified; and 
 
 WHEREAS, the City Council believes that the following summary will clearly inform the 
public of the intent and effect of the Ordinance; and 
 
NOW, THEREFORE, BE IT RESOLVED BY the City of Oak Grove City Council, that the 
following summary is hereby approved for publication: 
 

SUMMARY PUBLICATION 
ORDINANCE NO. 2025-02 

 
The City of Oak Grove City Council has adopted Ordinance No. 2025-02, titled 
“AN ORDINANCE AMENDING CHAPTER 2, ADMINISTRATION BY 
ADDING SECTIONS 2-185 THROUGH 2-199, RESERVED; AND ADDING 
SECTIONS 2-200 THROUGH 2-214 TO CREATE LOCAL STATUTES FOR 
ADMINISTRATIVE ENFORCEMENT”.  The Ordinance establishes an 
administrative citation framework within the city code to provide an alternative 
means to enforce violations of the city code. The Ordinance is effective upon 
publication. 

 
NOW, BE IT FURTHER RESOLVED, that the City Clerk is directed to keep a copy of the 
ordinance in the Clerk’s office at City Hall for public inspection and to post a full copy of the 
ordinance in a public place in the City for a period of two weeks.  
 
Resolution adopted this 31st day of March, 2025. 
 

__________________________________ 
           Weston Rolf, Mayor 
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ATTEST: 
 
_______________________________ 
Britt Pease, Deputy City Clerk 
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  Joseph L. Sathe 
Fifth Street Towers 
150 South Fifth Street, Suite 700 
Minneapolis, MN 55402 
 
(612) 337-9255 direct 
email: jsathe@kennedy-graven.com 
 

 
MEMORANDUM 

 
TO:  Oak Grove City Council 
 
FROM: Joseph L. Sathe, City Attorney 
   
DATE: March 27, 2025 
 
RE:  Assigning Duties of the City Clerk to the City Administrator 
 
 
Minnesota law establishes certain duties to the city clerk but allows those duties to be assigned to 
a deputy clerk. These duties include being responsible for meeting minutes, copies of the city code, 
keeping of city accounts, custodian of records, and election related responsibilities.  

The enclosed ordinance designates the city administrator as being responsible for the duties 
assigned to the city clerk by statute. The city administrator then may, with the consent of the 
council, appoint an individual to serve as the “deputy clerk”, but who, in practice, will serve in the 
role and perform the duties that the Oak Grove City Clerk has historically performed. 

This is a relatively common practice in Minnesota cities.  

The change benefits the City by ensuring that if the position of the Oak Grove City Clerk is open, 
the city administrator can perform the duties of the city clerk with no additional action by the City 
Council.   
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CITY OF OAK GROVE 
 

ORDINANCE NO. 2025-03. 

 
AN ORDINANCE AMENDING ARTICLES II AND III OF THE CITY CODE 

 
THE CITY COUNCIL OF THE CITY OF OAK GROVE, ORDAINS AS FOLLOWS: 

SECTION 1.   Article II and Article III of the Oak Grove, Minnesota, City Code is hereby 
amended as follows (deletions shown as strikethoughs and additions shown in bold/underline): 

 
ARTICLE II. CITY COUNCIL 

DIVISION 2. RULES OF ORDER AND PROCEDURE 

Sec. 2-50. - Minutes. 

(a) Minutes of each council meeting shall be kept by the city administrator acting in their 
proper duties as described in Article III, Sec. 2-82 or the deputy clerk city clerk or, in 
the absence thereof, by the city administrator. In the absence of both, the presiding officer 
shall appoint a secretary pro tem. Ordinances, resolutions and claims need not be 
recorded in full in the minutes if they appear in other permanent records of 
the city clerk and can be accurately identified from the description given in the minutes. 

(b) The minutes of each meeting shall be typed, signed by the city clerk and copies delivered 
to each councilmember via council agenda packets when the minutes are placed on the 
agenda for approval. The council shall take formal action to approve the minutes as 
submitted or amended. 

 
ARTICLE III. OFFICERS AND EMPLOYEES 

Sec. 2-82. - City administrator. 

(a) A city administrator may, at the discretion of the city council, be appointed for an 
indefinite term. The city administrator may be removed from office after 30 calendar 
days' written notice by the city council with or without cause, or in accordance with the 
administrator's employment contract. 

(b) The city administrator shall have considerable knowledge of municipal government 
operation, property procedures, public relations, personnel management, finances, 
purchasing and all administrative requirements for proper municipal operation. They 
shall have full knowledge, or the ability to acquire such knowledge, of all laws affecting 
the city. They shall have the ability to encourage harmonious relations with municipal 
employees and the general public. They shall have the ability to coordinate development, 
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to collect and analyze material for reporting, and to initiate and implement standards of 
procedure, operation and organization. 

(c) The city council may enter into such employment contract with the city administrator as 
it shall deem necessary or desirable in order to further implement the appointment of the 
city administrator. 

(d) The city administrator shall serve at the direction of the city council and shall be 
responsible to the city council for the proper administration of all affairs of the city, 
which duties shall include the following: 

(1) Direct and perform the actual day-to-day supervision and control of the 
administrative affairs of the city. 

(2) Compile and prepare all necessary data and information to aid the city council in 
making decisions, assist the city council in coordinating, administering, and 
implementing decisions in regard to requests and problems of municipal concerns; 
research and assist the city council in developing and recommending solutions 
thereto, and coordinating efforts through directives to other departments, other 
agencies and the general public. 

(3) Coordinate the enforcement of all ordinances, regulations, and law enforcement 
policies of the city council and all laws of the state applicable within the city. 

(4) Advise and report to the city council a single consolidated budget, including 
statements relating to projected revenue, proposed sources of revenue, and all 
proposed expenditures to be made and obligations incurred by the city in the 
forthcoming fiscal year. 

(5) Administer expenditures of funds only within limits established and approved by 
the city council and shall have the authority to sign purchase orders for routine 
services, equipment and supplies for which the cost does not exceed $5,000.00. 

(6) Negotiate contracts for any kind of merchandise, materials, equipment or 
construction work for presentation to the city council. 

(7) Administrate all capital improvement projects and service programs, as approved 
by the city council. 

(8) Subject to council approval, establish such administrative policies and procedures 
as may be necessary to ensure the proper and efficient operation of all 
departments and divisions of the city, and issue administrative orders to carry out 
such policies and procedures. 

(9) Serve as personnel officer and be responsible for the implementation of city 
personnel policies. 
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(10) Recommend to the city council the approval or disapproval of applications for 
licenses or permits, after investigation of the application and receipt of 
recommendation from the appropriate city inspector or city department. 

(11) The duties of the city administrator shall also include the duties of the clerk 
in a statutory city. The city administrator may employ the title of clerk, 
treasurer, administrator or hyphenated combinations of these titles as 
deemed necessary or convenient. 

(12) Perform such other duties as the council may from time to time prescribe. 

(e) All department heads, supervisors, and administrative personnel shall report directly to 
the administrator. The administrator shall recommend to the council the hiring, 
promotion, demotion or dismissal of all probationary, temporary, permanent, full-time or 
part-time employees of the city and may suspend any employee until the next council 
meeting when the council shall affirm, modify or rescind the suspension. All final 
determinations with regard to personnel matters shall be made by the city council. 

(f) The administrator shall exercise control over the expenditures of all departments and 
divisions of the city and such appropriations or expenditures as appear in the annual city 
budget, subject to approval of the council. The administrator shall make all purchases and 
acquisitions in the name of the city, subject to such administrative procedures as are 
approved by the council. 

(g) The administrator shall attend and participate in discussions at all meetings of the city 
council and other official bodies, as directed by the city council. The city administrator 
shall be responsible for the preparation of the city council agenda and all related items. 
The city administrator shall represent the city at official functions, as directed by the city 
council, and maintain good public relations with the citizens of the community. 

 

SECTION 2.   This Ordinance shall be effective after passage and publication. 

 

Passed and adopted this _______day of _______________________, 2025, by the City Council 
of the City of Oak Grove.  

 
By: _____________________________________ 

       Mayor 

 

ATTEST: 

_______________________________ 
City Clerk 
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RESOLUTION 2025-059 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 

A RESOLUTION AUTHORIZING PUBLICATION OF  
ORDINANCE NO. 2025-03 BY TITLE AND SUMMARY 

 
 WHEREAS, the City Council of the City of Oak Grove has adopted Ordinance No. 2025-
03, titled “AN ORDINANCE AMENDING ARTICLES II AND III OF THE CITY CODE” 
and  
 
 WHEREAS, Minnesota Statutes, § 412.191, subd. 4, allows publication by title and 
summary in the case of lengthy ordinances or those containing charts or maps; and 
 
 WHEREAS, the verbatim text of the ordinance is cumbersome, and the expense of 
publication of the complete text is not justified; and 
 
 WHEREAS, the City Council believes that the following summary will clearly inform the 
public of the intent and effect of the Ordinance; and 
 
NOW, THEREFORE, BE IT RESOLVED BY the City of Oak Grove City Council, that the 
following summary is hereby approved for publication: 
 

SUMMARY PUBLICATION 
ORDINANCE NO. 2025-03 

 
The City of Oak Grove City Council has adopted Ordinance No. 2025-03, titled 
“AN ORDINANCE AMENDING ARTICLES II AND III OF THE CITY CODE”.  
The Ordinance designates that the city administrator is responsible for the duties 
assigned to a city clerk by law and makes a change to the city code section regarding 
the person responsible for meeting minutes. The Ordinance is effective upon 
publication. 

 
NOW, BE IT FURTHER RESOLVED, that the City Clerk is directed to keep a copy of the 
ordinance in the Clerk’s office at City Hall for public inspection and to post a full copy of the 
ordinance in a public place in the City for a period of two weeks.  
 
Resolution adopted this 31st day of March, 2025. 
 

__________________________________ 
           Weston Rolf, Mayor 
ATTEST: 
 
_______________________________ 
Britt Pease, Deputy City Clerk 



RESOLUTION 2025-056 
 
 

CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 

RETENTION OF CITY ZONING AUTHORITY 
 

WHEREAS, decisions regarding local zoning and land use that best fit community 
needs are best left to city residents and officials; 

 
WHEREAS, cities utilize zoning and land use regulations to balance property usage, 

guide community growth, dedicate space and capacity for public infrastructure to support 
development (roads, parks and trails, transportation, sewer, stormwater, water, etc.), mitigate 
flooding and erosion, and preserve natural resources among others; 

 
WHEREAS, the Minnesota State Legislature, in an attempt to address housing 

availability and affordability challenges, is considering measures that would broadly limit city 
authority over zoning and land use decisions, transferring that authority to the state government; 

 
WHEREAS, these proposed measures fail to adequately address housing availability 

and affordability and offer no guarantees that cost savings for developers would translate into 
lower housing costs for prospective homeowners or renters; 

 
WHEREAS, a rigid, state-mandated approach to zoning and land use—relying on overly 

prescriptive mandates—would deprive cities of the flexibility necessary to accommodate their 
unique circumstances;  

 
WHEREAS, provisions would also limit opportunities for local residents to voice their 

concerns regarding proposed developments during public hearings of city council and other 
public meetings; 

 
AND, WHEREAS, cities across the state have invested years of work to address zoning 

issues, and continue to do so, with the help of community engagement. 
 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF OAK 
GROVE, MINNESOTA AS FOLLOWS: 
 
The City of Oak Grove opposes state proposals that seek to broadly limit local zoning and land 
use decision-making related to residential development.  
 
Supports constructive policy alternatives that provide cities with performance-based standards 
to guide development—while maintaining local decision-making and flexibility—and incentivize 
and bolster city efforts for addressing housing challenges.  
 
And, advocates for a city-state partnership to consider reforms that are proven to address 
housing availability and affordability and respect locally-led zoning decisions and community 
input. 
 



 
 
Adopted by the City Council this 31st day of March 2025. 
 
 
 
                                                                               ____________________________________ 

                                                                     Weston Rolf, Mayor    
 
ATTEST: 
 
 
 
_______________________________________ 
Britt Pease, Deputy City Clerk 
 
 
 
(Seal) 



1

Loren Wickham

From: jamie.schurbon@anokaswcd.org
Sent: Wednesday, March 5, 2025 1:08 PM
To: City of Ham Lake, Denise Webster; Dawnette Shimek; City of East Bethel, Matt Look; City of E Bethel, 

Mike Jeziorski, Finance Director; Clerk City of Nowthen (info@nowthenmn.net); City of St. Francis 
Finance, Darcy Mulvihill; City of St. Francis, Kate Thunstrom; City of Nowthen Finance, Natalie 
Johnson; Loren Wickham; info@bethelmn.gov

Cc: jamie.schurbon@anokaswcd.org; Andrew Wood; Brian Kirkham; Dan Breyen; Jeff Entsminger; John 
West; Patrick Sullivan; Paul Tradewell; Paul Tradewell - personal email; Radja Lohse; ryan seguin; 
Sarah Udvig; Tim Miller

Subject: URRWMO 2026 budget 
Attachments: 2025-3-5 URRWMO draft budget for city ratification.pdf; URRWMO mini-report 2025-3-5.pdf

Follow Up Flag: Follow up
Due By: Tuesday, March 25, 2025 1:00 PM
Flag Status: Flagged

Upper Rum River WMO cities, 
Attached is the URRWMO’s proposed 2026 budget.  Please see that it is presented to your city council.  The action 
needed from them is to ratify the budget.  Please notify me of their action before April 28.  
 
Also attached is a 2024 mini-report (2 pgs) from the URRWMO.  It is informational only, but pairs nicely with the 
budget.  It answers the question, “what does the URRWMO do?” 
 
Questions can be directed to me or your URRWMO representatives. 
Thanks! 
 
Jamie Schurbon 
Watershed Projects Manager | Anoka Conservation District 
1318 McKay Dr. NE, Suite 300 | Ham Lake, MN 55304 

763.434.2030 x210 | AnokaSWCD.org 
 

 

Strong partnerships - Innovative solutions - Healthy environments 
 

 
Confidentiality Notice: This E-mail and any attachments is covered by the Electronic Communications Privacy Act, 18 U.S.C. & 2510-
2524, is confidential and may be legally privileged. If you are not the intended recipient, you are hereby notified that any retention, 
dissemination, or copying of this communication is strictly prohibited. Please reply to the sender that you have received the message 
in error, and permanently delete the original and destroy any copy, including printed copies of this email and any attachments 
thereto.  

 



 
RESOLUTION 2025-057 

 
CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 
 

A RESOLUTION RATIFYING THE UPPER RUM RIVER WATERHSED 
MANAGEMENT ORGANZIATION (URRWMO) 2026 BUDGET 

 
 WHEREAS, the City of Oak Grove is a member of the Upper Rum River 
Watershed Management Organization (URRWMO) along with the City of Bethel, City of 
East Bethel, City of Ham Lake, City of Nowthen and City of St. Francis.; and 
 
 WHEREAS, the purpose of the Joint Powers Agreement is to continue the Water 
Management Organization previously established by the local government units to assist 
them with surface water, ground water, water quality and water usage issues.  
Improvements.; and  
 

WHEREAS, The Upper Rum River Watershed Management Organization 
(URRWMO) board has developed its recommended 2026 budget. It must be ratified by 
each member community before it becomes final. 

 
 NOW THEREFORE, BE IT RESOLVED the City Council of the City of Oak 
Grove, Minnesota ratifies the 2026 Upper Rum River Watershed Management 
Organization budget. 
 
Passed and adopted by the City Council of the City of Oak Grove this 31st day of March 
2025. 
 
 
 
 
      ____________________________________ 
      Weston Rolf, Mayor 
Attest: 
 
________________________________________________ 
Britt Pease, Deputy City Clerk 
 
(SEAL) 



 

 
MEMO 
 
 

To:  URRWMO Cities 

From:  Jamie Schurbon, Watershed Projects Manager 

Date:  March 5, 2025 

Re: 2026 Draft Budget 
 
The Upper Rum River Watershed Management Organization (URRWMO) board has developed 
its recommended 2026 budget.  It must be ratified by each member community before it 
becomes final.  Please consider ratification before April 28.  Notifications can be sent to 
jamie.schurbon@anokaswcd.org.  

The budget includes $10,000 toward a state-required update of the 10-year URRWMO 
Watershed Management Plan update in 2027-2028.  That task is estimated to cost $50,000 and 
the board is working budget the expense over several years.  If this is not done, the 2027 and 
2028 budgets would be much larger than the normal amounts.  If not for the $10,000 watershed 
plan expense being including in the 2026 budget, it would be just $60 more than 2025. 
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The URRWMO is a joint powers organizaƟon 
including the CiƟes of St. Francis, Oak Grove, 
Nowthen, Bethel, and porƟons of East Beth-
el. A small corner of Ham Lake also falls with-
in the URRWMO. ContribuƟons from these 
ciƟes, plus any secured grants, make up the 
annual budget. The WMO Board is made up 
of two representaƟves from each city.  

URRWMO 

BOARD  
City of Bethel 

Ryan Seguin 

Patrick Sullivan  

City of East Bethel 

Tim Miller 

Radja Lohse 

City of Ham Lake 

Brian Kirkham 

Jeff Entsminger 

City of Nowthen 

Dan Breyen (V. Chair) 

Vacant 

City of Oak Grove 

John West (Chair) 

Paul Tradewell (Treas) 

City of St. Francis 

Andrew Wood 

Sarah Udvig 

I N F O R M AT I O N  

F O R  C I T Y  

C O U N C I L S  
A B O U T  T H E  U P P E R  

R U M  R I V E R  

W A T E R S H E D  

M A N A G E M E N T  

Annual Mini-
Report  

to CiƟes  
M A R C H  2 0 2 5  

Map of the URRWMO 

www.URRWMO.org 

About the URRWMO 
We work to maintain the quality of area lakes, 
rivers, streams & groundwater across munici-
pal boundaries. Resources of parƟcular im-
portance include the Rum River, Lake George 
& East Twin Lake.  The Rum River is designat-
ed as a state Scenic and RecreaƟonal Water-
way & is near state nutrient limits. Secondari-
ly, we work on Seelye Brook, Ford Brook, & 
Cedar Creek.  

PrioriƟes in our watershed plan: 
¨ Lake George water quality projects, in-

cluding lakeshore stabilizaƟon. 
¨ Rum River water quality projects, includ-

ing stormwater treatment & riverbank 
stabilizaƟons. 

¨ Outreach to encourage behavioral chang-
es that benefit water quality. 

PrioriƟes 

Example Projects 

St. Francis High School students  
monitoring the Rum River. 

Rum Riverbank stabilizaƟon 

Lake George shoreline stabilizaƟon & 
buffer planƟng   



¨ 221st Ave Riverbank StabilizaƟon (Oak Grove) — 935 
Ō of severely eroding Rum Riverbank along four prop-
erƟes was stabilized.  This was the most severe ero-
sion in the URRWMO. Funding included the Clean 
Water Fund, Outdoor Heritage Fund, Anoka Co, Upper 
Rum River WMO, & landowners. 

 

 

 

 

 

 

 

 
 

¨ 225th Lane Rain Garden (St. Francis) - 2,500 sq Ō curb 
cut rain garden was built on a city outlot to treat run-
off that previously discharged untreated to the Rum 
River.  The City of St. Francis will provide mainte-
nance.  Funding was from the Clean Water Fund.   
Video at hƩps://Ɵnyurl.com/592kawvz 

2024 Highlights 2024 Highlights (con’t) 

¨ Ford Brook Agricultural PracƟces & Wetland RestoraƟon 
(Nowthen) — Outreach & incenƟve grants to landowners 
to do pracƟces such as cover crops, filter strips, etc.  Can-
didate sites idenƟfied in 2024 Ford Brook Study. 

 

¨ Rum River North Co Park Ravine Design (St. Francis) — 
Design the stabilizaƟon of a ravine near the Rum River. 

¨ Other—Shoreline stabilizaƟons, enhanced street sweep 
studies, water monitoring, St. Francis High School bio-
monitoring, and more. 

 

 

¨ Rum River Woods Park cedar tree revetments  
(St. Francis) — Fixed 345 Ō of minor streambank erosion.  
This inexpensive technique has now been used on 1.2 
miles of Rum Riverbank in the URRWMO. 

¨ Ford Brook, Pickerel Lake, and East Twin Lake Subwater-
sheds Study (Nowthen, Oak Grove, St. Francis) —
IdenƟfied and ranked potenƟal water quality projects by 
cost effecƟveness.  Funding was from the Clean Water 
Fund and URRWMO.  

AFTER 

BEFORE—Rum River Blvd Swale 

AFTER—Rum River Blvd Swale 

2025 Plans 

BEFORE 

www.URRWMO.org 
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Concept   10.05.2023 

30 Single-Family Lots
3 Outlots
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Park (-0.5 Acre)
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MSA Project Number: TBD

This AGREEMENT (Agreement) is made effective 3/27/2025 by and between

MSA PROFESSIONAL SERVICES, INC (MSA)
Address: 60 Plato Blvd East, St. Paul, MN 55107-1835
Phone: (612) 548-3132
Representative: Curt Schley, PLS Email: cschley@msa-ps.com

CITY OF OAK GROVE (OWNER)
Address: 19900 Nightingale Street NW, Oak Grove, MN 55011-9204
Phone:  763-404-7075
Representative: Loren Wickham Email: lwickham@ci.oak-grove.mn.us

Project Name: The Ponds Administrative Subdivision

The lump sum fee for the work is: $2,400.00

All services shall be performed in accordance with the General Terms and Conditions of MSA,
which is attached and made part of this Agreement. Any attachments or exhibits referenced in
this Agreement are made part of this Agreement. Payment for these services will be on a lump
sum basis.

Approval:  Authorization to proceed is acknowledged by signatures of the parties to this
Agreement.

CITY OF OAK GROVE  MSA PROFESSIONAL SERVICES, INC.

Loren Wickham Curt Schley, PLS
City Administrator Team Leader
Date: Date:

OWNER ATTEST: (optional, delete lines
if not applicable)

Owner Attest Name MSA Contact
Title MSA Title
Date: Date:
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MSA PROFESSIONAL SERVICES, INC. (MSA)
GENERAL TERMS AND CONDITIONS OF SERVICES (PUBLIC)

 1. Scope and Fee. The scope of Owner’s Project (the “Project”), scope of MSA’s services (the “Work”), for
those services are defined in Attachment A.  The scope and fee constitute a good faith estimate of the tasks and
associated fees required to perform the services defined in Attachment A.  This agreement upon execution by
both parties hereto, can be amended only by written instrument signed by both parties.  For those projects
involving conceptual or process development service or involve renovation of an existing building or structure,
activities often cannot be fully defined during initial planning.  As the Project progresses, facts uncovered may
reveal a change in direction which may alter the Work.  MSA will promptly inform the OWNER in writing of such
situations so that changes in this agreement can be made as required.
 2. Owner’s Responsibilities.
(a)  Project Scope and Budget
The OWNER shall define the scope and budget of the Project and, when applicable, periodically update the
Project budget, including that portion allocated for the cost of the Work.  The Project budget shall include
contingencies for design, development, and, when required by the scope of the Project, construction of the
Project.  The OWNER shall not significantly increase or decrease the overall Project scope or schedule, the
portion of the budget allocated for the cost of the Work, or contingencies included in the overall budget or a
portion of the budget, without the agreement of MSA to a corresponding change in the Project scope, quality,
schedule, and compensation of MSA.
(b)  Designated Owner Representative
The OWNER shall identify a Designated Representative who shall be authorized to act on behalf of the OWNER
with respect to the Project.  OWNER’s Designated Representative shall render related decisions in a timely
manner so as to avoid unreasonable delay in the orderly and sequential progress of MSA’s services.  MSA shall
not be liable for any error or omission made by OWNER, OWNER’s Designated Representative, or OWNER’s
consultant.
(c)  Tests, Inspections, and Reports
When required by the scope of the Project, the OWNER shall furnish tests, inspections, and reports required by
law or the Contract Documents, such as planning studies; preliminary designs; structural, mechanical, or
chemical tests; tests for air, water, or soil pollution; and tests for hazardous materials.
(d)  Additional Consultants
MSA’s consultants shall be identified in Attachment A.  The OWNER shall furnish the services of other
consultants other than those designated in Attachment A, including such legal, financial, accounting, and
insurance counseling services as may be required for the Project.
(e)  OWNER Provided Services and Information
MSA shall be entitled to rely on the accuracy and completeness of services and information furnished by the
OWNER, Designated OWNER Representative, or Consultant.  MSA shall use reasonable efforts to provide
prompt written notice to the OWNER if MSA becomes aware of any errors, omissions, or inconsistencies in such
services or information.

3. Billing. MSA will bill the OWNER monthly with net payment due upon receipt.  Balances due past thirty
(30) days shall be subject to an interest charge at a rate of 18% per year from said thirtieth day.  In addition,
MSA may, after giving seven days written notice, suspend service under any agreement until the OWNER has
paid in full all amounts due for services rendered and expenses incurred, including the interest charge on past
due invoices.
 4. Costs and Schedules. Costs (including MSA’s fees and reimbursable expenses) and schedule
commitments shall be subject to change for delays caused by the OWNER's failure to provide specified facilities
or information or for delays caused by unpredictable occurrences including, without limitation, fires, floods, riots,
strikes, unavailability of labor or materials, delays or defaults, by suppliers of materials or services, process
shutdowns, pandemics, acts of God or the public enemy, or acts of regulations of any governmental agency.
Temporary delays of services caused by any of the above which result in additional costs beyond those outlined
may require renegotiation of this agreement.
 5. Access to Site. Owner shall furnish right-of-entry on the Project site for MSA and, if the site is not owned
by Owner, warrants that permission has been granted to make planned explorations pursuant to the scope of
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services. MSA will take reasonable precautions to minimize damage to the site from use of equipment, but has
not included costs for restoration of damage that may result and shall not be responsible for such costs.
 6. Location of Utilities.  Owner shall supply MSA with the location of all pre-existent utilities and MSA has
the right to reasonably rely on all Owner supplied information.  In those instances where the scope of services
require MSA to locate any buried utilities, MSA shall use reasonable means to identify the location of buried
utilities in the areas of subsurface exploration and shall take reasonable precautions to avoid any damage to the
utilities noted.  However, Owner agrees to indemnify and defend MSA in the event of damage or injury arising
from damage to or interference with subsurface structures or utilities which result from inaccuracies in information
of instructions which have been furnished to MSA by others.
 7. Professional Representative. MSA intends to serve as the OWNER’s professional representative for
those services as defined in this agreement, and to provide advice and consultation to the OWNER as a
professional.  Any opinions of probable project costs, reviews and observations, and other recommendations
made by MSA for the OWNER are rendered on the basis of experience and qualifications and represents the
professional judgment of MSA.  However, MSA cannot and does not warrant or represent that proposals, bid or
actual project or construction costs will not vary from the opinion of probable cost prepared by it.
 8. Construction. When applicable to the scope of the Project, the OWNER shall contract with a licensed
and qualified Contractor for implementation of construction work utilizing a construction contract based on an
EJCDC construction contract and general conditions appropriate for the scope of the Project and for the delivery
method.  In the construction contract, the OWNER shall use reasonable commercial efforts to require the
Contractor to (1) obtain Commercial General Liability Insurance with contractual liability coverage insuring the
obligation of the Contractor, and name the OWNER, MSA and its employees and consultants as additionally
insureds  of that  policy; (2) indemnify and hold harmless the OWNER, MSA and its employees and consultants
from and against any and all claims, damages, losses, and expenses (“Claims”), including but not limited to
reasonable attorney’s fees and economic or consequential damages arising in whole or in part out of the
negligent act or omission of the contractor, and Subcontractor or anyone directly or indirectly employed by any
of them.  This agreement shall not be construed as giving MSA, the responsibility or authority to direct or
supervise construction means, methods, techniques, sequence, or procedures of construction selected by the
contractors or subcontractors or the safety precautions and programs incident to the work, the same being the
sole and exclusive responsibility of the contractors or subcontractors.
 9. Standard of Care. In conducting the services, MSA will apply present professional, engineering and/or
scientific judgment, which is known as the “standard of care”.  The standard of care is defined as that level of
skill and care ordinarily exercised by members of the same profession practicing at the same point in time and
in the same or similar locality under similar circumstances in performing the Services.  The OWNER
acknowledges that "current professional standards" shall mean the standard for professional services, measured
as of the time those services are rendered, and not according to later standards, if such later standards purport
to impose a higher degree of care upon MSA.
 MSA does not make any warranty or guarantee, expressed or implied, nor have any agreement or contract
for services subject to the provisions of any uniform commercial code.  Similarly, MSA will not accept those terms
and conditions offered by the OWNER in its purchase order, requisition, or notice of authorization to proceed,
except as set forth herein or expressly agreed to in writing.  Written acknowledgement of receipt, or the actual
performance of services subsequent to receipt of such purchase order, requisition, or notice of authorization to
proceed is specifically deemed not to constitute acceptance of any terms or conditions contrary to those set forth
herein.
 10. Municipal Advisor.  MSA Professional Services, Inc. is not acting as a ‘Municipal Advisor’ to the owner
pursuant to Section 15B of the Exchange Act. For financial advice related to the corresponding project, the client
is encouraged to discuss their finances with internal and/or external advisors and experts before making
decisions incurring debt and/or supporting those obligations. MSA desires to serve each client well by providing
the best information publicly available and is providing information as part of its engineering responsibilities to
inform client options. The information is not intended to provide financial advice or recommendations and is not
bound by the formal Municipal Advisor fiduciary duty.
 11. Conduct Expectations.  Owner and MSA understand their respective obligations to provide a safe,
respectful work environment for their employees.  Both parties agree that harassment on the job (unwelcome
verbal, physical or other behavior that is related to sex, race, age, or protected class status) will not be tolerated
and will be addressed timely and in compliance with anti-harassment laws.
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 12. Electronic Documents and Transmittals.    Owner and MSA agree to transmit and accept project
related correspondence, documents, text, data, drawings and the like in digital format in accordance with MSA’s
Electronic Data Transmittal policy.  Each party is responsible for its own cybersecurity, and both parties waive
the right to pursue liability against the other for any damages that occur as a direct result of electronic data
sharing.
 13. Building Information Modelling (BIM).  For any projects, and not limited to building projects, utilizing
BIM, OWNER and MSA shall agree on the appropriate level of modelling required by the project, as well as the
degree to which the BIM files may be made available to any party using the Electronic Document Transmittal
provisions of section 12 of this Agreement.
 14. Construction Site Visits. If the scope of services includes services during the Construction Phase,
MSA shall make visits to the site as specified in Attachment A– Scope of Services.  MSA shall not, during such
visits or as a result of such observations of Contractor's work in progress, supervise, direct or have control over
Contractor's work nor shall MSA have authority over or responsibility for the means, methods, techniques,
sequences or procedures of construction selected by Contractor, for safety precautions and programs incident
to the work of Contractor or for any failure of Contractor to comply with laws, rules, regulations, ordinances,
codes or orders applicable to Contractor's furnishing and performing the work.  Accordingly, MSA neither
guarantees the performance of any Contractor nor assumes responsibility for any Contractor's failure to furnish
and perform its work in accordance with the Contract Documents.
 15. Termination. This Agreement shall commence upon execution and shall remain in effect until terminated
by either party, at such party's discretion, on not less than thirty (30) days' advance written notice.  The effective
date of the termination is the thirtieth day after the non-terminating party's receipt of the notice of termination.  If
MSA terminates the Agreement, the OWNER may, at its option, extend the terms of this Agreement to the extent
necessary for MSA to complete any services that were ordered prior to the effective date of termination.  If
OWNER terminates this Agreement, OWNER shall pay MSA for all services performed prior to MSA's receipt of
the notice of termination and for all work performed and/or expenses incurred by MSA in terminating Services
begun after MSA's receipt of the termination notice.  Termination hereunder shall operate to discharge only those
obligations which are executory by either party on and after the effective date of termination.  These General
Terms and Conditions shall survive the completion of the services performed hereunder or the Termination of
this Agreement for any cause.
 This agreement cannot be changed or terminated orally.  No waiver of compliance with any provision or
condition hereof should be effective unless agreed in writing and duly executed by the parties hereto.
 16. Betterment. If, due to MSA’s error, any required or necessary item or component of the Project is omitted
from the construction documents, MSA’s liability shall be limited to the reasonable costs of correction of the
construction, less what OWNER’S cost of including the omitted item or component in the original construction
would have been had the item or component not been omitted.  It is intended by this provision that MSA will not
be responsible for any cost or expense that provides betterment, upgrade, or enhancement of the Project.
 17. Hazardous Substances. OWNER acknowledges and agrees that MSA has had no role in identifying,
generating, treating, storing, or disposing of hazardous substances or materials which may be present at the
Project site, and MSA has not benefited from the processes that produced such hazardous substances or
materials.  Any hazardous substances or materials encountered by or associated with Services provided by MSA
on the Project shall at no time be or become the property of MSA.  MSA shall not be deemed to possess or
control any hazardous substance or material at any time; arrangements for the treatment, storage, transport, or
disposal of any hazardous substances or materials, which shall be made by MSA, are made solely and
exclusively on OWNER's behalf for OWNER's benefit and at OWNER's direction.  Nothing contained within this
Agreement shall be construed or interpreted as requiring MSA to assume the status of a generator, storer,
treater, or disposal facility as defined in any federal, state, or local statute, regulation, or rule governing treatment,
storage, transport, and/or disposal of hazardous substances or materials.
 All samples of hazardous substances, materials or contaminants are the property and responsibility of
OWNER and shall be returned to OWNER at the end of a project for proper disposal.  Alternate arrangements
to ship such samples directly to a licensed disposal facility may be made at OWNER's request and expense and
subject to this subparagraph.
 18. Insurance. MSA will maintain insurance coverage for:  Worker's Compensation, General Liability, and
Professional Liability.  MSA will provide information as to specific limits upon written request.  If the OWNER
requires coverages or limits in addition to those in effect as of the date of the agreement, premiums for additional
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insurance shall be paid by the OWNER.  The liability of MSA to the OWNER for any indemnity commitments, or
for any damages arising in any way out of performance of this contract is limited to such insurance coverages
and amount which MSA has in effect.
 19. Reuse of Documents. Reuse of any documents and/or services pertaining to this Project by the
OWNER or extensions of this Project or on any other project shall be at the OWNER’s sole risk.  The OWNER
agrees to defend, indemnify, and hold harmless MSA for all claims, damages, and expenses including attorneys’
fees and costs arising out of such reuse of the documents and/or services by the OWNER or by others acting
through the OWNER.
 20. Indemnification. To the fullest extent permitted by law, MSA shall indemnify and hold harmless,
OWNER, and OWNER’s officers, directors, members, partners, consultants, and employees (hereinafter
“OWNER”) from reasonable claims, costs, losses, and damages arising out of or relating to the PROJECT,
provided that any such claim, cost, loss, or damage is attributable to bodily injury, sickness, disease, or death,
or to injury to or destruction of tangible property (other than the Work itself) including the loss of use resulting
therefrom but only to the extent caused by any negligent act or omission of MSA or MSA’s officers, directors,
members, partners, employees, or Consultants (hereinafter “MSA”).  In no event shall this indemnity agreement
apply to claims between the OWNER and MSA.  This indemnity agreement applies solely to claims of third
parties.  Furthermore, in no event shall this indemnity agreement apply to claims that MSA is responsible for
attorneys’ fees.  This agreement does not give rise to any duty on the part of MSA to defend the OWNER on any
claim arising under this agreement.
 To the fullest extent permitted by law, OWNER shall indemnify and hold harmless, MSA, and MSA’s officers,
directors, members, partners, consultants, and employees (hereinafter “MSA”) from reasonable claims, costs,
losses, and damages arising out of or relating to the PROJECT, provided that any such claim, cost, loss, or
damage is attributable to bodily injury, sickness, disease, or death, or to injury to or destruction of tangible
property (other than the Work itself) including the loss of use resulting therefrom but only to the extent caused
by any negligent act or omission of the OWNER or the OWNER’s officers, directors, members, partners,
employees, or Consultants (hereinafter “OWNER”).  In no event shall this indemnity agreement apply to claims
between MSA and the OWNER.  This indemnity agreement applies solely to claims of third parties.  Furthermore,
in no event shall this indemnity agreement apply to claims that the OWNER is responsible for attorneys’ fees.
This agreement does not give rise to any duty on the part of the OWNER to defend MSA on any claim arising
under this agreement.
 To the fullest extent permitted by law, MSA’s total liability to OWNER and anyone claiming by, through, or
under OWNER for any cost, loss or damages caused in part or by the negligence of MSA and in part by the
negligence of OWNER or any other negligent entity or individual, shall not exceed the percentage share that
MSA’s negligence bears to the total negligence of OWNER, MSA, and all other negligent entities and individuals.
 21. Accrual of Claims.  To the fullest extent permitted by Laws and Regulations, all causes of action arising
under this Agreement will be deemed to have accrued, and all statutory periods of limitation will commence, no
later than the date of Substantial Completion; or, if MSA’s services do not include Construction Phase services,
or the Project is not completed, then no later than the date of Owner’s last payment to MSA.
 22. Dispute Resolution. OWNER and MSA desire to resolve any disputes or areas of disagreement
involving the subject matter of this Agreement by a mechanism that facilitates resolution of disputes by
negotiation rather than by litigation.  OWNER and MSA also acknowledge that issues and problems may arise
after execution of this Agreement which were not anticipated or are not resolved by specific provisions in this
Agreement.  Accordingly, both OWNER and MSA will endeavor to settle all controversies, claims, counterclaims,
disputes, and other matters thru mediation with a mutually agreed upon mediator.    Demand for mediation shall
be filed in writing with the other party to this Agreement.  A demand for mediation shall be made within a
reasonable time after the claim, dispute or other matter in question has arisen.  In no event shall the demand for
mediation be made after the date when institution of legal or equitable proceedings based on such claim, dispute
or other matter in question would be barred by the applicable statute of limitations.  Neither demand for mediation
nor any term of this Dispute Resolution clause shall prevent the filing of a legal action where failing to do so may
bar the action because of the applicable statute of limitations.  If despite the good faith efforts of OWNER and
MSA any controversy, claim, counterclaim, dispute, or other matter is not resolved through negotiation or
mediation, OWNER and MSA agree and consent that such matter may be resolved through legal action in the
court having jurisdiction as specified in this Agreement.
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 23. Exclusion of Special, Indirect, Consequential and Liquidated Damages. MSA shall not be liable, in
contract or tort or otherwise, for any special, indirect, consequential, or liquidated damages including specifically,
but without limitation, loss of profit or revenue, loss of capital, delay damages, loss of goodwill, claim of third
parties, or similar damages arising out of or connected in any way to the Project or this contract.
 24. Limitation of Liability.  Neither MSA, its Consultants (if any), nor their employees shall be jointly,
severally, or individually liable to the OWNER in excess of the amount of the insurance proceeds available.
  25. Successors and Assigns.  The successors, executors, administrators, and legal representatives of
Owner and MSA are hereby bound to the other party to this Agreement and to the successors, executors,
administrators and legal representatives (and said assigns) of such other party, in respect of all covenants,
agreements, and obligations of this Agreement.  Neither party may assign, sublet, or transfer any rights under
or interest (including, but without limitation, claims arising out of this Agreement or money that is due or may
become due) in this Agreement without the written consent of the other party, which shall not be unreasonable
withheld, except to the extent that any assignment, subletting, or transfer is mandated by law.
 26. Notices.  Any notice required under this Agreement will be in writing, and delivered: in person (by
commercial courier or otherwise); by registered or certified mail; or by e-mail to the recipient, with the words
“Formal Notice” or similar in the e-mail’s subject line. All such notices are effective upon the date of receipt.
 27. Survival.  Subject to applicable Laws and Regulations, all express representations, waivers,
indemnifications, and limitations of liability included in this Agreement will survive its completion or termination
for any reason.
 28. Severability.  Any provision or part of the Agreement held to be void or unenforceable under any Laws
or Regulations will be deemed stricken, and all remaining provisions will continue to be valid and binding upon
Owner and MSA.
 29. No Waiver.  A party’s non-enforcement of any provision will not constitute a waiver of that provision,
nor will it affect the enforceability of that provision or of the remainder of this Agreement.
 30. State Law. This agreement shall be construed and interpreted in accordance with the laws of the State
of Wisconsin.
 31. Jurisdiction. OWNER hereby irrevocably submits to the jurisdiction of the state courts of the State of
Wisconsin for the purpose of any suit, action or other proceeding arising out of or based upon this Agreement.
OWNER further consents that the venue for any legal proceedings related to this Agreement shall be Sauk
County, Wisconsin.
 32. Understanding. This agreement contains the entire understanding between the parties on the subject
matter hereof and no representations.  Inducements, promises or agreements not embodied herein (unless
agreed in writing duly executed) shall be of any force or effect, and this agreement supersedes any other prior
understanding entered into between the parties on the subject matter hereto.
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ATTACHMENT A:
SCOPE OF SERVICES

MSA will prepare a two lot Administrative Subdivision for Outlots B and C of
the plat THE PONDS, the bisecting line is yet to be determined. MSA will also
prepare a separate utility easement over the easterly side for the recent
construction of a sanitary sewer, limits of the easement will be directed by
the City Engineer.



 
 
 
 

RESOLUTION 2025-060 
 

 
CITY OF OAK GROVE 
COUNTY OF ANOKA 

STATE OF MINNESOTA 
 
 

AUTHORIZING PUTTING THE PROJECT OUT FOR BID UPON COMPLETION OF 
CONSTRUCTION DOCUMENTS 

 
WHEREAS; The City entered into AIA Document B101-2017 with Buetow Architecture LLC for 
architectural design services for the new City Hall/Fire Station 1 project; and 
 
WHEREAS; The building design committee has been meeting regularly with the architect to 
design the project; and  
 
WHEREAS; The architect is requesting authorization to put the project out for bid upon 
completion of construction documents phase; and  
 
NOW THEREFORE, BE IT RESOLVED, by the City Council of the City of Oak Grove, 
authorizes putting the project out for bid upon completion of construction documents. 
 
Adopted by the City Council this 31st day of March 2025. 
 
 
 
      ____________________________________ 
      Weston Rolf, Mayor 
 
Attest: 
 
 
_____________________________ 
Britt Pease, Deputy City Clerk 
 
 
 
(SEAL) 
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